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PREFACE 


1. With the approval of the Controller General of Defence Accounts, the ‘Pension Payment 
Instructions’ issued m 1935 has been revised and enlarged to make it more explanatory and useful to the 
Pension Disbursing Officers. Tne Instructions are primarily intended for the guidance of the Pension 
Payment Disbursing Officers (other than Post Offices, for whose guidance the Director General, P&T has 
published a pamphleton the lines of these instructions), in tneir day to day work and these Instructions 
do not supersede tne Pension and Other Regulations or Orders of the Government of India. In so far 
as classes I, II, V and U. K. pensioners paid their pensions through the Post Offices in the J & K State, 
the Great Nicobar are concerned, these instructions apply. 

2. Tne revised edition contains two parts: the First part dealing with all classes of pensioners except 
the U.K. pensioners. The Second Part deals with the U.K. pensioners. 

3. It is essential that Pension Disbursing Officers and tneir staff dealing witn tne disbursing 
work, ge themselves fully conversant with the contents of this book and interpret the instructions in¬ 
telligently. Id case of any doubt the matter should be referred to the G.D.A. (Pensions). 

4. It is very necessary that pensioners are treated with all possible consideration and that care 
is taken to prevent any delays or difficulties when pensioners come for pensions. 


(DR. UTRAE K. BANERJEE) 

Joint Controller of Defence Accounts [Pensions], 


(0 
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Note I. Arrangements fur payment of pension to 
any of the Sub-Treasuries under the jurisdiction of the 
Head Office Treasury will be made by the Treasury 
Officer concerned. 


Note H. 'Pension Paymasters, Pension Disbursing 
Officers in foreign countries, Treasury Officers (except 
m Jammu and Kashmir, Punjab Haryana and Hima¬ 
chal Pradesh States) the Pay and Accounts Officer, 
Government of Maharashtra. Bombay, the Pay Ac¬ 
counts Officer, Pondicherry, the Director of Accounts 
Panjim and the Post Masters, in Jammu and Kashmir 
States, tile Postmaster, CAMPBELL Bay (Great Nico¬ 
bar) disburse pensions to all classes of pensioners The 
Treasury Officers, Punjab, Haryana and Himachal Pra¬ 
desh States and the Union Territory of Delhi, disburse 
pensions to classes I, II, V and IX pensioners only 
Pensions to classes VI, VII and VIII are made in 
Punjab, Haryana and Himachal Pradesh States and 
the Union Territory of Delhi, by Post Masters. Re¬ 
garding the classification of pensioners, see para. 5. 

Pension Payment Order 

2. AH grants of Pension, Allowances, Jangi- 
Inara and other rewards are notified by the Con- 
(roller of Defence Accounts (Pensions), through 
individual Pension Payment Orders, Pension 
Payment Orders notifying the awards in respect 
of Commissioned Officers and their families are 
sent by the Controller of Defence Accounts (Pen¬ 
sions) direct to the concerned Pension Disburs¬ 
ing Officers. 


III Specimen—signatures of the Officers 
aumonsed to sign Pension Payment Orders /Payment 
authorised to sign Pension Payment Orders/ Payment 
ments they are so authorised to sign are sent to all 
the Pension Disbursing Officers by the Controller of 
Defence Accounts (Pensions). Before a Pension Pay- 
ment Order/Payment Authority is acted upon it 
should be verified that the Pension Payment Order/ 
Payment Authority/Letter of Authority has been sign* 
td by an officer who is auhorised to sign it with reffir- 
ence to the intimation on the subject earlier received, 
i.e., the signature affixed thereon agrees with the sne- 
cimen signature of the officer on record with him. 

Note IV.—All Pension Payment Orders/Pavment 

IAFA 0r m/“ S t 0n , C . erl ' licates on UFA 376 and 
hUUt f 76 ‘^ and Jafl gi Inam Ceruficates and letters 
issued for the resumption of pension held in abeyance 
due to re-employment etc. issued bv the Controller of 
Defence Accounts (Pensions) will be embossed with a 
■ISL^Lof the Controller of 
(Pensions) as per the specimen below. If anv of the 
documents referred to above does net bear toe so¬ 
cial seal, it should not be acted upon and should 
ro urned to the Controller of Defence founts 
sions) for further instructions. L - 

Note V —For the equivalence of the ranks of the 
three^erv.ces of the Armed Forces 


^mnSne^Officer^inldeTtot, 

cers 1I Other 1 ^ai^ C of S ’th^ 0 A 0rar ^ ^nnmisslMe/^Offi- 
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^Register of Pension Payment Orders (Short Title 
PT.O. Registers) 

3- Ail Perwon Pa) mem Orders (except in 
respect of class IX pensioners) on their receipt 
from the Controller of Defence Accounts (Pen¬ 


sions), Officers-in-Charge, Records, Head of 
offices as the case may be, will be entered by 
the Pension Disbursing Officers in a register 
maintained for the purpose in the following 
proforma; - - 


PROFORMA 


Si P.P.O Nn. 
No and date 


Fr, rn whom Name of Rank, Personal Pejisinoer’s 
radved the pensioner Office No,, Uni l/ serial No/ 

to whom it Fjrmaiion of Treasury SI. 

pertains the pensioner No. allotted 


Reference Remarks 
to payment/ 
check reg'Ster 
Page No. 


1 


3 


A 


5 


6 


7 8 


Note I. Separate pages will be allotted in the re¬ 
gister for the various senes of P. P. Os, (Please see 
Note II below}, i.e. separate pages will be allotted 
in usp-'U' of P. P. Os. of *M’ series, P. P. Os. 4 C’ 
aerie j, P. P. Os, of ‘S’ series etc. P. P, Os. received 
from trie other Pension Disbursing Officers without 
being acted upon bi them Should ako be entered in 
the Register, 

Note II.—In order to distinguish the nature of the 
pensionary awards, P. P. Os. are issued in the fol¬ 
lowing series (the mare important ones only are given 
helnwi. Q 



Class V pj/irioners . , . 'C’ series. 

Class VI, VII & VIII pensioners series for service 
pensions 

‘D’ series for disability 
pension. 

‘F* series for Family 
pensions. 

‘S/Com’ Series for- 
Service Commuta¬ 
tion etc. etc. 

Note III.—-Payment Authorities and Letters of 
Authority issued by the Controller of Defence Ac¬ 
counts (Pensions) will not be entered in the register, 

%J 3.1 When a Pension Payment Order issued by 
the Controller of Defence Accounts (Pensions) 
is lost in a P.D.Os. office, a certified true copy 
thereof will be obtained from the Controller of 
Defence Accounts (Pensions) on furnishing a 
certificate on the following lines: — 

“Certified that Pension Payment Order No. 

of .in respect of 


(Personal No./Regimental No.) (rank & name) 

of. 

(Unit/Formation/Arm of service) 
has been lost/is not available and to avoid 
do uble payment, being made a note has been kept 
lfftEe Payment/check Register on record in my 
office. The same, if fouDd or received from any 
authority at a later stage, will not be acted upon 
but will be returned to the Controller of Defence 
Accounts (Pensions) for cancellation.” 

Place :- 

Dated 

Pension Disbursing Officer 


^AIIot ment of Reference Numbers to Pensi oners 

u (a) Pensioners belonging to Classes I, II & 
V will be allotted Pensioner’s Serial Nos. (abbre- 
viation-PS No.) before they are taken on pension 
strength by the Pension Disbursing Officers. 
The detailed instructions for allotment of Pen¬ 
sioner’s Serial No. are contained in Appendix-Ill. 

(b) Pensioners belonging to classes VI, VII 
and VIII will be allotted Treasury Serial No. 
(Abbreviation-TS No.) before they are taken on 
pension strength by the Pension Disbursing 
Officers. The detailed instructions for allotment 
Treasury Serial No. are contained in Appendix- 
III. 


Note.— Imperial pensioners (class IX) need not be 
allotted any reference No. as above. 


lassification of Pensioners and Maintenance of 


Payment Registers OfS] --- 

Payment/Check Registers in the forms 
detailed below will be maintained by the Pen¬ 
sion Disbursing Officers in separate volumes, 
according to the following classifications of pen¬ 
sioners. To facilitate compilation of accounts end 
the collection of statistical data, separate Regis¬ 
ters or separate sets of pages in a Register may 
be operated, following the incidence of expendi¬ 
ture i.e„ a register or sets of pages in a register 
for Class I-Army, Class I-Air Force, Class I- 
Navy pensioners and likewise for other classes 
may be opened. If the number of pensioners is 
small there is no objection to one register being 
maintained for all or a group of classes. 


'^Class-I 


Classes 


Form of the register 


Commissioned Officers of the Armed IAFA-330 
Force. 

(i) Army (Including those holding 
substantive Kings Commission) 
and Military Nursing Service. 







/ 


fit) Njav. 
(Hi) A'f Fo:a 


s'c) Gjilan!ry Awards noiiffid ai'cr 
i<> Arnwd Fojcx,s 

I'uiatmnel ,md Uisii heii*. IAFA--P9 


Non—D -jui i: 
rant Oilier i\. Luc 

IIliS5iOU<. J d 
tinned a ad arc dr. 
Gass I pciuunzr^ 
V" 

Class II 

Widows, Chi id 1 t- a. 
of ihoie nuntion- 

Note.—F annin: 
mentioned in the 
treated as riass II , 


acr.tal Olikcfs. Departmental War- 
:n\ Cuifpean penaoners inon-uim- 
and n(cn> who were alreaih sane- 
a-'.ing pwnaun will ahn he tierited as 


'ii i t/iici defend ants 
Jin CDs, L 


IAFA-33'.i 


of the categories of pensions *» 
Note under eL^s i will like.w 1^.2 fce 


'/Class III . 

V C/.IS 5 IV . 


Nurt I.—31 the number of pensioner is small, there 
no objection to one register being maintained for 
claves VI and VII. 

Non: II.—In cnteimg in the Register, the Descrip¬ 
tive isuul No. aligned to eaJi pemiuier as noted in 
the Dc.eriptive Roll and in Pension Circulars (awards 
ni'tmed upto the 30th September, 1951) care must be 
taken to add the letter or words aSuso to the number 
to denote the cla.is of pension We., War, Ordinary 

a.\) 

y am ix a;; pensioners 

In-tiuciion^ for the auiatcaaocc of payment s/Cheek 
arc Continued m pari II cl these mstriiciion^- 


Maimer of Payment i^c J - 5 

6. The general procedure for payment is as 
follows:— 


Dalian pondoneiS of the Defence Su»- 
vicas, the Defence Amounts Dopau- 
ranr arid tlun h: j us j;.mted pension 
under :hu Jivil Sirv'Lj iLyui.Uiojij. IAFA-330 


Class VI 

Arm:d Fjrccs petitioner* (excluding Commis¬ 
sioned Officers) IAFA-389 

(a) Junior Commissioned Officers (including 
those holding Honorary Commissions) Non- 
Commissioned Officers and other ranks of the 
Army granted pension under Pension Regula¬ 
tions. 

(b) Master Chief Petty Officers (including 
those holding Honorary Commissions) and lower 
ranks, i.e. upto Ratings of the Navy, 

(c) Master Warrant Officers (including those 
holding Honorary commissions) lower ranks, i.e., 
upto Airmen of the Air Force. 

(d) Non-Combatants (Enrolled). 


Note.—I ndian soldiers of local Asiatic Company of 
Royal Garrison Artillery. Mong-Kong and Singapore 
Royal Garrison Artillery, Hung-Kong Regiment, Cey¬ 
lon and Mauritius Artihei> etc. who are 0. K. Liabi¬ 
lity pensioners (see part II) will also be treated as 
VI pensioners. 

Class VII 

Armed Force Family pensioners, i e. 
widow*, Children and olhiu depun¬ 
dents of ATned Forces Personnel 
(those mentioned against class VI). 1AFA-3S9 

Class VIII 

(a) Junior ComiiEsioned Officers, 

Other Ranks, Followeisand their 
heirs, under the Govt, of India 
special Wa r Reward Scheme for 
World War I (1914-1919 War) IAFA-389 

- (b) Gallantry Awards for the World 
Wir(1939-1945) to Armed Forces 
Personnel and their heirs. IAFA-389 


(i) As soon as the Payment Authority or the 
P.P.Q. is received from the CD.A.(P), the 
class to which the pensioner belongs (if 
not already indicated in the Payment 
Authority or the P.P.OJ will be identified 
with reference to para 5 and entries 
made in - tnc relevant Payment/Check 
Registers opened for the class/subclass, 
in accordance with the headings prescribed 
in the Register. The procedure for enter¬ 
ing P.P.Qs. in. the P.P.O. Register is 
already given in para 2. All necessary 
particulars that have a bearing on the 
payment of the pension should also- be 
transcribed in the Register, e.g., continu¬ 
ance or the expiry of the pension and 
the conditions attaching to the payment 
etc. The marks of identification where 
furnished in the Descriptive Return/Des¬ 
criptive Roll or in other pension docu¬ 
ments should be clearly noted in the Pay¬ 
ment/Check Register, for facility of easy 
reference and identification of the pen¬ 
sioner at the time of payment. The Photo¬ 
graph furnished with the pension docu¬ 
ments should be affixed in the page or 
the prescribed column as the case may be, 
allotted for the pensioner in the Payment/ 
Check Register, 

(ii) Photogr aphs axe obtained and furnished 

to P.D.Os. along with other pension docu¬ 
ments in respect of all Class I, V and VI 
pensioners Where authenticated photo¬ 
graphs are furnished in respect of other 
classes of pensioners through the C.D.A. 
(?)/Officer-in-Charge, Record Offices/ 
Head of Offices, there is no objection to 
affixing them in the Payment/Check 

Registers. In the case of Class V pen¬ 
sioners sometimes Joint Photographs of 
the Government servant and his/her 
spouse are furnished. They are intended 
for use in respect of th c Government Ser¬ 
vant and later in respect of the spouse 
in case family pension becomes payable 
to the spouse. Photographs are viewed 



merely a* a J.Phonal means of identifica¬ 
tion. Fit :he pn per and correct i.hrfi- 
fieati.m, the murks u identification and 
olhar parncm. .r» t in eluding the' authenti¬ 
cated in*ps e^sTL>its of Liu thumb a nth or 
the thcera of the pensioners where avai¬ 
lable) f cmkhed in me djicriprive Return/ 
Dc-crfptr.e R\, .. i: other y: oiun tioeu- 
nv * ihenU be a till'- jo. 

fill) When pension i< sj.netioneel and notified 
hy the C.D.A.(Pi, the pensioner concerned 
is, iarimaud directly by the C.D.A,(P) or 
by the OajLcr-iii-Charge, Record Officers, 
of it and he is i.jitrjcied to claim hi* 
dues frcviu the P.D.O. Hf any pensioner 
fails to claim his dues even affcr the lapse 
of a reas-oa.ibJe time, the P.D.O ■*hnuld 
enquire into the circums? mecs ot the nou- 
clrawal of pension by suing letters to 
the pensioner. 7 

fiv) When a pensioner appears fur drawing his/ 
her dues, hs/she should bo first identifie d 
keeping the aforesaid provisions in view. 
Where a bill hrm is prescribed for the 
class or pensioners, a co mple te d bfi L tar 
his/her claim will be ubiaiued, checked 
and the claim passed, if in order, for 
payment to the pensioner. Where a pay: 
mjpl^chcdidc is prescribed the schedule 
will be prepared by th. j P.D.O, and the 
pensioner's signatures for the ‘prescribed 
declarations and the receipt for the pen¬ 
sion will be obtained on the schedule, 
before payment is made. Any separate 
certificate or declaration required in any 
particular case will also be obtained. The 
specific points to be observed in checking 
the bills/completing the schedules gene¬ 
rally, are given in para IS below and 
also in the subsequent chapters dealing 
with the various classes of pensioneis. 
These should be kept in view, in ad¬ 
mitting payments. 

(v) The P.D.O. is personally responsible for 
all the payments he makes and he should 
ensure that the payments authorised are 
correctly made 10 the proper pensioner 
and the prescribed instructions 0 /rules are 
not violated in any case. I n case of anv 
doubt arising regarding the identity of 
the pensioner or in case the instructions 
given in this book or in the Payment 
Authorities/ PF.Os. do not meet the re¬ 
quirement of a particular case the P.D O. 
should at once refer the case to the C.D.A. 

< Pensions), furnishing full particulars of 
his difficulty and asking for a ruling on 
the specific point, which he desires to get 
clarified before making the payment to 
the pensioner. 

(vil When a pensioner first appears for recei¬ 
ving his dues or when he/she is called to 
appear in person on a date fixed by pre¬ 
vious appointment with him/her by the 


Pension Disbursing Officer, the payment 
will be made to him/her after due iden¬ 
tification and under the rules applicable of 
his class. Particular care should be taken 
to ensure that the claim is not time-barred 
on that date. It the cianh is time-barred 
the procedure prescribed for getting the 
icqinsiLe sanction for the class of pension¬ 
ers should be followed. 

(yii) The dates for the paymen t of the various 
classes of pensioners wi ll be fixed and 
notified in advance by the P.D UsT for the 
information and guidance of the pen¬ 
sioners concerned. The dates once fixed 
and notified should not be altered by the 
P.D.Os. under any circumstances. At the 
time of each payment, the pensioner’s 
attention may be Mutably drawn to the 
date he is due to be paid next. 

fviii) Pension bill form* are to be supplied to 
pensioners’ by the P.D.Os, He should, 
therefore, supply a bill form to the con¬ 
cerned pensioner auer each payment, to 
enable the pensioner to submit the bill 
for the next payment due. Forms impro¬ 
vised by the pensioners or inappropriate 
forms aie not acceptable in audit. 

(ixj When payment is made, necessary notes 
will oe recorded "in. the payment/CE^ck 
Registers and other documents as pres¬ 
cribed in the subsequent chapters. The 
instructions for filling up the payment 
column in the Check Registers are de¬ 
tailed in Appendix IV. Paid Vouchers/ 
Payment Schedules are valuable documents 
and should, therefore, be kept in safe 
custody by the P.D.O. till they are sent 
to the CD.A.fP) alongwith the periodical 
"Accounts’ as prescribed in para 31. 

(x) Pension Disbursing Officers are personally 
responsible for the acts of their sub¬ 
ordinates aud Government will hold them 
responsible for any loss which may result 
from their own supineness or the dis¬ 
honesty of their subordinates. 

Personal Appearance by Pensioners for Drawal 

of Pensionary Bues: Life Certificates 

\sil As a general rule a pensioner must take 
payment of his pension in person each time, 
alter he is duly identified by the Pension Dis¬ 
bursing Officer. However, (i) a pensioner who 
is unable to appear m person before the Pension 
Disbursing Officer for one or other reasons (ii) 
a pensioner who is specifically exempted from 
personal appearance by the Govt, and (iii) a 
pensioner who desires to d r aw his/her pension 
through an. authorised agent (see para 13 below) 
can permitted to 3o so provided a life 
ce rtificate, as is prescribed for the"~^parlocular 
category, which the pensioner belongs to, in the 
manner and form prescribed, is produced. 




Payments on the Basis of Life Certificate 

8 . (A) A pensioner who does rot appear in 
person for one or c:her reasons cm produce a 
Life Certificate from one of the authorities men¬ 
tioned at its. (i? to fix) of para 9 and the pro¬ 
cedure laid dawn in the 2nd and 3rd sentences 
of Bfiii) below should be followed. 

Exemptions from personal appearance 

V 8TB) Exemption from personal appearance is 
permissible in the following eases. The formali¬ 
ties to be completed for drawal of pension in 
each cas*. ^re also stated therein. 

^ (i) Pensioners desiring to draw his/her pen¬ 
sion t hrough an authorised spent (who has 
indemnified Government against overpay¬ 
ments). 

In such cases personal appearance is not neces-^ 
sary even at the time of first drawal of pension 
Each bill of a pensioner resident in India must 
be signed by the pensioner, endorsed in favour 
of the agent and receipted by the latter. A life 
certificate should be obtained in such cases once 
a year with the pension bill for the month of 
October. 

^ Note 1.—-The form of Indemnity bond and a list of 
agents who have executed general bond of idemnitv 
are given in Article 42 Civil Account Code, Vol. I. 

Note 2.—The detailed procedure for drawal of pen¬ 
sion in India by a pensioner resident outside India 
is given in para. 13 below. 

(ii) Pension ers of rank . —A pensioner of rank 
(i.c. higFstates may be privately identified by the 
Pension Disbursing Officer and he need not be 
required to appear at a public office. Payment 
may thereafter, be made in the usual manner. 

(iii) Pensioner specially exempted hr th e f ocal 
OovL |nm v ersonal appearanc e ,— A' pensioner 
Of tliis^cnfegOj-v may draw his/her pension upon 
the production of a life certificate once in six 
months with the pension bills for June and 
December signed by a responsible officer of 
Govt, or by some other well known and res¬ 
pectable person. ] The usual bill signed by the 
pensioner must he submitted along with the 
pension certificate where there is one. The 
written authority of the pensioner to pay 
the pension to the person nominated by him 1 her 
should be produced and attached to the relative 
bill. 

Note—A note of the sanction given by the Local 
Government for the exemption from personal appear¬ 
ance will be kept in the Payment/Check Register and 
the Pension certificate, where one is issued. 

fiv) _ Pensioners who are unable to appear in 
^ person in conseqUence of bodily illness or injT r- 
mlty~-A pensioner or this category may draw 
Tus/her pension upon the production of a life 
certificate once in six months with pension bill 
in June and Decemberj signed by a responsible 


.j&t) officer of Govt, or by some well known and res¬ 
pectable person. The usual bill signed by the 
pen doner must b: submitted along with pension 
certificate where there is one. The written aulho- 
ritv of the pensioner to pay the pension to the 
person nominated by him/her should be pro¬ 
duced and attached to the relative bill. 

fv) S everely wounded and infirm Amedjpor- 
ces Pensioners ~CldPr j 7 D- J Svch pensioners may¬ 
be paid their pension on production of a life cer¬ 
tificate on 1AFA-409, signed by a responsible 
officer of Gmt. or some other well known and 
tru'd -* 1 or thy person. The certificate should bear 
the impression of the ball of the thumb of the 
pendonei’s left hand, taken in the presence of 
that officer or person. 

(vi) Female pensioners who are not accustome d 
t o appear in PuEhc.— .A pensioner belongTng^to 
this category may be" paid her pension to another 
person as she may appoint on her behalf on 
production of a letter of authority, a life certi¬ 
ficate, a certificate of non-marriage, non-remarri¬ 
age or continued widowhood? wherever such a 
certificate is prescribed. The form of non-re¬ 
marriage certificate in respect of class V pen¬ 
sioners is given in paragraph 80.4 Chapter VI 
and the certificate in the case of class VII pen¬ 
sioners is given in form IAFA-378, Class VII 
pensioners i.e. Armed Forces family pensioners 
should use form IAFA-409, which contains 
Column for receipt, authorisation, life certificate 
and receipt by the representative. The life certifi¬ 
cate should bear the impression of the ball of 
the thumb of the pensioner’s left hand taken in 
the presence of the officer signing the life certifi¬ 
cate 

vlvii) Children owing to illness, and very young 
children, if the Pension Disbursing Officer consi¬ 
ders that their attendance for payment would 
cause inconvenience or hardship .—In this case a 
life certificate in the following form signed by 
an official of the Revenue Department not below 
the rank of a Patwari or village Munsif or other 
responsible person may be accepted. 

“Certified that__the 

(name of child) 

lawful child of the late_ 

(name, rank 

_ and Corps of the deceased ) 

is alive this day hut cannot attend for payment 
of pension authorised owing to illness.” 

Jym) Armed Forces Pensioners (class VI) emp- 
ployed in various institutions such as Railways , 
Mills, Private Firms of Standing etc:—In this case 
the following form which contains the life certi¬ 
ficate, authority for payment to a representative, 
an acquittance by the pensioner and receipt by 
the representative, may be used in lieu of IAFA- 
409. It should be seen that the form is com' 
plete in all respects as received from the Head 
of the Institution, before payment is made to 
the representative, whose signature should be 
obtained for the money delivered to him. 



Name of the Institution or firm. 

Pension acquittance roll for the month of. 

of the undermentioned Armed Forces Pensioners 
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who are unable to go and draw their pension 

form the . in person, owing to their 

re-employment in this . 


Treasury Pension Rank 
Serial No. certificate, 
descriptive 
No. 


Name 


Amount of Signature or mark of pensioners 
Pension to the following duclaiation of 
Rs. Np. drawal of second pension : I* 
declare that except the pension 
specified m _ this bill, I am 
neniter in receipt of any family 
pension nor any service or 
disability pension in respect of 
previous service in any regiment 
or other military formation or 
any other department (Civil or 
Military) under the Govt, of 
India or any Local Govern¬ 
ment., 


Signature or 
mark of 
pensioner 
who having 
authorised 


to draw thejr 
behalf have 
acknowledged 

leceipt of 
the amount 
of their 
pensions res¬ 
pectively. 


1 2 3 4 5 


6 


7 


Total 


I certify that the above named pensioners are 
alive an this date (to be certified once in six 
months with the pension bills for June and 
December) . (date to be inserted). 

Last Life Certificate was furnished with tine 
bill for the month of .... 

Station; 

Date: 

Signature of the Head gf 
Office, Institution or Firm 

Received the sum of Rs. 

(Rupees....(inwords) as shown 

above, to be handed over to the Pensioners. 

Signature of the Person authorised 
(named in the last column) 

^(ix) Armed Forces Pensioners, i.e„ Class VI 
pensioners, who are unable to appear owing to em¬ 
ployment, other than those mentioned in class 
(viii) above. —A pensioner of this category also 
may draw his pension upon the production of a 
life certificate once in Six months, with pension 
bill for June and December, signed by a respon¬ 
sible officer of Government or by some well- 
known and respectable person. The life certificate 
in these cases will be obtained on IAFA-4G9. 

y 

(x) Gorkha pensioners living in Nepal or a 
pensioner residing in SikkimfBhutan who is phy¬ 
sically unable to apply for his pension in person ■ 
The payment to this category of pensioners may 
be made through a Pension Disbursing Officer 
in India or under arrangements by the Indian 


Embassy, Nepal, to a representative who produces 
the pensioner’s pension certificate and a life cer¬ 
tificate on IAFA-409 signed by either two male 
Armed Forces pensioners if below JCO rank (or 
equivalent rank of the Air Force/Navy) or by a 
pensioner of JCO rank (or equivalent rank of the 
Air Force/Navy) acquainted with the pensioner. 

Gorkha Armed Forces Pensioners residing in 
Nepal territory will themselves be responsible for 
furnishing annually a life certificate signed by 
two male Armed Forces pensioners and counter¬ 
signed by an official of the Nepal Govt. 

U7) Armed Forces pensioners residing in Pauri 
Garhwal and Chamoli Districts (Uttar Pra¬ 
desh).' —Pensioners of this category may be per¬ 
mitted, if they so desire, to draw their pensions 
through their representatives. Such a pensioner 
will be required to make one journey with his 
representative to the Pension Disbursing Officer 
concerned and state personally to him that he 
desires his pension to be paid in future through 
that representative. The Pension Disbursing 
Officer will record the identification marks of 
the representative who will thereafter be per¬ 
mitted to draw the pension on production of 
the pensioner’s pension certificate and a life cer¬ 
tificate (IAFA-409) signed by either two male 
Armed Forces pensioners below JCO* rank (or 
equivalent ranks of the Air Force/Navy) or by 
a pensioned officer /JCO (or equivalent ranks of 
the Air Force/Navy) acquainted with the pen¬ 
sioner and countersigned by a serving officer, 
Sub-Inspector of Police, a Tehsildar. a Sub-Post¬ 
master, a village sarpanch, a village Headman or 
a Patti Patwari. The Pension Disbursing Officer 
will make independent enquiries once a year to 
satisfy himself that the pensioner is still alive. 
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(xii) Pensioners residing in Sikkim j Bhutan who 
are physically unable to draw their pensions in 
person ,—In these cases the payment may be 
made by the Political Officer there, through a 
representative in accordance with the procedure 
indicated above in respect of Gorklia pensioners 
living in Nepal, m item No. (x). 

The political officer at Sikkim /Bhutan will 
obtain once a year a life certificate from Sikkim / 
Bhutan Govt, for every such pensioner residing 
in those countries. 

(xiii) Pensioners drawing pensions through 
Money Order .—The detailed procedure for re¬ 
mittance of Pension through Money Order is 
given in paras 15 and 16. 

(xiv) The exemptions from personal appearance 
by Imperial Pensioners, i.e., class IX pensioners 
and the procedure for payment of pensions to 
them in such circumstances arc contained in Part 
II. 

Notv —The authorities/persons who can issue/sign 
the life certificate in the bill form/other prescribed 
forms, like IAFA-409, are given in para. 9. Except 
as otherwise provided specifically in this para or else- 
where m this book, a life certificate where necessary 
should be looked for in respect of each claim for 
pensionary dues presented for payment to the Pen¬ 
sion Disbursing Officer. 

(C) As regards Payment through Agents, see 
para 13. 

Persons/authorities competent to issue/sign 
certificates. 

9. Life certificates issued /signed by one or 
other of the following authorities/persons can be 
accepted. However, wherever a specific authority/ 
person is mentioned either in the bill form pres¬ 
cribed for the class of pensioner or elsewhere in 
these instructions as competent to sign/issue the 
life certificate, it is necessary that the life certi¬ 
ficate is issued/signed only by the authority/ 
person so authorised. 

(i) A serving or pensioned person exercising 
the powers of a Magistrate under the 
Criminal Procedure Code (Act-V of 1898). 

(ii) A Registrar or Sub-Registrar appointed 
under the Indian Registration Act, 1908 
(XVI of 1908). 

(iii) A GazeLted Officer. 

(iv) A Munsif. 

(v) A police officer not below the rank of 
Sub-Inspector in charge of a police sta¬ 
tion. 

(vi) Post Master, a Departmental Sub-Post¬ 
master or an Inspector of Post Offices. 

(vii) Class I Officer of the Reserve Bank of 
India or an Officer of the State Bank of 
India or a Sub-Accountant appointed as 
an Agent or as an Accountant at a branch 
of the State Bank of India, or an officer 
of a Subsidiary Bank of the State Bank 

3—3 CD A (ND)/73 


of India, or by a Bank included in Lhe 
Second Schedule to the Reserve Bank of 
India Act 1934 in respect of a pensioner 
drawing lus pension through that Bank. 

(viii) The Head of the village Panchayat, Gram 
Panchayat or Gaon Panchayat or the Head 
of an Executive Commutee of a village 

(ix) Retired Commissioned Officers of the 
Armed Forces in respect of pension bill 
form IAFA-319 of Commissioned Officers, 
Departmental Officers and Warrant Offi¬ 
cers. 

9.1 Where Life Certificates are signed by 
JCOs for the equivalent ranks of the Air Force/ 
Navy), retired gazetted officer pensioners, Sub- 
Inspector of Police, Sub-Postmasters drawing not 
less than Rs 50 Tahsildars. Village Headmen, 
Patti Patwaries (in the case of Garbwali pen¬ 
sioners), Heads of Village Panchayat who are 
acquainted with the pensioner, the Life Certi¬ 
ficates on the IAFA-409 in the case of severely 
wounded and infirm Armed Forces Pensioners 
or in the case of Armed Forces Family pensioners 
who are not accustomed to appear in public,- the 
Pension Disbursing Officer may accept the Life 
Certificate provided he has no reason to doubt 
the varacity of such a certificate. The Pension 
Disbursing Officer will inform the pensioner’s 
representative of any further guarantee which 
he may require to safeguard the payment being 
received by the correct person. 

PROOF OF CONTINUED EXISTENCE 

10 . In all cases of non-appearance referred to 
above in para 7 the Pension Disbursing Officer 
must at least once a year require proof indepen¬ 
dent of that furnished by the Life Certificate, of 
the continued existence of the pensioner. For this 
purpose, he should, save in cases of exemption 
from personal appearance granted by the Local 
Government require the personal attendance for 
due identification of all male pensioners who are 
not incapacitated by bodily illness or infirmity 
from so attending, and in all cases where such 
inability may be alleged, he should require proof 
thereof m addition to the proof submitted of 
the pensioner’s existence, 

-Modification '-^ts vA t-7/£) ,3%f %3 £ 

v/fl. Identification of a pensioner by the Pen¬ 
sion Disbursing Officer is an important step in 
the process of making payment of the pensionary 
dues to the pensioner. The P DO. is personally 
responsible for the proper identification and pay¬ 
ment to the correct pensioner of the amounts 
authorised to be paid to him. He should, there¬ 
fore, exercise great care in the matter of identi¬ 
fication. Particular attention should be paid to 
the periodical identification of old and infirm 
pensioners. Pensioners above 70 years of age and 
those who- frequently draw pension through 
some personal representative. 
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11.1 Identification is done by the P.D.O. each 
time a pensioner appears before him for payment 
and it would not be necessary to record the fact 
of the identification anywhere. However, in res¬ 
pect of the annual identificat ion of pensione rs, 
required to beTdone on the first appearance of 
the pensioner after 1st April of each year, such 
a record is to be kept. The manner in which 
this record is kept is explained in the subsequent 
chapters dealing with payments to different class¬ 
es of pensioners. 

11.2 Identification is Generally done with re¬ 
ference to the m arks of identificatio n furnished 
in the Descriptive Rolls/Descriptive returns/the 
Disbursed Half of the Pension Certificates etc. 
where these are prescribed. As an additional 
means of identification photographs furnished in 
respect of certain classes of pensioners may also 
be utilised/ Reference is also invited to the pro¬ 
visions of' para 6fii) ante. Where Descriptive 
Rolls/Descriptive returns are not prescribed in 
respect of any particular class of pensioners, e.ff.. 
Class I pensioners, identification should be made 
in accordance with the instructions Given in the 
respective chapters relating to the class of pen¬ 
sioners Pensio ners drawing pension for the firs t 
time may also 6eT required to ^oducetHeifper- 
sonal copy of the letter of the C.D.A.(P)/Officer- 
in-Charge, Records/Head of the Office in which 
he last served, notifying the grant of the pension 
to the individual. Where pension.is drawn through' 
a personal representative, the identity of the 
representative should also be established before 
payment is made to him as authorised by the 
pensioner in his letter of authority. 

Note I.—A Com missioned Officer is now-a-davs 
issued with his Arm T Identity Card duly superimpos¬ 
ed ‘Retired* and the cards contain the personal marks 
of identification signature and photo of the officer. 
The identity card mav be demanded from the officer- 
pensioner when he appears before the P D 0. for 
establishing the identity of the pensioner, if felt neces¬ 
sary. Commissioned Officer pensioners mav also be 
introduced by some Commissioned Officer-pensionets 
already drawing pension throoch the P D. O. who 
may he asked to sign a certificate to the effect that 
thev know the pensioner personally and the specimen 
signature of the new pensioner duiv attested bv the 
pensioners introducing him may be kept on record for 
future use. 

Notb If—In the case of class VT pensioners fAim¬ 
ed Forces Pensioners), due regard will be paid to the 
existing provisions in the Descriptive Roil, in accord¬ 
ance with which the pensioner mav be introduced his 
two^-guarantors. The remiirement of hrincinc two 
guarantors may be dispensed with in respect of Service/ 
Disability pensioners in whose cases photneraphs are 
available with the Pension Disbursing Officers as an 
additional means of identification. 

11.3 Special risk of fraud exists in the Day¬ 

men! of pensions of women who do not appea r 
in public. Special care should, therefore,"be 
taken in the identification in these cases. The 
procedure for the identification of the Civil 
Purdah pensioners should be followed in these 
cases also. The periodical certificat e of the 
continued existence of such women should be 
attested by two or more person s of respectability 
in the Town or village. ^ 


Note, —In all cases of non-appearances of a male 
pensioner a note will be made under the signature/ 
initials of the Pension Disbursing Officer, on the Pen¬ 
sion certificate or payment register, of the form in 
which proof was given, within each year of the pen¬ 
sioner’s continued existence, e.g>, ‘Pensioner visited 


CoJJe 


ctorate on - 


Identification: Pensioners over 70 years of age 

12. Pensions to pensioners above the age of 
70 years should not be made without per iodically 
verifying the fact of their existence bj special 
enquiries. A certificate to the effect that such 
verification has been carried out should be given 
in April in each year. In the case of a pensioner 
who draws his pension through a Bank included 
in the second schedule to the Reserve Bank of 
India Act, 1934, and in respect of whom a life 
certificate is granted by that Bank, no special 
enquiry will be conducted, but the fact that the 
pensioner draws his pension through a Bank 
which also grants life certificate in respect of him 
as stated above, will only be indicated in the 
Disbursement Schedule. For Armed Forces 
pensioners see paragraph 104. 

K CS7H- tey 

12.1 Proof of Annual Identification.—In respect 
of Classes VI, VII and VIII pensioners, the 
Pension Payment Schedule contains a certificate 
which should be furnished by the P.D,Os re¬ 
garding the verification of the pensioners on their 
first personal appearance during or after April 
of each year. The procedure in respect of class 
V pensioners and the special position in respect 
of classes I and II pensioners are given in the 
respective Chapters dealing with those pensioners. 


Payment to Agents 3UJ 

13. For purposes of payment of a pension 
through an agent the pensioners can be grouped 
as under :— (a) those stationed in India who 
desire to draw through a scheduled bank or a 
personal representative, (b) those resident in 
India who desire to draw through a Bank or Firm 
nominated for this purpose as permanent arrange¬ 
ment by executing a power of Attorney in favour 
of the Bank or firm, (c) those resident outside 
India and desire to draw through a Bank or 
Firm nominated for this purpose, by executing a 
power of Attorney in favour of the Bank or firm. 


13.1 In regard to category (a) the procedure 
for dravval of pension through an agent by sub¬ 
mission of the prescribed pension bill and or a life 
certificate has been outlined in para 8 (A) above. 


13.2 As regards category (b) above, the detai¬ 
led procedure for drawal of pension by a pensio¬ 
ner resident in India, through a Bank or Firm 
who have executed a Bond to refund overpay¬ 
ments, as a permanent arrangement by executing 
a power of Attorney in favour of the Bank or 
Firm will be incorporated in these instructions in 
due course. 


13.3 In respect of pensioners who are not re¬ 
sident in India, the following procedure is to be 
followed. The pensioner should be advised to 
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open a non-resident account in any one of the 
scheduled Bank in India. He should apply to 
the C.D.A. (P) and obtain sanction for clrawal 
of his pension in India through a scheduled bank. 
For this purpose, the pensioner should execute 
a power of Attorney, on the lines of the form 
reproduced below, on Indian non-judicial stamp 
paper of appropriate value or where Indian non- 
judicial stamp paper is not available, on 
durable plain paper affixed with adhesive Indian 
stamps of appropriate value, the value of the 
stamp being determined with reference to the 
practice as obtaining in the place where the po¬ 
wer of attorney is executed, and execute the same, 
before a Notary Public and sign it in the presence 
of an official of our Embassy/Mission abroad, 
who should attest the pensioner’s signature. The 
Power of Attorney as executed should be for¬ 
warded by the pensioner through his Bank or 
Firm who have executed a Bond to refund over¬ 
payments, to the C.D.A. (P) with the request to 
accord the necessary sanction for drawal of his/ 
her pension while he/she is outside India. After 
the receipt of the sanction of the C.D.A. (P), the 
Pension Disbursing Officer can accept the claim 
preferred by the Bank or Firm. I he Pension 
Disbursing Officer should look for a life certi¬ 
ficate signed by an official or our Embassy/Mis¬ 
sion abroad as also a certificate (except from 
class V pensioners), for the 11011 -change of' natio¬ 
nality since the date of award of the pension as 
indicated in para 13.4 below, to be furnished 
initially with the first claim after the pensioner 
goes abroad and thereafter once on a year with 
the claim for the month of April. The pension 
should not be paid beyond the date on which the 
next life certificate and the certificate of non-chan¬ 
ge of nationality is due. The Pension Disbur¬ 
sing Officer should be on the watch for authen¬ 
tic information about the continued existence of 
the pensioner and should promptly stop payment 
beyond the date of the death of the pensioner 
when authentic information about the pensioner’s 
death is received. 

Note. —These instructions do not apply to class IX 
pensioners viz. U. K. pensioners. 


Form of Power of Attorney 
KNOW all men by these presents that 1(a) 


(Full name, Personal No. and rank of the pensioner.) 

do hereby appoint (b)-<—.- 1 —*——■— 

(Naina of tho scheduled Bank.) 

AS MY TRUE AND LAWFUL ATTORNEY 
AND authorise the said attorney to do all things, 
acts, deeds that may be necessary or are usual to 
receive from the (c)- a -,-- — 

(Name of the Pension Disbursing Officer.) 

the pension payments etc. due to me as authorised 
by the Controller of Defence Accounts (Pensions!, 
and to give receipts for the same and credit the 
same to my account. 


And I do hereby agree to ratify all nets deeds 
and things done or made by my said attorney 
which shall be deemed to be done and made by 
me personally and shall be binding on me with 
torce and effect. This power of attorney shall 
be and remain in full force and effect until due 
notice in writing of its revocation shall have been 
given to the C.D.A. (Pensions). 

IN WITNESS WHEREOF THE said (d)- 

(Name of the pensioner.) 

—-.—*—has set his/her hand and seal 

this- day of ---*— 

SIGNED SEALED AND DELIVERED. 

By the said (d )—a -.—■-■ 

(Name of the pensioner.) 

in the presence of-*-»--—— 

Exceculant of Power of Attorney 

13.4 Certificate for non-change of Nationa¬ 
lity.—A certificate on the following lines will bo 
obtained once a year alongwitli the pension bill 
for April from pensioners whose nationality at 
the tune of retirement was Indian and who for 
tile time being are residing outside India and 
drawing pension ex-India through a foreign Pen¬ 
sion Disbursing Officer. 

“I certify that I was an Indian National at 
the time of my retirement and have not 
thereafter changed my nationality and be¬ 
come a naturalised citizen of a foreign State.” 

13.5 In the case of those living ex-India but 
drawing their pension in India through authorised 
agents the above certificate will be furnished 
alongwith the life certificate rendered by them ini¬ 
tially with the first bill preferred after his/her 
going outside India and thereafter once a year, 
with the pension bill for April. 

13.6 In case any particular pensioner is unable 
to give the certificate because he/she has changed 
his/her nationality and has become a naturalised 
citizen of a foreign State, documentary evidence 
to that effect indicating the date from which the 
change took place will be obtained and forwarded 
to the CDA (Pensions), separately for necessary 
action. 

Note.—T he piovisions of this para, are not applic¬ 
able to Class V pensioners granted pension undy; the 
CSR. 

Payment of pension by cheques 

14. Where so requested by the pensioners and 
where large sums of monies are involved, e.g., 
arrears of pension, payment of capitalised value 
of commuted pension, payment of gratuity etc. 
and in respect of payments of bills received throu¬ 
gh a Bank, payment may be made by Pension 
Paymasters by issue of cheques, provided the 
amount involved is Rs. 200 or more, in the 
disbursement of a single payment. 

Note, —The cheques will ordinarily be crossed “A/cs 
payee” unless the drawee requests otherwise and 
undertakes the risk involved and the amounts of the 
cheque is below Rs. 1,000. 
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14,1 Pension Disbursing Officers other than 
pension Paymasters may similarly issue cheques 
in payment of pensionary dues in accordance with 
the procedure authorised to be followed by them 
and provided facilities for cheque payments exists 
with,diem. 


‘ayment o£ Pension in India by Money Order at 
individual’s expense 


15. Payments of peusion to pensioners, other 
than U. K. pensioners may be made, subject to 
the following procedure being observed. Postal 
Money Order where a pensioner chooses to draw 
Ills peusion by this means, the money order com¬ 
mission being borne by the pensioner himself. 


Note —Arrears of pension due to the deceased Arm¬ 
ed Forces Pensioners may be paid by Money Order 
to their heirs, subject to the conditions laid down in 
Note 1 under para 114.4 and subject to the further 
applicable condUiuns below. 


(i) The monetary limit upto which pensions 
which are payable monthly may be arran¬ 
ged to be remitted by postal money order 
at the expense of the pe nsioner is R.s, J.5Q 
pirn, subject to further condition"that the 
monetary limit is also applied to a single 
remittance. Similarly, where pensions are 
normally payable quarterly, the monetary 
limit is Rs. 750 for a quarterly payment, 
subject to the further condition that the 
monetary limit is applied to a single pay¬ 
ment. 


(ii) A pensioner who chooses to have his/her 
pension remitted by Money Order at his/ 
her expense should present himself/ herself 
before the P.D.O. in person with an ap¬ 
plication requesting the P.D.O. to arrange 
for the remittance of his/her pension by 
Money Order at his/her own expense 
monthly or quarterly, as the case may be, 
subject to the fulfilment of the conditions 
attached to such an arrangement. He/She 
should submit his/her pension certificate 
where one is issued, alongwith the appli¬ 
cation to the P.D.O. 


Note.— Where owing to old age or infirmity, or in 
consequence of some physical disability it is not pos- 
S l b n a P eBSl0fler to present himself in person tc 
the r. D 0., the declaration electing to have his pen¬ 
sion paid by Money Order, the P. D. 0. mav accepi 
instead a written declaration signed by the pensioner 
and duly verified under his seal by a Gazetted Offi- 
a Justice of Peace, a Tehsildar a 
Naib Tehsildar, a B. D 0.. a Police Officer not below 
nr B / n Suh ‘ Ins P^°r In charge of a police station 
or any Government Officer of equivalent rank having 

fivrnp' f ? r qU J Sf C 5 at , the place where the Pensioner is 
hv/ng for the time being. The Officer verifying the 

telW JtTW specif - v (hc circumstance: 

. 1 h d that n 13 not Possible for the pen- 
P D O t0 present tfle declaration in person to ? the 

(ml The P.D O. should then identify the pen- 
sioner as laid down in para 11 ante , a ac 
make necessary entries in a special regis 

40 ILh 1 h m Vl1 ^ ccount Code Form No 
4 U headed Pensions payable by M 0 


The P.D.O. should then, hand over to the 
pensioner necessary blank forms of the 
declarations aud certificates, e.g. non-re¬ 
employment, wid owhood/non-mar- 

riage/non-reraarriage etc. to last for a year 
or so, which the pensioner, is usually re¬ 
quired to furnish when he/she draws pen¬ 
sion and instruct the pensioner to send 
the same duly filled in regularly, monthly 
or quarterly, as the case may be, so as to 
reach the P.D.O. before the 10th of the 
month foil owing/quarter following for 
which pension is due. The supply of the 
forms should be replenished by tire P.p.O. 
as necessary. The pensioner should be 
cautioned that his/her pension will not be 
remitted until the necessary certificates are 
received in the P.D.O's office. A note 
should be kept in the Register to indicate 
the particular declarations and certificates 
which the pensioner should furnish in 
support of his/her pension, to enable the, 
P.D.O. to ensure that the requisite certi¬ 
ficates /declarations have been received, 
before the remittance of the pension by 
M.O. is made by him. ‘ 

(iv) On a date not later than the 10th of the 
month, the P.D.O. should arrange to make 
out a money order for each pensioner from 
whom the necessary certificates have bisen 
received with reference to the entries in 
the Register in Civil Account Code Form 
40, for the amount of the pension due, less 
the money order commission thereon and 
make corresponding entries in the pension 
certificate/pensioner’s and disbursed hal¬ 
ves of the pension certificate/the payment/ 
Check Register. In cases where the neces¬ 
sary certificates have not been received, 
they will be called for and on receipt,, ac¬ 
tion taken to prepare the M. O, form as 
above. 

Note.— Pension Paymasters will record the M Os 
made, in the check Register of Money Older also. 

(v) The P.D.O. before signing the money or¬ 
der forms placed before him, should satis¬ 
fy himself that the necessary certificates 
due from the pensioner have been received 
and that the pension is due to him/her. 
When he has satisfied himself that the pay¬ 
ment is due, he should sign the money 
order forms and initial the entries in the 
pension certificates and check registers, a? 
also in the case of P.P.Ms., the check re¬ 
gister of money orders. Such money or¬ 
ders should be stamped with a red ink 
stamp with the words ‘Pension Payments’. 
It should also be indicated on the Money 
order form that the amount is to be paid 
the "Payee’ only. If in any case the 
P.D.O. has reason to doubt the correctness 
of the declarations/certificates, received 
from the pensioner, he should take neces¬ 
sary action to have them verified before 
payment is made. 
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(vi) In order to minimise tile risk of fraud the 
P.D.O. should compare the signature or 
thumb impression on the money order re¬ 
ceipt every month with the pensioners sig¬ 
nature or thumb impression oil lus record 
The P.D.O. should also take suitable steps 
to ensure that the payee’s receipts are sho¬ 
wn to him as soon as they are delivered. In 
the case of P.P.Ms. the payees receipt are 
pasted in the appropriate column of the 
check register of money orders, the co¬ 
lumns of which should be got completed 
simultaneously. If a receipt is not recei- 

i ved within 15 days of the date of des¬ 
patch of tire money order, inquiries should 
be instituted with the postal authorities to 
establish the disposal of the money order 
sent, The P.D.O. should also satisfy him¬ 
self once a year in such a manner as he 
thinks desirable that the pensioner is ac¬ 
tually alive. In token of his having done 
so, he should endorse on the schedules of 
payments for the month of April each year 
a certificate to the effect that he has satis¬ 
fied himself that the pensioners were ac¬ 
tually alive on the date on which the 
pensions were remitted to them. 

(vii) Some village official or talati should be 
requested to promptly report to the P.D.O. 
the death of a pensioner who is paid by 
money order, so as to guard against any 
fraudulent drawal of the pension by some 
other person. 

(viii) It will not be necessary to prepare separate 
bills for payments arranged by Money Or¬ 
der. The payments should be shown in 
separate schedules prepared in accordance 
with the class to which the 'pensioners be¬ 
long and the classification of the Budge¬ 
tary charge; and these schedules will serve 
as vouchers in support of the P.D.O’s ac¬ 
counts. On each schedule the PDO will 
certify in his own handwriting to the effect 
that lie has satisfied himself that all pay¬ 
ments noted in the schedule have actually 
been remitted by money orders, in every 
schedule of the month following, the 
P.D.O. will give the under mentioned cer¬ 
tificates:— 

( 1 ) “Certified that I have satisfied myself 
that all pensions included in the sche¬ 
dule for the previous months have been 
paid to the proper persons and that I 
have obtained all money order receipts 
in support of these payments and have 
recorded them in my office.” 

(ii) “Certified (1) that I have obtained, where 
necessary, from each pensioner a decla¬ 
ration that he has not received any re¬ 
muneration for serving in any capacity 
under the Central Government or any 
other State Government or under a Lo¬ 
cal Fund or a Govt. Undertaking etc., 
during the past six months, and (2) that 
where necessary I have obtained from 


each pensioner a declaration to the effect 
that he is not in receipt of any family 
pension or any service or disability pen¬ 
sion in respect of service rendered in any 
regiment or other Military formation oi 
any other Government department, civil 
or military. 

(ix) The certificates of non-marriage or of con¬ 
tinued widowhood wherever required 
should be obtained from female pensioners 
and daughters in receipt of children’s al¬ 
lowance before the pension or children’s 
allowance is remitted. The certificate 
should be attached to the payment sche¬ 
dules. 

(x) The amount to be remitted should not be 
paid to the Post Office in cash but arran¬ 
ged by transfer to the credit of the Post 
Office. P.P.Ms and other P.D.Os who can¬ 
not arrange the transfer to the credit of 
the Post Office may issue cheques in favour 
of the Post Master for the amount of the 
money orders and the commissions thereon. 
Treasury Officers while transfering the 
amount to the credit of the Post Office 
should send the Money Order forms to 
the Post Office with a certificate by the 
Treasury Officers that the amounts of the 
money orders and the commission there¬ 
on have been credited to the Post Office 
in the treasury accounts by transfer. In 
other cases the total amount of the Money 
Orders and the commissions due thereon 
should agree with the amount of the che¬ 
que made out in favour of the Post Master, 

(xi) On a money order being returned undeli¬ 
vered by the postal authorities, the net 
amount of the money order (minus the 
postal commission) should be debited to 
the Post Office and should be shown as a 
distinct item in the cash book and in the 
monthly cash account, by Treasury Offi¬ 
cers who had initially given credit by trans¬ 
fer to the Post Office, P.P.Ms should ac¬ 
count for the returned money orders in 
the Establishment cash book and remit the 
amount into treasury for credit to Govern¬ 
ment immediately, the Treasury receipt 
being disposed off in the usual manner. 
In all cases of undelivered money orders 
a note shouIU be kept in the Register in 
form No. 40, as also the pension certifi¬ 
cate/check/payment register, and the 
check register of money orders. When the 
amount less the money order commission 
is repaid to the pensioner a note to that 
effect should be made against the former 
remarks. 

(xii) The system of remittance of pension by 
Money Order is applicable to payment of 
pensions in India only. 

(xiii) In the case of remittances to a leper who 
has lost his/her fingers and is living in an 
asylum, the postal department delivers the 
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Money order to the Head of the Institu¬ 
tion, who will sign the Payee's receipt on 
behalf of the leper. Where a leper is 
living with his/her parents, relatives or 
friends, payment is made by the postal au¬ 
thorities to a responsible person with 
whom the leper lives. The payment is also 
witnessed on the M.O. Form by an inde¬ 
pendent responsible person. In other cases 
in order to avoid delivery of the Money 
Orders to a person other than a pensioner 
the Money Orders should be marked as 
payable to the “Payee Only”, as indicated 
in (v) above. 

(xiv) In addition to the verification of the payee's 
signature in the payee’s receipt each month 
as in item (vi) above, the Pension Disbur¬ 
sing Officer may require independent proof 
of the continued existence of the pensioner 
annually once. 

PAYMENT OF PENSIONS IN INDIA BY 
M.O. AT GOVERNMENT EXPENSE 

16. Pensions including provisional pensions, 
upto C^ijSpp.m. may at the specific requesj/, 
of the pensioners be remitted to them by money 
order at Government expense. The request of . 
the pensioner should be obtained in writing and 
the usual formalities for his identification etc. 
as laid down in items (ii) and (iii) in para 15 
above, should be observed. In the schedules to 
be prepared in respect of such remittances, the 
amount of commission in each case will be sepa¬ 
rately shown. The transfer of credit afforded by 
the Treasury Officer or in the case of P.P. 
Ms. and other P.D.Os who cannot arrange for 
transfer of credit to the Post Office, the amount 
of the cheque made out in favour of the Post 
Master will include the Money Order Commis¬ 
sion also. The other instructions given in the 
preceding para, viz, 'para 15 will generally apply 
in respect of remittances arranged under this 

Rounding off of transactions in pension bills 

17. The following procedure will be follow¬ 
ed in rounding off of transactions in pension bills: 
fractions of a rupee will be rounded to multiples 
qL J 5 paise, portion not below 21 naise bein g 
rqunded off t o Iheliigli cr muIHp le oTs^asTa nd 
thcSe^5^bw"T^imse^emgngnoreT,"^iiie deter- 
mining the net amount payable. For this pur¬ 
pose the gross amount of the pension or adjunct 
to pension, e.g„ A.H.I., shown on the bill shall 
be so adjusted by the addition of an amount not 
exceeding 2£ paise, or substraction of an amount 
below 2 \ paise, as the case may be, as will 
make the net amount payable to the individual 
on any bill, a multiple of 5 paise An illustra¬ 
tive example is given below for guidance .— 


Deductions * Rs. 

PLI. 8J9 

211.81 

Net amount payable is Rs. 211.80. 

In a claim like the above, the bills will Lc purred 
as under :— 


Deductions : 
PLI . 


Net amount 
Rs.211.80. 

Transactions which do not involve cash pay¬ 
ment will not be rounded. 

The payment of pension and children’s allo¬ 
wance to a widow in one and the same bill should 
be regarded as a single payment for the purpose 
of rounding off the transaction. 


^/polnt to be seen in passing pension bills/cLaixns 

f snj *** 

> U 18. The following general instructions should 
observed as far as they are applicable, when 
payments are made. Further points to which 
attention must be paid by the Pension Disbursing 
Officers in respect of each class of pensioners are 
laid down in the relevant chapter relating to that 
clause. 

(i) The Bill should be in the prescribed form. 

(ii) The pensioners/Descri’ptive Serial No./ 
Pension Payment Order No., Rank, Name and 
Corps or Department as shown in the bill/pay¬ 
ment schedule should agree with those entered in 
the Payment/Check Register. Pensioner SI. No./ 
Treasury SI. No. allotted to each pensioner by 
the Pension Disbursing Officer should also be 
shown in the bill/payment schedule. 

(iii) The period for. which the pension is clai¬ 
med, the rate of pension, the amount due in ster¬ 
ling as well as in Rupees (where pensions are 
fixed in sterling) the rate of exchange etc. should 
be correctly entered. A certificate of residence 
in India should be furnished in the bill in respect 
of periods for which payment at the concessional 
rate of exchange is claimed. 

(iv) The amount paid should not be in excess 
of the amount sanctioned. 

(v) Necessary deductions on account of In¬ 
come-Tax, Service Funds etc. as due should be 
made. 

(vi) It should be seen that the details in a bill 
work up to the totals and that the totals are 
written in words as well as in figures. 

(vii) A pay order should be signed by the 

P.D.O. 


Total 


220.00 
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5 

DRAFT AMENDMENT TO P. P. I. (1973) EDITION 
G. S. No. 9 of 1978 

Reconstruct clause (a) to Para 18 P.P.I. (1973) as under:— 

(a) The bill should be receipted by the pensioner or by some other person authorised to give 
legal acquittance on his behalf and if the pensioner cannot sign his name, his thumb impression or, 
where this is not possible due to the physical incapacity, his great toe impression, the thumb or the 
great tffi impression being duly attested by a well known and respectable person shall be taken on the 
bill. There is no objection to the Pension Disbursing Officer himself attesting the thumb/great toe 
impressions. Signatures may be obtained in English or Hindi. Signatures in regional languages can 
be accepted in the respective regions and need not be transliterated. 


Approved:— 

Sd/- 

DY CGDA (AT) 


Sd h 

(S. L. KAPOOR) 

ASSTT. CONTROLLER OF DEFENCE ACCOUNTS 
(PENSIONS). 


~~^ x Y 7X ^ BSf P a ^ s ^ that the hills/vouchers 
are complete m all respects, particularly that 
wherever declarations and/or certificates are re. 
? ^ upp ? rt the P a yment, such certificates 

aad/or declarations are obtained. CalCS 

R sLs f - of *«** P*n- 

19. The exchange rate to be applied for the 
Z VeKl pf ° f . stedin s pensions hnolndiai cur 

s«s.s-as?,ia 

«" * iKStoK saj * c «- 


Fund deductions 

penri L° f accSf 

devolves on the drawers of th s ,. “^POons 
cretion is allnivpH in • s » but no dis- 

ved from the Contrnllp’^^Tw an or( ^ er rece ^“ 
f Pensions) to make anv e ^ ce Accounts 

Pension EfeWin* * n I partlcuJa * deduction. The 
the deductions in theP^f ??'!?• ho * evBr . check- 
vice Family Pension Fnnf Ser- 

Widows and orphans Fund. d Ind,an MlIitar y 


—or me Army and 
equivalent ranks of the Navy and the Air 

Forces W ° f in the Armed 

tssJ* 

open to a^ot^o^avIS ? 

Act. li r % **£A*&s 

a tidier for the purpose, S"to° f 
due PCn ) iHn . !n excess “1 fc 20 

doner, when ce L fcKj. A ™ ,ed F ° r< *» P8 "' 
fact whether the reririmh, ,~ ra ’ 1 f res P ecti ™ of the 
NCOS, or Soldiers he Arm, nrT” 2 “ , penaione< l 
of the Navy and the Air Kri he f9 u ,™“lenh ranks 
by stamped receipts. °™’ slKm,d be supported 

bdl'herownM^i^VfS ™’ 0116 attd (h . e samo 

nne revenue slamp, when not exemiv f" 311310 ? W 'T affix 
her 

bncome-tax deductions from pensions 

VSStS^SSSi Dis - 

account offimX^lTb* 6 
accordance with the relilPr striotl y to 

Income Tax Act, 1961 (Act43 of°mu S ° f th ? 

“» «». - WStfSJ; 
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issued thereunder. The term ‘salaries’ as defined 
in the Income-Tax Act includes ‘Pensions’ and 
where the estimated payment of the pension due 
to a pensioner for a financial year becomes taxa¬ 
ble in terms of the Income Tax Act, 1961, the 
Pension Disbursing Officer should work out the 
tax due and deduct it from the pension in the 
usual manner. Whereas it is permissible to ad¬ 
just the rate of recoveiy during the year so as to 
ensure that the correct amount due for the year 
is recovered within the year, it is not permissible 
to refund any tax recovered in excess during the 
year, by affording a credit in the bill. Any excess 
tax recovered can only be claimed by the pen¬ 
sioner from the Income-Tax Authorities. Like¬ 
wise, Income Tax of a previous year should not 
be adjusted by the P.D.O. in the current year, 
such adjustment is to be made by the Income- 
Tax authorties concerned, to whom the matter 
may be reported, when such an occasion arises. 
Income Tax should be levied on pension inde¬ 
pendently of the pensioner’s private income, 
Care should be taken to exclude from the assess¬ 
ment amounts which are specially exempted 
from the term ‘salaries’ under the provisions of 
the Income Tax Act. When abatement of income 
tax on a life insurance premium is allowed, the 
receipt of the insurance company should be veri¬ 
fied and endorsed to indicate that the abatement 
has been allowed. 


(Pensions). Further instructions and any special 
provisions in regard to the particular class of pen¬ 
sioners in this regard are given in the chapters 
relating to the particular class of pensioner. Cla¬ 
ims to arrears of pension preferred within a 
year of the date it fell due will be investigated 
and paid by the P.D.O. if otherwise in order. 

/ 

Change of place of payment within India and 
payment in India on transfer from an agency 
outside India. 

24. When a pensioner changes his place of dra¬ 
wn! of pension in India, bis pension, papers com¬ 
prising of all the P.P.Os and Payment Autho¬ 
rities already issued by the CD.A. (P) and on 
record of the PD.O. are transferred to the new 
P.D.O. of the station where the pensioner desires 
to draw his pension, along with a Last Pension 
Certificate (short term l.p.c) Extract of Check 
Register. The L.P.C./extract of check register 
shows the date upto which the pensioner Was last 
paid by the former P.D.O as also the rates of 
pension paid by him. The new P D.O. will allot 
a P S. No./T S. No. to' the pensioner and complete 
the appropriate Payment/Check Register. Further 
payments in continuation of the date upto which 
the pensioner is shown as paid on the LPC/Ext- 
ract of Check Register will be arranged by the 
new P.D,0. 


22.1 Pension Disbursing Officers should issue 
to the pensioner from whom Income Tax has been 
deducted by him from his pension at source, an 
annual statement showing the amounts of pen¬ 
sions paid and the tax deducted by him. The 
PD.O. should also furnish to the Income Tax 
authorities concerned, a statement showing the 
amount of pensions paid to each assesses and the 
amount of tax deducted from him He should 
also certify where necessary that he lias verified 
the premium receipt of the Insurance company 
where abatement on account of Insurance premia 
paid has been allowed. 

22.2. In case of doubt regarding the liability 
to tax of any item of pension, the matter 
should be referred to the CD.A. (Pensions) or 
to the Income Tax Authorities for clarification. 
D.C.R. gratuity received after 1-6-63 under the 
New Pension code and any payement in commu¬ 
tation of pension, are two notable items which 
are excluded from the term ‘salaries’ in accor- 
ppet with the Income Tax Act, at present. 

Neglect to draw pensions 

23. Pension should be claimed as and when it 
falls due. A pensioner who neglects to draw 
his/her pension before the expiry of a period of 
12 months of the date it fell due may not be paid 
the arrears without the sanction of the Controller 
of Defence Accounts (Pensions). When a pensio¬ 
ner neglects to draw his/her pension, the Pension 
Disbursing Officer should make enquiries as to 
whether the pensioner is alive or not. and make 
a report to the Controller of Defence Accounts 


24.1 LPC on from IAFA-328 is issued in res¬ 
pect of class I, II and V pensioners for transfers 
within India. In respect of Class VI, VII and 
VIII pensioners form IAFA-624-A (Extract from 
Check Register) is used. 

24.2 When a pensioner changes his place of 
drawal of his pension from a station outside 
India, the LPC and other documents are received 
by the CDA(P) and instructions for the continua¬ 
tion of the payments in India will be issued by 
him to the New P.D.O. in India. 

24.3 The detailed procedure for the transfer 

Z nsion Accounts is given in para 25. 

fer of pension Accounts 

25. When pensioners desire to receive the pen¬ 
sion permanently or for a prolonged period at 
a station other, than that at which they have 
hitherto been paid, it is permissible to arrange to 
transfer his/her pension accounts for payment by 
the new Pension Disbursing Officer. On receipt of 
a pensioner’s request for transfer to a PD.O. 
within India, the transferor PD.O, will prepare 
a Last Pension Certificate on form IAFA-328 or 
an extract of check Register on form TAFA-642, 
as applicable to the class of the pensioner and 
send it directly to the new Pension Disbursing 
Officer (Headquarters, Treasury or the Head 
Post Office in the case of transfer to Post Office) 
alongwith the Pension Payment Orders, Payment 
Authorities, letters of authorities issued by the 
Controller of Defence Accounts (Pensions), Pen¬ 
sion Certificate, Both Halves of the Pension Cer¬ 
tificates, Photograph, Specimen Signature, the 
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Descriptive Rolls, the Descriptive Return and 
such other documents etc. Simultaneously a dup¬ 
licate copy of the Last Pension Certificate should 
be forwarded to the Controller of Defence Ac¬ 
counts (Pensions). 


25.1 When the payment is desired through a 
P.D.O. outside India and it is permissible under 
the Rules to arrange for such payment, the trans¬ 
feror P.D.O. will transmit the documents as 
above to the C.D.A. (Pensions). Any request 
made by pensioners for changing the channel 
of payment to a place outside India, should there¬ 
fore be communicated to the C.D.A. (Pensions) 
first, in order to ascertain the admissibility or 
otherwise of the transfer. 

25.2 Tlie transfer should be effected quickly in 
order to ensure that payment of the pension in 
the new station is arranged without delay. How¬ 
ever, in order to minimise administrative difficul¬ 
ties and to avoid inconvenience that may be 
caused to the pensioner due to frequent change 
of P.D.Os, pensioners should be advised that in 
their own interest they should ask for the •'Change 
of the P.D.O. only when it is absolutely neces¬ 
sary for them to resort to such a course and it 
is also anticipated by them that they will con¬ 
tinue to draw the pension in the new station for 
a prolonged period. The special points to be 
observed in effecting the transfer of the pension 
accounts of the various classes of pensioners are 
contained in the respective chapters dealing with 
the different classes of pensioners. 

Public Claims and Regimental Debts 

26. A public claim or regimental debt against 
a pensioner is recoverable from his pension, 
except when the pensioner is in receipt of wound, 
injury or disability pension, in which case the 
recovery can only be effected under the special 
orders of the Government of India. 

26.1 Recoveries of public claim and Regimen¬ 
tal debts due from a deceased pensioner are not 
recoverable from the family pension that may 
be granted to his family on his death. 

26.2 Recoveries of dues whether Government 
or non-Government are not permissible from the 
pension or family pension payable to a class V 
pensioner, i.e , a pensioner granted pension under 
the CSR. except with the specific written con¬ 
sent of the pensioner. 

T 

26 3 However, if a specific directive to that 
effect is received from the C.D.A.(P) recovery of 
public claims and regimental debts should be 
made from pension. 


Recovery of Overpayments of Pension^ jj&X 

Overpayments of pensions detected within 
12 months of the date of the first erroiremrs~CtTTfgT' 
can be recovered by P.D.Os without reference to 
the CD A (Pensions), in the usual manner at 
one thrid of the pension. 

4—3 C. D. A./73 


27.1 Overpayments of pensions not detected 
within 12 months of the date of the first err¬ 
oneous charge should not be recovered from the 
pensioner's dues without the orders of the Con¬ 
troller of Defence Accounts (Pensions). If there 
are any arrears due to the pensioner, the payment, 
of the same may be withheld pending decision 
for the overpayment made. As soon as an over¬ 
payment comes to the notice of the Pension 
Disbursing Officer, he should report the full de¬ 
tails of the case to the Controller of Defence 
Accounts (Pensions), who will decide the case 
himself, if it lies within his financial powers or 
he will obtain the orders of the Competent Autho¬ 
rity or the Government of India as the case may 
be. To avoid hardship to the pensioner, payment 
for the current period, however, should be con¬ 
tinued to the pensioner at the correct rate ad¬ 
missible. On the decision of the case by the 
Competent Authority, the oiders passed will be 
communicated to the P.D.O. by the C.D.A.(P). 

Audit Objection, Objection Statement and Re¬ 
coveries 


Nonobjections and orders which arise out of 
the examination by the Controller of Defence 
Accounts (Pensions) of the accounts of the Pen¬ 
sion Disbursing Officers are communicated to 
them by letters or objection statements. To 

i-Iidpo an t! i a ci nffpntinn fthnulH hp pivfin Slid the 


Pension Disbursing Officer should return the 
objection statements within a fortnight of its 
receipt by him or send a letter explaining the 


cause of delay. 


28.1 No objection statement should be kept 
back on the ground that one or two of the 
objections are under reference or require further 
investigation. These should be extracted for 
separate disposal while other items should be 
replied to and the objection statement returned 
to the C.D.A. (Pensions). 

28.2 In the case of Treasuries the objection 
statements will be issued against the Head Trea¬ 
sury Officers who should immediately send ex¬ 
tracts therefrom to the sub-Treasury Officers con¬ 
cerned ui respccL of the items pertaining to them 
to admit of replies being sent by the Head Trea¬ 
sury Officers to the Controller of Defence 
Accounts (Pensions) within the prescribed time. 
The Sub-Treasury Officers should not corres¬ 
pond direct with the Controller of Defence 
Accounts (Pensions) except, 1hrough the respec¬ 
tive Head Treasury Officers. If the Treasury Offi¬ 
cer apprehends any delay in returning an objec¬ 
tion statement, he should send a letter to the Con¬ 
troller of Defence Accounts (Pensions), ex planing 
the cause of delay. 

USTCTm' 

' 28 3 The original objections statements through 
which the re-audit decisions of the Controller 
of Defence AccounLs (Pensions) aie conveyed 
should be retained by the Head Treasury Officers 



and further replies to the outstanding items 
should be made on IAFA-526 and not through 
letters or memos. 

28 4 Necessary notes regarding submission of 
documents etc., called for through the objection 
statement should be made against the names of 
the pensioners in the check register to ensure 
clearance of the objection before next payment is 
due. 

28.5 Recoveries of Disallowances.—A disallow¬ 
ance made by the Controller of Defence Accounts 
(Pensions) must in all cases be deducted from 
the next payment made to the pensioner except 
where otherwise stated. If a pensioner from 
whom a recovery is ordered has in the mean¬ 
time been transferred to another station, the 
Pension Disbursing Officer should without delay 
pass on the order of recovery to that station. 


^29.1 Forfeiture of Pensions of Classes VI and 
VII Pensioners.—Should the Pension Disbursing 
Officer become aware of any case in which a 
pensioner is sentenced to imprisonment, he should 
forthwith suspend the payment of his pension 
and report the fact to the Controller of Defence 
Accounts (Pensions) for keeping a note in his 
records. On release of the pensioner from im¬ 
prisonment, the Pension Disbursing Officer will 
obtain an application from the pensioner for 
restoration of pension and submit it to the Con¬ 
troller of Defence Accounts (Pensions), with a 
report in IAFA-401 together with the following 
documents: — 

(i) A copy of the judgement of the court by 
which the pensioner was tried and convic¬ 
ted and if an appeal was made, a copy 
also of the judgement of the appellate 
court. 


28.6 Rate of Recovery.—Recoveries are not 
ordinarily made at a rate exceeding one third 
of pension. A note showing on what account 
the recovery is made will be entered in the hill, 
the number and date of the Controller’s objec¬ 
tion statement or letter being cited. 

28.7 Recovery of Hospital Charges.—Any 
claim preferred by the Hospital authorities on 
account of Hospital charces auainst a pensioner 
or his wife or child should be forwarded to 
the Controller nf Defence Accounts (Pensions) 
who will state the amount to be recovered from 
the pensioner. 

28.8 Other Recoveries.—Should a pensioner 
who was granted a Gratuity in the first instance 
be subsequently admitted to pension, the gratuity 
already paid will be recovered from the first 
issue of his pension. When the gratuity paid 
is in excess of the arrears of pension due, no 
payment of pension will be made until the 
gratuity is fully recovered. 

Forfeiture of Pensions of Classes I, If and V Pen¬ 
sioners 

\/29. The above classes of pensioners are liable 
to forfeiture of pensions if convicted by anv cri¬ 
minal court of serious crime including political 
offences, or suilty of grave misconduct. Should 
the Pension Disbursing Officer become aware of 
anv case in which a pensioner is sentenced to 
imprisonment or is found guilty of erave miscon¬ 
duct, he should forthwith report the matter to 
the Controller of Defence Accounts (Pensions), 
with a cony of the order of conviction and sen¬ 
tence and suspend the pension provisionally 
pending rereiol of instructions from the Con¬ 
troller of Defence Accounts (Pensions), as to 
whether the pension should be withheld, reduced 
or continued in full. Any permanent reduction 
of pension that may be decided upon, will be 
notified to the Pension Disbursing Officer who 
should note the reduced rate on the pensioner's 
papers and the Payment/Check Register. 


(ii) A memo showing the dates from and to 
which the pensioner was actually in prison, 
to be obtained from the Superintendent of 
ffiie jail from which the prisoner was 
released. 

(iii) A list giving particulars of previous con¬ 
victions, if any, against the pensioner to 
be obtained from the Deputy Commission¬ 
er or Collector of the District. 

(iv) A memo showing the character on dis¬ 
charge from service, length of sendee and 
the date from which pensioned as well as 
the regimental number of the pensioner 
as shown in the descriptive roll. 

(v) A memo Showing the date of arrest and 
the period the pensioner was under Police 
custody as an under trial prisoner prior 
to the date of conviction. 

29.2 Any permanent reduction in the rate of 
pension that may be decided upon will be notified 
in the Pension Payment Orders by the Con¬ 
troller of Defence Accounts (Pensions) and an 
advance intimation will be sent to tlie Pension 
Disbursing Officer who should note the reduced 
rate on the pensioner’s papers and the payment/ 
Check register. 

Note 1.— -The procedure detailed above applies also in 
the case of Armed Forces pensioners sentenced to im¬ 
prisonment in a jail outside the Union of India. 

J2. If a pensioner is imprisoned for debt, or pending 
Trial on a criminal charge of which lie is subsequently 
acquitted or if he is convicted ■ nf a criminal charge 
bv a lower court hut is acquitted on appeal hv higher 
court, pension will h c admissible to him for the entire 
period including any period spent in jail or in police 
or jail custody. 

3. If a pensioner is found guiltv of grave miscon- 
duct but is not imprisoned, the Pension Disbursing 
Officer will report full facts nf the case to the Con¬ 
troller of Defence Accounts (Pensions) who will obtain 
orders of the competent authority for the suspension 
or otherwise oF the individual’s pension Pending ins- 
tructions of the Conroller nf Defence Accoupts (Pen¬ 
sions). the pension will not be stopped. 
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29.3 The competent authority will communi¬ 
cate his orders on the case to the C.D.A.(P) 
sending at the same time a copy thereof to the 
reporting officer. 

29.4 Reduction or Forfeiture of Pension of an 
Armed Forces Pensioner Convicted of a Serious 
Crime by a foreign Court for Reasons other 
than Political.—Cases of Armed Forces Pen¬ 
sioners who are convicted by a foreign court 
(Including Nepal) or who are imprisoned in a 
jail outside India, for serious crimes of a non- 
political nature, will be referred to the Govern¬ 
ment of India through the Controller of Defence 
Accounts (Pensions), for a decision on the ques¬ 
tion of reduction/forfeiture or restoration of pen¬ 
sion. While all possible efforts will be made 
to submit snch cases supported by the relevant 
documents/information proscribed above, cases 
where copies of judgement, etc, of a foreign 
court are not forthcoming for any reason will 
be put up with complete information regarding 
the nature of offence, circumstances in which it 
was committed and the sentence passed by the 
court/appellate courts. 


Note. In the case of a Gurkha pensioner residing 
in Nepal but drawing pension from a Pension Dis¬ 
bursing Officer located in India (be., Gorakhapur Bah- 
raich Darbhanga etc.) the Recruiting Officer for 
Gorhha on receipt of information legating his con¬ 
viction by a criminal court will investigate die case 
and refer it to the Government of India through the 
e* -L). A, (P). 


of the insignia and stoppage of monetary allow- 
wanecs attached lo the gallantry decorations: — 

1. Castm winch come to light before or during 
the pefiocToi trial:— ~ 

^The monetary allowances will be withheld 
temporarily during the period oi 1 the trial; and 
finally stopped with effect from the date indi¬ 
cated in the Gazette of India. 

Notification regarding the forfeiture of the 
award. 


2. Cases which come to notice after convic- 
t ion : ^ 


the monetary allowances will be stopped with 
effect from file date indicated in the Gazette of 
India Notification regarding the forfeiture of the 
awards 


^29.8 Forfeiture of Jangi Inam.—The only con¬ 
dition entailing forfeiture of a Jangi inam is 
disloyal behaviour and iaiiure on the part of 
the grantee to render active support to Govern¬ 
ment in any time of trouble. 


29.9 Should the Pension Disbursing Officer 
become aware of any case in which a Gallautary 
award holder is convicted of an olfence entailing 
forfeiture of the Gallautary awards, he should 
forthwith suspend the payment of the award and 
report the case to the Controller of Defence 
Accounts (Pensions). 


•L24.5 Forfeiture of Gallantry Wards.—The 

Param Vir Chakra, the Mahavir Chakra the 
Ashok Chakra, Kirti Chakra and Shaurya Chakra 
and the monetary allowances attached thereto are 
liable to be forfeited on conviction for the follow¬ 
ing offence— 

1. Treason 

2. Sedition 

3. Mutiny 

4. Cowardice 

5. Desertion during hostilities. 

6. Murder 

7. Dacoity 

8. Rape and 

9. Unnatural offences. 

29.6 Cases for the forfeiture of gallantry 

iuTt be su J ,mitted with relevant documents 
to the Military Secretary through normal stall 
channels for obtaining the President's approval 
The applications will be initiated by the Record 
office m the ease of retired/released personal 
<md the appropriate branch at the Armed Forces 

£ Srs 

following action with regard to .the withdrawal 


TTueii an uusgttuun oi misconduct or 
unworthiness is made against a family pensioner 
full particulars of the allegation made should 
be reported to the Controller of Defence Accounts 
(Pensions) and Pension should continue to be 
paid pending instructions by the Controller of 
Defence Accounts (Pensions). 

^Attachment of Pensions by Court Orde ls 

30. In accordance with Section 11 of the Pen- 
sion Act (Act XXIII of 1871) no p ension grante d 
on account of past services or 
present infirmities or as a compassionate allow- 
ance affdj&_ money du e or to becom 
jgrcyptqf aPY s - ucil Pension or all owance, shall 

bTgrgceasof any couTTET m& nBTSSmS* 
of a creditor for any demand against the pen¬ 
sioner or in satisfaction of a decree or order of 
any such court. While an order issued bv a 
court cannot prima facie be ignored and should 

&Sion r l'| b nf h thn OUred; 1116 rclevant Provisions of 
beckon 11 of the pension act may be brought to 

the ^ en t tl0I1 . of ^ Court with d view to getting 
PDolnn ft yaCat f d and si ^taneousiy the 
S ld /ft brin ? the matter to the attention 
of the CD A (Pensions) for necessary further 
action. Relevant extract of clause 4 and 6 of 
£fc U o£ 1116 Act are alT *2 

CIa %* 4 JS d “ ^apter r II:J?^ ir , to Pensi 
Except as hereinafter provided no civil 
Court shall entertain any suit relating to 
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any pension or grant of money or land re¬ 
venue conferred or made by the Govt, or 
by any former Govt., whatever may have 
been the consideration for such pension or 
grant and whatever may have been the 
nature of the Payment, claim or right for 
which such pension or grant may have been 
substituted.” 

Clause 6 under Chapter—II: Civil Court Em¬ 
powered to tale Cognizance of such Claims. 
“A Civil Court otherwise competent to try 
the same shall take cognizance of any such 
claim upon receiving a certificate from such 
Collector, Deputy Commissioner or other 
officer authorised in that behalf that the 
case may be so tried, but shall not make 
any order or decree in any suit whatever by 
which the liability of Govt, to pay any 
such pension or grant as aforesaid is affected 
directly or indirectly.” 


31.5 Submission o£ Accounts by the pay and 
Accounts Officer, Pondicherry and Director of 
Accounts, Goa, Daman & Diu, Panjim.—The 

P A.O. Pondicherry and the Director of Accounts, 
Panjim, under the existing arrangements are 
reimbursed the amount paid by them to the 
Defence Pensioners (including the DAD pen¬ 
sioners) by the issue of a cheque by the C.D.A, 
(Pensions), monthly. These P.D.Os. should there¬ 
fore submit the paid bills of the pensioners along- 
with the supporting declarations, certificates and 
other documents prescribed, with their claims 
for reimbursement, to the C.D.A. (Pensions) 
monthly. During the month of March however, 
in order to settle the year’s accounts before the 
close of the year, a supplementary claim, if 
necessary may also be submitted, It will not be 
necessary for these P.D.Os. to prepare the Top 
Schedules (IAFA(CDA)-649) and the Sub-Sche¬ 
dule (IAF(CDA)-649-A) mentioned at item (1) of 
para 31-9. 


No pensioner can assign or soil any 
. in respect of Pension not then due. 

siou of Accounts by Treasuries etc. 

31. Civil Treasury Officers disbursing pensions 
to the Defence Pensioners (including pensioners 
of the Defence Accounts Department) will submit 
the accounts twice a month to the Controller of 
Defence Accounts (Pensions). A list of payments 
with paid vouchers should be submitted oil the 
11th of the month, so as to include all payments 
made by him from the 1st to the 10th of the 
month and a second list, similarly immediately 
after the close of the month, so as to include 
the payments made by him from the 11th of 
the month to the end of the month. Iu any 
case the accounts pertaining to the month should 
be sent so as to reach the Comptroller of Defence 
Accounts by the 10th of the month following 
that to which the account pertains. 

31.1 When in any particular month no pay¬ 
ment of any pension to any of the Defence Pen¬ 
sioners (including the DAD pensioners) is made 
in any particular Treasury, the Treasury Officer 
will send a ‘NIL* account to the C.D.A. (Pen¬ 
sions). 

31.2 Where the number of pensioners paid in 
any particular Treasury is very small, there is 
no objection to the Treasury Officer sending one 
list of payments only and connected vouchers with 
his accounts, so as to reach the C.D.A. (Pensions) 
before the 10th of the month following, but he 
should clearly indicate that the list he is sub¬ 
mitting is the first and final list of payments made 
during the particular month. 

31.3 The instructions given above is respect of 
Treasury Officers arc also applicable to* the Pay 
and Accounts Officer, Govt, of Maharashtra, 
Bombay. 

31.4 The ‘accounts 1 referred to in the above 
sub-paras comprise of the documents mentioned 
in para 31.9 below. 



31.6 Submission of Accounts in Respect of 
Payments by J & K Treasuries.—Payments of 
pension to Defence personnel made by the J&K 
Treasuries are settled by issue of cheque on the 
State Bank of India, Srinagar in favour of the 
A.G., J & K, Srinagar. The accounts should be 
submitted in the same manner as in para 31.5 
through the A.G., J & K Srinagar. 

37.7 Submission oE Accounts by Foreign 
P.D.Os.—-Foreign P.D.Os should submit the 
acconts through the A.G.C.R. who adjust the 
amounts in accounts. The Instruction as in para 
31 generally apply. 


31.8 Pension Paymasters*—^Pension Paymasters 
being assignment holders compile the charges 
directly in accounts and prepare Class 5 punching 
media with a fixed voucher No., which is allotted 
and communicated to them by the C.D.A. (Pen- 
sions). Separate punching media, and conse¬ 
quently separate accounts in respect of Section I 
(representing payments to classes I, II, V & UK 
pensioners other than those who are treated on 
par with class VI pensioners-see para 1.3 part 
II) and section 6 (representing payments to Class¬ 
es VI, VII VIII and some U.K. pensioners) are 
prepared by the P.P.Ms. See also paras 31.9 to 
31-13 .below: 1 — 


^31.9 Accounts.— The following Is a list of 
^documents Which are required to accompany the 
accounts: -— 

'-''(a) Paid bills of pensioners. 

\J$f Schedule of payments (IAFA-380, IAFA- 
380A, as the case may be.). 

v^cf^Death certificates, declaration of heirship 
certificates (IAFA-381) Descriptive Rolls 
and Pension certificates of deceased pen¬ 
sioners, also heirship certificates when 
obtained. 




3] Declaration of employment of pensioners 
(IAFA-379), 
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(e) Empl oyment, non-employment _ and dis¬ 
charge cerTifidaies of pensioners " entitled 
to'TSnipofary^ncfease and/or Ad hoc In¬ 
crease, when they are newly employed, 
temporarily unemployed or finally dis¬ 
charged from employment* 


s iff Us 


^-jnarciage or widowhood certificates in 
the case oi A7rnecr“FOrcerTamn)r~' Pen¬ 
sioners, class V pensioner granted pen¬ 
sions until marriage or re-marriage. 


g) Last pension certificates. 


*-<£iXi) Ghangestatcments (see para 33) in res¬ 
pect oFcla sserVII VII and VIII pension¬ 
ers and (ii) Change statements in respect 
of classes I, II and V pensioners, separa¬ 
tely. 


U) Autho rity f romjjie Controller of De fence 
Accou n ts?Pen sionsnor the payment of ar¬ 
rears" oF pension due for over 12 months. 


(j) Li fe certificat es and certificates of nou- 
employment in the case of pensioners who 
are not paid in person. 

(k) S tatement of recov eries, like Income-Tax 
Postal Life Insurance premia etc. 


(1) Top Schedules on IAF(CDA)-649 and 
&ui>5c£ieclules - on IAF(CDA)-649-A, The 
amounts in the Top Schedule should agree 
with those shown in the connected Sub- 
Schedules and the grand total of the Top 
Schedule which should agree with the 
amount debited against the CDA(Pensicms), 
should be checked and certified as such 
by the Pension Disbursing Officer who 
should note the amount paid in words 
over his signature. 

^31 .10 In compiling the account s the following 
instructions should be kept in view! 


(i) The paid vouchers should be arranged 
according to the class of the Pensioners, 
viz., class I vouchers should be arranged 
stitched together with their supporting 
documents, then class II vouchers and so 
on. 


(ii) It should be ensured that the vouchers 
indicate (a) the PS No. 'alIdfFe'3 to the 
pensioner, (b) the status or capacity in 
which the pensioner served before retire¬ 
ment, (c) the authority for the grant of 
pension as also the, (d) the historical classi¬ 
fication of the DAD pensioners and of the 
UK/Burma Govt. Pensioners should be 
prominently marked on the to'p as such. 
The vouchers pertaining to UK pensioners 
should also be scheduled to the CDA 
(Pensions) separately. 


(iii) Recoveries of demand should be fully 
annotated so as to facilitate their being 
quickly recognised during audit. 


(iv) In respect of classes VI, VII and Vtll 
pensioners the pension payment schedule 
contains a certificate which is required to 
be furnished by the P.D.Os regarding ihe 
verification of the pensioner on his first 
personal appearance during or after April 
each year. This should be signed by the 
F.D.O. after due verification. 


31.11 Special Provisions in Respect of Pension 
paymasters *. Provision of Funds.—A Pension 
Paymaster will draw funds required by him for 
cash disbursements to pensioners from the Trea¬ 
sury/Bank: on which an assignment account is 
placed aL his disposal. He should draw money 
on an as required basis and any balance on hand 
at the close of the month should, without fail 
be deposited by him into the Treasury before the 
last date of the month, for credit to the Govern¬ 
ment, Pensions of absentee pensioners will, in 
no case be retained by him. He should also 
ensure that the daily closing cash balance with 
him does not exceed the ceiling limit fixed in his 
case and communicated to him by the C.D.A. 
(Pensions). 

31.12 Arrangements of funds in Assignment 
Account, P.P.Ms drawing on their assignment 
account will submit to the Controller of Defence 
Accounts (Pensions) in the first week of Match 
every year, requisitions showing the- total amount 
required for the ensuring year and the amounts 
required for each month. If after the assignment 
is arranged for in their favour it is anticipated 
that an additional assignment will be required, 
application for the same should be made to the 
CDA (Pensions). Cheque books will be supplied 
to these officers by the CDA(Pensions) on 
application. 


31.13 Rendition of Schedules Relating to 
Assignment Accounts.—The P.P.M, will furnish 
the following schedules with their montiilv 
accounts (section—6) 

Schedule A -» List of cheques drawn during the 
month. 


Schedule 2? - Remittance to the Treasury during 
the month. 


Schedule C - Cash balance report. (Nil report is 
also required to be submitted). 

Schedule D - List 0 f cancelled cheques (‘Nil 5 
report is also required to be 
submitted). 


Should it be anticipated that for anv valid 
reason the accounts of any monLh cannot reach 
the C.D.A. (Pensions) by the 10th of the follow- 
mg month the schedules should be forwarded in 

t a ha V t a d C ate S ° ** l ° ^ the CDA < Pensioils ) by 


1 viiwgv ui r,u,u. 


J5; A D'sbursmg Officer relieving 

another will be held responsible for the adjust¬ 
ments of the accounts of his predecessor and 



24 


should consequently be careful to ascertain that 
tne accounts upto the time of his taking charge 
hive been settled or, if this has not been done, 
to possess himself of the information and means 
necessary to their adjustment. 

32.1 A Pension Paymaster relinquishing charge 
will close and sign the cash book and the Officer 
receiving charge will certify therein that he has 
received the amount of cash shown as in hand. 

32.2 An intimation of a change in the P.P.M. 
will be made in every case to the CD.A. (Pen¬ 
sion) and a statement showing the balance of 
cash and the number of any unused cheques han¬ 
ded over, should be signed by both officers and 
forwarded to the CD.A. (Pensions). 

Change Statements 


Rendition of Form I and Form II 

34. A report showing the names and particu¬ 
lars of pensioners struck off the pension strength 
of a Pension Disbursing Office during a month 
is rendered in Form I (IAFA-383-A) to the 
C.D.A. (Pensions) monthly. Likewise, a report 
showing the names and particulars of pensioners 
taken on the pension strength of a Pension Dis¬ 
bursing Officer, cither as a new pensioner or as 
a transferee from some other PDO in India or 
on transfer from a foreign agency into India, is 
rendered in Form II. 

The instructions for the preparation of Form I 
and Form II are contained in Appendix V. 

Note.— The names of Class IX pensioners (U. K. 
pensioners) should not be included in Forms 1 and 
Ik). 


33. The fol lowing items aswcll particular 
oLany^abnpmiaf payments made, will figure _in 
the charjge $tatemeu.t^jvhich will show particulars 
of lie PS No./TS No., Rank, name and capacity 
in which the pension is drawn, the period for 
which the payment is made, the authority for 
the payment/reference to the C.D.A. (Pensions) 
payment authority or P.P.O. or other letter cf 
authority etc. in a tabulated form:— 

L First payment of pension (Provisional or 
final), to pensioners admitted to the pen¬ 
sion establishment. 

2. Payment on account of increase/decrease 
in pension consequent on the issue of 
corrigendum P.P.O. 

3. Payments on account of commutations of 
pensions or service gratuity, DCR gra¬ 
tuity and similar lump-sum payments. 

4. Payment on account of life time arrears of 
pension etc., made. 

5. Arrear payments of pension over one year. 

6. Final payment of pension stopped under 
special orders on account of misconduct 
or held in abeyance due to re-employ¬ 
ment etc., or partly restricted as a result 
of re-employment etc. 

7. Refunds of recoveries earlier effected from 
the pensioner. 

8. Continuance of temporary disability pen¬ 
sion where there is change in the rate of 
pension, provided there is no break in 
the period of grant. If there is a break 
in the period of grant, the item will be 
included even if there is no change in 
the rate. 

9. Payment at two different rates of pension 
occurring during the same month, e.g. 
family pension at the special rates upto 
a particular date of the month and there¬ 
after at the ordinary rate. 


I, A Forms Required for Disbursement o? pensions 

35. FORMS—Indent for Indian Army Forms 
etc., required for payment of Defence Pensions 
will be submitted to the Controller of Defence 
Accounts (Pensions), for check and transmission 
to the Manager of the Forms Stores, Calcutta 
for compliance. The indent should be submitted 
by the Pension Disbursing Officers so as to reach 
the Controller of Defence Accounts (Pensions), 
not later than the dates given below. The re¬ 
quirements should be based on the actual num¬ 
ber of pensioners with due regard to their in¬ 
flow and outflow but should it be absolutely 
necessary, a supplementary indent (not exceeding 
one in a year) may be submitted direct to the 
Manager of the Forms Store, Calcutta. Indents 
(ordinary and supplementary) will be prepared 
on IAFA-2002-B. 


State 

Date of submission 
of indents 

Mouth during 
which the 
forms may be 
expected. 

1 

2 

3 


1. Andhra Pradesh 

1st May each year 

Three month 

2. Assam (including 

1st August each year 

after tho 

NEFA). 


date of sub¬ 

3. Bihar. 

1st December each 

mission of 


year. 

the indent 

4. Gujarat 

1st February each 



year. 


5. Haryana . 

1st July each year 


6. Himachal Pradesh 

1st July each yeai 


7. Jammu & Kashmir 

1st July each year 


8, Kerala 

1st May each year 


9. Madhya Pradesli 

1st April each year 


10. Maharashtra 

1st February each 



year. 


11. Mysore 

1st May each year. 


12- Orissa 

1st December each 



year. 


13. Punjab 

1st July each year 
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I 2 


3 


14. Rajasthan . . 1st April each year 

15. Tamil Nadu . 1st May each year 
15. U-tar Pradesh . 1st January each 

year. 

17. Wist Bengal . 1st November each 
year, 

13. Cn'rally administered territories 


(I) Delhi . 

(II) Port Blair 
(Andamans) 

(III) Agartala 
(Tripura) 

(lv) Mvgoa (Gn) 
19. Embassy of India 


fCathniand u(Nepal) year. 


1st July each year 
1st May each year 

1st August each year 

1st February each year 
1st December each 


Representation/Application by Pensioner 


is a lunatic should be called for. The produc¬ 
tion of such a certificate is essential. The certi¬ 
ficate need be produced only once and not every 
time a payment is to be made, 

38.1 I n the ca s e^of a pensi oner in respect of 
whom a ce rtificate has beenj ganted by a Magis¬ 
trate as mentio nedl_ above. the paym ent^oTnension 
aricl gratuii'y'wirrbe regulated as uncfHrT^- 

(i) Where the insane pensioner is lodged in 
an asylum.—The. whole of the pension and gra¬ 
tuity will be paid to ihc dependants on their 
furnishing the pensioner’s Pension Certificate as 
also his/her life certificate signed by competent 
authority, the question of payment by them of 
the cost of the pensioner’s maintenance being 
left to be decided by the court on an application 
by the asylum authorities and in accordance with 
the provisions of section 26 of the Lunacy Act. 


36. The correct Channel for submission of 
application or complaints by the pensioners or 
by non-oflicial agencies on behalf of pensioners 
is through their officer-in-charge. Pension Dis¬ 
bursing Officers or the District oldiers. Sailors 
and Airmen’s Board. The pensioners should 
be advised to furnish _ the following information 
invariably while submitting applications or com¬ 
plaints:— 

(i) Particular Pension Disbursing Officer from 
whom he is drawing pension. 

(ii) Pensioner/Treasury Serial No. allotted to 
him by the P.D.O. 


Arrangement for Payment 0 E Pensions to Burma 
Government Pensioners 


37. Pension and allowances in respect of Burma 
Government pensioners authorised to be paid in 
India through Treasury Officers are disbursed bv 
the Treasury Officers on the authority of the 
instructions received by them through the Ac¬ 
countants General concerned. The vouchers and 
accounts relating to these payments should there¬ 
fore be rendered by the Treasury Officers to the 
Accountants General concerned and not to the 
C.D.A (Pensions) Arrangements for payment of 
the Burma Government Pensioners in India 
through channels other than the Civil Treasury 
Officers are made by the C.D.A. (Pensions). The 
vouchers and accounts in respect of these pay¬ 
ments should be rendered to the C.D.A. (Pen¬ 
sions) in the usual manner. The vouchers per¬ 
taining lo the Burma Govt, pensioners should be 
marked prominently as such, to facilitate segre¬ 
gation of the vouchers in the office of the CD A 
(Pensions). 


Payment to Insane Pensioners 


38. When a pensioner is believed to be insane 
and application is made for his pension, a certi¬ 
ficate by a Magistrate stating that the pensioner 


(ii) Where the Insane pensioner is in the charge 
of hisf her dependants .—The whole of the pension 
and gratuity will be paid to the dependants on 
their furnishing the pensioner’s pension certificate 
as also his/her life certificate signed by the com¬ 
petent authority. 


(iii) Where the Insane pensioner is in the 
charge of a friend or any other relation—The 
pension and gratuity will be payable in two shares 
one to the person having charge of the lunatic 
ana the other to the dependants on their furni¬ 
shing the pensioner’s Pension ertificate as also 
his/her wife certificate signed by the competent 
authority the size of each share being deter¬ 
mined by the Controller of Defence Accounts 
(Pensions) m consultation with the local Civil 
Authorities; and pending such determination, half 
of the pension and gratuity will be authorised 
to be paid to the dependants. 


.„ N , Q T P -;r Tn no C!>SC should the total disbursement 
exceed the nniount nf the pension and/or gratuity. 


the pensioner, a certificate of (he magistrate that 
the pensioner has regained sanity will be obtained. 

38.3 In cases where claimant to Family Pen- 
sion was found insane at the time of grant of 
Famtly Pension and whose family pension claim 
form was completed by the person or a^cv 

1 th U mb 0 rad l 'fi 0dy S?Ch a C t kimant WM 
thumb and finger impressions or signatures on 

he copy of the claim form held as dStive 

f™ 11 ., 1 * obtained by the Pension Disbursing 

Pontf ’ and when the Pensioner on 3„ 
sanity comes , 0 draw his/her pension YSf- 
ficate in regard to the eligible heir tnvino 
gamed his sanitv will also be obtained ns indi" 
cated at para 38.2 above. netl as indi. 
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Payment of Pensions to Lepers 

39. Lepers, on account of the contagious nature 
of their disease, may be paid their pensions 
without being called upon to produce their pen¬ 
sions Certificate, if any, or a pension bill. The Pen¬ 
sion Certificate where one is issued should be 
retained by the Pension Disbursing Officer him¬ 
self for so long as the pensioner is drawing his j 
her pension through him, except in cases where the 
pension is claimed through a Bank, when the 
bank will retain the Pension Certificate and sub¬ 
mit it alongwith the claim on behalf of the 
pensioner. Where a leper-pensioner appears 
before the Pension Disbursing Officer in person, 
the Pension Disbursing Officer will satisfy him¬ 
self as to the identity of the pensioner 
and arrange to get a pension bill drawn 
up on behalf of the pensioner or the Pension 
Payment schedule will then be stamped by the 
Pension Disbursing Officer as having been paid 
in his presence. In cases where Pension certi¬ 
ficates are in use, the fact payment has been made 
will be recorded on the copy of the Pension 
Certificate and on the Disbursing Officer’s half 
of the pension certificate, under the initials of 
the Pension Disbursing Officer. 

39.1 In the case of those leper-pensioners who 
are unable to move or are not allowed to appear 
before the Pension Disbursing Officer on medical 


grounds their pensions may be paid their re¬ 
presentatives on production of life certificates 
duly completed by the competent attestors on 
behalf of the pensioners. 

39.2 As regards remittances of pension to leper 
pensioners by money order, the procedure indi¬ 
cated in para 15(xiii) may be kept in view. 

Bonks and Registers Maintained by Pension Pay¬ 
masters 

40. The list of Books and Registers authorised 
to be maintained by Pension Paymasters are given 
in part . of O-M. Pi. IV, (1973 Edit.). 

Correspodence by P.D.Os with the C,D.A. (Pen¬ 
sions) 

41- As far as possible correspondence and 
other matters relating to classes I, II, V and 
U.K pensioners should be made separately and 
similarly in respect of classes VI, VII and VIII 
pensioners. P.S./T.S. No. should invariably be 
quoted and names of the pensioners written 
correctly and fully. 


42. 

Blank. 

43. 

Blank. 

44. 

Blank . 
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CHAPTER II 

CLASS—I COMMISSIONED OFFICERS OF 
THE AHMED FORCES 

(i) Army (including those holding sub¬ 
stantive King’s Commission) and Mili¬ 
tary Nursing Service. 

(ii) Navy and 

(iii) Air Force. 


Para No. 


Subject 



45 Extent of applicability. 

46 Mode of payment. 

47 Form. 

4S Computation of rates. 

49 Points to be seen in bills. 

50 Change statements. 

51 Identification. 

52 Annual Ide at I Scat Ion. ] 
5>< g5ornniutatIon of pensio n. 

54 Neglect to draw pension- 

55 Re-employment. 

56 Transfer of pension. 

57 Report of death. 

53 ^ Life Time Arrears of Pension- 
59 LTA-funeral expenses. ™ 
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Extent of applicability 

45. The instructions in this chapter are appli¬ 
cable to Qass I pensioners as defined in para 5 
and should be read with the general instructions 
contained in Chapter I, as applicable to class I 
pensioners. 

Mode of Payment 

46. On receipt of the payment authority/pen¬ 
sion payment order issued by the Controller of 
Defence Accounts (Pensions), the Pension Disbur¬ 
sing Officer will complete the payment/check re¬ 
gister and the Register of Pensioner’s Serial No. 
and forward a blank bill form to the pensioner, 
instructing him to submit it duly completed for 
payment, together with the last pay certificate, in 
the case of first payment of pension. 

Form 

47. The pensioners of the above class will be 
disbursed their pensions monthly in arrears on 
sub-mission of bills on Indian Army Form A-319. 


Identification 

51. Pensioners dealt with in this chapter have 
no descriptive rolls. The identification of the 
pensioners should be made by the Pension Dis¬ 
bursing Officers by one or other means s uggested 
in para 11 Se rvice or disability pensioners, except 
female pensioners, pensioners who hold Govern¬ 
ment titles and those who have been specifically 
exempted by Government will, as an additional 
means be identified with reference to their photo¬ 
graphs sent to the P.D.O. by the C.D.A. (Pen¬ 
sions). This will not apply to cases of officers 
who retired before 13th June 1963. 

Annual identification of class I pensioners 

52. Pensioners of this class are not identified 
annually unless they are over 70 years of age, 
When they are over that age, they should be-iden¬ 
tified once a year in the usual way generally in 
the month of April, so as to ensure the continued 
existence of the pensioner. Note should, however, 
be kept in the payment register indicating the 
means by which identification has been done. 


Computation of rates ^Commutation of pension 


48. When a pension or an allowance is fixed 
at an annual rate, the amount due for a broken 
period of any division of the year (whether a 
quarter or a mouth) for which it is customary 
to make the payment, will be computed with refe¬ 
rence to the number of days in the year during 
which the broken period occurs. The amount due 
for complete quarter or month may be issued at 
1 /4th or 1/12th of the annual rate, respectively, 
and if the period of payment is less than a com¬ 
plete year the whole payment from the com¬ 
mencement to the date of closing will be read¬ 
justed, so that 1/365th (or l/366th in the case 
of a leap year) is issued for each day in the period 

Note (i).-— For the purpose of this instruction, the 
calendar year will be taken as the basis of calculation. 

(ii) For rounding off see para. 17 Chapter L 

Points to he sfeen in bills 

49. In making payments, it will be seen that 
the bills are complete in all respects vide para¬ 
graph 18) and specially in the case of new admis¬ 
sions that the first bill is supported by a Last Pay 
Certificate, and that any demands against the 
pensioner noted in the Last Pay Certificate are 
adjusted in the usual manner. 


537Tn Fheevent of class I pensioners being 
allowed to capitalise a portion of his pension, 
payment authority on IAF (CDA>614 will be is¬ 
sued by the Controller of Defence Aocounts (Pen¬ 
sions). A copy of the form of medical examina¬ 
tion IAFM-1253 will also be sent along with the 
above payment authority to the Pension Disburs¬ 
ing Officer, who will disburse the capitalised value 
immediately or on the date specified on submis¬ 
sion of a duly completed bill by the pensioner on 
the prescribed form. The date of payment with 
the amount will be communicated to< the Con¬ 
troller exf Defence Accounts (Pensions) by the 
Pension Disbursing Officer separately as soon as 
payment is made. Form IAFM-1253 duly enlac¬ 
ed with the date of payment and the certificate 
of verification of the signature of the pensioner 
will be submitted to the Controller of Defence 
Accounts (Pensions) immediately after the pay¬ 
ment of capitalised value is made. Pension wil] 
be issued in full upto the date of preceding that 
on which the Medical Board signs the medica] 
certificate. The fact of the commutation having 
been made and the date on which the capitalised 
.sum was paid should be noted in the payment re¬ 
gister and on the transfer documents of the pen¬ 
sioner when he is transferred to another station 
The reduced pension payable will also be noted 
m column ‘Monthly amount of pension’ in the 
Payment/Check register, below the old entry. 


Change statements 

50. The items to be included in the change 
statement are already enumerated in para 33. 


53.1 Any overpayment of pension made at the 
original rate beyond the date of commutation 
and any demand outstanding against the officer 
may be recovered from the capital sum. 
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Note,—T he term ‘date of payment 1 2 3 means the date 
on which the Pension Disbursing Officer issues the 
cheque in payment of the commuted value of the Pen¬ 
sion or actually pays the capitalised amount in cash. 

Neglect to draw pension 

54. The instructions contained in para 23 oi 
Chapter I should he kept in view in dealing with 
the claims for arrears of pension arising out ol 
the negligence of the pensioner to draw the pen- 
sion for periods over 12 months of the date it 
fell due. A class I pensioner who fails to draw 
his pension within a period of 12 months of the 
date if fell due, is struck off the pension strength 
of the Pension Disbursing Officer. When a claim 
in respect of such a pensioner is received after¬ 
wards, the same will be referred to the Control¬ 
ler of Defence Accounts (Pensions) and the ar¬ 
rears will be paid and the pensioner taken back 
on the pension strength only after the sanction 
of the Controller of Defence Accounts (Pensions,) 
is obtained for the payment When the claim of 
a class I pensioner has fallen into arrears for over 
12 months, the payment of pension cannot be 
transferred to another station, till he is reinstated 
into the pension strength of the P.D.O. When the 
pensioner is struck off his name will be included 
in Form I (see para 34) and the pension docu¬ 
ments sent to the Controller of Defence Accounts 
(Pensions). 

Re-employment 

55. All cases of re-employment of pensioners 
in a military capacity under Government should 
be reported by the Pension Disbursing Officer to 
the Controller of Defence Accounts (Pensions) 
with information on the following points to en¬ 
able that officer to issue instructions for the con¬ 
tinuance or otherwise of the payments of pen¬ 
sion:— 

1. The name of the authority under whom 
the pensioner is ie-employed. 

2. Date from which re-employed. 

3. Rate of re-employed pay. 

55.1 Pensions of pensioners if re-employed in 
a civil capacity should continue to be paid but 
the fact of their re-employment with information 
on the points mentioned above should be report¬ 
ed to the Controller of Defence Accounts* (Pen¬ 
sions). 


Transfer of pension accounts 

56. The instructions contained in paras 24-2$, 
Chapter I will be followed whenever transfer of 
payment of pension is involved., 

Report of death 

57. Immediately on receipt of information ol 
the death, of a pensioner, the fact should be re¬ 
ported by the Pension Disbursing Officer to the 
Controller of Defence Accounts (Pensions) for 
the completion of his records. The pension Dis¬ 
bursing Officer will at the same time make enquir¬ 
ies whether the deceased left any widow or chil¬ 
dren and if so, instruct the latter to apply to the 
Controller of Defence Accounts (Pensions) for 
their admission to pension. 

Pensions due to the estates of deceased pensioners 

58. Pension is payable for the day of death. 
Arrears of pension due to the estate of a deceas¬ 
ed pensioner may be paid to the legal heir on 
production of a certified copy of the probate of 
the will, if any, left by the deceased, or letters of 
administration granted by a Court of Law, or an 
indemnity certificate (1AFA-642) signed by two 
responsible persons that the claimant is the 
legal heir and that they hold themselves respon¬ 
sible for the refund of the amount paid in the 
event of any future claim being preferred. If the 
legal heir is a minor, payment will be made to 
the legal guardian or when there is none, to the 
person appointed by a Court of Law. Claims 
which are not preferred within a period of one 
year will be submitted with the explanation fur¬ 
nished by the claimant for the delay to the Con¬ 
troller of Defence Accounts (Pensions), for instruc¬ 
tions. 

LTA funeral expenses 

59. Pension Disbursing Officers are authoris¬ 
ed to disburse from the balance of pension due 
to pensioners who die leaving no relatives the 
reasonable funeral expenses to the persons who 
incur them, and their acquittances should be for¬ 
warded with the accounts in which the charges 


appear. 


60. 

Blank. 

61. 

Blank. 

62. 

Blank. 

63. 

Blank. 

64. 

Blank. 



CHAPTER m 


Class—H-Widows, Children and other Depen¬ 
dents of Commissioned Officers of the Army, 
Navy and Air Force (Including Those Holding 
Substantive King’s Commissions), and Com¬ 
missioned Officers of the Military Nursing Ser¬ 
vices. 


(The instructions in this chapter are applicable to families and dependants of class I pensioners as defined in 
Chapter II regarding class I Pensioners). 


Para 

No. 




Subject 

Mode of payment. 

Forms to be used. 

Rates and method of working broken ^period. 
Points to be seen In Pension claims. , 


69 Change statements. ' 

70 Identification. 

71 Cessation of pension. 
72-73 Child allowance. 

74 Education allowance. 

75 Neglect to draw pension. 

76 Transfer of pension. 

77 Report of death. 

78 Life Time Arrears. 


31 




CHAPTER III 

WIDOWS, CHILDREN AND OTHER DEPEN¬ 
DENTS OF COMMISSIONED OFFICERS. 


Mode of Payment 

65. On receipt of the Payment Authority/ 
Pension Payment Order issued by the Controller 
of Defence Accounts (Pensions), .the Pension Dis¬ 
bursing Officer will complete the payment/check 
Register as well as Register of pensioner’s serial 
No. and will forward a blank bill form (IAFA- 
818 or IAFA-410 as the case may be) to the 
pensioner, instructing her/him to submit it, duly 
completed, for payment. 

Form to be Used 

66. The pension of the above class will be 
drawn on IAFA-818 in the case of widows and 
children and on IAFA-410 in the case of other 
dependents. Pensions of children who are minors 
and whose mothers are in receipt of pensions, 
are drawn in the same bill in which their mothers 
pension is drawn. 


Rates and Method of Working for Broken periods 

67. The instructions given in para 48 of Chap- 
ter-II apply in the case of class II pensioners. 

roints to be Seen in Pension Claims 

68. The special points to be seen when pay¬ 
ments are made are: — '• 

(j) That declarations on the- reverse of the 
bill are properly completed, dated not 
earlier than the day on which the pension 
becomes due and attested by any of the 
persons mentioned in the foot note on 
the obverse side of the Form. The decla¬ 
ration should not be attested by the Pen¬ 
sion Disbursing Officer even though he is 
one of the persons mentioned in the foot 
note on the obverse of the Form. 

(ii) When it appears from the declarations that* 
a dependent pensioner has received a fresh 
accession to his or her private property 
or income, the fact, after payment will be 
specially reported to the Controller of 
Defence Accounts (Pensions) for a review 
of the rate of -pension, if necessary. 

(iii) That pensions are not, admitted to widows 
and female dependents who have married 
or re-married and to children who have 
attained the prescribed age-limits (see 
paragraphs 71 and 72) in observance of 
the conditions of the regrant of pension. 


(iv) That when parents or brothers' 6r sisters 
of a deceased officer, are granted pensions 
collectively, all the persons in respect of 
whom pension is granted are certified to 
be alive and that the declarations on the 
reverse of the pension bill is suitably 
modified in these cases. When one- of 
the persons in respect of whom pension is 
granted dies or ceases to be eligible for 
pension, the case should be reported Lo 
the Controller of Defence Accounts (Pen¬ 
sions) for instructions as to the rate at 
which pension is to be paid to the others 
from the date of such cessation. 

(v) When it appears from the declaration that 
a dependent pensioner has received a fresh 
accession to his or her private property 
or income, the fact, after .payment, will 
be specially reported to the Controller of 
Defence Accounts (Pensions) for a review 
of the rate of pension, if necessary. 

Change Statement. 

69. Change statement should be prepared and 
attached to the Accounts in accordance with 
paras 24-25. of'Chapter I. In addition to those ins¬ 
tructions. it should be ensured that the original 
letter of authority on IAF(CDA)-664 issued by 
the Controller of Defence Accounts (Pensions), 
authorising payment of Education or other special 
allowances is attached to the Accounts: 

Identification 

70. Pensioners dealt with in this Chapter do not 

have Descriptive Rolls, Instruction in regard to 
Identification as laid down in para 51 will be 
followed in respect of pensioners dealt with 
in this chapter. , 

Cessation of pension 

71 The pension of a widow who re-marries 
shall be suspended from the date following that 
of her re-marriage. In the event of her again 
becoming a widow, payment should not be re¬ 
sumed without*-instructions from the Controller 
of Defence Accounts (Pensions), As regards 
widows and female dependents accused of mis¬ 
conduct see paragraph 29. 

Note:— The re-marriage of a widow pensioner does 
not affect her children's pensions, which should continue 
to be paid as long as admissible. 

Child Allowance ** 

72. The Child allowance to children' of 
Commissioned Officers which, is payable annually 
in advance (from the date following that of the 
officers death to 31st March ensuing and there- 


33 



34 


after from 1st April each year) shall as a rule 
cease (i) when he/she attains the age of IS 
years; or (ii) at the expiration of the year com¬ 
mencing on 1st April in which the child is 
otherwise provided for (or if a daughter, marries). 
The child allowance at motherless rate shall 
be payable half yearly in arrears. The award 
of child allowance will be payable to his/her 
mother/legal guardian as per conditions notified 
in the individual payment authority/Pension Pay¬ 
ment Order issued by the Controller of Defence 
Accounts (Pensions). 

Note.—T he Child allowance should cease from the 
18 th birthday, i.e., no payment should be made from 
that date. 

72.1 The child allowance (ordinary or special) 
is granted to a child over the age of 18 years 
or continued beyond that age in certain circums¬ 
tances. The conditions and the procedure for the 
payment of child allowance to over aged child will 
be regulated in accordance with the instructions 
embodied in the payment authority/Pension 
Payment Order issued by the Controller of 
Dcfenee Accounts (Pensions). The child allow¬ 
ance over the age of 18 years is not payable 
when the progress is unsatisfactory. In cases 
in which the Education Allowance is stopped 
or initially denied owing to unsatisfactory pro¬ 
gress of the child, the child allowance will also 
be stopped even after the award has been initially 
sanctioned- The continuation of child allowance 
is also not payable during the period the child 
is maintained in the school or granted scholar¬ 
ship. It will, however, be payable for the period 
the schools are closed on account of vacations. 

Note. —The Child Allowance over the age of 18 
years is admissible upto the prescribed age limit. This 
award_ will not be admissible beyond the end of the 
term ia which the child reaches the prescribed age 
limits or date of termination of the course of instruc¬ 
tion whichever is earlier. 

73, The pension Disbursing Officer should 
carefully scrutinise the declarations furnished by 
mother or guardians in the reverse of pension 
bills and should report to the Controller of 
Defence Accounts (Pensions) for instructions, 
cases in which children are declared to be not 
surely dependent on their mothers or guardians 
for their support and to bay® been otherwise 
provided for, or to have been maintained as free 
wards in the Lawrence Royal Military School, 
Sanawar, or in any other Lawrence School or 
College or ia any other institution or orphanage 
which is wholly or partly maintained at Govt- 
expense. 

Education Allowance 

74. In addition to child allowance, education 
allowance in respect of children of commissioned 
officers is also payable under certain circumstances 
and its payment should be regulated in accord¬ 
ance with the instructions issued in each case 
by the Controller of Defence Accounts (Pensions) 
m payment authority/Pension Payment Orders! 
This allowance is payable when the child attains 


the age of 5 years and will normally cease when 
he/she attains the age of 18 years. 

74.1 This allowance is payable over the age 
of 18 years or continued beyond that age upto 
the age limits prescribed for each course of 
study as per instructions issued by the Con¬ 
troller of Defence Accounts (Pensions) if the 
education of the child is continued at a Secondary 
School, Technical School or University. The 
allowance will not be payable beyond the 'end 
of the term in which the child reaches the age 
limit or date of termination of course whichever 
is earlier. 

Note.— The allowance is not payable for the period 
the child is in receipt of scholarship sanctioned by the 
Ministry of Defence. 

Neglect to Draw Pensions 

75. The instructions contained in para 23 
should be kept in view in dealing with the claims 
for Arrears of pension neglected to be drawn 
within a period of 12 months or the date it fell 
due. 

75.1 When a class II pensioner fails to draw 
the pension within the prescribed time, the Pen¬ 
sion Disbursing Officer should enquire into the 
cause of non-appearance of the pensioner to 
draw his/her pension and report to the Con¬ 
troller of Defence Accounts (Pensions), The 
name of the pensioner may not be struck off 
the pension strength of the P.D.O, 

Transfer ol Pensions 

76. On receipt of a pensioner’s application for 
transfer, the Pension Disbursing Officer will effect 
the transfer in the manner indicated in paragraph 
24-25. In the case of a pensioner who has 
failed to draw his/her pension for more than 
a year, the pension account will not be trans¬ 
ferred. 

Reports of Death 

77. Immediately on receipt of information of 
the death of a pensioner, the fact should be 
reported by the Pension Disbursing Officer, to 
the Controller of Defence Accounts (Pensions) 
who will, in the case of death of a widow who 
had pensionable children in her care, take neces¬ 
sary action to grant to the child, enhanced 
motherless rate of pension. 

77.1 Before reporting of the fact of death, to 
the C.D.A.(P), suitable note will be made by the 
Pension Disbursing Officer in the remark column 
of the Payment/Check Register and other con¬ 
nected documents under his dated initials. 

Pension due to the Estate of Deceased Pensioners 

78. Payment of pensions due to estates of 

deceased pensioners will be regulated in accord¬ 
ance with instructions contained in paragraphs 
58-59. ^ r 

79. Blank, 



CHAPTER XV 


CLASS V—CIVILIAN PENSIONERS OF 

THE DEFENCE SERVICES, DEFENCE AC¬ 
COUNTS DEPARTMENT AND THEIR 
HEIRS GRANTED PENSION UNDER CIVIL 
SERVICE REGULATIONS 

Para Subject 

No. 

80 Mode of payment. 

81 Change statements. 

82 Identification. 

83 Annual Identification. 

84 Commutation of Pension. 

85 Neglect to draw pension. 

86 Renewal of Pension certificate. 

87 Re-em ployment of pensioners. 

88 TransfeToTpensIon. 

89 Report of death. 

90 Life Time arrears. 
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CHAPTER IV 

CIVILIAN PENSIONERS OF THE DEFENCE SERVICES 


Mode of Payment 

80. In the case of new admissions to pension. 
Pension Certificates on IAFA-376 together with 
Payment Authority/Pension Payment Order, pen¬ 
sioner’s photograph/joint photograph, specimen 
signatures (if literate) duly attested by a Gazetted 
Officer will be forwarded to the Pension Dis¬ 
bursing Officer, by the Controller of Defence 
Accounts (Pensions), through the Head of office, 
In the case of Pensioners who are illiterates, a 
sheet containing the pensioner’s left/right (in ihe 
case of female pensioners) hand thumb/finger 
impressions duly attested by a Gazetted Officer 
will also be forwarded. The Disbursed half 
of the Pension Certificate will be retained by the 
Pension Disbursing Officer and the pensioner’s 
half will be handed over to the pensioner after 
the first payment of his/her pension with a direc¬ 
tion to the pensioner to produce it every tune 
he/she appears to draw pension. 

80.1 In the case of pensioner who elect to 
draw their pensions through authorised agents 
(who have, indemnified Government against over¬ 
payments) personal appearance of the pensioner 
is not necessary even on the first occasion. 

80.2 Pension will be paid monthly in arrears 
on submission of bills on IAFA-358. 

80.3 Each payment of pension made, is to be 
entered on the reverse of both the Pensioner’s 
Half and the Disbursed Half of the Pension 
Certificate, both entries being attested at the time 
of payment under the initials of the Pension Dis¬ 
bursing Officer, Necessary notes of payment will 
also be made in the Payment Register in the 
respective monthly columns under the initials of 
the Pension Disbursing Officer. 

80.4 In addition to the general instructions 
given in paragraph 6, the following further ins¬ 
tructions should be observed when payments are 
made: — 

(i) A declaration in the following form should 
be obtained yearly from family pensioners 
whose pension is terminable by their 
mairiage/re-marriage and attached to the 
bill for December each year. 

“I hereby declare that I am not married/ 
remarried and that I have not been mar¬ 
ried/remarried during the past year." 

Date Signature I Right hand 

thumb impression 
Widow/Husband 


“We certify to the best of our knowledge and 
belief that the above declaration is correct”. 
(To be signed by two responsible officers or well 
known persons. Designation and address to be 
given). 

(ii) Payments to re-employed pensioners 
should be made in accordance with the 
instructions of the Controller of Defence 
Accounts (Pensions), vide para 87. 

(iii) A pension should under no Circumstances 
be paid for the first time in arrears for 
more than one year without the special 
instructions of the controller of Defence 
Accounts (Pensions), vide para 85. 

Change Statement 

81. Change statement should be prepared and 
attached to the Accounts in accordance with 
para 33. 

Identification 

82. Instructions in regard to identification as 
laid down in para II will be generally followed 
in respect of the pensioners dealt with in this 
chapter. 

82.1 The signature or the thumb impression 
of the pensioner should be obtained on the Dis¬ 
bursed Half of the Pension Certificate at the 
lime of first payment of pension and compared 
with the specimen signature/thumb impression 
on record with the Pension Disbursing Officer. 

_ 82,2 A pensioner drawing pension for the first 
time should also be required to produce the 
copy of the order by which the sanction to his 
pension was communicated to him. 

Annaal Identification 

83. On the first appearance of a pensioner on 
or after the first of April each year, the Pension 
Disbursing Officer shall make an annual identi¬ 
fication of the pensioner and record the fact of 
the annual identification as laid down m para 12. 
For this purpose, the Pension Disbursing officer 
shall compare the marks of identification on the 
person of the pensioner with those on his record 
and also compare the signature with that on 
record. In the case of pensioners who cannot 
sign, the Pension Disbursing Officer shall 
take the impressions of the ball of the fingers 
of the left hand (right hand in the case of females), 
on the bill in the ordinary course and compare 
these with the thumb and finger impressions on 
record, so as to establish the identity of the 
pensioner in unmistakable terms. 
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83.1 The Pension Disbursing Officer may how¬ 
ever, modify the above provision regarding 
obtaining at the finger impressions, if he can 
otherwise establish the identity in unmistakable 
terms. 

Comimitoriott of Pension 

84, When a commutation of a portion of the 
pension of a pensioner has been sanctioned, the 
Controller of Defence Accounts (Pensions) will 
forward througn the Head of the Department/ 
Office the necessary authority to the Pension 
Disbursing Officer, for the payment of the capi¬ 
talised value to the pensioner on submission of 
a duly completed bill by the pensioner ou the 
prescribed form. The amount should, be dis¬ 
bursed immediately and pension reduced by its 
commuted portion from the date specified by the 
Controller of Defence Accounts (Pensions). When 
payment of the commuted value is made, neces¬ 
sary notes regarding the reduced rate of pension 
payable and the date from which it is payable 
should be entered in the appropriate -column of 
the Payment Register. The fresh/amended Pen¬ 
sion Certificates received from the Controller of 
Defence Accounts (Pensions) along with the Pay¬ 
ment Authority should be kept on record, the 
pensioner’s copy of the Pension Certificate being 
handed^ over to the pensioner after withdrawing 
from him the previously issued Pension Certi¬ 
ficate. After payment, both halves of the pre¬ 
viously issued Pension Certificates along with 
Form e C (S-156-B) received with the commuta¬ 
tion payment authority, duly endorsed ’Verified’ 
in accordance with the instructions given in para 
3 of the commutation payment Authority on form 
IAF(CDA>613, should be returned to the Con¬ 
troller of Defence Accounts (Pensions), without 
delay by Registered post. 


Neglect to Draw Pension 

85, The instructions contained in para 23 
should be kept in view in dealing with the claims 
for arrears of pension arising out of the negli¬ 
gence of the pensioner to draw the pension for 
periods over 12 months of the date it fell due. 

85.1 If a pensioner subsequently claims his 
arrears of pension the Pension Disbursing Officer 
may renew payment of the pension from the 
month then due, provided the pension has re¬ 
mained continuously unclaimed for a period less 
than three years only. The arrears of pension 
may also be paid to the pensioner for the back 
period, provided (i) the arrears do not relate to 
first drawn! of pension (ii) and/or do not exceed 
Rs. 2500/-, If the arrears involve the first pay- 
mem of pension and/or the same exceed Rs 
.5(30/-, and in all cases where the pension has 
remained continuously unclaimed for more than 
three years, a reference will be made to the 
Controller of Defence Accounts (Pensions) a* 
in para 85.2. 


85,2 The pensioner concerned should in such 
cases be advised to submit an application with 
an explanation for his/her failure to draw the 
pension within the stipulated period, addressed 
to the C.D.A. (Pensions) through the Pension 
Disbursing Officer concerned, for the re-admission 
and/or payment of arrears of pension in a letter 
form. Use of IAF(CDA>651 or lAF(CDA)-652 
is not appropriate in the case of class V pen¬ 
sioners. The Pension Disbursing Officer while 
forwarding the application should offer his re¬ 
marks on the case, furnishing information regard¬ 
ing the period for which the arrears are due, 
the amount erne, his having satisfied himself 
about the correctness of the claim from all angles, 
as also Jiis acceptance or comments on the ex¬ 
planation of the pensioner for his/her failure 
to draw the pension m due time. Any , other 
relevant and useful information that would help 
the Controller of Defence Accounts (Pensions) to 
decide the case should also be furnished to the 
Controller of Defence Accounts (Pensions). The 
Controller of Defence Accounts (Pensions) will 
thereafter issue suitable instructions to the Pen¬ 
sion Disbursing Officer for the readmtssion and/ 
or the Payment of Lite arrears due. 

85.3 It will not be necessary for the Pension 
Disbursing Officer to send the Payment Autho- 
rity/P.P.O. to the C.D.A.(P) for invalidation, 
Sanction of the CDA(P) would be accorded in 
a letter form and this authority in original should 
be attached to the voucher when payment of the 
arrears is made. 


85.4 Pension Disbursing Officers should en¬ 
quire into the cause of the non-appearance/non* 
drawal of pension by any pensioner continuously 
for over 12 months, and they should report such 
cases to the C.D.A. (Pensions). 


85,5 Pensioners who fail to draw their pensions 
continuously for over three years, will be struck 
off the pension strength and all their Pension 
documents returned to the C.DA. (Pensions). A 
suitable remark will be kept in the Payment/ 
Uieck Register to indicate the failure of the 
pensioner to claim his/her pension continuously 
tor three years or over and of the fact of return¬ 
ing of the Pension Documents to the C.D.A, 
(Pensions). If a pensioner subsequently appears 
to claim his/her pension, an explanation should 
be obtained from the pensioner and forwarded 
to the C.D.A. (Pensions) with remarks on the 
pensioners explanation. Before forwarding the 
explanation with his recommeihi lions, the P.IXO. 
should satisfy himself about the identity of the 
claimant and offer his remarks, on the results 
ot his verifying; the identity. 

Neglect fo Draw Gratuity ; 

sioner nf k! n authoris ? d » favour of a oen- 
drawn b°for^fP er ?°®“ ee 00 should also be 
from the5?5V h f explry ° f a P eriod of 12 months 
e ° f ls A ue of the Payment Authority / ■ 

of thTcnA e % ° r ' der v If not drawn, sanction 
of the C.D.A. (Pension) should be obtained be- 



DRAFT AMENDMENT TO P.P.I. 1973 Edn. 
C. S, No. 10/78 


Paras 85.1 

The following may be inserted as Note (i) under para 85.1. 

Arrear claims preferred within three years by class V pensioners drawing pensions from the Pension 
Paymasters provided such claims are of a routine and straight forward nature may be sanctioned by the 
Pension Paymasters irrespective of the amount of claim subject to the condition that:— 

(i) the arrears do not relate to 1st drawal of pension, and; 

(ii) pension has not remained continuously unclaimed for more than 3 years. 

Claims preferred within 3 years but which are not of straight forward nature or relates to the drawal 
of 1st pension or when the Pension Paymaster considers that arrears should be partly or wholly disallowed 
as also all the arrear claims preferred after 3 years from due date must, however, be forwarded to the C.D. 

A.(P)- 


Approved:— 

Sd/- B.G, Joshi 

D.G. G.D.A. CAT 


Sd/- 

(S. L. KAPOOR) 

ASSTT. CONTROLLER OF DEFENCE OF ACCOUNTS 
(PENSIONS) 
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Officer without reference to the Controller of 
Defence Accounts (Pensions), at the specific 
written request of the pensioner. 

86.3 The fact of renewal of a completed Pen¬ 
sion Certificate or of the issue of new Pension 
Certificate in lieu of the one damaged or lost 
by the pensioner should be kept note of in the 
remarks column of the Payment/Check Register, 
indicating the date on which the Payment Certi¬ 
ficate was renewed /issued. If the pensioner re¬ 
covers his lost Pension Certificate and surrenders 
it to the Pension Disbursing Officer, the same 
should be kept on record by the Pension Disburs¬ 
ing Officer. 

lte-Em ployed Pensioners 

87. A certificate of non-employment is printed 
on IAFAr358 and should be signed by all pen¬ 
sioners. If a pensioner, who is required to sign 
the certificate, is re-employed either permanently 
or temporarily in a Govt, establishment or in 
an establishment paid from a Local Fund during 
the period for which pension is claimed, he/she 
should furnish the necessary particulars- therein 
and the Pension Disbursing Officer should report 
the case to the Controller, of Defence Accounts 
(Pension) for intimation to the rc-employing 
authority of the particulars of pensionary bene*- 
fits. The payments of pension will, however. 


89. On receipt of information of the deulh 
of a pensioner, the exact dale of death should 
be ascertained and intimated by the Pension. 
Disbursing Officer to the Controller of Defence 
Accounts (Pensions) for the completion of his 
records, necessary entries being made at the same 
time in the Payment/Check Register and the 
Pensioner’s Serial Number Register etc. 

Life lime Arrears of pensions 

90. A pension is payable for the day on which 
the pensioner dies. 

90.1 On the death of a pensioner, payment of 
any arrears actually due may be made to his 
legal heirs provided they apply within one year 
of his death. It cannot be paid thereafter with¬ 
out special instructions of the Controller of 
Defence Accounts (Pensions) to whom all sutn 
belated applications with the explanation of the 
claimanl(s) for the delay should be submitted 
by the Pension Disbursing Officer. 

90.2 If no claim to the arrears of Pension due 
to the estate of a deceased pensioner is received 
within one year from the date of the pensioner’s 
death, the name of the pensioner should be 
struck off the Payment/Check Register with the 
remark, “No claim received within one year 
from the date of pensioner’s death”, and die pen- 




40 


sion documents in respect of the deceased pen¬ 
sioner returned to the Controller of Defence 
Accounts (Pensions). 

90.3 Claims for the Life Time Arrears of pen¬ 
sion should be supported by the documents as 
enumerated in para 90.9 below, 

90.4 It should be noted that a pensioner who 
has neglected to draw his pension during his 
own life time, in due time, (see para 85) is 
deemed to be struck off the pension establishment 
of the Pension Disbursing Officer and therefore 
in such a case, the Life Time Arrears of his 
pension should not be admitted by the Pension 
Disbursing Officer, even though the Life Time 
Arrears might be claimed by the legal heir with¬ 
in a year of the date of death of the pensioner. 

90.5 After payment of the arrears of pension, 
the pension certificate alongwilh the other docu¬ 
ments mentioned in para 90.9 below should be 
returned to the Controller of Defence Accounts 
(Pensions) with a report of the date of death of 
the Pensioner. 

90.6 Arrears should not be paid until the Pen¬ 
sion Disbursing Officer has satisfied himself, by 
reference to his own records that there are no 
demands outstanding against the pensioner. 

90.7 Subject to the provisions of clause (b) of 
para 114, the arrears of pension of a deceased 
pensioner may be paid to the Legal heirs of 
the deceased, without the production of the 
usual legal authority, to the extent of Rs. 500/- 
by the Pension Disbursing Officer, after such 
enquiry into the rights and title of the claimants 
as may be deemed necessary and sufficient, Any 
excess above Rs. 500/- may similarly be paid 
under the orders of the Local Government on 
execution of an indemnity bond, with such sure¬ 
ties as the Local Government may require, if it is 
satisfied of the right and title of the claimant 
and considers that undue delay and hardship 
would be caused by insisting on the production 
of the Letters of Administration. Cases in which 
arrears exceed Rs. 500/- and legal authority is 
not produced should be submitted for the orders 
of the Local Government by Civil Treasury 
Officers and to the Controller of Defence 
Accounts (Pensions), by other Pension Disburs¬ 
ing Officers. In any case of doubt, payment 
should be made only to the person producing 
legal authority. 

90.8 Provisions of para 90.7 above will hold 
good in cases when the pensioner dies without 
receiving even the first payment of pension. In 
regard to cases when the death of the pensioner 
occurs after the commencement of payment of 
pension the following procedure would apply: — 

(i) Subject to the provisions of clause (b) of 
paras 90.1—90,4, the arrears of pension 
of a deceased pensioner, (whose death 


occurs after the drawal of first payment 
of pension), the gross amount of which 
does not exceed Rs. 2,500/-, may be 
paid to the heirs of the deceased without 
the production of the usual legal autho* 
rity, by the Collector of the Treasury or 
the Pension Paymaster from whom pen¬ 
sion was last drawn, after satisfying him¬ 
self about the rights and title of the 
claimants. 

(ii) If the gross amount of the arrears exceeds 
Rs. 2,500/- they may similarly be paid 
under the order of the Local Government/ 
the Office of the CDA (Pensions) on exe¬ 
cution of an indemnity bond on IAFA- 
642, duly stamped for double the gross 
amount due for payment with, such sure¬ 
ties as may be deemed necessary, pro¬ 
vided that the Collector of the Treasury, 
or the Pension Paymaster from whorn 
pension was last drawn may, subject to 
the conditions prescribed in clause (i) 
above, make anticipatory payment of an 
amount not exceeding Rs. 2,500/- in such 
cases. Cases in which arrears exceed Rs. 
2,500/- and the legal authority is not 
produced should, therefore, be submitted 
for the orders of the local Govt, by the 
Civil Treasury Officers, and the Controller 
of Defence Accounts (Pensions) by other 
Pension Disbursing Officers. 

(iii) In any case of doubt, payment should be 
made only to the person producing the 
legal authority. 


909 Documents to Support Claim® for Life 
Time Arrears of Pensions.—Claims to arrears 
of pension due to the estates of deceased pen¬ 
sioners should be supported by: — 

(i) Legal Authority in original or an authen¬ 
ticated copy thereof, where production of 
legal authority is considered necessary in 
terms of paras 90.7 and 90.8. 

(ii) the Death Ceitificale of the pensioner. 

(iii) the pensioner’s Half of the Pension Certi¬ 
ficate, or if no Pension Certificate was 
issued, the copy of the order in which 
sanction to the pension was communicated 
to the pensioner or his heir; and. 

(iv) the indemnity bond on IAFA-642 in cases 
in which the claims exceed Rs, 500/-. In 
regard to cases covered by para 90.8 the 
indemnity bond (stamped for double the 
amount of the claim) should be submitted 
when the claim exceeds Rs. 2,500/-. 

Note. —The Death certificate should be signed by a 
gentleman of or above the rank of a Civil Assistant 
Surgeon. 



DRAFT AMENDMENT TO P. P. I. (1973) EDN. 

G. S. No. 6 Dated 18-2-78 

Para 90.7 Page 40 

Delete the words “Clause (b) of para 114” appearing in line one and two, and' 
filtert “Para 90.1”. 


Sd /- 

(S. L. KAPOOR) 


DRAFT AMENDMENT TO P.P.I. (1973) Edn< 
C. S. No. 7 Dated 18-2-1978 


Para 90.8 is reconstructed as under:— 


“90.8 provisions of para 90.7 above will hold good in cases when the pensioner dies without re¬ 
ceiving even the first payment of pension. In regard to cases when the death of the pensioner occurs 
after the commencement of payment of pensions die following procedure would apply: 

(i) Subject to the provisions of paras 90.1—90.4, the arrears of pension of a deceased pensioner 
(whose death occurs after the drawal of first payment of pension), the gross amount of which 
does not exceed Rs. 5,000.00 may be paid to the heirs of the deceased without the pro¬ 
duction of the usual legal authority, by the Collector of the Treasury or the Pension Pay¬ 
master from whom pension was last drawn, after satisfying himself about the rights and 
title of the claimants. 


( u ) The JJeaUi Certificate of the pensioner. 

(U>) in wh ic P h"tcdonlf Zl Certificate was issued 

sioner or his heir; and ° *“ pCnS10n was communicated to the pc n . 

' ,l “ ,Jr “ “'I" ■“»> when 

2- Notes remaiq unchanged. 
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(w) If the gross amount of the arrears exceeds Rs. 5,000.00 they may similarly be paid under 
the order of the Local Government/the office of the CDA(Pensions) on execution of an 
indemnity. bond on IAPA-642, duly stamped for the gross amount due for payment with 
such sureties as may be deemed necessary, provided that the Collector of the Treasury 
or the Pension pay master from whom pension was last drawn, may subject to the 
conditions prescribed in clause (i) above, make anticipatory payment of an amount not 
exceeding Rs 5,000.00 in such cases. Cases in which arrears exceed Rs. 5 000 00 and 
the legal authority is not produced should, therefore, be submitted for orders of the local 
Govt by the civil Treasury Officers and the Controller of Defence Accounts (Pensions) 
by other Pension Disbursing Officers. v ; 

e of doubt > payment should be made only to the person producing the legal 


Sd/- 

(S. L. KAPOOR) 

ASSTT. CONTROLLER OF DEFENCE ACCOUNTS 
(PENSIONS). 

Approved:— 

Sd/- S. S. Sluikla 
D.C.G.D.A. 
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r 2.—The extract from the Death Register or 
’ "ertificate may be accepted in lieu of the Death 
and the Probate of the Will or Letters of 
'’'tration in lieu of the indemnity bond (IAFA- 


t i.te 3.—If there be two or more legal heirs, the 
j. i should be signed by all of them and one of 
■•cm should be authorised by the others to draw the 
i rears. 

Note 4.—If the legal heirs are minors, the bill 
i ;ould be signed by their legal or other duly appoint- 
; guardian and should be supported by a legal guar¬ 
dianship certificate signed by a Magistrate. 

90.10 Claims for B^ath-cum-Retifrenieiit Gra¬ 
vity Payable to a Pensioner but not Brawn by 
Buring his Life Time.—Death-cum-Retire- 


ment Gratuity due to a pensioner, hut not drawn 
by him during his life time should not be treated 
as life time arrears in the manner stated in paras 
above. The payment on this account should 
be regulated solely with, reference to the direc¬ 
tions given in the payment authority/P.P.O. i-e. 
after making a reference to the C.D.A. (Pensions) 
and getting specific directions from his office, 


91. 

Blank. 

92. 

Blank. 

93. 

Blank. 

94. 

Blank. 




CHAPTER V 


Para. 

No. 

95 

96 

97 

98 

99 
100 
101 
102 

103 

104 

105 

106 

107 

108 

109 

110 
111 
112 
113 

^ 114 

115 

116 

117 

118 
119 


Subject 


Class VI pensioners, viz. Armed Forces Pen¬ 
sioners (other than Commissioned Officers) i,e. 
Junior Commissioned Officers and lower ranks 
of the Army, Master Chief Petty Officers and 
lower ranks of the Navy and Master Warrant 
Officers and lower Ranks of the Air Force and 
Non-Combatants Enrolled. Honorary Commis¬ 
sioned Officers of the three services also come 
under this class 


Notification of pensionary awards. 

Checking of Pension Documents, . 

Nomination of PIeir(s} OR- other persons for payment of Life Time Arrears. 
Periodicity of Payment. 

Programme of Payment. 

Identificat i on. 

Annual Identification.- 
Mode of payment. 

Points to be seen while admitting claims. 

Payment to pensioners above age of 70 years. 

Commutation of Pension. 

Gallantry awards. 

Pension certificate—Production/Renewal of 
Renewal of Descriptive Roll corrections on DR sf PCs. 

Neglect to draw pensions. 

Treatment of Time-Barred claim 
Rc-cmployed pensioners.. 


Declaration respecting dravyal of more than one pension and/or re-employment. 
Deaths. 

Life Time Arrears of pen s lop-Payment nf B| _ 

Ad-hoc'~tncreasc and Temporary Increase, 

Drawal of more than one pension. 

Transfer of pensions. 

Change statement. 

Addresses of pensioners. 



CHAPTER V 

ARM FORCES PENSIONERS (OTHER THAN COMMISSIONED OFFICER) 


Notification of Pensionary Awards 


95. The original Pension Payment Order noti¬ 
fying the initial/first awards of service/invalid/ 
disability pensions, duly embossed with the Pay¬ 
ment Authority Seal and signed in ink by a duly 
authorised officer of the Office of the Controller 
of Defence Accounts (Pensions), (whose speciman 
signature would already be on record with the 
Pension Disbursing Officers, will be forwarded 
by the Controller of Defence Accounts (Pensions) 
in all cases except those mentioned in the fol¬ 
lowing sub para, along with the Pension Certifi¬ 
cate and the connected documents to the Recoid 
Officer concerned. The Record Office will then 
forward to the Pension Disbursing Officers, the 
original copy of the Pension Payment Order 
alongwith the Descriptive Roll under registered 
cover. Simultaneously the Record Officer will 
forward the Pension Certificate to the Pensioner 
concerned direct instructing him to contact the 
Pension Disbursing Officer for the drawal of his 
pension. 


95.1 The above procedure will not be followed 
in the under mentioned cases, wherein the Pen¬ 
sion Payment Orders will be sent to the Pension 
Disbursing Officers direct, instead of through the 
Record Officers. 


(i) Pension Payment Orders in respect of 
Gorkha pensioners residing in Nepal. 


Note. —In the above ease the existing procedure of 
forwarding the original copy to the Record Officer, 
C/o. Military and Air Attache, Embassy of'India, 
Nepal will continue. 


(ii) Re-assessment awards of disability pen¬ 
sions. 

(iii) Commutation of pensions, 

(iv) Revision of Pensions. 


(v) Corrigenda. 


(vi) All subsidiary awards in cases, where ini¬ 
tial awards have been notified. This will 
also include initial awards of disability 
pension in cases where service/invalid 
pension has already been notified. 


95.2 Assignments of land revenues, when they 
are paid in cash, w r ill be notified in Pension Pay¬ 
ment Orders and will be paid by the Pension 
Disbursing Officer half yearly in arrears. Pensions 
in lieu of assignment of land revenue and Jagir 
allowance will be paid in the same manner as 
Defence pensions. These payments should, how¬ 
ever be recovered in separate disbursement sche¬ 
dules to facilitate compilation^) in the office of 
the Controller of Defence Accounts (Pensions). 

Checking of Pension Documents 

96. (l) On receipt of the Pension Payment 
Order notifying the grant of pension from the 
Officer in charge ‘Record 5 or other appropriate 
authority, and Descriptive Roll the Pension Dis¬ 
bursing Officer should carefully go through them 
to see whether the pension is payable at his office 
or Treasury; if so, he should allot the next Trea¬ 
sury Serial Number (see para 4) to the new pen¬ 
sioner in question and copy the particulars of the 
pensioner into the Check Register of the Office 
or Treasury, noting the Treasury Serial Number 
allotted to the pensioner in the Pension Payment 
Order and. the Descriptive Roll as well, for future- 
reference. Care should be taken to see whether 
the pension is ‘Temporary’ and if so, the word 
“Temporary” and the date of expiry of the pen¬ 
sion will be noted in red ink in the Register. One 
copy of the attested photograph of the pensioner 
where received should be affixed in the appropriate 
column of the Check Register to facilitate quick 
identification. (See para 11, Chapter I.) Great 
care should be taken in copying into the Check 
Register all the particulars from the relevant do¬ 
cuments to avoid errors and the entries made in 
the Check Register should be verified by the Pen¬ 
sion Disbursing Officer, who should initial in the 
column, “Rate of Pension”. 

(ii) If the Descriptive Roll (IAFA-369) has not 
been received, the Pension Disbursing Officer 
should take immediate steps to call for the same 
so that delay may not occur in paying pensions, 

(iii) In the. event of the Descriptive Roll or 
Pension Certificate being incomplete or incor¬ 
rect in any respect, the same should be returned 
for completion or correction, to the Officer from 
whom they were received. 

(iv) Treasury Serial Number allotted should al¬ 
so be entered in bold figures in red ink on the 
Pension Certificate on its presentation by the pen¬ 
sioner at the time of first payment. Entries in 
the Pension Certificate will also be compared 
carefully with those in the Check Register The 
pensioner should also be informed of the Trea¬ 
sury Serial Number allotted to him and it should 
be explained to him that he should invariably 
quote his Treasury Serial Number in all future 


(*) Foot Note.— P. P. Ms. will include in their com compilation. 


45 



46 


communications that he may have to make, as 
otherwise, in the absence of the Treasury Serial 
Number it may be difficult to trace his papers. 

(v) In the case of new admissions, if the pen- 
sioner has not appeared to receive his pension 
in due time, a call letter should be sent asking 
Mm to attend the Pension Disbursing Officer's 
Office bringing with him the Pension Certificate 
and the letter intimating him the sanction of pen¬ 
sion to him and such other documents etc. as 
may be required by the Pension Disbursing Offi¬ 
cer to identify him and pay him his first pension. 

Nomination of Heir(s) or other Persons to whom 
the life time arrears of pension are payable 
on the demise of a pensioner, 

97. Provision exists in the Descriptive Roll 
(IAFA-369) for noting the name(s) of heir(s) or 
other person(s) by the pensioner to whom he de¬ 
sires the life time arrears of pension to be paid 
on his death. The pension Disbursing Officer 
will, after identification has been made (see para 
100) satisfy himself that the entries in the pen¬ 
sioner’s Descriptive Roll as regards his residence, 
next of Kin, etc. are correct, If the Column 
'‘Next of Kin” etc. on page 3 of the Roll has not 
been completed under the signature of the pen¬ 
sioner, he should be asked to complete the same 
in the presence of the Pension Disbursing Officer. 
Any subsequent alteration thereto should also be 
attested by the pensioner. Pensioners thus being 
allowed to register the names of their heir(s), the 
Life Time arrears of pension due in respect of 
the deceased pensioners may be paid by the Pen¬ 
sion Disbursing Officers, [subject to their being 
claimed by the nominated heir(s) within the pres¬ 
cribed time, vide para 114.2] to the nominated 
heir(s) as recorded in the Descriptive Roll/Check 
Regis ter/Pension Certificate of the pensioner, 
Pensioners are permitted to nominate alternative 
heir(s). The heir(s) so nominated will be serial¬ 
ly numbered in order of priority of right to receive 
the Life Time Arrears of Pension. They will have 
successive right to receive the Arrears and will 
have successive right to receive the Arrears and 
will not be treated as coffieirs, The Pension Dis¬ 
bursing officer will see that the above information 
is duly recorded on Page 1 of the Pension Certi¬ 
ficate of the pensioner and if it has not been re¬ 
corded thereon he will do the same under his 
signature. Any subsequent alterations thereto 
will also be carried out accordingly. 

97.1 If, however, the pensioner has nominated 
more than one heir, the arrears should be paid 
to the one who produces written authority from 
the other nominated heirs waiving their claims in 
his/her favour or produces a certificate of heir¬ 
ship from a Civil Court, unless all the nominated 
heirs attend together to receive payment, in which 
case the payment of the amount should be made 
to them in equal shares without requiring the 
production of certificate from a Civil Court., 

91.2 Even though provision exists in the Des¬ 
criptive Roll for the pensioner to name any per¬ 
son or persons to receive the Life Time Arrears 


of pension due to the pensioner on his death, it 
is necessary that the pensioner nominates a per- 
son or persons who would have a legal claim to 
the estates of the pensioner after his death. The 
Pension Disbursing Officer may not, therefore, 
recognise the nomination if the person or per- 
sons nominated would have no legal claim to 
the estates of the deceased pensioner. Pension 
Disbursing Officers should therefore advice the 
pensioners initially to put in the name or names 
of such person or persons who would have legal 
claims to his estates after his death. In cases 
where this has not been done earlier and the 
Pension Disbursing Officers have reasons to doubt 
the right and title of the claimant(s), the payment 
shall only be made to the legal heir(s). It should 
be borne in mind that if the claims for Life Time 
Arrears have already become time-barred the pay¬ 
ment cannot be made without the specific inst¬ 
ructions of the Controller of Defence Accounts 
(Pensions). 


Note. —In cases where an heir nominated for the 
purpose of receiving the life time arrears of the pen¬ 
sion due in respect of a deceased pensioner does not 
ciaim the Life Time Arrears within a period of three 
years of the date of death of the pensioner, and the 
heir is also not traceable for a period of seven years 
from the date of death of the pensioner, the payment 
could b e made to other heit(s) who claim the arrears, 
after obtaining the orders of the Controller of Defence 
Accounts (Pensions). As the Descriptive Rolls and 
other pension documents of such pensioners would 
have already been transferred by the Pension Disburs¬ 
ing Officers to the Controller of Defence Accounts 
(Pensions) vid e para. 109; 2 ante, such claims from 
other heir(s), who report the non-traceabihty of the 
nominated heir for more than seven years, should be 
referred to the Controller of Defence Accounts (Pen¬ 
sions). 


Periodicity o£ Payment 

98. Pensioners dealt with, in this chapter will 
be paid their pension in arrears as under:.— 


Name of State iu which pension 
is drawn. 

Mode of Payment 

Andhra Pradesh 

Monthly in arrears. 

Assam. 

Quarterly in arrears 

Bihai. 

Monthly in arrears. 

Gujarat. 

Monthly in arrears, 

Haryana (except Rohtak and Hissar 

Quarterly in an ears 

which are monthly.) 

Himachal Pradesh 

Monthly in arrears 

Jammu & Kashmir 

Quarterly in arrears. 

Kerala. 

Monthly in arrears. 

Madhya Pradesh .... 

Monthly in arrears. 

Maharashtra .... 

Monthly in arrears. 

Mysore ..... 

Monthly in arrears. 

Orissa (Ganjam, Phulbaffi and 

Monthly in arrears. 

Koraput treasuries). 

Orissa (Rest of the treasuries) 

Quaiterlyin arreais 

Punjab (except Amritsar and Ho- 

Quarterly in arrears. 

shiaipur). 

Rajasthan (Banner, JaJore, Jodhpur, 

Monthly in arrears. 

Nagaur and Pall treasuries) 



DRAFT AMENDMENT TO P.P.I. (1973 Edn). 

C. S. No. 1/76 

(1) Delete paras 97, 97.1, 97.2 aacl note thereunder. 

(2) Delete para 114 and re-number the existing paras 114.1, 114.2, 114.3, 114.4 and 114.5 

as 114, 114.1, 114.2, 114.3 and 114.4 respectively. 

(3) Para 114 as re-numbered is reconstructed as under:— 

Arrears of pensions due to the deceased pensioner may be paid to the legal heir on production of 
(a) death certificate signed by a responsible officer, (A) pension certificate issued to be pensioner, ( c ) 
declaration of heirship on IAFA-381 and (d) certified copy of the probate of the will, if any, left by the 
deceased, or heirship certificate declaring such person to be entitled to receive Ihc arrears. 

(4) Delete the opening clause "In cases where---and heirship certificate”, appearing in 

Note. 1. The sentence will commence with "The heirship certificate”. 

(5) In para 2 of note 1 after the words "three years standing” appearing in the third line, add 
the following:— 

"Tehsildar (Gazetted or non-Gazetted) who holds second class Magisterial powers/Mamlatdar or 
any other Gazetted Officer of the State/Centre”. 


Approved:— 

Sd/- S. V. Subramanian 

t . nnn » / a n-i\ 


Sd/- 

(HANS RAJ) 

JOINT CONTROLLER OF DEF. ACCOUNTS 
(PENSIONS). 
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DRAFT AMENDMENT TO PARA 98 PENSION PAYMENT INSTRUCTION REVISED 


PARA 98 


G. S. No. 3/76 


Add the following as Note 6 


Note 6 


Authority 


U he collector of the District 1S empowered to authorise the payment of pen- 
sioils on the last working day of a month if the 1st day (Including Sunday) 
of the following month is a Public Holiday on which pensions are not disbur- 
se °. ? Ti, ? rcas ^ ^cept in the case of pensions for the month of March 
which shall be paid on or after the 1st working day of the succeeding month 


Government of India, Ministry of Defence, New Delhi No 
4 (A)/4188/D (Pensions/Services) dated 2-6-76. 


A/41506/AG/PS 


Approved:— 

Sd/- $. S. ShuHa 
D.C.G.D.A. (AT). 


Sd/- 

(K. RADHAKRISHNAN) 
Dy. C.D.A, (PENSIONS). 


CEoir airenaancef 


tjo-lcs - or 
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tion etc., he will cause the amounts due to be 
paid to diem and should enter under Jus dated 




initials the amounts paid and the date of pay¬ 
ment in (1) the schedule, (2} the Check Register 
and (3) the pensioner's Pension Certificate. It 
should be ensured that the Treasury Serial Num¬ 
ber/Descriptive Serial No. or the latest Pension 
Payment Order No. are correctly entered in the 
schedules. In no case should regimental number 
ot a pensioner be entered in the schedules. The 
certificate printed at the foot of the schedule forms 
should be signed by the Pension Disbursing Offi¬ 
cer and dated. Any correction and alteration in 
me schedule should be initialled by the Pension 
Disbursing Officer, The grand total of the sche¬ 
dule should always be eutered in words as well 
as ill figures. All supporting vouchers sent in sup¬ 
port ol any payments included in the schedule 
should be numbered in consecutive series for each 
schedule. A list of these vouchers should accom¬ 
pany the schedule and the number of the voucher 
cited against the particular payment supported by 
it. All the vouchers should be securely attached 
to the schedules they accompany. 

102.1 Separate Schedules of payment [IAFA' 

3SO or 380(a) should be used in the three services, 
i.e. Army, Navy and Air Force. These Schedules 
will be further sub divided and a separate sche¬ 
dule prepared for each of the following categories 
of pensioners;—> 

(i) Payments made to pensioners who retired 

before 1-4-1937. 

(ii) Payments made to pensioners as a result of 
the War, 1939-45. 

(iil) Payments nucls to pensioners who retired on 
or after 1-4-37 but before 15-8-47 excluding 
xewards/pensions sanctioned as a result of 
War, 1939-45. 

(iv) Payment made to pensioners retired on or 
after 15-8-47. 

(v) Payment of assignment of land revenue or of 
pension in lieu thereof. 

(v’O Payment of Jagir Allowance/Gallantary Awards 
(i.e. Jangi fnam etc.) 

(vh) Payment of pension, which is the liability of 
Pakistan. 

102.2 In preparing tile schedules (IAFA-380) 
care should be taken to see that War and Ordi¬ 
nary pensions are not grouped together. Separate 
schedules should be used for War pensions and 
Ordinary pensions. All pensioners mentioned 
at the heading of this Chapter who are in receipt 
of War pensions should be paid in the schedule 
of War pensions and those who are in receipt of 
Ordinary pensions should be paid in the sche¬ 
dule of ordinary pensions. On the front page of 
the Schedule the name of the Tension Disburs¬ 
ing Station and the class of pensioners (War or 
Ordinary) should be stated. 

Note 1: In the case of pensioners paid on IAFA- 
3S0 (aj the class of pension (War or Oidmary) should 
be inserted in red ink on the top of each schedule, 

Note 2 War pensions of NWF and Aden are clas¬ 
sified as ordinary charges and should therefore be in¬ 
cluded m the Schedules of Ordinary pensions. 


Points to be seen while Admitting Claims 

103, Before payment is made it will be seen 
that the general instructions as regards stamp, 
Income-Tax etc., given in para 18 are observed 
as far as they are applicable. It will further be 
seen, 

(i) that the first payment of pension is made 
from the date shown in the Pension Pay¬ 
ment Order; 

(ii) that in the case of a pensioner who has 
drawn an advance of pension on discharge, 
from his Officcr-in-Chaige Records, his 
pensions is paid from the date following 
that up to which this advance extends; 

(iii) that a temporary pension is not paid be¬ 
yond the date on which it expires, and that 
when the pension has ceased the pensioner 
is instructed to apply to the Officer-in- 
Charge, Records, for continuance of the 
pension, if necessary; 

(iv) that the signature or mark of the pensioner 
to the non-employment certificate at the 
space provided for the purpose in the 
Schedule (IAFA-380) or IAFA-3 80(a) is 
taken or that IAFA-379 is completed as 
required, vide paragraph 112, and that 
payments to re-employed pensioners are 
made in accordance with para 111; 

(v) that temporary increase/ad-hoc increase is 
not paid when the pensioner is employed 
in any capacity under Government (Stale 
or Central) etc. vide para 115; 

(vi) that, except where specially provided other¬ 
wise, no individual draws more than one 
pension; 

(vii) that the instructions contained in para 29 
are observed in the case of pensioners con¬ 
victed of serious crime or guilty of grave 
misconduct; and 

(viii) that the payment of temporary increase/ 
ad-hoc increase to a pensioner in receipt 
of second pension is regulated as per in¬ 
structions from the Controller of Defence 
Accounts (Pensions). 

Payments to Pensioners above age of 70 years 

104. Payment of pensions to pensioners above 
the age of 70 years should not be made without 
verifying the fact of their existence. A certificate 
to this effect which is printed at the end of the 
payment schedule (IAFA-380 or IAFA-380-A1 
_ should' be signed by the Pension Disbursing Offi¬ 
cer. In the case of a pensiauer who draws his 
pension through a -Bank inciudedlrrthc'-^econd 
schedule to the Reserve Bank of India Act, 1934, 
and in respect of whom a life certificate is grant¬ 
ed by that Bank, no special enquiry will be con¬ 
ducted but the fact that the pensioner draws his 
pension through^, a Bank 'Which also grants life 
certificatejn-vespeet of him as stated above, wifi 
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only be indicated in the certificate to be signed 
on the payment schedule. 

Commutation of Pension 

105. Applications for commutation from pen¬ 
sioners dealt with in this Chapter in receipt of 
service/disability pensions of over Rs. 20 (exclu¬ 
sive of Temporary Increase. Ad hoc Increase or 
the additional pension granted to raise the pen¬ 
sionary benefits to the minimum of Rs. 40 p.m.) 
w-ill be received by the Pension Disbursing Offi¬ 
cers on whose Check Registers they are borne. 
The Pension Disbursing Officers will complete 
portion C B’ of Part I of the application (Form 
‘A’) and transmit the application to the Control¬ 
ler of Defence Accounts (Pensions) after identi¬ 
fying the pensioner in the normal manner. 

105.1 In the event of the pensioner being al¬ 
lowed by the Controller of Defence Accounts 
(Pensions) to capitalise a portion of the pension, 
the capitalised value will be notified by the Con¬ 
troller of Defence Accounts (Pensions) through a 
Commutation Pension Payment Order (S/Cora. 
D/Com series) and the Pension Payment Order 
along with Form ‘C (IAFA-340(c)) with the pen¬ 
sioner’s photograph pasted thereon, will be seut 
to the Pension Disbursing Officer direct for dis¬ 
bursing the capitalised value to the Pensioner. 
The Pension Payment Order as usual, will be 
signed by an officer authorised to sign the Pen¬ 
sion Payment Order and will also contain the 
embossment of the Payment Authority seal. 

105.2 The Pension Disbursing Officer should 
make payment only after fully identifying the 
pensioner in the prescribed manner and in ad¬ 
dition with reference to the signature or the left 
hand thumb and finger impressions, and the pho¬ 
tograph of the pensioner on Form ‘C* sent to him 
with the Commutation Pension Payment Order, 
After payment has been made, the Form ‘C 5 should 
be returned to the Controller of Defence Ac¬ 
counts (Pensions) duly endorsed with the word 
‘VERIFIED’ stating the date on which the pay¬ 
ment was made, as a supporting voucher of the 
Pension Payment Schedule through, which pay¬ 
ment of the capitalised value has been made. Pay¬ 
ment should be made to the pensioner on his 
personal appearance and normal procedure re¬ 
garding acquittance should be followed. 

105.3 The fact of the Commutation having been 

made and the date on which the capitalised value 
was paid as also the amount of reduced pension 
and its date of effect should be noted in the Chech 
Register, Pension Certificate and on the transfer 
documents of the pensioner in the .event of the 
pensioner being subsequently transferred to the 
payment strength of another Pension Disbursing 
Officer. '- 

105.4 The following points should also be kepi 
in mind by the Pension Disbursing Officer while 
making the payment of the commuted value. 

(a) Any demand outstanding against the pen¬ 
sioner should be recovered in a hupp sum 


from the capitalised value due for pay¬ 
ment. 

(b) The pension shall be paid at the reduced 
rate from the date shown in the Pension 
Payment Order. In case any payment ol 
pension id the original rate had been made 
beyond tii v date of commutation as shown 
in the Pension Payment Order the amoum 
overpaid should be adjusted against the 
commuted value before its payment; and 

(c) The payment when made will be included 
in the Change Statement. 

105.5 In the case of a pensioner who is resid¬ 
ing outside India and is drawing pension in India 
through an authorised Agent under the provisions 
of para 13, payment of capitalised value may be 
made to his Agent in Tndia in whose favour a 
power of attorney has been executed by the pen¬ 
sioner. The pensioner’s signature on the claim 
(received through his agent) will he verified with 
those on Form ‘C’ before payment. Die pen¬ 
sioner will have to make his own arrangement 
for transfer of the money to his place of residence, 
if so desired by him. 

105.6 If a pensioner dies on or after the day in 
which commutation becomes absolute but beEore 
receiving the commutation value, the amount 
could be paid only to the legal heir(s) and not 
to the nominated heir. 

Galantry Awards 

106. (i) Param Vir Chakra, the Maha Vir 
Chakra, the Vir Chakra and the Ashoka Chakra. 

(ii) Allowances for Order of Merit, Victoria 
Cross, Military Cross and Order of British India 
and Annuities: — 

Die Gallantry awards as well as the allowance 
for the Order of Merit are paid under the same 
rules as pensions, as far as they are applicable, 
It is continued till death (if a member is sentenc¬ 
ed to death to date of conviction). It may be 
forfeited for misconduct in the circumstances men¬ 
tioned in paragraph 29. 

106.1 In the case of pensioners in receipt of 
allowances for the order of Merit, Victoria Cross, 
or Military Cross, enquiries as under should be 
made. 

106.2 Pensioners drawing order of Merit al¬ 
lowance should invariably be asked if they are 
legally married, and if the wife.is alive, to stale 
her name which should be entered in the Check 
Register. In the' case of a plurality of wives, the 
names should be entered according to the dates 
of marriage. If the wife whose name is borne 
on the Check Register is dead and if the pension¬ 
er is remarried, the necessary alterations should 
be made in the Check Register and attested bv 
the Pension Disbursing Officer Immediately on 
receipt of intjmaLion of the death of a pensioner 
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in receipt of Order of Merit Allowance, the Pen¬ 
sion Disbursing Officer will ascertain whether the 
pensioner’s widow is alive and if so, will instruci 
her to apply to the Controller of Defence Ac¬ 
counts (Pensions) for the continuance of the al¬ 
lowance to her. In a case of plurality of wives, 
the first wife married has the preference. 

106.3 The allowance for the Victoria Cross and 
Military Cross should be paid under the same 
rules as pensions as far as they apply. The al¬ 
lowance for the Victoria Cross cannot be drawn 
in addition to the allowance for the Indian Order 
of Merit or the Military Cross. The latter will 
be surrendered. The allowance for the Military 
Cross cannot be drawn in addition to the Order 
of Merit allowance These allowances are con¬ 
tinued to the widow, if any, of the recipient, 
and on receipt of information of the death of a 
pensioner in receipt of these allowances, action 
as in paragraph 106.2 should be taken by the 
Pension Disbursing Officer. 

106.4 Annuities for the Indian Meritorious 
Service Medal when authorised in addition to pen¬ 
sion are paid in arrears on the first of April, bid 
in the event of death tile amount due to date 
of death is paid to the individual’s estate. The 
case of an annuitant guilty of grave misconduct 
or convicted by a criminal court of a serious of¬ 
fence should be reported to the Controller of 
Defence Accounts (Pensions) for consideration of 
the question whether the annuity should be with¬ 
drawn or withheld. 


loss, theft, destruction or damage occurred toge¬ 
ther with a declaration on IAFA-384 where nece¬ 
ssary. If the loss or damage is due to sheer care¬ 
lessness or neglect on the part of the pensioner 
a sum of Rupee one being the renewal fee lnusi 
be recovered from him. If it is due to causes 
beyond Ins control and also in the case of used 
up Pension Certificates, the renewal fee of Rupee 
one need not be charged. The fee if, recoverable 
should be deducted from the first payment of 
pension made to the pensioner after renewal and 
the remarks of 'Rupee one deducted on account 
of issue of duplicate Pension Certificate’ should, 
be made in the Payment Schedule against the 
name of the pensioner It should be seen that 
the particulars copied in the duplicate Pension 
Certificate for which the officer concerned will 
be held personally responsible, are correct in all 
respects. A note of the issue of the new Pension 
Certificate should be made in the remarks column 
of the Check Register and the old one (if avai¬ 
lable) should be retained by the Pension Disburs¬ 
ing Officer for three years and then destroyed, 
Application made at sub-treasuries should be 
forwarded to the Head Treasury Officers for 
necessary action. 

Note h Before issue of a duplicate Pension Certi¬ 
ficate the Pension Disbuising Officer should satisfy 
himself regarding the identity of the pensioner by 
carefully comparing the personal aupearance of the 
pensioner/his identification marks/photograph, and 
description recorded in the Check Register/Descriptive 
Roll and by questioning him as to his late corps rank, 
regimental number, Descriptive number etc. 


106.5 The allowance for the Order of British 
India will be disbursed m the same manner as 
pension. It may be forfeited for misconduct. 
When an Armed Forces pensioner in receipt of 
the Order of British India allowance fails to at¬ 
tend for payment, enquiries should be made as 
to whether he is living or not. Should it be as¬ 
certained tint such a pensioner died, a report of 
the occurran'e should at once be made to the 
Controller ot Defence Accounts (Pensions) for 
communication to the Army Headquarters. 

Penman Certificates-ProducUon/Reaewal of 

107. The pensioner will be cautioned that his 
Pension Certificate should be produced on every 
occasion on which he may appear for payment 
and that it cannot be mortgaged or transferred as 
the pension is payable only to the individual in 
whose name the Certificate is granted, or to his 
authorised Agent in special cases. 

107.1 Head Treasury Officers, Pension Pay¬ 
masters and Officer-ln-Charge, Pension Payment 
Offices at Pokhra and DhankutaT afr-authoris_ed 
to renew Pension Certificates in cases in which 
the pensioner’s certificate is lost, reported stolen, 
destroyed, defaced or used up, When a pensioner 
asks for a duplicate Pension Certificate on the 
ground that the original certificate has been lost, 
stolen destroyed ox defaced, he should be requir¬ 
ed to submit a written application in which he 
should explain the circumstances in which the 


Note 2.—If after the issue of a duplicate Pension 
Certificate m lieu of a Pension Certificate alleged to 
have been lost the pensioner reports that he has 
found the latter certificate it should be taken from 
5 m h, as cancelled under the signature of the 

Head .Treasury Officer or Pension Paymaster and 
filed in the Head Office, Payment being made only 
on the duplicate Pension Certificate. 4 

R “e.": a L of Descriptive Rolls Corrections on 

BRS/PCs. 

108. Descriptive Rolls of pensioners should be 
renewed by Pension Disbursing Officers when 
the available space on the reverse thereof is filled 
with entries of transfer or, when lost Correc¬ 
tions necessary in pensioner’s Descriptive Rolls 
and Pension Certificates should also be made bv 
the Pension Disbursing Officers under their initials 
on receipt of authority from the Controller of 
Defence Accounts (Pensions). In the case of 
loss, the Descriptive Rolls should be prepared 
from the information available in the Check Re¬ 
gister and other documents, the thumb and finder 

1 ™ p ^? s ® 10 5?. ° r three specimen signatures in 
English, Hindi or any official regional language, 
(in the case of literate pensioners) being taken on 
pages 2 and 5 of the Descriptive-Rolls. 

Neglect to Draw Pensions 

(See para 23 Chapter-1 ) 

109 . Claims to arrears of pension preferred 
within a period of twelve months of the due date 
iffiall be entertained and paid by the Pension 
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DRAFT AMENDMENT TO P.P.I. (1973) Edn. 

G. S. No. 5 of 1977 

ISTote-_2 below para 110.3 of P.P.I. (1973) reconstructed as under:— 

_2 Arrear claims preferred within five years by the pensioners drawing pensions from Pension 

Pay Masters may be scrutinized and adjudicated by the P.P.M. themselves. Arrear claims 
preferred after five years from the due date must, however, be forwarded to the Controller 
of Defence Accounts (Pensions). 


Sd /- 

(P. K. JAIN) 

ASSTT, CONTROLLER OF DEFENCE ACCOUNTS 
(PENSIONS). 


Approved:— 

Sd/- S. Shukla 
DCGDA (AT) 
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( Disbursing Officer, if otherwise, in order. When 
a 'pensioner fails to draw his pension for a con- 
^tinuous period of twelve months, enquiries should 
tte instituted to ascertain whether the pensioner 
TTs alive. In the case of Gurkha pensioners resid¬ 
ing in Nepal and drawing their pensions from 
! the Indian Embassy at Nepal and other Treasu¬ 
ries in India located on the borders of Nepal the 
"■nuiries will be instituted when they fail to 
raraw their pensions for three continuous years. 


t09.1 In the ease of claims for arrears of pen¬ 
sions preferred after the expiration of one year 
but within three years from die date on which the 
payment fell due, payment should be withheld, 
and the pensioner's explanation for failing to 
draw the pension earlier should be obtained and 
submitted at once to the Controller of Defence 
Accounts (Pensions), or other officers who are 
empowered to sanction arrears of pension (vide 
Notes under para 110) stating the date from which 
arrears of pension are due. 

109.2 Pensioners who have failed to claim iheir 
' pension for a continuous period of three years or 
more should be struck off the pension establish¬ 
ment and their Descriptive Rolls should be re¬ 
turned to the Controller of Defence Accounts 
(Pensions), duly superscribed as, ‘Failed to claim 
pension for three continuous years; included in 

Form I for the month of. If a pensioner 

appears for payment after his name has been 
thus struck off the pension establishment, the 
pensioner’s explanation should be obtained and 
. submitted at once to the Controller of Defence 
Accounts (Pensions) or other officers who are 
empowered to sanction arrears of pension (vide 
* Notes under para 110) who may admit the pen¬ 
sioner to the pension establishment at his discre¬ 
tion. 


Treatment of Time-Barred Claims 

110. Notwithstanding the provisions of para 
109 in the case of re-employed Armed Forces 
Pensioners who are serving overseas or in field/ 
operational areas and are not able to draw their 
pension every year due to exigencies of service, 
a certificate in the following form signed by the 
O.C., of the Unit will be presented by the pen¬ 
sioner to th? Pension Disbursing Officer concern¬ 
ed. 


“Certified that pensioner.. Treasury 

Serial No.of.was serving in field/ 

operational area/overseas from.to. 

and accordingly could not draw his pension 
for that period.” 


110.1 The Pension Disbursing Officer will 
make payment of arrears of pension for a period 
not exceeding three‘years on the authority of the 
.above certificate which will be sent along with 
jthe Pension Payment Schedule in support of the 
1 payment made. If pension bad not been drawn 

3-3 C,D. A./73 


for a period exceeding three years, the case will 
be reported to the Controller of Defence Accounts 
(Pensions) for his orders. 

110.2 Prior to the submission of claims to 
arrears of pension to the Controller of Defence 
Accounts (Pensions) for sanction, they should b 9 
throughly investigated by the Pension Disburs¬ 
ing Officer and the cause of the absence of the 
pensioner ascertained, particular enquiries being 
made whether their absence was due to their hav¬ 
ing been kept in confinement or employment at 
any other station etc. The pensioner’s deposition 
should be taken down and compared with those 
of the two witnesses (Armed Forces pensioners 
or respectable persons known to the Pension 
Disbursing Officer) whom the pensioner should 
be asked to produce. They should be forwarded 
to the Controller of Defence Accounts (Pensions) 
with the Pension Disbursing Officer’s remarks 
whether the statements made therein are credible, 
and whether they believe the claimants to be the 
real person who were granted pension, on com¬ 
paring the marks of identification noted in their 
pension documents with those on their persons. 

110.3 In addition to the above the following 
information should be furnished: — 

(i) The date upto and for which the pensioner 
was last paid and the rate at which paid. 

(ii) The period upto and for which arrears 
are due and the amount involved. 

(iii) Whether the pensioner has all along been 
in his payment during the period, for which 
arrears have been claimed. If not, the 
date from which and the name of the Pen¬ 
sion Disbursing Officer from whose pay¬ 
ment he was transferred should be stated. 

(iv) A certificate signed by the Pension Dis¬ 
bursing Officer to the effect that he has 
verified from his records that the amount 
claimed has not been previously drawn by 
the pensioner, 

(v) Private address of the pensioner. 

(vi) If the pensioner was re-employed, whether 
the fact of his re-employment was brought 
to the notice of the Controller of Defence 
Accounts (Pensions) and if so, the num¬ 
ber and date of the authority from the 
Controller of Defence Accounts (Pensions) 
for the continuation of the payment of 
pension should be quoted. 

(vii) The reason as to why the claim could not 
be submitted earlier should be definitely 
stated. 


Note 1.—In the case of pensioners who draw their 
pensions from the following Treasuries the officers 
mentioned against the Treasuries can settle claims pre¬ 
ferred after the expiration of one year, but within 
three years without a reference to ffie Controller of 
Defence Accounts (Pensions), Ql 
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Treasuries 

Officers 

Kathmandu » 

Military Attache/Asslt. Military 
Attache to Indian Embassy, 
Nepal. 

Pension Payment Offi¬ 
cers at PokJira and 
Dhankura. 

Offieer-in-Charge, Pension Pay¬ 
ment Offices at Pokhia and 
Dlian.kuia(for Godtha Pension¬ 
ers only). 

Gorakhpur, GonJa and 
Bahralch. 

The ReciLilting Officer/Assistant 
Recruiting Officer for 

Gorte/Dcpuly Recruiting 
Officer and (he Record Officer 
for Goikha al Kunraghat 
(Gorakhpur) /The Deputy Com¬ 
missioner, Gonda or Bah- 
ralch as the case may be. 

Darjeeling . 

The Assistant Resulting Officer 
Ghoom/The Deputy Recruit¬ 
ing Officer and the Record 
Officer at Ghoom (Darjeeling). 

Darbhanjjaj Purnea 

The Assistant Recruiting Officer, 
Ghoom or tlie Collectois, 
Darbhanga and Purnea as the 
case may he. 


The above mentioned officers may also read¬ 
mit pensioners at their discretion, after the expiry 
of three yeau but in such cases the pensioner’s 
explanation for non-drawal of pension should be 
submitted in support of the first payment. 

Note 2. —Arrear claims, preferred within three years' 
by the pensioner drawing pensions from Pension Pay¬ 
masters, may be sanctioned by the Pension Paymas¬ 
ters, provided such claims are of a routine and straight 
forward nature (e.g. when the delay is due to re-em¬ 
ployment in the Army or non-receipt of pension docu¬ 
ments etc.) and the prescribed certificates are forth¬ 
coming. AH claims preierred within three years 
which are not of straight forward nature or when the 
Pension Paymaster considers that arrears should be 
partly or wholly disallowed as also all arrear claims 
preferred after three years from due dale must, how¬ 
ever, be forwarded to the Controller of Defence Ac¬ 
counts (Pensions). 

Note 3.—The sanction to resume pension given by 
any of the officers mentioned in the Notes above with 
the pensioner’s explanation of the circumstances in 
which pension was not drawn should be submitted in 
support of the payment 

Re-Employed Pensioners 

111. The payment of pension to Re-employed 
pensioners dealt with in this chapter, will be regu¬ 
lated keeping in view the following instructions: 

(i) Re-employed in a Civil Capacity under 
Government (Central or State), Local Body 
etc.:— 

The basic pension alone may be continued 
to be paid. AHI/TI if any in issue should 
not be paid to the pensioner with effect 
from the date of re-employment. 

(ii) Re-employed/Re-enrolled in the Army/ 
Navy/A it Force; in a Military capacity 
(except on the Instructional staff of a Tech, 


nical Unit of the NCC, regarding winch 
see (iii) below):— f 

Payment of pension should be stopped wiffl 
effect from the date of re-employ men t/rd 
enrolment in the Army/Navy/Air Force, 

(iff) Re-employed in an Instruction Stall of j 
Technical Unit of the NCC:— \ 

The pensioner will be paid only the actual! 
amount of Basic Pension or Rs. 18 (Rupees 
eighteen only) p.in., whichever is less, j 

111.1 In all the above cases of re-employmenii 

/re-enrolnient s the Pension Disbursing Offii 
cers should ascertain and furnish the follow-^ 
mg particulars to the Controller of Defence Acff 
counts (Pensions). i 

(i) Capacity in which re-employed. 

(ii) Date from which re-employed. 

(iii) Rale of re-employed pay. 

(iv) Date of commencement of pension. 

(v) How the payment of pension has been re- \ 
gulated from the reported date of re-em-1 
ployment. 

(vi) If re-employed in a military capacity, whe¬ 
ther the pensioner has been re-enrolled o; 
attested or re-employed in an appointment 
the combatants of which arc required to 
be enrolled or attested under the Army 
Act. 

(vii) Whether there has been any over issue of 
pension, A HI or Tl consequent an the 3 
belated disclosure of the fact of Re-employ¬ 
ment and if so, the particulars of the 
amount over issued should be furnished, 

l 

111.2 Instructions regarding the payment ofi, 

AHI/TI as due and any modification in the ^ 
amount of pension to be paid during the reem-£ 
ployment will be communicated by the Controller! 
of Defence Accounts (Pensions) to the Pension & 
Disbursing Officer and they should be complied* 
with. See also para 115 ;_l 

Declaration Respecting Drawal of more than one 

pension and/or Re-Employment 

112. With a view to ensuring that pensions are 
not improperly drawn by pensioners employed! 
under Government or in receipt of a second pen 1 
sion from Government, Pension Disbursing Offi¬ 
cers should invariably ask all pensioners at the 
time of each payment whether they have been em¬ 
ployed in Government during the period for which 
pension is claimed or they are in receipt of a se¬ 
cond pension during the aforesaid period. If it 
is ascertained that a pensioner is neither employed 
nor is in receipt of a second pension the Pension 
Disbursing Officer should take the signature or 1 
mark of each pensioner to declarations ‘A’ and 
‘B’ mentioned in IAFA-380(a) after explaining toa; 
him the meaning of each declaration. In the easel, 
.of pensioners re-employed, the pension Disburs-Jj 
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AMENDMENT TO RP.I. (1973 Edition) 

G, S. No. 11/78 

Para-114 and all the sub paras thereof alongwith Notes thereunder as amended vide G.S. No. 1 ol 
1976 and G.S. No. 4 of 1977 are reconstructed as follows :— 

114. Pension is payable for the day on which the pensioner dies. 

114.1, On the death of the pensioner, payment of any arrears actually due may be made to the 
legal heir (s), provided the claim to arrears of pension, is preferred within 3 years of the pensioners death 
Such claims will be investigated and paid by die pension Disburing Officers. The previous sanction ol 
the Controller of Defence Accounts (Pensions) is required for payment of arrears in the following cases:— 

1. Claims preferred after the expiration of three years from the date of death. 

2. Claims to sums in excess of Rs. 100 preferred after twelve months from dale of death. 

3. Claims of arrears for periods in excess of twelve months. 

Note i—Claims to arrears of pension on account of deceased Gorlcha pensioners, wiil, however, 
be disposed of finally by the officers mentioned in Note to para 110 instead by the pension 
Disbursing Officer or by the Controller of Defence Accounts (Pensions). 

Note 2 —In the cases in which exact date of an Armed Forces pensioners death cannot be as¬ 
certained, the Controller of Defence Accounts (Pensions) is empowered to admit arrears of Pension for 
tlie entire month in which the casualty occurred but when the month or year of death is not known 
the payment of arrears will be limited to a period of one month. Sanction to the payment of arrears 
in such cases will be accorded by the Controller of Defence Accounts (Pensions). 

N 0 f e 3__In submitting claims to the Controller of Defence Accounts (Pensions) for sanction to 
the payment of arrears under this para, the pension Disbursing Officers should furnish information 
on such of the points mentioned in para 110 as are applicable to the specific case under consideration. 

114. 2. The claimant should be required to prove that he or she is the person entitle to receive 
the arrears of pension due to the state of the deceased pensioner and to furnish atleast two witnesses 
that he or she is the person or he or she represents himself or herself to be the legal heir. The wit¬ 
nesses should be warned of the responsibility they are undertaking. These witnesses should be cither 
pensioners or some person under employment of Govt, and Security shall be taken on IAEA 381. 

Exception No , 1. 

In the case of heirs paid in the Uttar Pradesh the heir may be identified at least by the Muldiia 
and the Chowkidar of the Village. 

Exception No. 2. 

In the case of heirs, paid through Nepal Durbar, the declarations of heirship furnished by them 
may be attested by Local Nepalease Durbar official. 

Exception No. 3. 

In cases in which claims to arrears of pension due to the estate of deceased Gorlcha pensioners 
arc investigagted by the officers referred to in Note 1 below para 114.1, declaration of heirship 
(IAFA-381) attested by only one pensioner or persons under employment, of Government may be accepted 
on the recommendation of the investigating officer when he is satisfied of the genuinenecs of the claim. 

114.3. 

If no claim to arrears of pension due to the estate of a deceased pensioner is received within 3 years 
from the date of pensioners death, the name of the pensioner should be struck off of the Register with the 
remarks. “No claim received within 3 years from date of pensioners death” and his pension papers submitted 
to the Controller of Defence Accounts (Pensions). It should be noted that the claim for life time arrears of 
pension to heir of pensioners arises only when the pensioner himself/herself was born on the pension 
establishment on the date of his/her death and leaves any amount of pension payable to him/her. In case 
where pensioner is struck off the pension establishment for failure to draw pension for more than 3 years 
(see para 109.2) without ever applying for readimission to pension establishment, life time arrears of pension 
should not be admitted by the Pension Disbursing officer even though the life Time Arrears might be 
claimed by the legal heir within 3 years of death of the pension. 




AMENDMENT TO P.P.(I) (1973 Edn). 
C, S. No. 4 of 1977 


t Note 3 below para 114-4 (Renumbered as 114-3 vide C. S. No. 1/76) P. P. I (1973 Edition) 
ts substituted as under:— ' } 

te If the gross amount of arrears due to the estate of a deceased pensioner exceeds Rs, 5 000 the 
same will be paid to the claimant on this furnishing an Indemnity Bond on IAFA-642 duiy stamped 
for the gross amount due for payment as required according to the instructions at the foot of the 
Form. However, where the pensioner dies without receiving even the first payment of pension the 
Indemnity Bond should be obtained from the claimant if the amount exceeds Rs. 500. * 

In the case of deceased Gorlcha pensioners 3 Indemnity Bond involving payment of Life Time 
Arrears may be signed by the RO/ARO of Gorkhas/Indian Embassy Nepal. 

In case of any doubt, payment shall be made only to the person producing the legal authority. 


Approved;— 

Sd/- S. S. Shukla 

Dy. CGDA (AT). 


Sd/- 

(P. K. JAIN) 

ASSTT. CONTROLLER OF DEFENCE ACCOUNTS 
(PENSIONS). 
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ill.4. 


Subject to the provisions of para 114.1 to 114.3 above, the arrears of pension of deceased pensioner 
may be paid to the legal heir (s) of the deceased, without production of the usual legal authority to the 
extent of Rs. 500/- by the Pension Disbursing Officer after such enquiry into the right and title of the 
claimants, as may be deemed necessary and sufficient. Any excess above Rs. 500/- may similarly be paid 
under the orders of the local Government on execution of an indemnity bond, with such sureties as the 
local Government may require, if it is satisfied with the rights and title of the claimant and considers that 
undue delay and hardship would be caused by insisting on the production of the letters of Administration. 
Gases in which arrears exceed Rs. 500/- and legal authority is not produced should be submitted for the 
orders of the local Government by civil Treasury Officer and to the Controller of Defence Accounts 
(Pensions) by other pension Disbursing Officers. In any case of doubt payment should be made only to the 
person producing legal authority, 

114.5. 

provisions of para 114.4 above will hold good in cases when the pensioner dies without receving even 
the first payment of pension. In regard to cases when death of the pensioner occurs after the commence¬ 
ment of payment of pension the following procedure would apply :— 

(i) Subject to the provisions of paras 114.1 to 114.3 the arrears of pension of a deceased pensioner 
(whose death occurs after the drawal of first payment of pension) the gross amount of which 
does not exceed Rs. 5,000/- may be paid to the heirs of the deceased without the production of 
usual legal authority by the Collector of the Treasury or the Pension Pay Masters, after satis¬ 
fying himself of the rights and title of the claimants. 

(it) If the gross amount of the arrears exceeds Rs. 5,000/- they may similarly be paid under the 
orders of the local Government/the office of the Conlroller of Defence Accounts (Pension) 
on execution of an indemnity bond on IAFA-642 duly stamped for the gross amount, due for 
payment with such sureties as may be deemed necessary provided that the Collector of the 
Treasury or the Pension Pay Master from whom pension was last drawm, may, subject to the 
conditions prescribed in clause (i) above 3 make anticipatory payment of an amount not 
exceeding Rs. 5,000/- in such cases. Gases in which arrears exceed 5,000/- and the legal 
authority is not produced, should, therefore be submitted for orders of the local Government 
by the Civil Treasury officers and the Controller of Defence Accounts (Pensions) by 
other Pension Disbursing Officers, 

(Hi) In any case of doubt payment should be made only to the person producing the legal autho¬ 
rity. 

114.6. 

The Pension Disbursing Officer having satisfied himself that the claimant is entitled lo the arrears 
due to the estate of deceased pensioner will pay the amount, initiating the schedule and noting the date 
of payment in the Check Register. The name. Ranks, Corps and the Treasury Serial Number, of the 
deceased as well as the amount paid should be entered in red ink at the end of the appropriate Schedule. 
In the Remarks column full particulars i.e., date of death, arrears claimed, signature or attested mark of 
the payee and also that such payee is the legal heir will be given. The payment should be vouched for by the 
documents mentioned in para 114.7. Descriptive Roll and Pension Certificate being endorsed with the 
following endorsement :— 

Died on the. day of.197 . Arrears 

claimed on the .day of .197 to the 

.day of.197 amounting to Rs.paid to his legal heir in 

my presence (or remitted to ........for payment to the legal heir). 


STATION : 
Dated ; 


PENSION DISBURSING OFFICER 
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NOTE 1: Arrears 4 due to the estate of a deceased Armed Forces Pensioner who draw his pension from 
the Nepal Treasury or the Gorkha Pensioners, who during their lifetime, were residing in Nepal in areas 
boardering on INDIA and were drawing their pensions from Indian Treasuries other than those specified 
in Note 1 para 110 will be paid by the Indian Embassy. In the case of Gorkha pensioners the certificate of 
death and legal heirship granted by the local Nepalese Durbar Official must be enuntersiged by the Indian 
Embassy authorities or the Recruiting Officers for Gorkhas. 

NOTE 2: In the case of deceesed pensioners if the heir claiming the arrears of pension reports that 
the Pension Certificate of the deceased is not forthcoming and has been lost a declaration of the heir should 
be obtained that the Pension Certificate has actually been lost, and is not in pledge and the arrears may 
be paid withouL issuing of a duplicate pension Certificate a remark that the Pension Certificate has been lost 
should be made in the schedule of payment and the heirs declaration submitted in support of the charge. 
A note should also be made in the Check Register against the name of the pensioner that the Pension Cer¬ 
tificate has been lost and the payment of the arrears has been made on the declaration of the heir. The 
declaration of the heir should be attested by A wo pensioners or other responsible persons known to the 
Pension Disbursing Officer. 

NOTE 3: If the heir is serving in the Armed Forces or is otherwise employed and is unable to attend 
personally to receive payment, arrears of pension, may on his application be remitted to him care of the 
Officer Commanding the Regiment or other office to whom he is subordinate. 

NOTE 4: Cetificatc of employment, non re-employment, non-marriage or widowhood etc. in respect 
of the deceased for period for which life time arrears of pensions claimed should be obtained from the 
heir of the deceased duly attested by competent witnesses before arrears of pension due to the estate of 
the deceased are paid. 

NOTE 5: If the heir is residing at a station other than that at which pension was paid the account 
may be transferred to the Pension Disbursing Officer nearest to the heir’s place of residence if so desired 
by the heir. 

NOTE 6: In the case of Gorkha pensioners residing in Nepal and drawing pension from Indian 
Treasuries other than those specified in Note 1, to para 110 the Treasury Officer concerned, on receipt 
of the report of from the heir (s) of a deceased pensioner should effect to transfer of pension accounts 
of the deceased to the Indian Embassy of Nepal, who will then proceed to make necessary enquiries and 
obtain the requisite certificates (mentioned in note 2 below para 114.6) and arrange payment of arrears to 
the legal heir (s) through the Nepalese Govt. 

The treasury officers concerned while transferring the pension accounts should enquire the correct 
home address (i.e- name of Village, Thana, Tahsil and Zila) of the deceased pensioner from the heir 
and furnish the information, to the above named officer with the pension papers. The address should be 
compared with the Gorkha Hand Book. 

v/ 

114.7. Documents to support claims for life Time arrears of pension. 

Claims to arrears of pension due to the estate of deceased pensioners should be supported by ;— 

(z) Legal authority in original or an authenticated copy thereof, where production of legal authority 
is considered necessary in terms of paras 114.2 and 114.3. 

(ii) The Death Certificate of the pensioners, 

{Hi) Pension Certificate. 

(zy) The indemnity bond on IAEA-642 in cases in which the claim exceeds Rs. 500/-, In regard tQ 
cases covered under para 114.5 the indemnity bond should be submitted when the claim 
exceeds Rs. 5,000/-. 

Note : In the case of deceased Gorkha pensioners Indemnity bond involving payment of life 
time arrears may be signed by the R,0,/A*R.O. of Gorkhas/Indian Embassy in Nepal, 
(o) Declaration of heirship on IAFA-381. 

(yz) Application for life time arrears of pension on I.AE. (C.D.A.) 652. 

(ytz) Pensioner Descriptive Roll. 

(viii) A certificate that the pensioner was not kept in any Government institution in case where 
constant Attendance Allowance is payable. 
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Ts T ote : (1) The Death Certificate should be signed by a gentleman of or above the rank of a Civil Assistant 
Surgeon. 

Note : (2) The extract from the Death Register or Burial Certificate may by accepted in lieu of the 
Death Certificate and the probate of the will or letters of Administration in lieu of the 
indemnity bond (A.I.F.A. 642) 

Note : (3) If there be two or more legal heirs, the bill should be signed by all of them and one of them 
should be authorised by the others to draw the arrears. 

Note : (4) If the legal heirs are minor, the bill should be signed by their legal or duly appointed 
guardian and should be supported by a legal guardianship certificate signed by a Magistrate. 

114.8. Payment of Life Time Arrears of pension by Money Order. 

Payment of arrears of pension due to the estate of deceased Armed Forces pensioners who were drawing 
their pension through Treasuries/Pension paymasters may be made to their heirs by money order provided 
the amount, of arrears does not exceed Rs. 100/- (Rs. One hundred only) in cases where the pension is 
payable monthly and Rs. 300/-(Rs. Three hundred onlyj where the pension is payable quarterly, subject 
to the submission by the claimants of the following documents/Ccrtificates:— 

(i) Death Certificate signed by a responsible Officer as per Note (1) or an extract from death 
register vide note (2) below para 114.6. 

(n) The deceased pensioner’s Pension Certificate. 

(Hi) A declaration of heirship (IAFA-381) together with legal heirship Certificate, where necessary. 

(iv) An undertaking from the claimant that the will not hold the Government responsible for any 
risk or loss resulting from the payment of arrears by money order. 

(d) A Certificate regarding the non-receipt of any other pension by the deceased pensioner. 

(vi) A certificate regarding the non-employment of the pensioner during the period of the claim, 

(i m ) A certificate that the pensioner was not kept in any Government Institution in cases where 
constant Attendance Allowance is payable. 

The money order commission involved in the remittance will be borne by the claimant and will be 
recovered from the Arrears of pension remitted. 

114.9. Claims for Death-Cum-Retirement Gratuity payable to a pensioner but not drawn by him 
during his Life Time. 

Death-Cum-Rctirement Gratuity due to a pensioner but not drawn by him during life time should not 
be treated as Life Time Arrears in the manner stated in paras above. The payment on this account should 
be regulated solely with reference to the directions given in the P.P.O. i.e. after making a reference to the 
C.D.A.(Pensions) and getting specific directions from his office. 

114.10. Pension Disbursing Officers are authorised to disburse from the balance of the pension due to. 
the pensioners, who die leaving no relations, the reasonable funeral expenses to the person(s), who, 
incur them and their acquittances should be forwarded with the Pension Payment Schedules in which the- 
amount are charged. 


(S. L. KAPOOR] 

ASSTT. CONTROLLER OF DEFENCE ACCOUNTS 
(PENSIONS). 


Approved under C.G.D.A. No. 50^9/A.T.P, dated 9* 10-78, 
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ing Officer should obtain declarations on IAFA- 
379 (instead of the declaration ‘A’) and take their 
signature or marks to declaration ‘B\ In the case 
or pensioners in receipt of second pension the 
pensioners should sign or affix their marks to 
declaration ‘A’ and furnish a statement in the 
sample form given at the end of IAFA-380 or 
IAFA-380(a). All fresh cases of pensioners em¬ 
ployed or in receipt of second pension should 
then be reported to the Controller of Defence Ac¬ 
er Lints (Pensions) giving full particulars of the 
employment or of the second pension for orders 

Note 1.—Pensioners drawing pensions from the 
Legation Treasury under the Indian Embassy at Nepal 
and also Goikba Militaiy pensioners drawing pension 
at Pension Payment Otlices aL Pokhra and Dhankuta 
in Nepal aie exempt from furnishing the declaiation 
ot non-employment at the time of each payment of 
pension. 

Note 2.—If any pensioner does not appear to draw 
his pension in person, declarations ‘A’ and ‘B’ should 
be obtained in 1AFA-409. 

Deaths 

113. On receipt of authenticated information 
by the Pension Disbursing Officer about the death 
of-a pensioner the fact will be noted in the Check 
Register and death report on 1AFA-387 should 
be furnished to the Controller of Defence Ac¬ 
counts (Pensions), The death of a recipient of 
an assignment of land revenue or special pension 
in lieu thereof or Jagir Allowance will be special¬ 
ly reported to the Controller of Defence Accounts 
*" fnr rrvntinuance 


responsible officer, where the above mentioned offi¬ 
cers are not available, may be accepted. Where the 
above mentioned officers arc m>t available a certifi¬ 
cate of heirship signed by Justice of Peace may be 
accepted. A reasonable doubt regarding a claimant’s 
title to the arrears payment should only be made to 
the administrator appointed by the Civil Court If 
the claimant is a minor, payment should be made 
to the legal guardian, and when there is none, to 
the person appointed by a Court of Law. 

Note 2— In case where inconvenience is expected 
to be caused to the heir in obtaining the heirship 
certificate from one of the above-mentioned Civil Offi¬ 
cers and wheie the amount of arrears docs not exceed 
Rs 100/- , the payment may be made by the Pension 
Disbursing Officers on the production of certificates of 
veiifieatton signed by three Junior Commissioned Offi¬ 
cers or equivalent ranks of the Air Force or Navy, of 
that aica who may be eithei oil the effective or on 
the pension list In cases of effective JCOs, the regi¬ 
ments/establishments to which they belong and in 
cases of pensioned officers, the Descriptive Serial No. 
and the particular Treasury Serial Numbeis assigned 
to them should be dearly stated on the heirship certi¬ 
ficate so granted 

Note 3.—Arrears due to the estate of a deceased 
Armed Forces Pensioner who drew his pension from 
the Nepal Treasury or the Gorkha pensioners who 
during their life time were residing in Nepal in areas 
bordering on India and were drawing their pensions 
from Indian Treasuries other than those specified in 
Note 1 para. 110 will be paid by the Indian Embassy. 
In the case of Gorkha pensioners the certificate of 
death and heirship granted by the Local Nepalese 
Dm bar official must be countersigned by the Indian 
Embassy authorities or the Reciuiting offices for Gpr- 
khas The Recruiting Officer/Assistant Recruiting 
Officers for Gorkhas and Indian Embassy, Nepal are 
also empowered to sign the certificate of death and 
■ -i— of Oorkha pensioner in those^eascs where 
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DRAFT AMENDMENTS TO P.P.I. (1973 EDITION) 
c. S. No. 12/79 

PARA-114 As reconstructed vide G.S. No. 11/78, 

NOra 1_ 

after expiry of 3 years from the date of death of a ™ by 1Iie claims preferred 

exceeds 3 years or where the P.P M is not sathfi/l ° f u hcr ? period of claims 

will however, be submitted to C.D A (P) for orders^ regardmg the t,tIe and amount due 


Approved 

Sd/- B. G. JOSHI 
Dy. G.G.D.A. 


Sd/- 

(S. L, KAPOOR) 

ASSTT. CONTROLLER OF DEFENCE "ACCOUNTS 
(PENSIONS). 
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lug Officer should obtain declarations on IAFA- 
379 (instead of the declaration ‘A’) and take their 
"4signature or marks to declaration ‘B\ In the case 
'of pensioners in receipt of second pension the 
pensioners should sign or affix their marks to 
declaration ‘A’ and furnish a statement in the 
sample form given at the end of IAFA-380 or 
IAFA-38U(a). All fresh cases of pensioners em¬ 
ployed or in receipt of second pension should 
then be reported to the Controller of Defence Ac¬ 
counts (Pensions) giving full particulars of the 
employment or of the second pension for orders, 

Note, 1.—Pcnsiuneis drawing pensions from the 
Legation Treasury under the Indian Embassy at Nepal 
and also Gurkha Military pensioners diawing pension 
at Pension Payment Offices at Pokhra and Dhankuta 
m Nepal aic exempt from furnishing the declaration 
of non-employment at the time of each payment of 
pension. 

Note 2. —If any pensioner does not appear to draw 
his pension in. pci son, declarations ‘A’ and ‘B’ should 
be obtained in IAFA-409. 

Deaths 

113, On receipt of authenticated information 
by the Pension Disbursing Officer about the death 
of a pensioner the fact will be noted in the Check 
Register and death report on 1AFA-387 should 
be furnished to the Controller of Defence Ac¬ 
counts (Pensions). The death of a recipient of 
an assignment of land revenue or special pension 
in lieu thereof or Jugir Allowance will be special¬ 
ly reported to the Controller of Defence Accounts 
(Pensions) who will take steps for continuance 
of the reward, at a reduced rate, to the heirs if 
s admissible, 


(tnfc time arrears of Peiisions-Paymcut of 
I 114. Pension Disbursing Officers should as far 
;as possible endeavour to inform the nominated 
fheirs of the deceased pensioner, so that they may 
draw the Life Time Arrears of pension before 
they become time-barred. 

114.1 Claims for payment of Life Time Ar¬ 
rears of pension.—The claims for payment of Life 
1 Time Arrears of Pension should be supported by 
4 A death Certificate signed by a responsible 
! Ollr. or, (ii) tte Pension Certificate issued to the 
pensioner and (iii) ITdec la ration of heirship on 
IAFA-381. 

Nun, 1.—hi cases where the pensiuncr bad not regk- 
tcied the nanie(s) of his hcii(s) and where payment 
is proposed to be made by the Pension Disbursing 
Ofiiccis Lo the person who produces an heiiship certi¬ 
ficate. the heiislup certificate should be obtained from 
one ft the following officers or other competent Civil 
’ ii-,oiity of the District in which the deceased pen- 
r lesided, declaring such a person to be entitled 
^eive the Arrears. 

Officers referred to above:— 

Commissioner, Deputy Commissioner. Assistant 
Commissioner, Collector, Deputy Collector or Assis¬ 
tant Collector of at least three years standing who will 
grant such a cctrificafc to such a person as shall upon 
enquiry appear to him to be best entitled to rccewe 
payment, either as a sole hcii or as the principal re- 
piesentalive of all the heirs For example, if the pen¬ 
sioner has left a widow and sons, the certificates will 
be given to the eldest son if of full age, or to the 
widow as the guardian of sons, if the sons are minors. 
Heirship certificate granted by a Magistrate or any 


responsible officer, whcnc the above mentioned offi¬ 
cers are not available, may be accepted. Where the 
above mentioned officers are not available a certifi¬ 
cate of heirship signed by Justice of Peace may be 
accepted. A reasonable doubt regarding a claimant’s 
title to the arrears payment should only be made to 
the administrator appointed by the QviL Court. If 
the claimant is a minor, payment should be made 
to the legal guardian, and when there is none, to 
the person appointed by a Court of Law. 

Note 2. —In case where inconvenience is expected 
to be caused to the heir in obtaining the heirship 
certificate from one of the above-mentioned Civil Offi¬ 
cers and where the amount of aircars does not exceed 
Rs. 100/- , the payment may be made by the Pension 
Disbursing Officers on Lhe pioduction of certificates of 
verification signed by three Junior Commissioned Offi¬ 
cers or equivalent ranks of the Air Force or Navy, of 
that area who may be cither on the effective or on 
the pension list. In cases of cfFcctivc JCOs, the regi- 
ments/establishments to which they belong and in 
cases of pensioned officers, the Descriptive Serial No. 
and th e paiticular Treasury Serial Numbers assigned 
to them should be clearly stated on the heirship certi¬ 
ficate so granted. 

Note 3, —Arrears due to the estate of a deceased 
Aimed Forces Pensioner who drew his pension from 
the Nepal Treasury or the Gorkha pensioners who 
during their life lime were residing in Nepal in areas 
bordering on India and weie diawmg their pensions 
from Tndian Treasuries other than those specified in 
Note 3 para. I JO will be paid by the Indian Embassy. 
In the case of Gorkha pensioner the certificate of 
death and heirship gianted by ( the Local Nepalese 
Durbar official must be countersigned by the Indian 
Embassy authorities or the Recruiting offices for Gor- 
khas. The Recruiting Officer/Assistant Recruiting 
Officers for Gorkhas and Indian Embassy, Nepal are 
also empowered to sign the ceitificatc of death and 
heirship of Gorkha pensioners in those cases where 
they do not agree to countersign the ceitificate granted 
by the Local Nepalese Duibar Officers. See also 
Note 6 to para. 114. 

Note 4 —In the case of deceased pensioners if the 
heir claiming the anears of pension rcpoits that the 
Pension Certificate of the deceased is not forthcoming 
and has been lost, a decimation of the heir should be 
obtained that the Pension Certificate has actually been 
lost and is not in pledge and the anears mav be paid 
without Issuing a duplicate Pension Ceitificate, A 
icmark that the Pension Certificate has been lost 
should be made in the schedule of payment and the 
heir's declaration submitted in support of the charge. 
A note should also be made in the Check Register 
against the name of the pensioner that the Pension 
Certificate has been lost and that payment of iho 
aircms has been made on the declaration of the heir. 
The declaration of the heir should h e attested by two 
pensioners or other respectable persons known to the 
Pension Disbursing Officer. 

*■114.2 The claimant should be required to 
prove that he or she is the person entitled to re¬ 
ceive the arrears of pension due to the estate of 
the deceased pensioner and to furnish at least 
two witnesses that he or she is the person he or 
she represents himself or herself lo be. The wit¬ 
nesses should be warned of the responsibility they 
arc undertaking. These witnesses should be either 
pensioners or some persons in the employ of Gov¬ 
ernment and security shall be taken on IAFA-381. 
Die arrears due opto and including the date of 
death should be paid. 

Exception No. 1 .—In the case of heirs paid in 
the Uttar Pradesh the heir may be identi¬ 
fied at least by the Mukhia and the Chow- 
kidar of the village. 



Exception No. 2.—In the case of heirs paid 
through Nepal Durbar, the declarations of 
heirship furnished by them may be attest¬ 
ed by Local Nepalese Durbar Official 

Exception No. 3.—In cases in which claims to 
arrears of pension due to the estate of de¬ 
ceased Gorkha Pensioners are investigated 
by the officers referred to in Note 1 to 
para 114.3, declaration of Heirship (IAFA- 
381) attested by only one pensioner or per¬ 
son in the employ of Government may be 
accepted on the recommendation of the in¬ 
vestigating officer when he is satisfied of 
Jhe genuineness of the claim. 

114.3 Claims to arrears of pension preferred 
within three years of the pensioner’s death will 
be investigated and paid by the Pension Disburs¬ 
ing Officers. The previous sanction of the Con¬ 
troller of Defence Accounts (Pensions) to the pay¬ 
ment of arrears is required in the following 
cases;-— 

1- Claims preferred after the expiration of 
three years from date of death. 

2. Claims to sums in excess of Rs. 100 pre¬ 
ferred after twelve months frorOafe of 
death. 

3. Claims to arrears for periods in excess oi 
twelve months. 


where necessary,) Descriptive Roll and Pension 
Certificate with the following endorsement there; 

“Died oil the——day of-—19 Aireals 

claimed on the . day of-19 , 

Arrears from ———day of —19 to 
the - < — day of — 1 ——-19 amounting, to 

Rs.-paid to his registered nominated/ 

legal heir in my presence (or remitted to— 
for payment to the heir)”. 

Station. 

Date.Pension Disbursing Officer. 


Note 1.—If the heir is serving in the Armed Forces 
or is otherwise employed and is unable to attend per¬ 
sonally to receive payment, arrears of pension may on 
his application be remitted to him care of the Officer 
Commanding the Regiment or other officer to whom 
he is subordinate. 


Note 2.— If no claim to the arrears of pension due 
to the estate of a deceased pensioner is received within 
three years from the date of the pensioner’s death 
the name of the pensioner should he struck off the 
register with the remark "No claim received within 
three years from date of pensioner's death”, and his 
pension papers submitted to the Controller of Defence 
Accounts (Pensions). , p ? 
e^/fo - RT-Usrfy / k ttfr / V 

Note 3.— Arreais rn excess of RsCsofe due to the 
estate of a deceased HensfiJIICr wilT m uaiif "tnlhe 
cMTTmnifs/her farnfefirag'an nlttltyfeaTon 
IAFA-642 duly stamped as required according to the 
instruction at the foot of the foim. 


Note 1-Claims to arrears of pension on account 
of deceased Gorkha pensioners will however, be dis¬ 
posed of finally by the officers mentioned in note to 
para. 110 instead by the Pension Disbursing Officer or 
the Controller of Defence Accounts (Pensions). 

Note 2—In the cases in which the exact date of 
an Armed Forces Pensioner’s death cannot be ascer¬ 
tained. the Controller of Defence Accounts (Pensions) 
is empowered to admit arrears of pension for the 
entire month in which the casualty occurred but where 
the month or year of death is not known, the payment 
of arrears will be limited to a period of one month. 
Sanction to the payment of arrears in such cases will 
be accorded by the Controller of Defence Accounts 
(Pensions). 

Note 3.—In submitting claims to the Controller of 
Defence Accounts (Pensions) for sanction to the pay¬ 
ment of arrears under this para, the Pension Disburs¬ 
ing Officer should furnish information on such of the 
points mentioned in para, 110 as are applicable to 
the specific case under consideration. 

114.4 The Pension Disbursing Officer having 
satisfied himself that the claimant is entitled to 
the arrears due to the estate of the deceased pen¬ 
sioner will pay the amount, initiating the sche¬ 
dule aud noting the date of payment in the Check 
Register. The name, rank, corps and the Treasury 
Serial Number of the deceased as well as the 
amount paid should be entered in red ink at the 
end of the appropriate schedule. In the column 
of ‘REMARKS’ will be given full particulars, Le, 
date of death, arrears claimed, signature or attest¬ 
ed mark of the payee, and also whether such 
payee is the nominated heir. The payment should 
be vouched for by the death certificate, declara¬ 
tion of heirship (together with heirship certificate 


In the case of deceased Gorkha pensioners, Indem¬ 
nity Bonds involving payment of the Life Time Ar¬ 
rears in excess of Rs. 500/- may be signed by the 
R. O./A. R, O. for Gcrkhas/Indian Embassy, Nepal. 

Note 4.—Certificates of employment, non-employ¬ 
ment, non-marriage or widowhood etc, in respect ot 
the deceased for pencil for which Life Time Arrears 
of pension is claimed should be obtained from the 
heir of the deceased duly attested by competent wit¬ 
nesses before arrears of pension due to the estate of 
the deceased are paid. 

Note 5—If the heir is residing at a station other 
than that at which pension was paid the account may 
bo transfeired to the Pension Disbursing Officer near¬ 
est to the heir’s place of residence if so desired by 
the heir, 

. Note 6—In the case of Gorkha pensioners residing 
m Nepal and drawing pension from Indian Treasuries 
other than those specified in Note 1 to para 110 the 
Treasury Officer concerned, on receipt of the report of 
l it « m ^ e * r 01 °f a deceased pensioner 
shall effect the transfer of the pension accounts of 
the deceased to the Indian Embassy at Nepal who will 
then proceed to make necessary enquiries and obtain 
rhe requisite certificates (mentioned in Note 3 para. 
114.1) and arrange payment of arrears to the nominat¬ 
ed or the legal heirs as the case may be through the 
Nepalese Government, 

The Treasury Officer concerned while transferring 
the pension accounts should enquire the correct home 
address ((that is, name of village, Thaw, Tehsil and 
Zila) of the i deceased pensioner from the heir and 
furnish the information to the above named officer 
with the pension papers, The address should be com¬ 
pared with the Gorkha Hand Book, 

Note 7— Payment of arrears of pension due to the 
estate of deceased Armed Forces pensioners who were 
drawing their pension through Treasuries and Sub- 
Treasuries may be made to their heirs by money order, 





$5 


provided the amount of arrears does not exceed Ks. 
100 (Rupees one hundred only) in cases where the pen¬ 
sion is payable monthly, and Rs. 300/- (Rupees Three 
hundied only) where the pension is payable quarterly 
suhiect to the submission by the claimants of the fol¬ 
lowing documents/certificates: — 

(i) Death certificate signed by a lesponsible officer. 

Cii) The deceased pensioner’s Pension Certificate. 

(iii) A declaration of heirship together with heirship 
certificate where necessary. 

(iv) An undertaking from the claimant that he will 
not hold the Government responsible for any 
risk or loss resulting from the payment of 
arrears by money oider. 

(v) A certificate legarding the non-receipt of any 
otliei pension by the deceased pensioner. 

(vi) A certificate icgaiding the non-employment of 
the pensioner during the pci tod of the claim. 

(vii) A certificate that the pensioner was not kept in 
any Government institution in cases where Con¬ 
stant Attendance Allowance is payable. 

The money order commission involved in the 
remittance will be borne by the claimant and will 
be recovered from the Arrears of pension remit¬ 
ted. 

114.5 Pension Disbursing Officer are authoris¬ 
ed to disburse from the balance of the pension 
due to pensioners, who die leaving no relatives, 
the reasonable funeral expenses to the person(sj 
who incur them and their acquittances should be 
forwarded with the Pension Payment Schedules 
in which the amounts are charged. 

Ad-SIoc Increase and Temporary Increase: Re¬ 
gulation of during Re-Employment Etc. 

115. Ad-Hoc Increase and Temporary Increase 
are not admissible to pensioners so long as they 
remain re-employed and are in receipt of either 
dearness allowance or free ration and clothing or 
any other concession in consideration of the in¬ 
creased cost of living, Re-employment for this 
purpose covers all appointments paid from 
Defence Services Estimates, in Civil Departments 
(Central and State), in the Railways, in the Re¬ 
serve Bank of India, the State Bank of India and 
its subsidiaries, the Nationalised Banks, Local 
Bodies like Municipalities and District Boards 
Except in the case of those who were already re¬ 
ceiving temporary increase on 31-5-61, the term 
re-employment also covers appointments in the 
State Trading Concern Government owned or Go¬ 
vernment controlled Corporations, companies etc. 
The term does not however cover re-employment 
of pensioners who are in receipt of pay on the re¬ 
vised scales (in which dearness allowance has 
been merged with effect from 1-7-59 or a later 
date). 

Drawal of more than one Pension 

116. If any pensioner is drawing more than 
one pension (Military or Civil) the case should 
at cnee be referred for orders to the Controller of 


Defence Accounts (Pensions), the payment of the 
least advantageous pension being suspended in 
the meantime. On receipt of his reply the de¬ 
cision given and the number and date of his 
letter conveying the decision should be recorded 
in the Check Register for future reference. 

Transfer of Pensions 

117. Attention is drawn to paras 24-25 regard¬ 
ing Transfer of pensions. The instructions there¬ 
in should be followed generally. In addition, the 
relevant columns of the Descript Roll and an 
entry in the Pension Certificate should also be 
completed, regarding the date upto which the 
pensioner has been paid in the transferor P.D.07s 
office, and the Pension Certificate handed over 
lo the Pensioner for production at the new P.D. 
O.’s office at the time of claiming future pensions. 
The instruction contained in para 105.3 should 
be borne in mind. 

Note.— The submission of IAFA-642(a) is not neces¬ 
sary in the case of transfer of pension from post offices 
to treasuries. 


Change Statements 

118. The general ins (ructions given in para 33 
should be kept in view in preparing the Change 
Statements in respect of the pensioners mention- 
ed in this Chapter, The following further instru¬ 
ctions should also be kept in view. 

118.1 A separate schedule on IAFA-380 for 
each category (See Para 102.1) of pensioners 
should be prepared by the Pension Disbursing 
Officer in respect of the 1 undermentioned kinds of 
payment and attached to the respective schedules 
of payment. This special schedule should be writ¬ 
ten up in the course of payments for any parti¬ 
cular month and should be prominently marked 
in red ink "Change Statement.” When there are 
no payments of any of the classes specified below, 
a NIL Change Statement should accompany the 
Payment Schedule. 


Sche- Particulars of Supporting vouchers 

dulc payments 

No. 


A Arrear payments oF over Memoiandum author I slim 
one year authorised by airoars (Jn original), 
the Controller of De¬ 
fence Accounts (Pen¬ 
sions). 

B First payment to pen¬ 
sioners admitted to 
pension establishment. 

C Last payment of pension Descriptive Rolls. 

due to stoppage on ac- Note The Pensf 0 n cer- 
count of marriage or tlficatc will be lelurncd 
remarriage and pension to the pensioner after 
sanctioned foi limited making thereon a note 

periods and those of tiro reason for the 



Particulars of Supposing 

payments vouchers 
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Sche¬ 

dule 

No. 


C-conid. 

stopped under special 
orders on account of 
misconduct. 


D Payment to the h-drs of 
deceased pi ns I oners. 


&'he- particulars of Supporting 

duly payments vouchers 

No. 


discontinuance of the 
p^nslonunder the signa¬ 
ture of the Pension Dis¬ 
bursing Officer. The 
Pension Disbursing Offi¬ 
cer should impress on 
the pensioner the 
importance of carefully 
retaining the certificate 
that is given to him 

Pension Certificate, Des- 
c r lptlve Roll,death ccr- 
tificatc, Declaration of 
heirship, heirship certi¬ 
ficate (where necessary). 
A declaration to the 
effect that the deceased 
pensioner was not re¬ 
employed under Govt. 
(State or Central) or 
Local Body etc., nor 
was lie In receipt of a- 
Sccond Pension during 
the period for which 
theLlfeTime Arrearsis 
claimed should be ob¬ 
tained from the nomi¬ 
nated heir(s) to whom 
the LTA may be paid 
duly attested by com- 
peient witnesses._ 


E Cossat i on of pens i on due 

to ro-employment. 


F Adjustment on account 
of Increase or decrease 
in pension consequent 
on the issue of coni- 
gendum. 

G Payment on account of 
commuted value of 
pension- 


LVFA-379. 


R-fcmnce to the PPO 
to be given. 


Reference to the com¬ 
mutation P.P.O to be 
given. 


Addresses) of Pensioners 

119. Pension Disbursing Officers should not 
ordinarily furnish the addresses of pensioners to 
other persons seeking such information. But in 
deserving cases addresses of pensioners may be 
given to wives and near relatives only, particular 
care being taken that such addresses are not on 
any account given to any outsider or friends. Pri¬ 
vate creditors and the like should not be supplied 
with addresses of pensioners. 


A 



CHAPTER VI 


WIDOWS, CHILDREN AND DEPENDANTS 
OF ARMED FORCES 

Class VII pensioners viz. Widows* Children and 
other Dependants ok’ class VI pensioners. [The 
procedure and) 'the instructions given in Chapter 
V in respect of Class VI pensioners are gene¬ 
rally applicable to the Class of Pensioners dealt: 
with in this Chapter and the instructions below 
should he read along with the instruct ions in 
Chapter I and Chapter V] 

Para Subject 

No, 

125 Admission to pension establishment. 

126 Checking of pension documents ami completion of check Register. 

127 Identification. 

128 Anuual Ictenljficat ion. 

129 identificaion Gimtdians,, 

130 Recording of next of kin. 

131 Mode of payment. 

132 Condition of admissibility and of cessation. 

^T53 Points to be scon bo fore admitting claims. .— ■ eJ^r; 

134 Gallantry awards. 

135 Renewal of Pension Col (ideates and Dcsciiplivc Rolls. 

136 Neglect to draw pensions—Payment of arrears. 

137 Pensioners employed undci Govt, etc. 
jj^Paym^ni of Al-IT/Tl during employment. 

139 Division of Family pension. 

140 Incicase in child allowance, 

141 Change of channel of payment, 

142 Death and Payment of Life Time Aucais of Pension. 

143 Geneial. 

144 Change statement. 
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CHAPTER VI 

WIDOWS, CHILDREN AND DEPENDANTS OF ARMED FORCES 


Admission to Pension Establishments 

125. In the case of new admissions to pension, 
both the pensioner’s Descriptive Roll (IAFA-366) 
and Pension Certificate (IAFA-373) are prepared 
by the Controller of Defence Accounts (Pensions) 
and forwarded along with the Pension Payment 
Order, to the Officer-in-Charge, Records of the 
deceased service personnel in respect of whom 
Pension has been granted. However, in the case 
of Gorkha pensioners desiring to draW ( pension 
in Nepal the Descriptive Roll and Pension Pay¬ 
ment Order will be sent to the Record Officer. 
C j 0 The Military and Air Attache, Indian Em¬ 
bassy, Nepal, direct. 

125.1 The Descriptive Roll contains the parti¬ 
culars for the identification of the pensioner and 
the details of the awards sanctioned by the Con¬ 
troller of Defence Accounts (Pensions). The Pen¬ 
sion Payment Order issued by the Controller of 
Defence Accounts (Pensions) is the authority for 
the payment of the pension. The Officer-in- 
charge. Records will forward both these docu¬ 
ments to the Pension Disbursing Officer and the 
Pension Certificate to the Pensioner. When the 
pensioner appears to draw pension, his or her 
particulars of pension in the Pension Certificate 
should be compared with the Descriptive Roll 
and the Pension Payment Order in the Pension 
Disbursing Officer’s possession and the payment 
made in accordance with the instructions given 
in the succeeding paras. 

125.2 The same procedure as for pensions will 
be followed for the payment of Gallantry 
Awards. 

125.3 Jagir Allowance to heirs of Junior Com¬ 
missioned Officers will be notified in the Pension 
Payment Order and payment will be made by 
Pension Disbursing Officers on their receipt from 
the Officer-in-Charge, Records. Special forms of 
Descriptive Roll and Pension Certificate are in 
use in these cases and will be forwarded by the 
Controller o® Defence Accounts- (Pensions) to 
the Officer-in-Charge, Records for onward trans¬ 
mission of the Pension Certificate to the recipient 
of Jagir Allowance and the Pension Payment 
Order to the Pension Disbursing) Officers, for 
making payment. 


Checking of Pension Documents and Completion 

of check register - 

126. The procedure laid down in para 96 will 
be followed in the case of the Pensioners cover¬ 
ed by this Chapter as well Special care should 
be taken to see that the conditions attaching to 
the award of pension and the date of expiry of 
the awards of pension, are correctly transcribed 
in the Register. 

126. The names of children awarded Child Al¬ 
lowance will be entered in the pages immediate¬ 
ly below the Family Pensioner’s name and where 
it is not possible, a note connecting the entries 
should be recorded in red ink. 

Identification 

127. The pensioner should be identified at the 
time of each payment by carefully comparing his 
or her personal appearance and marks of identi¬ 
fication as recorded in the Check Register and 
by questioning him or her as to his or her rela¬ 
tionship to the deceased individual, on whose 
account pension has been granted. An applicant 
for the first payment of a pension, whether the 
pension is newly granted or transferred from 
another Pension Disbursing Officer must,, in ad¬ 
dition, be identified by taking the impressions of 
the ball of the thumb and all the fingers of his 
left (right in the case of Females) hand and com¬ 
paring them, respectively, with the impression 
given in the Descriptive Roll. When a small child 
is granted the family Pension or child allowance, 
the name relationship to the child and the finger 
impression of the person who will draw the pen¬ 
sion or the allowance on behalf of the child will 
also be found in the Descriptive Roll and the 
identification of both the child and the person 
who is authorised to draw the pension should be 
made by the Pension Disbursing Officer. 

Annual Identification 

128. The annua] examination of thumb and 
finger impressions will be made in the manner 
shown in paragraph 101. 

Identification—Guardians 

129. In order to prevent possible cases of 
fraud, when casualties occur among children 
granted Child Allowances, the family pensioner 
or the guardian drawing the allowances granted 
to the children should bring them to the place 
of payment and it is necessary that they should 
be identified by the Pension Disbursing Officer. 
As regards children who are unable to attend for 
payment see paragraph 8 (B) (vii). 


9-3 a D. a ./73 
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Recording of next-of-kin 

130. On the first appearance of a pensioner to 
draw pension, the Pension Disbursing Officer will, 
after identification has been made, ascertain from 
the pensioner and complete the item “Name and 
designation of the person to whom arrears of pen¬ 
sion are to be paid on demise of claimant”, in 
the Descriptive Roll, if that has not been com¬ 
pleted already (see para 97). 

Mode of Payment 

131. Payment will be made in accordance with 
the instructions contained in paragraphs 98, 102 
and 104. Separate schedules of payment [IAFA- 
380 or 380(a)] should be used for the three ser¬ 
vices, i.e, Army, Navy and Air Force. These 
schedules will be further sub-divided and a sepa¬ 
rate schedule prepared for each of the following 
categories of pensioners:—* 

(i) Payments made to families/children/de¬ 
pendants of personnel who died or retired 
before 1-4-1937. 

(ii) Payments made as a result of the War 
1939-45. 

(iii) Payments made to families/children/de¬ 
pendants of personnel who died/retired 
on or after 1-4-37 but before 15-8-47, ex¬ 
cluding rewards/pensions sanctioned as 
result of the War 1939-45. 

(iv) Payments made to families /children/de¬ 
pendants of personnel who died/retired on 
or after 15-8-47. 

(v) Payment of assignment of land revenue or 
of pension in lieu thereof. 

(vi) Payment of Jagir Allowance/Gallantry 
Awards, i.e. Jangi Inam etc. 

(vii) Payments of compassionate allowances to 
widows and children of deceased Junior 
Commissioned Officers of the Army and 
the equivalent ranks of the Navy and Air 
Force. 


Note 1.—In the case of minor pensioners the sig¬ 
nature or thumb impression of the guardian must be 
taken for each payment in addition to the signature 
or thumb impression of the pensioner. 


Ncn ? 2 ;~p ua j; di an means the guardian shown on 
page 6 of the Descriptive Roll of the minor familv 
pensioner. In the event of the demise of the guar- 
dian referred to therein, the payment may be made 
through the natural, guardian who may be maintain- 
^ the child and in the absence of'both, payment 
shoffid be made only through a guardian appointed by 
the Civil authorities mentioned in uaraErranh 11 a 
m Guardianship certificate may also be eranteH hv 
fDr B G °.*^ Indian 

Officer-in-Ctafge Pension Payment Office, at Pokhra. 
and Dhankuta where there is no proper guardian of 
a minor Gorkha pensioner. * u or 

Note 3.—War Pensions of NWF and Aden are 
classified, as ordinary charges and should therefore be 
deluded m schedules of ordinary pensions rciore be 


Conditions of Admissibility and of Cessation 

132(i) A pension or child allowance is admis¬ 
sible to a son until he attains the age of 18 years 
unless specially extended, to a daughter, child 
allowance is paid until the age of 16 years or 
marriage whichever is later; and family pension, 
till marriage only. The following points should 
also be kept in view in regulating the Pension, 
Child allowance etc., to the pensioners dealt with 
in this chapter. 

(ii) In the case of daughters, the date of ‘Mar¬ 
riage Proper’ should be regarded as the date of 
marriage for the purposes of cessation of the 
Family Pension and child allowance and not any 
other date on which any post marriage ceremonies 
may take place. 

(iii) Children of Armed Forces personnel in 
receipt of scholarship (remission of full fee, in¬ 
cluding cost of tuition fee, board and lodging, 
text books, stationery and games and registration 
but excluding cost of clothing) on the rolls of 
King George Schools and Lawrence Schools will 
not be paid children allowance during the period 
during which the scholarship is payable. Tha 
allowance where ntherfivise admissible will bo 
paid during the official vacation periods. 

(iv) A pension to a widow ceases on remarriage 
except where it is granted for life. Where pen¬ 
sion or child allowance ceases due to re-marriage 
of a widow or in terms of clause (i) or (ii) above 
the Pension Certificates will be made over to the 
pensioners as per the second footnote on pages 
3 & 4 of the Pension Certificate, after making 
the necessary remarks of the reason for the ces¬ 
sation of the Pension or child allowance, as the 
case may be. A widow granted special family 
pension who remarried her deceased husband’s 
real brother (born of the same parents) and con¬ 
tinues to live a communal life with and/or con¬ 
tributes to the support of the other living eligible 
heirs shall not, however be treated as having re¬ 
married for the purposes of this rule. Payment 
of Family Pension may be continued to the widow 
furnishing a declaration to this effect duly certi¬ 
fied by two Armed Forces pensioners or by per¬ 
sons of the categories mentioned in instruction 
No. 3 on the reverse of IAFA-378. Remarriage 
even with real brother of the deceased is a dis¬ 
qualification in respect of a widow pensioner 
granted ordinary Family Pension Notified through 
Pension Payment Orders of the "F/NA* series. 

(v) A pension is given to a father only after 
his attaining the age of 50 years; before that 
age,^ a pension can be granted only if he is (a) 
a cripple or otherwise physically or mentally un¬ 
able to support himself; or (b) if and for so long 
as the deceased’s widow, not being remarried, or 
any sons of the deceased soldier under 18 years 
of age, or over 18 years but physically or men¬ 
tally incapacitated, or any unmarried daughters, 
are being supported by him. If under this rule 
the pension ceased before the age of 50 years, it 
will bo resumed on his attaining, that age. 
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(vi) A pension to a widowed mother ceases on 
remarriage. The remarriage of the mother prior 
to the death of her son does not disqualify hen 
for eligibility to draw the family pension. The 
pension will however cease to be admissible if 
she, being a widow at the time of the grant of the 
pension, or becoming a widow thereafter, sub¬ 
sequently remarries. 


(vii) When a female pensioner granted a fami¬ 
ly pension till remarriage is reported to have re¬ 
married but denies the fact or is reported to be 
living in circumstances equivalent to marriage oi 
when a female pensioner is alleged to be living 
an openly immoral and promiscuous life, the fact 
with full particulars will be reported to the Con¬ 
troller of Defence Accounts (Pensions) and until 
his instructions are received the pension should 
jpj be suspended but should continue to be paid 




points to be seen before Adfnittiiig Claim s 

133. In addition to the general instructions 
given in Chapter X and the provisions of Chaptei 
V which are generally applicable to the class of 
pensioners dealt with in this chapter also, the 
following points should be kept in view while 
^naking payments t q the class VIX pensioners . 

In the case of daughters whose family pen¬ 
sion is terminable by their marriage a certificate 
ofnon-marriage on IAFA-378 printed in English/ 
HindI7E^tai^^ Go vern¬ 

ment” iigned“Ey two Armed Forces pensioners 
should be obtained at every pay men L of pension 
and attached to the Payment Schedule [See also 
clause jiii) below]. 


(ii) In the case- of a daughter granted child 
Allowance till the age of 16 years or marriage 
‘WHICHEVER IS LATER’, the non-marriage 
certificate should be obtained in support of each 
payment made after her attaining the age of 16 
years. Before that age the non-marriage certifi¬ 
cate need not be obtained. 


(iii) In the case of a widow or widowed mother 
whose pension is terminable by remarriage, a cer¬ 
tificate of widowhood on IAFA-378 printed in 
English/Hindi/Regional language by the State 
Government signed by two Armed Forces pen¬ 
sioners should bo produced at the time of each 
payment, until she attains the age of 40 years, 
After she attains that age, the certificate from 
the pensioner herself to the effect that she has 
not remarried will suffice and need not be sup¬ 
ported by the testimony of two other Armed 
Forces pensioners. Also when two Armed Forces 
pensioners below commissioned rank willing to 
sign the certificate cannot be found, the Pension 
Disbursing Officer may .accept certificates of 
non-marriage or continued widowhood signed by 
one of the following. 

(a) A serving or pensioned officer of commi- 
sioned rank. 

(b) Any Government official, Civil, or Armed 
Forces. 


(c) Any village headman who is in receipt of 
remuneration from Government. 

(d) A Lambardar or Patwari. 

(e) Mamlatdar or village Patels. 

(f) Chaplains and Heads of Convents. 

(g) President of a Union or District Board. 

(h) Secretary, D. S. S. & A. Board. 

(i) Sarpanch of a village. 

If in a particular case the Pension Disbursing 
Officer has good reasons to doubt the correctness 
of the certificate, he may ask the pensioner to 
produce a second certificate from any of the 
persons belonging to the other categories men¬ 
tioned above. 

(iv) In the case of a mother whose husband 
(the father of the deceased) is alive and whose 
pension is terminable by rematriage r a certificate 
in the following terms should be obtained. The 
certificate should be attested by two Aimed For¬ 
ces pensioners or other authorised persons when 
the mothers from w r hom the certificates are ob¬ 
tained, are below 40 years of age. 

Certificate of non-re-marriage. 

Certified that my husband. 

ftuher of my deceased son. 

is still alive and the question of re-marriage ihcrefor 
does not arise. 

Station. Signature or thumb impres- 

Dute..... sion of the Family 

pensioner and TS No. 

We certify that the husband of . 

father of deceased . is alive and that the 

family pensioner . has not remarried 

after the death of her son . in respect of 

whom she has been granted the family pension. Wb 
hold ourselves responsible to Government for any sum 
overpaid as a direct result of the above certihcavo 
being found to be false and in addition, our pen¬ 
sion will also be liable to bo reduced or stopped on 
disciplinary grounds. 

Station. 

Date. Signatiue or Mark of 

witness No. I TS No. 

Signature or mark of witness 
No. II & TS No. 

In the case of female pensioners over 40 year 9 
of age, the witnesses are not required to attest 
the certificate. 

(v) ' (a) In the case of a Family Pension grant¬ 
ed as in clause (i) above on the condition that 
and for so long as the other eligible heirs are 
alive, each payment should be supported by a 
certificate to the effect that the widow (not remar¬ 
ried), or any son under 18 years of age, (or oyer 
18 years but physically or mentally incapacitated), 
or any unmarried daughter of the deceased sol¬ 
dier is alive and being supported by the pensioner. 
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(b) If an heir is granted Family Pension in 
addition to another Government pension, a certi¬ 
ficate that the father (over 50 years of age), ox 
mother (not remarried), or widow (not remarried), 
or any son under IS years of age, or any un¬ 
married daughter of the deceased soldier is alive, 
should be obtained in support of each payment. 

(c) If a child is granted Child Allowance in 
addition to Family Pension, a certificate that the 
father (over 50 years of age), or mother not re¬ 
married), or widow (not remarried), of the de¬ 
ceased soldier is alive, should be obtained in sup¬ 
port of each payment of Child Allowance. 

Note 1. —When in any of the above cases the con¬ 
dition is not fulfilled, payment of the Family pension 
or Child Allowance as the case may be, should be 
slopped and the fact specially reported to the Con¬ 
troller of Defence Accounts (Pensions). Doubtful 
cases should also be reported to the Controller of 
Defence Accounts (Pensions) for instructions. 

Note 2. —The above certificates should be attested 
by competent witnesses as detailed m clauses (1) and 

(3). 

(vi) The same person, is not entitled to draw 
two pensions concurrently; the pension less ad-, 
vantageous must be surrendered, but see clause 
(5) (iii) above. 

(vii) If a pensioner is employed under Govern¬ 
ment, the instructions in para 137 should be 
observed. 

(viii) If a Family Pension, is divided between 
two heirs, the provisions of paragraph 139 should 
be observed. 

Imfokmnt Note. —The individuals attesting the 
widowhood or non-marriage certificates or other certi¬ 
ficates should be informed that they must ascertain 
the tact that the widow has not remarried, or a girl 
has not married, before signing such certificates and 
that their plea of ignorance of the widow’s remarriage 
or girl's marriage will not be accepted if the certifi¬ 
cate is subsequently found to be false and recovery 
of over payment is demanded from them. It should 
he explained to them as well as to the female pen¬ 
sioner signing the non-marriage certificate that a girl 
is regarded as married on the date of the ‘marriage 
proper’ and not on the date of post-marriage ceremo¬ 
nies. 

(ix) Widows of service personnel below officer’s 
rank shall not be debarred from the payment of 
special Family pension subject to the condition 
that no two pensions in respect of the same per¬ 
son shall be admissible. 

Galantiy Awards 


Pension Certificates Pro due tion/Renewai and 

Descriptive Rolls Renewal of 

135. For renewal of Pension certificate and 
Descriptive Rolls, see paragraphs 107 and 108. 

135.1 The pensioner will be cautioned that the 
Pension Certificate should be produced on eveiy 
occasion on which he/she may appear for pay¬ 
ment and that it cannot be mortgaged or trans¬ 
ferred. The pensioner will also be informed of 
the date of his/her next appearance. See para¬ 
graphs 99 and 107. 

Neglect to Draw Pension and Payment of 

Arrears 

136. The instructions in paragraphs 109 and 
110 also apply to Family pensioners. 

Note. —If any widow or child ill receipt of Com¬ 
passionate Allowance docs not appear to draw the 
allowance for three consecutive months, enquiries 
should be made as to the cause of his or her non- 
apperance. Should it be ascertained that such a pen* 
sioner has died, or has married, or remarried, a report 
of the occurrence should at one© be made to the 
Controller of Defence Accounts (Pensions) for com¬ 
munication to Armed Forces Headquarters (Army/ 
Navy/Air Force, as the case may be). 

Pensioners Employed under Government etc, 

137. All cases of employment under Govern¬ 
ment (see para 87 for definition) should be re¬ 
ported immediately to the Controller of Defence 
Accounts (Pensions) who will decide the admis¬ 
sibility or otherwise of the Pension or child 
allowance and intimate the decision. Pending 
receipt of the decision payment of ■ pension or 
child allowance should be held in abeyance. The 
following information should be furnished to the 
Controller of Defence Accounts (Pensions) when 
reporting cases of employment. 

(1) Where employed. 

(2) Date from which employed. 

(3) Rate of pay on date of initial employ¬ 
ment. 

(4) Date upto which Pension or Child Al¬ 
lowance has been last paid. 

(5) Whether widow (not remarried), or mother 
(not remarried), or fate (above 50 years 
of age), or any son under 18 years of age, 
or any unmarried daughter of the deceased, 
on whose account Family Pension was 
granted, is alive. 


Paramvw Chakra, Mafia Vir Chakra, Vir 
Chakra, Ashok Chakra and Allowances for 
Order of Merit, Victoria Cross and Military 
cross 

134. The payment of allowances attached to 
the gallantry awards to widows is authorised in 
the same way as pensions and should be regulat¬ 
ed under the same rules as far as they are ap¬ 
plicable. It should be noted that these allowances 
cease on the remarriage of the widows. 


nished nnUr in fh « required to be fur- 

tevidual on whT C3SeS m Wh! S h die death of the 

c a «‘rfChM^^*Val.o” t " eCeSSary in ‘ h4 

137.1 If a Pension or Child Allowance is stop- 
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^ild allowance holder under Govern- 
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Holder’s discharge from employment without first 
obtaining the orders of the Controller of Defence 
Accounts (Pensions). 

137.2 Widows of service personnel below offi¬ 
cer rank in Government etc. employment, shall 
not be debarred from the payment of special 
Family Pension, subject to the condition that two 
pensions in respect of the same person are not 
sanctioned/paid. 

Note. —In cases where both Family Pension and 
child allowance are in issue, the term 'Pension’ will 
mean the total of the Family pension and child allow¬ 
ances, sanctioned on account of the death of a class 
VI pensioner. 

137.3 The procedure in paragraph 112 should 
be followed in the case of Family Pensions and 
Child’s Allowance Holders, in regard to the de¬ 
claration of the pensioners being not employed 
under Government or being in receipt of any 
other pension. In the case of pensioners who 
are minors and child allowance holders, the sig¬ 
natures or thumb marks of the minors should 
be attested by their guardians. 

137.4 In the event of it being brought to the 
notice of the Pension Disbursing Officer that a 
female (Armed Forces) pensioner is holding any 
paid appointment under Government, no payment 
should be made to her without the orders of the 
Controller of Defence Accounts (Pensions). 


137.5 Pensioners drawing pensions from the 
Legation Treasury under the Indian Embassy at 
Nepal and also Gorkha Military Pensioners draw¬ 
ing pension at the Pension Payment Offices at 
Pokhra and Dhankutta in Nepal are exempt from 
furnishing the declaration of non-employment at 
th^time of payment of pensions. 


lyment of AHI/TI During Employment 


138. Payment of Temporary Increase/Ad-ho c 
i ncrease will be _jnade„oiL r eceipt of i n structio ns 
fro ^tt^^ onIrcij le r of Def ence A ccoun U~TPen- 
sions) ancTat the rates intimated No. and date 
of such communication will be noted in the re¬ 
marks column of the check Register, 


Division of Family Pension 

139. The primary object of a Family Pension 
is to prevent destitution among the families of 
men who have lost their lives in the services of 
the country, Any complaint that may be receiv¬ 
ed by the Pension Disbursing Officer from an 
eligible heir (widow, father or mother) of deceas¬ 
ed soldier/sailor/Airman that the Family Pen¬ 
sioner refuses to support him or her, should be 
forwarded to the Controller of Defence Accounts 
(Pensions). 

139.1 When division of a Family Pension bet¬ 
ween two heirs is sanctioned, it will be notified 
in the Pension Payment Order of the Controller 
of Defence Accounts (Pensions), advance intima¬ 


tion being sent to the Pension Disbursing Officer 
concerned. On receipt of the intimation, the 
Pension Disbursing Officer will make the neces¬ 
sary corrections under his initials in the Pension 
Certificate and Descriptive Roll of the original 
recipient and in the Check Register. A fresh 
Descriptive Roll will be issued by the Controller 
of Defence Accounts (Pensions) in respect of the 
new recipient who will also be furnished with a 
separate Pension Certificate and on receipt of 
these documents, the name and all other parti¬ 
culars will be entered in the Check Register, the 
entries regarding the original and new recipients 
being linked. 


139.2 Pension after division is subject to the 
same regulations and restrictions as applied to 
the grant before division; but the following fur¬ 
ther instructions should be observed:— 

(a) Except in the case mentioned at (b) below, 
the new recipient will receive his or her 
share of pension only for so long as the 
original recipient is alive and is eligible 
to receive his or her share. This rule is 
also applicable in cases where pension is 
divided between two widows of the decease 
ed. When payment is therefore made to 
the new recipient, the Pension Disbursing 
Officer should require proof that the origi¬ 
nal recipient is alive and remains eligible 
for pension (i.e. is not disqualified on ac¬ 
count of age, marriage or remarriage etc.), 
The pension of the new recipient is also 
subject to all the conditions for the grant 
of Family Pension. If both the recipient 
draw pension at the same place, the re¬ 
quired proof should be available in the 
Check Register. When payment to the 
original recipient ceases, payment to the 
new recipient will cease automatically from 
the same date. 

(b) Where the original recipient is the father, 
mother, son or daughter and the new re¬ 
cipient is the widow, payment of her share 
to the widow should be made on produc¬ 
tion of the usual certificate of widowhood. 
It may continue to be made eyen after the 
original recipient ceases to draw his or her 
share, pending receipt of instructions from 
the Controller of Defence Accounts (Pen¬ 
sions) to whom the case should be report¬ 
ed, vide clause (c) below. 

(c) When payment ceases to the original or 
the new recipients, their pension docu¬ 
ments will be disposed of in the same way 
as those of deceased pensioners and the 
fact that payment ceased, with full particu¬ 
lars as to the cause and date of cessation, 
will be reported to the Controller of De¬ 
fence Accounts (Pensions) who will take 
such further steps as may be necessary in 
the case. 
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increase m Child allowance 

140. When a Family Pension ceases for any 
cause, the full particulars of the pensioner and 
the date and cause of cessation of the Family 
Pension should be intimated by the Pension Dis¬ 
bursing Officer to the Officer-in-Charge, Records 
concerned of the deceased soldier/rating/ airman, 
if any child of die deceased is in receipt of child 
allowance. The officen-in-charg^, Record con¬ 
cerned will initiate action for getting sanction of 
the Controller of Defence Accounts (Pensions) for 
grant of 50 per cent increase in child allowance. 
Till such time the notification is actually recei¬ 
ved by the Pension Disbursing Officer, the al¬ 
lowance at the lower rate only should be paid 
to the pensioner. In some cases where a note 
is already published in Pension Payment Order 
notifying the original grant that the child allo¬ 
wance will be increased by 50 per cent on ces¬ 
sation of the Family Pension, pension Disbursing 
Officers may themselves increase the rate of the 
child allowance as from the due date, In such 
cases an intimation that the child allowance has 
been increased by 50 per cent should be sent to 
the Controller of Defence Accounts (Pensions) and 
no reference need be made to the Officer-in- 
Charge, Records concerned. The child allowance 
is susceptible if reduction to the original rale of 
the Family Pension is subsequently continued to 
■any other person from the date of such continu¬ 
ance. 

Transfer of Payment 

141. Change in channel of payment of pension 
from one station to another will be effected in 
the manner indicated in Chapter I and paragraph 
117. Particulars of the transfers will be endor¬ 
sed on form IAF (CDA>14 to be attached to the 
descriptive Rolls (IAFA-366). 

Death and Payment of Life time arrears of pen¬ 
sions 

142. The procedure for reporting deaths and 
for payment of pension due to the estates of 
deceased pensioners will be as laid down in para¬ 
graphs 113 and 114. In addition to the docu¬ 
ments mentioned in Note 7 under para 1144, 

a widowhood certificate, if the pensioner was 
a widow, should also be furnished by the clai¬ 
mants for the Life Time Arrears of pensions. In 
addition, a declaration in terms of para 133 (as 


appropriate) will be obtained from female family 
pensioners (except those granted pension for life) 
and all Jangi Inam holders and eventually at¬ 
tached to schedule D’ of the change statement 
(see para 144). 

General 

143. Whenever there is reason to suspect that 
any individual has obtained admission to the 
Family Pension Establishment or, a woman, to 
the continuance of the “Order of Merit” or “Vic¬ 
toria Cross” or “Military Cross” or “Faram Vir 
Chakra” or “Mahavir Chakra” or “Vir Chakra” 
etc. allowance of a deceased pensioner through 
fraudulent means, or that an overpayment of pen¬ 
sion has been caused through false widowhood 
certificate or otherwise, payment should be with¬ 
held and a full report submitted at once to the 
Controller of Defence Accounts (Pensions) as 
regards the action to be taken, giving full 'parti¬ 
culars. Cases of Family pensioners in receipt of 
more than one pension should also be reported 
to the Controller of Defence Accounts (Pensbnsj 
for orders. The least advantageous pension should 
be suspended pending receipt of his decision, 

Change Statement 

144. In addition to the schedules mentioned in 
para 131 above, separate Change Statements 
should be prepared for each category or pensio¬ 
ners in the manner indicated in the general chap¬ 
ter I, para 33, and para 118 and: attached to the 
relative payment schedule. 

Note.—I n addition to the vouchers already mention¬ 
ed in para. 11S a declaration in terms of para, 133 (as 
appropriate) in the case of female family pensioners 
(other than those granted pension for life) and aii 
female_ Jangi lnam holders should be obtained from 
the heiis of the pensioners (dealt with m this chap¬ 
ter) and attached to the schedule in which Life Time 
Arrears of Pension of deceased class VII pensioners 
are paid and categorised under item ‘D’ (see tiara, 
US), * 

145. Blank 

146. Blank 

147. Blank 

148. Blank 

149. Blank 
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CHAPTER-VII 

GALLANTRY AWARD HOLDERS 


Class VIII—(a) Junior Commissioned Officers, 
Other Ranks,. Followers and their Heirs under 
the Government of India’s Special War Reward 
Scheme for the World War 1-1914-1918. 

(b) Gallantry Awards for World War II—1939- 
45 , to Armed Forces Personnel and their heirs 
and (c) Gallantry Awards notified after Indepen¬ 
dence. ' , 

jangi Inait^-Gcncfial 

150. Jangi Inam is payable in addition to any 
pay'or pension. Jangi Inam payable along with 
aoy pension is notified in P.P.Os. in which pen¬ 
sion is notified. In c^cs where duly Jangi luqm 
is payable, the same is notified in separate FT. 
Os, Joy the Controller of Defence Accounts (Pen¬ 
sions). Jangi Inam is payable for two lives. No 
payment should be made to the recipient until 
the grant has been notified by the Controller of 
Defence Accounts (Pensions) in Pension Payment 
Orders. In notifying the award the controller will 
furnish the Pension Disbursing Officer with a 
Descriptive Roll of the Jangi Inam holder. The 
Jangi Inam Certificate is made over to the recipi¬ 
ent by the Officer-in-Charge ‘Records’, concerned. 
The first holder must nominate an heir on the 
form attached to the Jangi Inam Certificate and 
at the time of each payment (he or she should 
be asked to state whether he or she desires to 
make any change in the name of the nominated 
heir, and if so, it should be noted in the Descrip¬ 
tive Roll and the Jangi Inam Certificate, under 
the signature of the Pension Disbursing Officer 
and communicated tp the Controller of Defence 
Accounts (Pensions). 

i 

Periodicity-pHJparation of payment schedule 

151. Payment should be made monthly or quar¬ 
terly or half-yearly in arrears according to the 
procedure laid down for payment of pensions 
(see paia 98). Each payment should be noted in 
the Jangi ‘Inam certificate in the pensioner’s pos¬ 
session. 

151.1 Payment of Jangi Inam should’be recor¬ 
ded in separate schedules (IAFA-380 or 380-A). 

Note.—-P ayments of Jangi Inam when made to those 
who are in receipt of pension may be recorded in 
the schedule In which their pensions are drawn. 

Completion of CJSseck Register and payment 

152. Payment will be made under, the general 
rules for payment of Defence pensions and the 
special rules enumerated in this chapter. The 
procedure laid down in para 96 will be followed 
for completion of the Check Register. 


Points to be seen before admitting claim 

153. It will be seen that:— 

(i) in the case of an individual whose Jangi 
Inam Pension has drawn rcgimentally 
prior to his discharge, payment is made 
from the date as shown in the Pension 
Payment Order notifying the grant of Jangi 
Inam; 

(ii) in the case of female Jangi Inam holders, 
non-marriage or widow-hood certificates 
are obtained duly completed in all res¬ 
pects; and 

(iii) payment to a female Jangi Tnam pensioner 
is made only upto the date of her marri¬ 
age or re-maTfiage, as the case may be 

Grant for second life etc. 

154. On the demise, or in the case of females, 
on marriage or remarriage of the first holder, a 
report should forthwith be made to the Control¬ 
ler of Defence Accounts (Pensions), and payment 
should not be continued to the nominated second 
holder until the grant in his or her favour has 
been notified in a Pension Payment Order. To 
enable the Controller of Defence Accounts (Pen¬ 
sions) to arrange for the continuance of the Jangi 
Inam to the second holder, the Pension Disbur¬ 
sing Officer will ascertain the exact date of death 
or disqualification of the first holder and send 
the Jangi Inam Descriptive Roll and the Jangi 
Inam certificate of the first holder to the Control¬ 
ler of Defence Accounts (Pensions) for necessary' 
action, A fresh descriptive Roll of the second 
holder together with Jangi Inam certificate of the 
first holder will be forwarded to the Pension Dis¬ 
bursing Officer by the Controller of Defence Ac¬ 
counts (Pensions), The Jangi Tnam certificate on 
which the first holder was receiving payment will 
be used for noting the payment made to the 
second holder also. 


Note 1.—In the case of Gorkha pensioners residing 
in Nepal and drawing Jangi Inam at the stations noted 
helnw, payments in respect of award for the second 
life will be made on the authority of the following 
officers. Necessary particulars will be entered in the 
Check Register with reference tc the documents sup¬ 
plied by these officers and the next available Treasury 
Serial Number allotted ( On receipt of the Pension 
Payment Order, the particulars already noted in the 
Check Register will be compared with those notified 
in the Pension Payment Order, and the number and 
date of the Pension Payment Order entered in the 
Check Register, 

Gorakhpur, Baharaich Recruiting Officer or Asstt. 
and Gonda, Recruiting Officer, Gorakh¬ 

pur. 

Darjeeling . ■ • Recruiting Officer or Asstt. 

Recruiting Officer, Ghum. 


Laheria Serai and 
Purnea 


Asstt. Recruiting Officer, 
Laheria Serai. 
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Note 2.— At the time of each payment, while ask¬ 
ing the first holder about the change, if any, desired 
in the name ot the nominated heir, the Pension Dis¬ 
bursing Officer should also, in the event of there be¬ 
ing no change in this respect, ascertain from the first 
holder of Jangi Jnam the latest address of the second 
life nominee, and, if there is a change in the address, 
correct his/her address shown on the Jangi Inam cer¬ 
tificate and Descriptive Roll. Furthermore, on the 
cessation of the first life award, the Pension Djshurs- 
mg Officer should, at the time of making payment, 
of arrears due, ascertain from the person receiving 
the arrears (or from the first holder him self/herself 
in the event of his/her disqualification) the latest 
address of the heir nominated for the second life. 

Note 3—Awards upto 30th September 1951 were 
notified through Pension Circulars. 

Note 4.—Where Jangi Inam is payable in addition 
tu a pension, a separate Descriptive Roll gr a separate 
Jangi Inam certificate is not prepared; the Descriptive 
Roll in respect of his pension and the pension certi¬ 
ficate issued for the drawal of his pension show the 
title to Jangi Inam Also 

Cessation 

155. A Jangi Imam is liable to be forefeited 
for disloyal behaviour, failure on the part of the 
recipient to render active support to Government 
in any time of trouble and for conviction of an 
offence of treason, sedition, mutiny, cowardice, 
desertion or disgraceful conduct of an unnatural 
kind. It ceases in the case of a female holder on 
her marriage or remarriage. 

155.1 When a female Jangi Inam holder is re¬ 
ported to have remarried but denies the fact of 
living in circumstances equivalent to marriage 
or is alleged to be living an openly immoral and 
promiscuous life, the fact with full 'particulars 
will be reported to the Controller of Defence Ac¬ 
counts (Pensions) for orders. Pending receipt of 
his decision, the Jangi Inam will continue to be 
paid. 

155.2 Jangi Inam also ceases on the graut.ee 
being provided by Government with land, in 
such a case, the payment will terminate on 
the first day of the month following the date on 
which the grantee entered into possession of Ins 
land grant. Intimations of cessations under this 
rule and the date from which the cessation has 
effect will in each case be sent by the Controller 
of Defence Accounts (Pensions) to the Pension 
Disbursing Officer. 

Renewal of Jangi Inam certificates 

156. The Controller of Defence Accounts (Pen¬ 
sions) is authorised to grant new Jangi Inam cer¬ 
tificates when the original has been lost or muti¬ 


lated. When it has been lost or mutilated in cir¬ 
cumstances beyond the owner’s control, the cer¬ 
tificate will be renewed free of charge. When the 
loss or mutilation of a certificate has occurred in 
circumstances for, which the holder must be held 
to blame, the person concerned will be required 
to pay a fine of Rupee one. All applications for 
renewal of certificates which are lost or mutila¬ 
ted together with the pensioner’s explanation of 
the circumstances in which the loss or mutilation 
occurred and his or her declaration on IAFA-384 
(where necessary) should be submitted to the 
Controller of Defence Accounts (Pensions) by 
the Pension Disbursing Officer, who will state 
the date u'pto which payment has been last made. 
A note of the issue of the new certificate will be 
made in the ‘Remarks’ column of the Check Re¬ 
gister. 

156.1 When the entire space of a Jangi Inam 
certificate for recording payments has been uti¬ 
lised fresh forms for recording payments may be 
obtained from the Controller of Defence Accounts 
(Pensions) on requisition. 

Note 1,—The mutilated Jangi Inam certificates 
should be forwarded to the Controller of Defence 
Accounts (Pensions) along with the applications for 
renewal. 

Note 2,—In cases when Jangi Inam certificates of 
Gorkha pensioners are lost or mutilated, such certi¬ 
ficates will be renewed by the Recruiting Officer or 
Assistant Recruiting Officer for Gorkhas or Military 
and Air Attache/Assistant Military and Air Attache, 
Embassy of India at Nepal or Officers-in-Charge, Pen¬ 
sion Payment Offices at Pokhra and Dhankutta as 
the case may be. 

Note 3.—Jangi Inam certificates in respect of Jangi 
Inam holdeis drawing the award from the Pension 
Paymasters may be renewed by the Pension Paymas¬ 
ters on their being lost oi mutilated. A note of the 
issue of new Jangi Inam ceitificate should also be 
made in the remarks column of the Check Register and 
mutilated Jangi Inam Certificate duly defaced should 
be kept duly secured in guard file. 

Transfer of Payment 

157, Transfer of payment of Jangi Inam pen¬ 
sions from one station to another will be effected 
in the same manner as the transfer of Armed 
Forces Pensions, after completing page 4—Par¬ 
ticulars of transfer’ of the certificate and the Des¬ 
criptive Roll. 

Gallantry Awards 

(i) World War II (1939-45) 

(ii) Post-Independence Period Awards. 

158. Payment will be made under the general 
rules for payment of Defence Pensions and the 
procedure laid down in the above paragraphs. 
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Part II 

CHAPTER—VIII 


UNITED KINGDOM LIABILITY 
(Sli°rt Form—I 

Sbction-I 

GENERAL PROVISIONS 

Definitions 

1 The Controller of Defence Accounts (Pen¬ 
sions) acts as the Overseas Paying Agent (OPA) 
for certain Authorities of the British Government, 
whose pensioners reside in India. These jpon- 
sioners are generally known as U.K. pensioners. 

1.1 The term ‘U.K. Pensioners’ includes all 
those who are sanctioned pension by one of the 
following Authorities. 

(i) The Paymaster General, London; 

(ii) Army Pensions Office, London (formerly 
the War Office, London or Royal Hospital, 
Chelsea). 

(iii) The Department of Health and Social Secu¬ 
rity, London (formerly the Ministry of 
Pensions); 

(iv) The Admiralty, London; 

(v) Tire Air Ministry; 

(vi) The Ministry of Overseas Development, 
London and 

(vii) Authorities other than the above Depart¬ 
ments. 

1.2 The Controller of Defence Accounts (Pen¬ 
sions) has certain responsibilities, (besides arran¬ 
ging for the disbursement of the pensions and 
other connected matters, such as arranging for 
their medical examination etc.), in the compila¬ 
tion of the accounts and rendition of the same to 
the U.K. Authorities. It is therefore very neces¬ 
sary that all paid vouchers etc. in respect of the 
U.K. Pensioners are promptly brought to ac¬ 
count and with a view to ensuring this, the Pen¬ 
sion Disbursing Officers should mark the vou¬ 
chers in RED INK prominently as ‘UK Pensio¬ 
ners’ and forward them under a separate sche¬ 
dule, arranged Department wise, as immediately 
as possible to the Controller of Defence Accounts 
(Pensions) after the close of the months accounts. 
Since the vouchers pertaining to the U. K. pen¬ 
sioners are subject to audit by the Director of 
Audit (Defence Services) also locally, or arc sent 
to the U.K. Departments concerned alongwith the 
accounts rendered by the Controller of Defence- 
Accounts (Pensions), great care should be exer¬ 
cised by the Pension Disbursing Officers in obta¬ 
ining the bills on the prescribed form and ensuring 
their completion in all respects in accordance with 
these instructions. Equally great care should be 


GOVERNMENT PENSIONERS 

L K, pensioners) 

paid to attend to communications received from 
or in respect of such pensioners as this would 
contribute to maintaining good relationships with 
the United Kingdom Government, 

1.3 The pensioners belonging to the local 
(Asiatic) company of Royal Garrison Artillery 
Granted pension by the Army Pension Office, 
London are treated on par with the class VI Pen¬ 
sioners for the purposes of maintaining Check 
Registers on IAFA-389, mode of payment etc, 
and the instructions given in Chapter V in res¬ 
pect of Gass VI pensioners are generally appli¬ 
cable to these pensioners. 

1.4 Great care should be taken by the Pension 
Disbursing Officers in distinguishing between the 
pensioners (Class and Department wise) since the 
conditions governing the payment of pensions 
notified for the different classes/Departments-wise 
pensioners differ in certain respects. With a view 
to ensuring that the distinctions are not lost 
sight of, it is advisable to enter the different clas¬ 
ses of the UK Pensioners in separate sections of 
the Payment Register (IAFA-331). The catego¬ 
ries are further stated as under:-** 

,Section— J Pensions authorised by the Pay¬ 

master General, London in respect 
of Commissioned Officers and Warrant 
Officers, Class I, of rhe British 
Army, their widows, children and 
other Dependants, wheihcr their 
pensions are authorised by the Pay¬ 
master General or the Army pensions 
Office, London (formerly (he War 
Office, London). 

Section— II Pensions granted by the Army Pen¬ 
sion Office! London in respect of (A) 
Chelsea out pensioners, viz. Warrant 
Officers Classes It, Non-Commissjoncd 
Officers and Men of the British Army 
who are granted pensions by the 
Commissioners of ihe Royal Chelsea 
Hospital, London. (B) Widows, Chi¬ 
ldren and other Dependants of the 
classes mentioned at (A) granted 
pensions by the Army Pensions Office 
London (formerly ihe War Office, 
London.) 

Section— III Pensions granted by the Department 
of Health and Social Security, 
London in respect of (A) Disabled 
Officers and Nurses and Widows etc. 
of deceased Officers and Dependants 
of Nurses (B) Disability Pensioners 
viz., Warrant Officers Class II, Non- 
Commissioned Officers and Men of 
the British Army and the Royal Navy 
granred pensions by the DHSS 
London (C) Widows, Children and 
other Dependants of classes men¬ 
tioned atf V.B) above. 
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Section—IV 

Naval and Greenwich Hospital 
Pensioners granted pesnion by the 
Admiralty, London. 

Section—V 

Pensions granted by (he Air ministry, 
London. 

Section—V i 

Pensions granted by the Department 
of Overseas Development, London 


and 

Section—VII 

Pensions granted by the Authorities 
other than the above Authorities 
Departments. 

Arrangement far payment of pension 


2. As soon as an authority for the payment of 
a U.K. Pensioner in India is received from one 
of the Authorities of the U.K. Govt, the Controller 
of Defence Accounts (Pensions) will cause a 
Pension Payment Order to be issued to the Pen¬ 
sion Disbursing Officer through whom the UK 
Pensioner would draw his/her pension and send 
this Pension Payment Order direct to the Pension 
Disbursing Officer. The Pension Payment Order 
will besides indicating the other particulars will 
also indicate the periodicity of payment of the 
grants. The Pension Disbursing Officer should 
carefully note all essential particulars from the 
Pension Payment Order in the Payment Register, 
IAFA-331 or IAFA-389 as appropriate. An 
intimation regarding the issue of the Pension 
Payment Order to the Pension Disbursing Officer, 
will also be sent to the pensioner concerned and 
simultaneously instructions regarding the man¬ 
ner in which the payment will be regulated and 
any specimen signature of the pensioner where 
received from the U. K. Authorities and Descrip¬ 
tive returns, where prescribed and received from 
the UK authorities will also be forwarded to the 
Pension Disbursing Officer for his guidance and 
record. Every UK pensioner is identified in offi¬ 
cial correspondence by a 'Reference Number', 
which will be available in the Pension Payment 
Order (in the column for ‘AUTHORITY’) and 
other communications in respect of the Pensio¬ 
ner and the Pension Disbursing Officers should 
look for this Number for identifying the record 
of a particular pensioner. It would not be nece¬ 
ssary for Pension Disbursing Officers to allot Pen¬ 
sioner’s Serial No. (PS No.) which is given only 
to classes. I, II and V pensioners or (Treasury 
Senal Nqs—TS No. - given to classes VI. 

YT ^ y 1 ? P ensioners )- Any special conditions 
attached to the payment of the pensions and' allo¬ 
wances would also be specified in the Pension 
Payment Orders and/or the instructions attached 
to the letter intimating the notification of the pen¬ 
sion. These should be kept a careful note of in 
the appropriate Payment Registers. The circum¬ 
stances m which a pension or other allowances 
would cease will be found indicated in the Pen- 
sion Payment Orders. Other circumstances 'deter¬ 
mining the cessation of the pension or allowances 
are also indicated in the following sections 4 
careful note of these should be kept in the Pay¬ 
ment Registers and adhered to at the time of 
payment of the pension. 


2.1 After the entries in the payment register 
are made, a blank bill form will be sent to the 
Paymaster General-pensioner by the Pension Dis¬ 
bursing Officer instructing the pensioner to sub- 
mit it duly completed for payment. In the case 
of Army-Pension-Office Pensioners, (Warrant 
Officers Class TI, Non-Commissioned Officers and 
men) a prepared pension bill form will be sent 
to the pensioner, instructing him to submit it 
duly completed for payment, with A.FD. 453 
(See para 21.1 section III) and his parchment dis¬ 
charge certificate. In the case of Widows, Child¬ 
ren and other Dependants of Warrant Officers 
Class II, Non-Commissioned Officers and Men 
also, the Pension Disbursing Officer will forward 
a prepared bill form to the pensioner with instruc¬ 
tions to submit it duly completed for. payment. 
In the case of DHSS pensioners also, a comple¬ 
ted bill form will be sent to the pensioner by 
the Pension Disbursing Officer, with instructions 
to submit it duly completed for payment, Dis¬ 
ability pensioners (viz. Warrant Officers NCOS 
and men of the British Army and men of the 
Royal Navy granted Disability Pensions by the 
DHSS, London as also widows, Children and 
other Dependants of the above classes granted 
pensions by the DHSS, London will in addition 
should be asked to sumit the life certificate in 
the prescribed form (see Para 51.5 Section IV) 
along with the first bill. The subsequent ren¬ 
dition of the life certificates will be in accordance 
with the instructions in para 51.3 Section IV. In 
the case of other pensioners of Air Ministry and. 
Admiralty etc, also, the Pension Disbursing 
Officers should send prepared bill initially to the 
pensioner asking him/her to submit it duly com¬ 
pleted for payment. 


Recovery of income-tax 

3, UK. ( pensioners could be liable to pay 
either British Income-Tax or Indian Income-Tax 
or both. Where British Income-tax is liable to be 
paid by them, the authorities concerned in the 
U.K, intimate the amount due to be recovered 
from their, pensions paid in India, and these in 
turn will be intimated by the Controller of Def¬ 
ence Accounts (Pensions) to the Pension Dis¬ 
bursing Officers. Ordinarily the deductions 
should be made from the Payment due for the 
third month of each quarter unless ■ otherwise 
directed. When British Income-Tax is deducted, 
me gross amount payable, the Indian Income- 
Tax assessed on the gross pension and the amount 
deducted in respect of British Income Tax should 
be shown as separate items in the pension bill 
to facilitate compilation in the Controller of De¬ 
fence Accounts (Pensions) Office. 

3.1 As regards Indian Income-Tax, in accor¬ 
dance with the Income Tax Act 1961, the total 
income of any previous year of a person who 
is resident inclufies all the income from whatever 
source derived which is (a) received or is deemed 
to be received in India in such year by or on be¬ 
half of such persons and (b) accrues or arises 
or is deemed to accrue or arise to him in India 
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during such year. In view of this 'position Indian 
Income-Tax, where assessable should be reco¬ 
vered in the usual manner from UK pensioners 
and in case of any doubt or dispute arising they 
should be advised to refer the matter to the con¬ 
cerned Income tax Officer. 

Change in channel o£ payment 

4 , When a UK pensioner desires to change 
the channel of payment within India, he should 
be required to make a written request to the PDO 
through whom he is for the time being drawing 
his pension. If he is in possession of any uim- 
j, ec j vouchers and/or declaration forms, he should 
be required to surrender them to the P.D.O. along 
with his written request Thereafter the POO 
will arrange to transfer the Pension Accounts in 
accordance with the following instructions. There 
are some slight differences to the documents to 
be prepared and the procedure to be fol¬ 
lowed in dealing with the pensioners of the 
different Departments. These are listed below and 
PDOs should follow the instructions carefully and 
in toto. The date on which the last yearly cer¬ 
tificate prescribed for the class of pensioners was 
completed should also be intimated to the new 
Pension Disbursing Officer to enable him to see 
that the next Life Certificate is completed on the 
due date. 


tvi) Air Ministry Pensioners —Family/Dependa- 
nts pensions sanctioned by rhe Air Ministry 
to Widows, Children and Dependants of ranks 
equivalent to WOs,NCOs and Men of the 
British Army, who were initially sanctioned 
disability pension. 

4,2 Transfer Certificates.—Transfer Certificates 
on form IAFA-383 will be prepared (regarding 
the number of copies please see agamst the items 
below), in respect of the following categories of 
pensioners. The letter forwarding the Transfer 
certificate and other documents should contain the 
list of all the enclosures. The date upto which 
the pensioner was paid pension by the transferor 
Pension Disbursing Officer should also be clear¬ 
ly stated. 

(1) W. Os. class TI, N*O.Os and Men of the 
British Army, granted pension by the Army 
Pensions Office, 


(U) W.OSi N.C.Os and Men of the British Army 
and Men of the Royal Navy granted dis¬ 
ability pensions by the DHSS, 


4 1 Last Pension Certificate.—Last Pension 
certificate on IAFA-328 (short form LPC) will be 
prepared in duplicate in respect of the following 
categories of pensioners and the Original LPC 
will be sent directly to the PDO of the new sta¬ 
tion through whom the pensioner desires to 
draw his pension in the future. All the PPus 
and other pension documents should also be at¬ 
tached to the LPC and listed in the forwarding 
letter. The date upto which the pensioner was 
last paid his/her 'pension should be clearly stat¬ 
ed in the LPC and the forwarding letter as well 
The duplicate copy of the LPC should simulta¬ 
neously be sent to the CDA(P). 


(i) 

no 


»ay Master General's pensioners. 

Widows, Children find other Dependants of 
TO? class IT, NCOS and Men of me British 
\.rmy who arc sanctioned pension by the Ar¬ 
my Pensions Office. 


(Hi) Disabled Officers and Nurses and widows etc 
^ of Deceased Officers etc. Sanctioned pension 
by the DHSS. 


(iv) 


lerUiin Pensioners Sanctioned Family/ 
);pin(l:UiL*a pensions by the DHSS. e. g. 
Viclow? or dependants ofW.OS. NCOs and 
den of the British Army and Men ot the 
*,oya1 Navy who Wire sancrionet 

Disability Pensions by the DHSS • 


(v) Admiralty Pensioners— Widows, Children 

and Dependants of ranks correspondmB o 
W. Os Class Hi NCOs and Men of the British 
Army. 


1W CDA/(ND]73 


Any unused vouchers and declarations with the pensioner 
will also be sent 


rbe date on which the last yearly Life Certificate referred 

to in dara 51.3 of Section TV was completed should be 
Intimated to the newpension Disbursing Officer o enable 
him to see that the next Life Certificate is completed on 




The date on wntch the las t yearly Life Certificate referred 
i 0 in par a 66.1 was completed should also be intimated 
lo Ihe new PDO to enable the latter to see that the next 
rwiifiCfltR is completed on the due dare. 


Sapie as at (li) above. 


Same as at (iv) above. 


w Trasfer Certificate is prepared in triplicate. 

r^riv with Descriptive Return on APD— 
nd aU&cSmwts afeoting the rate of pension will 
be transferred to the new Pens ion Disbursing 
b ThP nrielnalTransfer Certificate wiUbe;handed 
otbl pensloner for submission with his first bill 

* Xr The triplicate will be simultaneously 
.rded fo' the cSSUer of Defence Accounts 

iona). 

iveremw and the Pesion Payments orders and 
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fiii) Admiralty pensioners—Ranks of the Navy 
equivalent to W-CH class U, N.C.Os and 
Men of the Brit ish Ai my. 

Civ) Air Ministry Pensioners—RAF ranks cqi- 
valent to W,0», N.C.Os, and Men of the 
British Army granted disability pensions. 

Note —DBSS Pensioners .—When an officer’s stay in 
the United Kingdom is not likely to exceed six months, 
and the officer desires that the payment of his pen¬ 
sion should continue to be made to him in India hy 
moans of a credit to his account with a local bank 
the Pension Disbursing Officer may subject to the 
approval of the Controller of Defence Accounts (Pen¬ 
sions) arrange accordingly upon receipt of the Officer's 
written authority, provided that a life certificate is 
completed immediately prior to the officer's departure, 
and that an indemnity in the following form is fur¬ 
nished by the Bank. 

“In consideration of your paying to us dur¬ 
ing the ensuring six months any sum which 

from time to time may be due to .. 

. on account of his disability re¬ 
tired 'pay, etc,, we undertake in the event of 

■the death of . at any 

time on demand to refund you so much of 
any payments which have been received 
front you on. behalf of the above-named 
officer as shall be in excess of the amount 
to which he was entitled at the date of his 
death. 


The above undertaking will be forwarded bv 
the Pension Disbursing Officer to the Controller of 
Defence Accounts (Pensions) for record. 


the , case of P ei > si °»ws of the Ministry 
of Overseas Development and other IT. K. Authori- 

h^nUhf nn VBr f b ?J he above ’ the Pensioners will be 

ur: 

X/fSVrateV 01 ? repwed antl disposcd of as pres - 


Inlifl U-W^ e ° f c,Ul, ? ncf . ° f P a > me,,i outsit 
India* When an application for transfer of 11 

channel of payment of pension at a station ou 
side India is received from a UK pensioner 
last Pension Certificate on IAFA-328 or a Tian 
fer Certificate on IAFA-383. as the case may t 


other authority letters issued by the C.D.A. (Pensions) 
will be tr&nsmitLed io the new Pension Disbuising Officer. 
Duplicate uansfer certificate should be sent simultane¬ 
ously to lhe CDA(P). 

Same as (i) above 


Same as (ii) above. 


will be prepared and the original thereof together 
with all the P.P.Os, other letters of authority is. 
sued by the Controller of Defence Ao 
counts (Pensions) and any unused vouchers and 
declarations etc. collected from the pensioner 
should be forwarded to the Controller of De. 
fence Accounts (Pensions) for further necessary 
action. 

Death and Payment of Life Time Arrears of Pen¬ 
sions 

5. On receipt of intimation of the death of a 
UK pensioner, a death certificate on Army 
Form 0-1707 should be obtained from the pro¬ 
per authority, as mentioned in the Form, and 
the same forwarded to the Controller of Defence 
Accounts (Pensions). Except as provided in the 
succeeding sections, the payment of the Lift) 
Time Arrears of the pension that may be due 
should not be made without the specific auth¬ 
ority of the Controller of Defence Account* 
(Pensions), who will obtain the necessary instruc¬ 
tions from the concerned UK authority. 

Personal Information 

6 . All personal information including the 
names and addresses of UK pensioners which is 
m the possession of the Pension Disbursing Offi¬ 
cer, by virtue of his official position should be 
treated as strictly confidential and must on no 
account be disclosed to any body or person. In 
cases where such an information is sought, the 
whole correspondence should be sent to the Con¬ 
troller of Defence Accounts (Pensions) for dis¬ 
posal. 


7. Blank 

8 . Blank 

9. Blank 






Para 

No* 


Subject 


Suction II 

P.M.G. LONDON PENSIONERS 


10 Mode of Payment. 

11 Periodicity of payment, 

12-13 Forms and periodical Declarations. 

14 Change in Channel. 

15 Death. 
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f^ode of Payment 

10. In addition to tile general instructions 
given in Section I, the following instructions/in¬ 
formations in respect of the PMG London Pen¬ 
sioners are given for guidance. 


11. Pension will be paid to the PMG Pen¬ 
sioners on or after the dates shown in the Pen¬ 
sion Payment Order. The periodicity of pay. 
ment will otherwise be as under :— 


CoJinissionod Officers Monthly or quarterly in 
arrears. 


Widows of Commissioned Monthly or quarterly i n 
Qfflcms. arrears. 


Admiralty Civil Pensioners Monthly oi quarterly m 
arrears. 


Children of Commissioned Yearly in advance from 1st 
Officers. April in each year. 


... , (/wr . , 1( r 1 Quarterly in advance at the 

Wauanl Officers Class 1 I uniform quarterly rates us 

, _ .,. ( r reproduced in Appendix G 

Array School Mistresses of the 1966. Ropiirit of the 

J PPL 1935. 

Royal Irish Cons tabulary Monthly in advance, 
pensions. 

Widows and children of As in the case of widows and 
Warrant Officers class I. children of Commissioned 

Officers. 


Army Pensions etc. to 
School Mistresses and 
Nurses. 

Do. 

Ex. 5/116 

Aimy-Reward to War¬ 
rant Officers for 
distinguished or Meri¬ 
torious Service, 

Period Cnding31st 
March 

Ex. 5/117 


Army Widow’s pension 
Aii Ministry—Retiied 
pay, 

Do. 

Do. 

Ex. 9/115 
Ex.(Air)/25 


will be required except m the following 


(a) When the pensioner appears in. person. 

(b) When, the payment is supported by the 
appropriate yearly form mentioned above. 


(c) When the payment is made through a re¬ 
cognised banker (but see para 13(a) Part 
I in accordance with which the life certi¬ 
ficate is required annually.) 


12.2. Payments to the Royal Irish Constabulary 
pensioners should be made exclusively on spe¬ 
cial voucher forms supplied by the Controller of 
Defence Accounts (Pensions). Payments to 
Admiralty Civil pensioners should exclusively be 
made on Ex.3/102 and Ex. 3/103 supplied by 
the Controller of Defence Accounts (Pensions). 
Loss of these forms will entail delay in payment. 


Note— A separate life certificate will be required 
except in the folowmg cases :— 

(a) When the pensioner appears in person and pay¬ 
ment is made on the half yearly form, which 
contains the declaration. 


Forms aud Periodical declarations 

12. Pensions will be drawn on the following 
forms. 

Officers,School Mistresses and Wariant 
Officers, Class I .... IAFA-3I9J 

Widows, Children and Dependants ■ IAFA-8f 8 

121 But in respect of payments for the fol¬ 
lowing periods, the yearly declaration forms 
noted against each of the undermentioned classes 
of pensions should be submitted in support of 
IAFA-319 and IAFA-818. No payment of pen¬ 
sion should be made in these cases beyond the 
period (twelve months) covered by one declara¬ 
tion until a further declaration, properly com¬ 
peted, has been received . 

Army retired pay . period ending Ex. 5/102 

31 March 

Army Half Pay . . Do. Ex. 5/108 

Army Wound Pension - Do. Ex. 5/111 

A om^ eflsi ? n to Arrant Period ending Ex, 5/115 
Officers etc. 30ih June. 


(b) When payment is made through a recognised 
banker, (but see (c) above). 

13. Before payment is made, it should be 
seen that the declarations on the reverse of the 
'pension bills of widows, children and depend¬ 
ants are completed and attested by one of the 
persons authorised to do so and it should be 
seen that pensions are not continued beyond the 
dates of their marriage or remarriage or the dates 
on which children attain the limit of age. 

Change in Channel of Payment 

14. The instructions as in para 4 Section 1 
ant? will be followed. 

Death and Payment of Life Time Airears of Pen- 
sions 

15. The instructions as in para 5, Section 1 
ante will be Mowed. 

16. Blank . 

17. Blank. 

18. Blank. 

19. Blank. 




Section III 

ARMY PENSION OFFICE PENSIONERS 

(A) Warrant Officers class If, Non-Commissioned Officers and Men of the British Army- 

Para Subject 

No. 

20 Introductory. 

2t Mode of Payment. 

22 Pension granted to over 55 or 65 years persons. 

23 Commutation. 

24 Points to be seen before payment. 

25 Recoveries. 

26 Arrears. 

27 Forfeiture. 

28 Insane pensioners. 

29 Payment to Bankers, 

30 Re-employment. 

31 Change in channel of payment, 

32 Death. 
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20. In addition to the general instructions 
given in Section L the following instructions/ 
informations in respect of the pensioners of the 
Army Pension Office, London (formerly War 
Office, London or Royal Hospital Chelsea) are 
given for guidance. 


Mode of Payment 

21 Descriptive Return on AFD-400 is re¬ 
ceived in respect of the above category of pen¬ 
sioners. A copy of tile AFD-400 will also be 
sent simultaneously with the Pension Payment 
Order notifying the grant of the pension. 


21.1 A pensioner newly admitted tO' Pension 
will also be furnished with a form on AFD-453 
which should be completed by him and furnished 
to the Pension Disbursing Officer. 


21.2 After satisfying himself about the iden¬ 
tity of the pensioner from the particulars on 
AFD-452 prepared by the Controller of De¬ 
fence Accounts (Pensions) with reference to the 
Descriptive Return on form AFD-400, the Dis¬ 
penses awarded before 18th September, 1914, includ¬ 
ing those re-assessed at Post-War rates. 

Pensions awarded aftci 17th September, 1914. 

Special campaign pensions awarded ai weekly rates. 

Special campaign pensions awarded before 18 th Septem¬ 
ber, 1914 and payable at pre-war daily late, 

Merltoiius service rewards, 

Vlcroria Cioss pensions. 

Additional pensions for gallant conduct awaided 
before 18dr September 1914. 

Additional pensions for gallant conduct awarded 
after 17th Sep tcmbei, 1914. 

Annuities. 

Broken periods and special payments. 


Lunatic pensioners. 


Note 1 . —The mode of payment will be indicated 
in each case in the P. P. Os issued by the Controller 
of Defence Accounts (Pensions) and will be noted by 
the Pension Disbursing Officers m the Payment Regis¬ 
ter. 

Note 2 .—In the case of pensions awaided after 
18th September, 1914, at annual rates, payments may 
be made monthly or quarterly or in arrears and those 
authorised at weekly rates, weekly in advance or for 
a definite number of weeks in arrears in a month 
with a view to avoid errors in calculation, 


charge Certificate to be produced by the pen¬ 
sioner (See para 2.1 of Section I), and the AFD- 
453 referred to above, the Pension Disbursing 
Officer will make the payment. After payment 
the certificate of identity on AFD-452 will be 
given to the pensioner and the AFD-453 will be 
attached to the Descriptive return. 

21.3 If the personal appearance of the appli¬ 
cant does not correspond with the descriptive 
particulars and if he cannot correctly answer as 
to his service, etc., he should be questioned as 
to the names of the officers of the Troops, Bat¬ 
tery or Company to which he belonged and the 
distinguishing honours of his late Regiment. His 
replies together with the man’s descriptive re¬ 
turn, discharge certificate and any other docu¬ 
ment should be forwarded to the Controller of 
Defence Accounts (Pensions) pending receipt of 
his decision, the payment of 'pension should be 
suspended. 

2L4 Pension should be drawn on IAFA-320. 


21.5 Payment will be made in the following 
manner< 


Quarterly in advance at uniform quarterly rates. 

Weekly in advance commencing from Wednesday to 
following Tuesday or monthly or quarterly in airears 
if more convenient. 

Weekly in advance as above. 

Quarterly in advance at uniform quaiterly rates. 
Quarterly in arrears. 

Quarterly in arrears. 

Quarterly in advance at uniform quarterly rates. 

Weekly in advance commencing from Wednesday to 
following Tuesday. 

Quarterly in arrears. 

To be calculated at daily rate or as otherwise 
directed. 

See paragraph 28, 

Pension granted 

22. In certain cases additional pensions at the 
ages of 55 and 65 respectively, are granted to cer¬ 
tain pensioners subject to their good conduct. 
Payment of these additional pensions should not 
therefore be made to a pensioner who has been 
convicted of crime or misconduct. A certificate 
of good conduct is not, however, required to be 
produced but, whenever a Pension Disbursing 
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Officer receives information regarding crime or 
misconduct from a Court of Law, the Police or 
through other pensioners and reliable sources or 
becomes aware of any such circumstances the 
fact should be reported to the Controller of De¬ 
fence Accounts (Pensions) and pending receipt 
of his instructions payment should not be made. 

Commutation of Pensions 

23. When commutation of a portion of pen¬ 
sion of a pensioner has been sanctioned, the Con¬ 
troller of Defence Accounts (Pensions), will for¬ 
ward necessary authority to the Pension Disburs¬ 
ing Officer for payment of the capitalized value 
to the pensioner, as early as possible. The pen¬ 
sioner will at the same time be informed by the 
Controller of Defence Accounts (Pensions.), of 
the arrangements made. If any payment out of 
the commutation money are made otherwise than 
to the pensioner himself, receipt for the 
amount so paTd should be obtained and forward¬ 
ed to the pensioner. 

23.1 As authorities for commutation of pen¬ 
sion are issued on every day of a week and as 
pensions are normally payable weekly in ad¬ 
vance, the reduced rate of pension will take 
effect from the first day of the next pension 
week (i.e.) the Wednesday following the date 
of the authority issued by the Chelsea Hospital, 
whereas a Chelsea pension awarded before 18th 
September 1914 (normally payable quarterly in 
advance) should be reduced from the first day 
of the quarter following that in which the date 
of authority for payment occurs. 

23.2 When payment of a commuted value is 
made necessary notes should be made in the pay¬ 
ment register and the reduced rate of pension 
payable and the date from which it is payable 
should be entered in the appropriate column of 
the Register and on the reverse of AFD-4D0. 

Points to he seen before payment 

24. In making payments it will be seen that. 

(i) the bills are complete in all particulars 
and that the receipt portion of the bill 
is signed by the pensioner and that appro¬ 
priate revenue stamp is affixed where 
necessary. No separate receipt is neces¬ 
sary; 

(ii) the declaration on the reverse of the pen¬ 
sion bill is correctly dated and signed by 
the pensioner and attested by one of the 
officers authorised to do so. and that such 
declaration has not been earlier than llie 
day on which payment falls due; 

(iii) the original copy of the transfer certifi. 
cate received by the pensioner on the 
transfer of the payment of his pension is 
submitted with the first bill the presents 
for payment after the transfer; 


(iv) the payments are not made to pensioners 
convicted of a criminal offence or guilty 
of grave misconduct, vide para 29; 

(v) When a pensioner is entitled to an increase 
of pension at the age of 55 or 65 paymeni 
of the increased rate is made only from 
the date from which the increase is noti¬ 
fied to have effect on the Pension pay¬ 
ment order authorising the issue of pen¬ 
sion, irrespective of what his actual date 
of birth may be; and 

(vi) any advance of pension or any sums due 
on account of public debts, which may be 
intimated by the Controller of Defence 
Accounts (Pensions), are deducted. 

Recoveries 

25. In the case of any recovery for the main¬ 
tenance of his family in England or the Colonies, 
immediate intimation of the amount recovered 
and the account in which the credit for the re¬ 
covery will be afforded should be given to the 
Controller of Defence Accounts (Pensions) will] 
a view to speedy arrangements, being made foi 
the remittance of the amount recovered 

Arrears 

26. In the case of a newly admitted pen¬ 
sioner who does not apply far payment or trans¬ 
fer of payment of his pension to other station 
within twelve months from the date of admission, 
the Pension Disbursing Officer will make enquiry 
at the address shown in the descriptive return 
and. if the man cannot be found,, will return the 
documents to the Con roll or of Defence- Ac¬ 
counts (Pensions) for transmission to the Army 
Pension Office. Hie same course will be follow* 
ed in the case of pensioners transferred from 
other Pension circles who do not apply for pay¬ 
ment within 12 months. 

26.1 A pensioner who has neglected to apply 
for payment for a period exceeding three but 
not exceeding 6 months, may be paid the arrears 
provided he can furnish a satisfactory reason for 
not having applied for paymeul. If he has neg¬ 
lected to do so for. a period between six arid 
twelve months he must furnish satisfactory certi¬ 
ficates showing the manner in which liis time 
has been occupied during sucli period; and such 
certificates will be retained to vouch the payment 
of the arrears unless the retention of the certi¬ 
ficates by the pensioner is indispensable to his 
obtaining employment, when a statement certify¬ 
ing that the requisite documents have been pro¬ 
duced, and that they satisfactorily account for 
the pensioner’s occupation during the period of 
his absence will be substituted therefor. If a 
distinguished or merilorius service annuitant or 
a Victoria Cross pensioner neglects to apply for 
payment for a period exceeding six months, en¬ 
quiry should be made and the result reported to 
the Controller of Defence Accounts (Pensions) 
for communication to the Army Pension Office, 
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26.2 A pensioner who neglects to draw his 
pension for four successive quarters should be 
struck off the Payment Register, i,e„ a note will 
be made against his name that no further pay¬ 
ments are to be made and the fact notified to 
the Controller of Defence Accounts (Pensions) im¬ 
mediately. A report with the result of the en¬ 
quiry regarding his absence will be forwarded 
with the pensioner’s Descriptive return to that 
officer for transmission to the Army Pension 
Office, London. Such a pensioner will not be re¬ 
admitted to pension nor granted the arrears nor 
be transferred to another station without the spe¬ 
cial inductions from the Army Pension Office. 

Forfeiture of Pensions 

27. In the case of Army pensioners convict¬ 
ed of offences against the law, or other cir¬ 
cumstances which may involve liability to forfei¬ 
ture of pension, payment of pension should be 
suspended and details of the case reported to the 
Controller of Defence Accounts (Pensions). 

27.1 In the case of Army pensioners who are 
charged with offences but are not convicted, pay¬ 
ment of pension may be resumed from 
the dale last paid, but a report on the case 
should be made to the Controller of Defence Ac¬ 
counts (Pensions). 

Insane Pensioners 

28. If a pensioner becomes insane and is ad¬ 
mitted into a Lunatic Asylum, stoppages from 
Ids pension may, under instructions from the 
Controller of Defence Accounts (Pensions), be 
made for his maintenance in the Asylum. Such 
cases should bo reported to the Controller of 
Defence Accounts (Pensions) for instructions. 
The cost of the pensioner’s maintenance at the 
Asylum, when authorised to be recovered from 
his pension, will be paid to the Officer-in-Charge 
of the Asylum on submission of the usual bill oti 
IAFA-320, copies of which should be supplied 
by the Pension Disbursing Officer to the Asylum 
authorities. The certificate on the reverse of the 
bill should* be suitably modified to show that the 
pensioner was alivo during the month to which 
the payment relates and should be signed by the 
Officer-in-charge of the Asylum. Any balance 
of pension remaining due may be issued to the 
pensioner’s wife or dependant relatives if any, 
under instructions from the Controller of De¬ 
fence Accounts (Pensions), 

28.1 The pension of an insane pensioner may 
if he is not an inmate of a lunatic asylum,, be 
paid iu arrear to 1 his relatives or other persons 
in whose charge he is placed, on the submission 
of a pension bill on the usual form, the certificate 
un the reverse of the bill being suitably modified. 
The Pension Disbursing Officer will require the 
production of a medical certificate at the end of 
each quarter showing that the pensioner was alive 
and unable by reason of mental disability to 
manage his affairs during the period for which 
payment is claimed and will satisfy himself from 
time to time that the pension is properly applied- 


A declaration and life certificate on AF 0-1697 
will also be required each quarter and will, to¬ 
gether with the medical certificate referred to 
above, be attached to the relative pension bill. 
The declaration must be signed by the person 
responsible for the pensioner’s maintenance, the 
requisite verbal amendments in the form being 
made by the Pension Disbursing Officer before 
it is handed over. 

28.2 If it is represented in any case that pay* 
ment in arrear involves undue hardship on the 
pensioner’s relatives or friends the facts should 
be reported to the Controller of Defence Accounts 
(Pensions) who will obtain the orders of the 
Army Pension Office, London. 

Payment to Bankers 

29. Payment of pensions through recognised 
banks or agents is permissible provided the fol¬ 
lowing conditions are complied with 

(i) Periodical life certificates are rendered by 
the pensioner himself on the due dates, 
payment being stopped, if necessary, 
pending their receipt: 

(ii) Payment is not made in advance beyond 
the end of the calendar quarter in the 
case of pensions granted before 18th Sep¬ 
tember, 1914, or beyond the end of the 
current pension week in the case of pen¬ 
sions granted on or after that date, though 
the latter pensions are issued monthly or 
quarterly in arrears as a matter of conve¬ 
nience : 

(iii) Each payment is supported by the pen¬ 
sioner’s own receipt. 

Re-employcd pensioners 

30. The payment of the pensions is not affect¬ 
ed by their employment in civil posts. However, 
when a pensioner is re-employed in the following 
circumstances, the Pension Disbursing Officer 
should notify the facts to the CDA (Pensions). 

(a) When the pensioner enlists in the Army. 

(b) When the pensioner is receiving an addi¬ 
tion to his pre-war pension under the Pen¬ 
sion Increase Warrants and 

(c) If the man is receiving a special compaign 
pension. 

30.1 The facts will then be communicated to 
the pension office, London by the Controller of 
Defence Accounts (Pensions) whose instructions 
will be awaited for regulating the payment of 
pension to the affected pensioners. 

Change in Channel payment 

31. Transfer of pensions; 

The instructions as in para 4 of Section I of 
this Chapter will be followed. 
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Deaths and Payment of Life Time Arrears of 
Pension 

32, The death certificate mentioned in para 
5, Section I on AFO-1707 should be procured 
and forwarded with the pensioner’s Descriptive 
Return on AFD-400, to the Controller of Defence 
Accounts (Pensions). 

32.1 On the death of a pensioner whose pen¬ 
sion was paid quarterly in advance, payment may 
be made upto the end of the calendar quarter in 
which the death occurred, any balance due to 
that date being credited to his estate. 

32.2 On the death of a pensioner whose pen¬ 
sion was awarded after 17th September, 1914 
and paid weekly in advance or monthly or quar¬ 
terly in arrears or monthly or quarterly in arrear, 
payment can be made upto to the end of the 
pension week in which the death occurs, viz., 
upto and including the Tuesday following the 
date of death and any amount due to that date 
may be credited to the estate. In the case of a 
pensioner dying on Tuesday no pension is due 
beyond that date. 

32.3 Special compaign pensions payable 
weekly in advance are issuable only upto the end 
of the week in which the death occurs, Annui¬ 
ties and Victoria Cross pensions are payable 
upto date of death only. 


32.4 The balance of pension that may be due 
to the estate of a deceased pensioner will be paid 
to the legal heir on production of the certified 
copy of the probate of the will, if any, left ty 
the deceased or letters of Administration granted 
by a Court of Law or an Indemnity Certificate 
(IAFA-642) signed by two responsible persons 
that the claimant is the legal heir and they'hold 
themselves responsible for the refund of the 
amount paid in the event of any future claim 
being preferred, If the legal heir is a minor, 
payment will be made to the legal guardian or 
where there is none, to the person appointed bv 
a Court of Law. 

32.5 All payments will be vouched by the re- 
ceipts of the payees which may be on 1AFA-320 
suitably modified. 

_ 32.6 In any case in which a balance of pen- 
sion due to the estate of a deceased pensioner 
remains unclaimed, a report giving particulars 
of the case and showing what amount was due 
to the pensioner’s estate and the payments, if any, 
made on account thereof, will be rendered to 
the Controller of Defence Accounts (Pensions) for 
transmission to the Army Pension Office. Pend¬ 
ing receipt of their instructions through the Con¬ 
troller of Defence Accounts (Pensions) no further 
action should be taken with a view to the dispo¬ 
sal of the balance. A note that the matter has 
been referred to the Controller of Defence Ac¬ 
counts (Pensions) will be made in the Payment 
Register. 



(B) Widows, Children and other Dependants of Warrant Officers Class II, Non-Commissioned 
Officers and Men of the British Army. 

Para Subject 

No. 

36 Mode of payment. 

37 Points to ba scon before payment. 

38 Recoveries. 

39 Cessation. 

40 A near claims. 

41 Change in channel of payment. 

42 Death, 
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(B) Widows* Children and other Dependants of Warrant Officers Class 11, Non-Commissioned 
Officers and Men of the British Army. 


Mode of Payment 

36. The instructions in Section I will be fol¬ 
ded as applicable to the above category of 
pensioners, 

36.1 Pensions are payable weekly in advance. 
The pension week is from Wednesday to follow¬ 
ing Tuesday. 

36.2 Pensions should be drawn on the follow¬ 
ing forms:— 

Widow?i Children and other 
dependants .... IAFA-348 

MeHierless children . . ■ IAFA-348 

points to bo seen before payment 

37. In making payments it will be seen:— 

(1) that the bills are complete in all icspecls 
and that the receipt portion is signed by 
the pensioner: 

(2) the declaration on the special Life Certi¬ 
ficate form (Army Form D-440-B) has 
been submitted half-yearly duly complet¬ 
ed, in all respects, no payment being madG 
beyond the period covered by the previ¬ 
ous declaration until a further declaration 
property completed is received. In 
the case of payment of pensions in respect 
of children. Life Certificate forms are 
supplied by the Army Pension Office, 
London. The initial payment should be 
supported by the Life Certificate of the 
children on that form and thereafter half- 
yearly Life Certificate oil that form 
should be obtained; 

(3) that pensions arc not paid beyond the 
period prescribed in paragraph 39. 

Recoveries 

38. No recoveries in adjustment of previous 
over-issues will bo made from the pension of 
widows, children and Dependants of soldiers 
until the facts of each case have been reported to 
the Controller of Defence Accounts (Pensions) and 
an authority for recovery is given by the Army 
Pension Office. 

Cessation 

39. The pension of a Widow who remarries 
will cease on her remarriage, when she will bo 
eligible to receive a gratuity. In such cases no 
payment will be made beyond the pension week 
in which the payee remarries and a certificate or 


remarriage will be obtained and forwarded to 
the Controller of Defence Accounts (Pensions) 
by whom the remarriage gratuity will be autho¬ 
rised. The issue of the Children’s pensions is 
not effected by the Widow’s remarriage. 

39.1 The pensions to children will cease on 
dates as notified in Pension Payment Orders and 
intimated by the Controller of Defence Accounts 
(Pensions). 

39 2 If from any source it comes to the 
notice of the Pension Disbursing Officer that 
the Children are being maintained in the Law¬ 
rence Military School at Sanawar, Lovedalc or 
Mount Abu or in a Charitable Institution, the 
case will be referred to the Controller of Defence 
Accounts (Pensions) for instructions as to the 
payment of their pensions. 

39.3 If it comes to notice that marriage allow¬ 
ance is being drawn in respect of a child on ac¬ 
count of the service of his or her step-father m 
the Army, Navy or Air Force and for whom 
’pension is also being paid, the further payment 
of pension should be suspended and the matter 
reported to the Controller of Defence Accounts 
(Pensions) for orders. 

39.4 Payment of Child’s pension should be 
suspended on his enlistment in the Armed Forces 
or for any period during which the child is main¬ 
tained at Government expense in a Military 
School or in any other manner. 


Neglect to draw pension 

40. In the event of a pensioner failing to 
draw pension for four successive quarters his or 
her name should be struck off the Payment Re¬ 
gister and a report made to the Controller of De¬ 
fence Accounts (Pensions) showing the date upto 
which payment has been made. Any subsequent 
application by the pensioner for payment giving 
reasons for non-drawal of pension should be for¬ 
warded to the Controller of Defence Accounts 
(Pensions). 

Transfer of Payment 

41. The instructions as in para 4 of Section 1 
of this Chapter will be followed. 

Death and payment of life time arrears of pen¬ 
sions 

42 The death certificate mentioned in para 8, 
Section I on AFO 1707 should be procured aud 
forwarded to the Controller, of Defence Accounts 
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(Pensions). JSTo payment should be made beyond 
the end of the pension week in which the pen¬ 
sioner dies. 

42.1 The procedure for reporting deaths and 
for the disposal of the balance of pension due 
to the estates of deceased pensioners will be as 
in paragraph 32, 

43. Blank 


44. 

Blank 

45. 

Blank 

46. 

Blank 

47. 

Blank 

48. 

Blank 

49. 

Blank 



Para 

No- 


Subject 


50 Introductory. 

51 Mode of Payment* 

52 Constant Attendance allowance. 

53 Payment Through Bankers. 

54 Cessation- 

55 General 

56 Change in channel of payment. 

57 Death. 

58 Arroar claim. 

59 Imprisonment. 

60 Assi garment. 
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1 Section IV 

Pensioners of the Department of Health and Social Security. 

(A) Disabled Officers and Nurses, and Widows etc. of deceased officers etc. 


I utttdqotW 

50. In addition to the general instructions 
given in Section I, the following instructions/in¬ 
formation in respect of the pensioners of the De¬ 
partment of Health and Social Security (former¬ 
ly Ministry of Pensions) are given for guidance, 

Mode of Payment 

51. Para 2 of Section I may be seen. The 
pension bill form to be used is as follows:— 

Officers and Nurses • IAFA-319 

Widows, Children and dependants« . IAFA-818 


pleted and are due to be completed next/ Some 
time before the date on Which th& next declara¬ 
tion is due to be completed a blank form will be 
handed over to the pensioner with instructions for 
completion and submission at the proper time. 

Note 1.—The declaration and Life Certificates print¬ 
ed on pension bill forms IAFA-319 and lAFA^BlS 
are not applicable to pensioners granted pensions by 
the latest Life Certificate received from him. 

Note 2,—When a pensioner disappears and his 
whereabouts are not known, payment of any allow¬ 
ance awarded in respect of his wife or children should 
not be continued beyond the 12 months covered by 
the latest Life, Certificate received from him. 


51.1 Payment of pension to disabled officer 
or to the widow, relative or dependant of a de¬ 
ceased officer will be made monthly or quarter¬ 
ly in arrear at the option of the pensioner. In 
the case of monthly payments the sum issuable 
for the first and second month of the quarter is 
a round sum approximating to 8 percent of the 
gross annual amount, and the balance of the 
quarterly amount is payable at the expiration of 
die third month less any deduction in respect of 
British Income-Tax (see para 3, Section I). The 
payment appropriate, to each month will be indi¬ 
cated by the Controller of Defence Accounts (Pen¬ 
sions) on the authority for payment. 

51.2 Allowances or pensions to Children of de¬ 
ceased Officers are payable quarterly in advance, 
except those awarded under the special Grants 
Committee of the Department of Health and So¬ 
cial Security, or. under the order in Council, to 
the children of a disabled Naval Warrant Offi¬ 
cer, which ate payable as in paragraph 51.1 
above. The appropriate procedure applicable to 
any particular case will be indicated by the Con¬ 
troller of Defence Accounts (Pensions), 

51.3 'Proof of life, etc., of ah persons in res¬ 
pect of Whom payment is being made must be 
obtained yearly by-declaration on the appropriate 
forms which are mentioned in para 51.5 below. 
No payment should under any circumstances be 
made beyond the period covered by the previ¬ 
ous declaration until a further declaration pro¬ 
perly completed is received. In the case of a 
pensioner transferred from a station outside the 
audit area of the Controller of Defence Accounts 
(Pensions), Life Certificates ate invariably ob¬ 
tained before the first payment is made and sub¬ 
sequently after every year and attached to their 
respective pension bills. To ensure that there are 
no omissions or delays in the regular submission 
of these special declarations by the pensioners. 
Pension Disbursing Officers will keep in their 
Payment Registers a note in red ink of the dates 
on which the forms of declaration were last com¬ 


51.4 The special declaration should in each 
case be carefully examined as to any change ia 
circumstances which may necessitate adjustment 
in the rate of pension e,g., death of child for 
whom additional allowance is payable, remar¬ 
riage etc., and will then be attached to the rela¬ 
tive pension bill. 

51.5 The forms of declaration mentioned in 
paragraph 51.3 are :— 

( 1 ) M.P.L.C-22 . “Disattaent” 

(2) M.P.L.CL23 . “Widows’ 

(3) M.PX.C-24 “Dependants’ 

(4) M.P.L.044 •' "ChiIdem's Allowance'* 

Constant Attendance Allowance 

52. Where constant attendance allowance is 
payable to an officer, it should be paid alongwfth 
his pension. A certificate on Form PlF. 28-L 
that the officer has been waited upon by a con¬ 
stant attendant during .the preceding half-year 
Cor other shorter period) should be Obtained and 
forwarded to the Controller of Defence Accounts 
(Pensions), 

Payment through recognised hankers 

53. Payment may be made through recognis¬ 
ed bankers or agents on production of a power 
of attorney and a periodical Life Certificate, as 
in para 51.3 above. The procedure for pay meat 
in such cases will follow the lines indicated in 
para 13. 

Cessation of Pension 

54. Certain circumstances under which cessa¬ 
tion or adjustment of pension are brought to 'the 
notice of the Pension Disbursing Officer by 
means of the Life Certificate (Declaration) 'form 
or otherwise are enumerated below. All >cessa¬ 
tions and adjustments made in accordance with 
these provisions should be reported by letter to 
the Controller of Defence Accounts (Pesious), 
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Disabled Officers 

54,1 Death.—(a) In the event of the death of a 
disabled officer to.whom any payment of pen¬ 
sion^ etc. is being made, payment of pension in¬ 
cluding wife’s and children’s allowance will be 
.adjusted upto and including the date of the. Offi¬ 
cers death. (b) Allowance for wife-(i) payment 
of any wife’s allowance awarded to a disabled 
officer should be suspended in the event of the 
wife becoming separated from the'disabled offi¬ 
cer and the circumstances reported without delay 
to the Controller of Defence Accounts (Pensions) 
who will give necessary instructions, (ii) In the 
event of death of the wife any allowance in her 
respect will be adjusted upto and including the 
date of death* (cj Allowance for child : See 
para 54.3 below. 


54.2 Widows.—(a) Widow under 40 years of 
age with children^— The pension of a widow 
under 40 years of age who has been drawing pen¬ 
sion botli for, herself and for one or more of her 
children or is drawing an alternative pension, is 
liable to reduction in the event of the only or 
last child qualified for pension ceasing to be so 
qualified before the widow attains the age of 40. 

^°fJ, tro ^ e:r of Defence Accounts (Pensions) 
will notify the Pension Disbursing Officer of the 
adjustment to be made in so far as the events 
rendering adjustments necessary are forseable 
(e.g.) child ceasing to draw pension on account 
or age limit—but p in unforseeable events e g 
death of last surviving child eligible for pen¬ 
sion,—the Pension Disbursing Officer should re- 
r port the case to the Controller of Defence Ac¬ 
counts (Pensions) tiho will issue instructions as 
w -j rate of reduce d pension to be paid to the 
Widow and ffip date from which the reduction 
takes effect. 


(b) Bead. or remarriage.— -The Pension Dis¬ 
bursing Officer-should make no payment in res¬ 
pect of a penod subsequent to the date of death 
or remarriage of a widow. 


(c) Misconduct,—Pension may be forfeitei 
or suspended where a widow (or relative) is un 
worthy In the event therefore, of a nS de 
tnmental to the moral character of a widow o 

t0 light ' 016 circumstances shouh 
be reported at once to the Controller of Defenci 
Accounts (Pensions). Pending the receipt of in 

1??°™ fr - m ! he c °ntro]Jer of Defence Ao 
counts (Pensions) payments as authorised may b 
continued. In the event however, of a Xh 
conviction for immorality or child neglect 

long as children remain inher care* d SC 



Children of Disabled or Deceased Officers 


54.3 (a) Age.—Children’s allowances and pea. 
sious should not be continued beyond the age of 
18 years for boys and 21 years for girls, (16 years 
in the case of children of disabled Naval War. 
rant Officers), unless specially extended beyond 
that age. Where the allowance is payable quar¬ 
terly in advance, the amount payable on the first 
day of the quarter in which the child attains the 
age of 18 years for boys and 21 years for girls 
is a proportion only of the quarterJy rate. 

(b) Death or Marriage.—In th B event of the 
death or marriage of a child, in respect of whom 
pension or allowance is being paid, payment of 
tile Child s pension or allowance, if payable 
quarterly in advance, may be allowed to the end 
of the quarter in which the death or marriage 
took place or to the date on which the child at¬ 
tains or would have attained the age of 18 years 
for boys or 21 years for girls whichever is earlier 
In cases where pension is not payable in ad-' 
vance„ payment should be made only upto and 
including the day on which the death or mairiaee 
occurred. 6 


' ' ;-~—v — wnen it 

comes to notice that child in respect of whom a 
pension or an allowance is being paid is in re¬ 
ceipt, directly or indirectly of an allowance, pen- 
sion, or provisions, or remuneration by way of 
wages, pay or salary from the UK, Dominion, 
Colonial or the Indian Government funds or is 
frf maintenance at a State or Govern- 
ment School, the fact should at once be reported 
to the Controller of Defence Accounts (Pensions), 
ending the receipt of his instructions payments 
as authorised may be continued. In the event of 

10 n0 - tice - that a child is studying in 
and is being maintained in the Lawrence Royal 
Military School, Sanawar, Lovedale and Mount 
of the allowance should be stop- 
a “ d tile fact reported to the Con- 
„° u f r , ™ Defence Accounts (Pensions). Pay- 
fen fn°f allowance in respect of a child study- 
ing in a School or institution other than the Law- 
in ) M R ° y f^ ll ltary Sch °ol. Sanawar, Lovedale 
f u hl1 ' should be supported by a certi- 

that Ihs^f'w ® 0r - guardlan o£ the child 

tliat the child is being maintained by tile mother 

K however, the cliiM is not so 

S?^"f d \ra ent or 1116 allowance should be 

ContmU f ° rt f and dle f acl reported to the 
■ControUer of Defence Accounts (Pensions) 

J2 3 n r eWanc6 of - GMwtosWpv-In the 
the child’s 6 car* 6 Cea , Sln ® ( ? be responsible for 
shnnift,”®* car , and maintenance, paymeni 
nami d i^) St0 ^ >ed alld the c i rc umstances with the 
SSuTSmSSS °5 l 1 e child ’ s guardian 

Controller ^"rf t0 ? e chi,d re P orted to the 
t-ontroller of Defence Accounts (Pensions). 

' WssSRsi 

which may come to'itie knowledge^oTthe^PeT 



Sion Disbursing Officer should be reported to the 
Controller of Defence Accounts (Pensios) without 
delay, 

(b) Pensions to the relative of a deceased offi¬ 
cer may not be contiued in respect of any period 
beyond the date of death, marriage or remarriage 
of the pensioner nor in the case of a brother or 
sister, beyond the attainment by the pensioner of 
18 years for brothers or 21 years for sisters. 

(c) See para 54,2 (c) as to ‘Misconduct’ 

General 

55. The rate of pension or allowance granted 
by the Department of Health and Social Security 
may be liable to adjustment in respect of other 
pension from British, Dominion, Colonial ox the 
Indian Government Funds. In any case there¬ 
fore, in which it comes to the notice of the Pen¬ 
sion Disbursing Officer that the payee has be¬ 
come entitled to such a pension the circumstances 
should be reported without delay to the Control¬ 
ler of Defence Accounts (Pensions). Pending re¬ 
ceipt of any instructions, payment as authorised 
may be made. As regards Children see also para 
54.3 above. 

Transfer of Pensions 

56. The instructions given in para 4 of Sec¬ 
tion I should be kept in view. 

Deaths and life time arrears of pension 

57. The instructions in para 8, Section 1 
should be kept in view. Payment may be made, 
of any balance of pension due to the legal per¬ 
sonal representative. If the award is a gratuity 
and payment has not been made before death, no 
payment thereof should be made without obtain¬ 
ing the specific instructions of the Controller of 
Defence Accounts (Pensions). 

Neglect to draw pension 

58. In the event of a pensioner falling to 
draw pension for four successive quarters, the 


pensioner should be struck off the pension list 
and the pension documents should be return¬ 
ed to the Controller of Defence Accounts (Pen¬ 
sions) with an advice of the Date to which pay¬ 
ment has been made. Any subsequent applica¬ 
tion by the pensioner for payment should be for¬ 
warded to the Controller of Defence Accounts 
(Pensions). 


Imprisonment 

59. The committal to prison on conviction for 
an offence involves the stoppage of any pension 
to a pensioner during such imprisonment. In 
the case of the imprisonment of a man, the 
wife’s or children's allowances will however, con¬ 
tinue to be paid and the Controller of Defence 
Accounts (Pensions) may at his discretion auth¬ 
orise the payment in addition a sum not exceed¬ 
ing one-half of the man's pension. If the wife 
or child is imprisoned any allowance payable to 
or in respect of her or him will be forfeited dur¬ 
ing the period of imprisonment but without af¬ 
fecting in any way the amount of other allow¬ 
ances that may be in payment. Immediately it 
is ascertained that a pensioner has been com¬ 
mitted to prison on conviction for an offence, the 
payment of pension will be suspended and the 
facts will be reported to the Controller of Def¬ 
ence Accounts (Pensions) with a copy of the 
judgment of the court and the date upto which 
payment has been made. The Controller of De¬ 
fence Accounts (Pensions) will give necessary in¬ 
structions for payment. 


Assignment of pension 

60. Any assignment of or charge on pension 
or allowances is void. 


61. 

Blank. 

62. 

Blank. 

63. 

Blank 

64. 

Blank 




(B) Disability Pensioners viz. Warrant Officers, N. C. Os. 
and Med of the British Army and M of the R 0 yal 
Navy granted Disability pensions by the Department 
of Health and Social Security. 

(c) Widows, Children and other Dependents of the above 
classes granted pensions by the Department of Health 
and Social S urity. 

Para Subject 

No- 

65 Introductory. 

66 Mode of payment. 

67 Forms. 

68 Periodicity of payment. 

69 Payment to Nominee. 

70 Payment through bankers. 

71 Payment otherwise 

12 Disability and Service pension. 

73 Constant Attendance allowance. 

74-75 Cessation. 

76 Points to be seen before payment. 

77 Cessation. 

78 Arrear claim, 

79 Imprisonment. 

80 Insane pensioner. 

81 Assignment. 

82 Transfer. 

83 Death. 
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Section IV—Contd 


Introductory 

65. Tn addition to 1 the general instructions 
given in section I, the following instructions/in¬ 
formations in respect of the above categories of 
pensioners of the Department of Health and 
Social Security ate given for guidance. 

Mode payment 

66. Para 2 of Section T may be seen. Tn the 
case of a disability pensioner, a copy of the Des¬ 
criptive Return will be forwarded for purposes of 
identification* 

661 The provisions of para 51.3 and Note 2 
thereunder are applicable to the above categories 
of pensioners. However* vice note 1 thereunder 
the declaration and Life certificates printed on bill 
forms IAFA-320, 348 and 352 are not applicable 
to pensioners granted pensions by the Depart¬ 
ment of Health and Social Security. 

Form® 


When the normal 'pension pay-day and the 
next working day are holidays, the payment of 
that week’s pension may be made on the last 
working day before the commencement of the 
holidays. 

Payment to nominee 

69, Payment of pension will ordinarily be made 
exclusively to the pensioner. Where this may be 
difficult, as in the ease of a pensioner who is 
continually travelling, the pensioner should be 
induced to receive payment in arrear, he/she 
being warned not to let the pension fall into 
arrear for 12 months or more. In very excep¬ 
tional cases, however, such as those in which the 
pensioner is prevented by illness or physical in¬ 
firmity from attending for payment, the pension 
may be ’paid to a nominee personally. Tn such 
cases a certificate should be obtained from a 
doctor to the effect that the pensioner is prevented 
by ill-health from attending for payment and a 
written authority from the pensioner favouring 
the nominee to draw the pension, should also be 
obtained. 


67. Pension will be drawn on the following 
bill forms* 

Disability pensioners viz. Wai i mil Ofiiceis, IAFA320 
NCOs and Men, 

Widows, Children and Dependants . . IAFA-348 

Motherless children 


Payment through recognised Bankers 

The provisions of para 53 are applicable, the 
periodical Life Certificate being furnished as laid 
down in para 51.3 


TAFA-348 Payment otherwise 


Periodicity' of payment 

68. The above categories of pensioners are 
ordinarily paid weekly in advance, the exception 
to this piacticc being a limited number of pen¬ 
sions awarded prior to 18th September 1914 and 
the pensions of Warrant Officers, class I, of the 
Army or Class A of the Royal Air Fores, which 
are payable quarterly in advance. If, however, a 
variation in the mode of payment is desired by 
the pensioner, payment may be made in arrear 
but such a payment should be for a definite num¬ 
ber of weeks and not by the month or other 
periods, 

68.1 The pension week should be reckoned as 
Under ;— 


(i) Of her ranks pensioners (dis- From Wednesday 
abteniciu cases) including to Tuesday, 
claims for wi fc chiklron 
and connected allowances. 


(ii) Widows of disabled B.O. Rs. Monday to Sunday 
and l heir children oi molhei - 
less 1 children of disabled 
B. O, Rs. 


fiii) Dependant Parents of dis- Tuesday to Monday 
allied B. O. Rs. 


71. In cases other than those falling under 
para 69 and 70 above, when payment to a no¬ 
minee or Agent is made, two yearly Life Certi¬ 
ficates will be obtained, one completed in respect 
of the nominee and one completed by the pensio¬ 
ner. Tn these cases payment should be made in 
arrear upto the end of the pension week in which 
the Life Certificate in respect of the pensioner 
is attested except where the nominee is the pen¬ 
sioner’s wife who may be allowed to draw pay¬ 
ment weekly in advance during the 12 months 
covered by the certificate. 

Disability and Service Pension 

72. A disability pensioner who is granted ser¬ 
vice allowance- with or without disability pension 
and allowances in respect of his wife and child¬ 
ren should draw both pension and allowances in 
one bill. These service allowances which are 
granted by the Department of Health and Social 
Service should not be confused with Service pen¬ 
sions which are granted by the Army Pension 
Office. 

72.1 When a man is receiving a service pen- 
sion granted by the Army Pension Office and a 
disability pension granted by the department of 
Health and Social Service, separate authorities 
will he issued and the two pensions should be 
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kept distinct and entered in the respective por¬ 
tions of the Payment Register, that is Service 
pension under “pensions authorised by the Army 
Pension Office’ 5 and Disability pension undei pen¬ 
sions authorised by the Department of Health 
and Social Security, the entries in the two por¬ 
tions being linked payment should be made on 
separate bills and regulated under the respective 
rules, separate Life Certificates being completed 
in respect of each of the two pensions. 

Constant attendance allowance 

73. The procedure in para 52 will be followed. 
Cessation 

74. Where widows have pensionable children 
in their care, payment of the children pensions 
will be made to their mother. Payment of pen¬ 
sion of motherless children may be made to 
their guardian but any change in guardianship 
should be reported to the Controller of Da Once 
Accounts (Pensions). When the Life Certificates 
show that the children are maintained in the 
Lawrance Royal Military School, Sanawaf* Love- 
dale or Mount Abu, or are employed the pay¬ 
ment of these pensions should be suspended and 
the matter reported to the Controller of Defence 
Accounts (Pensions), The payment of the allo¬ 
wance in respect of a child studying in a school 
or institution other than the Lawrence Royal 
Military School, Sanawar, Lovedale and Mount 
Abu should be supported by a certificate that the 
child is actually being maintained by its mother 
or guardian. If however, the child is not so main¬ 
tained, payment of the allowance should be stop¬ 
ped forthwith and the fact reported to the Cont¬ 
roller of Defence Accounts (Pensions). 

75. On receipt of the authority for the payment 
of allowance in respect of a child beyond the age 
of 16 the Pension Disbursing Officer should ob¬ 
tain an ordinary life certificate (MPLC—23 or 24 
as the case may be) before the first payment of 
the award is made and attach it to the pension 
bill. At yearly intervals thereafter, in addition 
to the ordinary certificate, the Pension Disbur¬ 
sing Officer should obtain a completed form LC 
10 and submit it alongwith the respective pen- 
sion bills. On each payment of these extended 
award the Pension Disbursing Officer should 
verify that the conditions under which the allo¬ 
wance was awarded remain unaffected, by ob¬ 
taining proper certificates from the authorities 
concerned. These certificates should be attached 
to the respective pension bills, 

Pomls to he seen before payment 

76. In making payments it will be seen 

® that the bills are complete in all respects 
and that the receipt portion is signed by 
the pensioner and that the transfer certi¬ 
ficates of those transferred from other sta¬ 
tions are attached to the first pension 


(ii) that life certificates on the special foims 
are obtained before the first payment is 
made and yearly thereafter; that the ent¬ 
ries therein arc complete; that the parti¬ 
culars therein agree with the official re¬ 
cords and that they have been properly 
a tie's ted by duly authorised attestors; 
(The Pension Disbursing Officer is not 
under any circumstances, authorised to 
attest these certificates). 

(iii) that temporary pensions are not paid be. 
yond the date uplo which they are gran¬ 
ted; and 

(iv) that widow’s (Tensions, wife’s allowances 
and children’s pensions arc not paid beyond 
the periods prescribed in paragraph, 77 
below. 

Cessation 

77. On the marriage or remarriage of a widow 
or female dependant, payment of the woman’s 
pension should be discontinued as from the date 
of marriage or remarriage but any children’s al¬ 
lowances payable may remain in payment. In 
such cases, a report should be made to the Con¬ 
troller of Defence Accounts (Pensions) accom¬ 
panied by a certified copy of the marriage certi¬ 
ficate. 

77.1 In the event of the divorce or separation 
(other than for economic reasons) of a pensio¬ 
ner's wife, payment of the wife’s allowance should 
be suspended pending instructions of the Con¬ 
troller of Defence Accounts (Pensions) to whom 
the case should be reported. 

77.2 When an allegation is made concerning 
the unworth in css of widows or female dependants, 
action as in para 54.2 (c)^ should be taken. 

77.3 In the absence of specific instructions to 
the contrary, a child’s allowance or pension is 
issuable only upto and including the child’s 16th 
birthday. 

Neglect to draw pension 

78. The provisions of para 58 will apply to 
these categories of pensioners. 

Imprisonment 

79. The provisions of para 59 will apply t0 
these categories of pensioners. 


Insane pensioners 

80. If a pensioner becomes mentally incapable 
of managing his or her own affairs but has not 
been admitted into a lunatic asylum, pension may 
be paid to the person responsible for the care of 
the pensioner on the submission of the usual bill. 



pending receipt ol insli notions from the Control¬ 
ler of Defence Accounts (Pensions) which should 
be aslced for. In .such eases life and special medi¬ 
cal certificates on Form. P.F. 38-H should be ob¬ 
tained yearly and attached to the receipts for pen¬ 
sions. 

80.1 If ho has been admitted iulo a lunatic asy¬ 
lum, the ease will lie reported to the 
Controller of Defence Accounts (Pensions) with 
an advice of the date of admission to the asylum 
and the date of last payment of pension. The 
Controller of Defence Accounts (Pensions) will 
issue necessary instructions for payment. 

Assignment of pension 

81. The provisions of para oO will apply to 
these categories of pensioners. 

Transfer of payment 

82. The instructions given in para 4 of section 
I should be kept in view. 

Deaths and life time arrears of pension 

83. The instructions in para 5, Section 1 
should be kept in view. The Pensioner’s descrip¬ 
tive return (in the case of disability pensioners) 
and a statement showing the date to which the 
pension has been paid will also be sent by the 
Pension Disbursing Oilicer to the Controller of 
-Defence Accounts (Pensions). Any balance due 
to the estate will be disposed of under instruc¬ 
tions from the Controller of Defence Accounts 
{Pensions). 


83.1 In the event of the death of a disability 
pensioner’s wife or child in respect of whom an 
allowance is payable the allowance should be 
paid u'pto tlic end of the pension week in which 
death occurs and an otlicial death certificate 
should be forwarded to the Controller of Defen¬ 
ce Accounts (Pensions). 


83.2 When notifying to the Controller of De¬ 
fence Accounts (Pensions), the death of a widow 
or dependant who was the parent or guardian of 
pensionable children, the Pension Disbursing 
Officer should report the name and address of 
the new guardian and his or her relationship to 
the children. Payment of the children’s pensions 
should be made to the guardian if he or she is 
resident in bis aiea, pending instructions from 
the Controller of Defence Accounts (Pensions). 
If, however, the children remove from his area, 
payment should be transferred in accordance 
with paia 82. 


84. Blank 

85. Blank 

86. Blank 

87. Blank 

88. Blank 

89. Blank 



Section—V 

PENSIONS AUTHORISED BY THE ADMI¬ 
RALTY, LONDON. 

Para No. Subject Pam No. Subject 

90 fatruitaory 91 Mode of payment 

92 Life dme arrear 93 

Introductory 

90. In addition to the general instructions 
given in Section I, the Mowing instructions/in¬ 
formations in respect of the pensioners of the Ad¬ 
miralty, London are given for guidance. 

Mode of payment 

91. Para 2 Section I may be seen. A copy of 
the pensioner’s Descriptive Return for purposes 
of identification will also be sent alongwith the 
other pension documents to the Pension Disburs¬ 
ing Officer. A blank form of the specitil Life 
certificate (D.N.A-655) will also be sent instruct¬ 
ing the pensioner to submit it duly completed. 
These pensioners will be paid in the same manner 
as pensioners sanctioned pension by the Army 


Pension Office, except where otherwise stated 
below. After payment, the pensioner will be fur¬ 
nished with a blank bill form to enable him to 
submit his bill for the next quarter. 

91.1 Payment should be made quarterly in 
advance on submission of bills on IAFA-320. 
The declaration on Uic reverse of this form need 
not be completed in these cases but the life cer¬ 
tificate on DNA-655 will be required to be com¬ 
pleted annually in January by all the Naval pen¬ 
sioners. 

Payment of life time arrears of pensions 

92. On the death of a Naval pensioner any 
balance of pension due should not be paid with¬ 
out instructions from the Controller of Defence 
Accounts (Pensions) who will obtain the orders 
of the Admiralty, London, for disposal. 

93. Blank 

94. Blank 

95. Blank 
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Seotion—V i 

Air ministry pensioners granted 
by THE AIR MINISTRY, LONDON 

Para Subject 

No* 

96 Introductory. 

97 Mode of payment. 

98 Transfer of payment. 

99 Death and LTA, 

Introductory 

96, In addition to the general instructions gi¬ 
ven in Section I, the following instructions/in¬ 
formations in respect of the pensioner of the Air 
Ministry* are given for guidance. 

Mode of payment 

97. Para 2 of Section I may be seen. 

97.1 Pensions arc payable weekly in advance. 

97.2 Before the initial payment is made it is 
essential that the Life Certificate on A,M. Form 
884 is obtained from the pensioner duly comple¬ 
ted in all respect and attached to the pension bill. 
These certificates should be completed by the pen¬ 
sioner at no greater intervals than 7 months. No 
payment of the pension should be made oeyond 
the period of seven months until a fresh one 
properly completed is received. 


97.3 The form of life certificate should be ob¬ 
tained from the Controller of Defence Accounts 
(Pensions). 


Transfer of payments 

98. The instructions given in paia 4 of Section 
I should be kept in view. 


Death and life time arrears of pension 

99. The instructions in para 8, Section I should 
be kept in view. Any balance due to the estate 
will be disposed of only under instructions from 
the Controller of Defence Accounts (Pension). 
Under, no circumstances the balance of pension 
due to the estate of the deceased pensioner will 
he paid ^without the specific authority of the 
Controller of Defence Accounts (Pensions). 


100. Blank 
101 Blank 

102. Blank 

103. Blank 

104. Blank 
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Section—V ll 

PENSIONS SANCTIONED BY OTHER 
AUTHORITIES IN UK 

Paie Subject 

No. 


105 Mis jq! laneous. 

Miscellaneous 

105. The instructions given in Section I will 
generally apply. Any further necessary instruc¬ 
tions in individual cases will be issued by the 
Controller of Defence Accounts (Pensions). 


106. Blank 

107. Blank 

108. Blank 

109. Blank 



Section— VIII 

INDIAN SOLDIERS OF A LOCAL (ASIATIC] 
COMPANY OF ROYAL GARRISON ARTIL¬ 
LERY EG. HONGKONG AND SINGAPORE 
GARRISON ARTILLERY, HONGKONG RE¬ 
GIMENT, CEYLON AND MAURITIUS RO¬ 
YAL ARTILLERY ETC, GRANTED PEN¬ 
SIONS BY THE ARMY PENSION OFFICE, 
LONDON. 

Para Subject 

No. 

110 Introductory. 

111 Mode of payment. 

112 Identification. 

113 Arrears of pension. 

Introductory 

HO. In addlion to the- general instructions 
given in Section I, the following instructions/ in¬ 
formations in respect of the categories of pensio¬ 
ners mentioned above, are given for guidance. 


Mode of payment 

111 The Descriptive Return on AFD-400 re¬ 
ceived from the Army Pension Office will also 
be forwarded along with a Pension Certificate 
on IAFA-373 by the Controller of Defence Ac¬ 
counts (Pensions). Pension is payable from the 
date noted in the Pension papers and the Pension 
Payment Orders in respect of newly admitted 
pensioners, 

111:1 Attention to paras 14 of Section I is 
drawn. 


111.2 The Regimental pay, to which a soldier 
ot the* above category belongs is entitled from the 
date of his discharge to the date of receipt in 
India of the Army Pension Office instructions 
regarding pension, will be issued to the pensio¬ 
ner by the Pension Disbursing Officer on receipt 
of the necessary authority for the payment from 
the controller of Defence Accounts (Pensions). Oil 
receipt of instructions from the UK authorities 
regarding their pension the date of commence¬ 
ment will be intimated to the Pension Disbmsing 
Officer, when necessary adjustment in the Regi¬ 
mental Pay will be made. 


Identification 

112. The pensioner will be identified with re¬ 
ference to the Descriptive return received from 
the controller of Defence Accounts (Pensions) and 
the payment will be regulated in accordance with 
the general instructions for payment of the Arm¬ 
ed Forces Pensioners (Class VI) as far as they 
are applicable. These -pensioners, although they 
are sanctioned pensions by the Army Pension 
Office should not be confused with the other UK 
pensioners. 


Arrcar of pension 

113. Claims to arrears of pension due to Indi¬ 
ans of the Hong-Kong and Singapore Royal 
Garrison Artillery etc. in receipt of Army Pen¬ 
sion Office Pensioners will be dealt with as 
in para 109, Part I, but in no case will arrears 
be allowed for more than three years. 




105 





15-3CDA(ND)/7S 


107 








Appendix-I 


Pension Disbursing Officers (Civil Treasury Officers Pay 
Accounts Officers Director of Accounts etc.) Referred to in 
Para 1. ' ‘ 


List-I 

CIVIL TREASURIES, PAY ACCOUNTS 
OFFICERS ETC. 


ANDAMAN AND NICOBAR ISLANDS : 

1. Campbell Bay—Great Nicobar] Post Office. 

2. Port Blair . Treasury Officer 

ANDHRA PRADESH : 

1. Adilabad .... Treasury Officer 

2. Ananlapnr ... * „ 

3. ChiUoor . . ,, 

4. Cuddappali .... ,, 

5. East Godavari at Kakinada . ,, 

6. Guntur . ,, 

7. Hyderabad (Defence Pensioners (f 

including DAD pensioners in 
Hyderabad ape pa(d byp.P.M. 

Hyderabad,) 

8. Karimnagar .... „ 

9. Khanunam .... ,, 

10. Krishna at Masulipatnam (Ban- M 

dar) 

11. Kumool .... n 

12 1 Mahboob Nagar . . „ 

13. Medak at Sangarcddy . ,, 

14. Nalgonda .... ,, 

15. Nolloro .... ,j 

16. Nizamabad ... ,, 

17. Ongole at Guntur , . „ 

18. Srikakulam .... ,, 

19. Visliakapatnain • u 

20. Warangal .... „ 

21. West Godavari at Eluru , ♦ ,, 

ARUNACHAL PRADESH J 

1. Along (Siang Frontier Div.) . Treasury Officer 

2. Bomdlla (Kamcng Frontier Dlv.) *> 

3. Khonsa (Tirap Frontier Div.) . ,, 

4. Rowrlah .... n 

5. Tezu (Lohit Frontier Dlv.) • n 

6. Ziro (Subansirl Fronter Div.) , » 

ASSAM | 

1. Barpela . ... Treasury Officer 

2. Cacliar(Silclmr) ... „ 

3. Dibrugarh (Lakliimpur) . . ,, 

4. Dlphu (United North Cachar & ,, 

Mikir Hill Div.) 

5. Dubri (Goutpara) ... m 

6. Gauhati (Kamiup). * >> 

7. Haloflng .... 

8. Jorhat(Sibsagar) ... ,, 

9. North Lakhinipur ... » 

10. Nowgong .... ,, 

11. Tezpur (Darrang) ■ • > 


BHUTAN: 

1* Bhutan . , • * Political Officer 

BIHAR : 

!• Arrah (Sahabad) . . * Treasury Offler 

2. Bliagalpur .... jt 

3. Chaibasa (Singbhum) . Jf 

4. Chapra (Saran) ... ,, 

5. Daltonganj (Palamu) , ,, 

6. Darbhanga .... ,, 

7. Dhanbad ... M 

8. Dumka . . . , n 

9. Gaya. ,, 

10. Hazaribagh .... I} 

11. Motihari (Chaniparan) . }t 

12. Monghyr .... ,, 

13. Muzzaffarpur ... ,, 

14- Patna . . . . ,, 

15. Patna Secretariat . ,, 

16. Purnea ... #J 

17. Ranchi ... tt 

18. Saharsa ... M 

DELHI: 

1. Dclhi-Tis Hazari • • . Treasury Officer 

2. R. K. Puram-New Delhi . ,, 

GOA, DIU & DAMAN : 

1. Faiyim ..... Director of 

Accounts 

GUJARAT : 

1. Ahmedabad .... Treasury Officer 

2. Amreli. „ 

3. Baroda .... M 

4. Bhavanagar (Gohilwad). . tl 

5. Bhuj (Kutch) • • • f, 

6. Broach. „ 

7. Bulsar. ,, 

8. Godhra (Panchmahals) , ,, 

9. Bimmat nagar (Sabarkanta) • ,, 

10. Jamnagar (Halai) * • « ,, 

11. Junagadh (Sorat) ... 

12. Kaira. „ 

33. Mehsana ... ,, 

14. Palanpur (Banaskantha). . ,, 

15. Rajkot (Madhya Saurashtra) , 

16. Surat . • . • . ,, 

17. Surendranagar (Zalawad) . ,, 

HARYANA t 

1. Ambala « . * Treasury Officer 

2. Chandigarh (Haryana) . „ 
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3. ChuuUtfih Ccnlra! Tieaswy Officer 


4. Gurgaon 

5. Hissar . 

6. Jind • 

7. Kama) ■ 


8. Namaul • 

9, Rohtalc (P.P.M. Robtak will 
disburse Defence pensioners 
including DAD pensioners on 
Rohtak). 



HIMACHAL PRADESH : 


3. Bilaspur 

2. Chamba 

3. Dharraasala *. *• 

4. Kangra * ! T 

5. Kinnaur ^Kalpa) 

6. Kulu ■ 

7. Mahasu 

8. Mandi . t • ‘ 

9. Naliaa(Sinnuf) 

10. Simla ■ 


Treasury Officer 


JAMMU & KASHMIR ; 

1. Anantnag . ; ; Treasury Officer 

2. Badgain * n 

3. Baramula • • ; M 

4. Doda. n 

5. Jammu * »* 

6. Kathua • • • • ' •> 

7. Leh. " • 

8. Pooncli .... ,* 

9. Srinagar -. * ■ • * ** 

30. Udhampur “■ • > 

KERALA : 

1. AHcppey ■ *. *■ . Tr easury Officer 

2. Cannanoi'c .... >» 

3. Eraakulam .... „ 

4. Kollayam (*) • >» 

5. Kozhicode . ■ n 

6. Malapuram >i 

7. Palghat • n 

8. Qvffion (®) *. •* »> 

9. TricLur (*) ,, 

30 Trivandrum (@) *■ . 

(*) Defence pensioners melding DAD 
pensioners inthese stations will 
be paid by (i)P.P.M. Trivandrum 
at Stations Marked (@), 

(ii) P.P.M. Tpchu^at station. marked(*). 


LACCADIVE, MINOCOY & AMIN- 
DaVI ISLANDS ! 

1 . KoshiKode(CenUaITieasuryJ Treasury Officej 

MADHYA PRADESH : . 

1. Ambikapur (Sarguja) . . Treasury Officer 

2. Balaghat ■ 

3. BetuI.- M 0 

4. Bhind. ,, 

5. Bhopal .... „ 


6. Bltaspur 

7. CWialtarpur . 

8. Chlii nd war a ■ 

9. Damoha 
10’ Datia * 

11. Dcwas . 

12. Dhar • 

13. Durg - 

14 Gwalior • ’ 

15. Guna . 

16. Hoshangabad 

17. Indore ♦ 

18. Jabalpur 

19. Jagadalpur (Bastar) 

20. Jhabua 

21. Khandwa (Nimar) . 

22. Khargono * 

23. Mflndla 

24. Mandsauf • 

25. Morena 

26. Marsimlmpuf 

27. Panna 

28. Raigarh 

29. Raipur , 

30. Raison * 

31. Rojgaih (Biora) 

32. RatJam. 

33. Rcwa . 

34. Sagnr ■ 

35. Satna . ,• 

36. Seoui , 

37. Shahdol. ,■ 

38. Shajapur 

39. Shlvpuri 

40. Sidhi , • .• 

41. Tikamgarh 4 - 

42. UjJaln 

43. VMisha (Bhi)sa) 


Treasury Officer 


MAHARASHTRA : 

1. Alibag (Kolabu) 

2. Aluncdjtiagar .. • * 

3. Akola . 

4. Amiauti. 

5. Aurangbad 

6. Bhaudara 

7. Bhir * 

8. Bombay * 

9 . Buldana ■ 

JO. Chanda - 

11. Dhulia (West Khandesh) 

12. Jalgaon (East Khandesh) 

13. Kolhapur 

14. Nagpur . 

15. Nanded . 

16. Nasik . 

r 17. Osmanabad 
18. Parbhani 


„ Treasury Officer 


Pay & Accounts 
Officer, Govt, 
of Maharashtra 
Treasury Officer 

v» 



























Ill 


19. Poona . . , , 

* Treasury Officer 

20. Ratnagiri ... 

- 0 , 

21 . Sangli (South Satara) 


22. Salara (North Satara) . 


23. Sholapur . . . , 


24. Thnnn .... 


25. Wardha . 


26. YeoUnal 

1 t i 

MANIPUR : 

1. Imphal .... 

■ Treasury Officer 

MEGHALAYA : 

1. Shilong (Kashi Hills) . 

• Treasury Officer 

2. Tura (Gnt o Hills) . 

* ii 

MIZORAM 

1. Aijal (Losliai Hills) 

. Treasury Officer 


MYSORE : 


1, Bangaloic ( Defence Pensioners Treasury Officer 

including DAD L pensioners 

stationed in Bangalore 

arc 

paid by PPM Bangalore). 

2. Bel gaum 


3. BeJlary . *. 

* t> 

4. Bidar . f . l . \ 

* 1 1 

5. Bijapur .... 

1 n 

6. Chickmagalur. 

• 11 

1. Chitaldurg 

■ m 

8, Dharwar 

• >» 

9. Gulbarga 

* ii 

10. Hassan . 

1 n 

11. Karwar (Norfh Kanara) • 

• 1 1 

12. Kolar . \ 

• >i 

13. Mandya . 


14. Mangalore (South Kanara) 

* ti 

15. Merchara (Coorg) . 


16, Mysore - 

■ ii 

17. Raichur . **. 


18. Shimoga 

i. 

19. Tumkur .... 


NAGALAND : 

1 Dimapur 

, Treasury Officer 

2, Kohlnm .... 

■ 1 } 

3 Mckokchang 

• It 

4 Tuensang 

n 

Nepal : 

L Bhojpur .... 

. Treasury Officer 

2. Dhaukuta 

■ } 1 

3. GultnUamgas ■ 

* ,1 

4. Katmandu 

. Indian Embassay 

5. Pokhra .... 

Nepal. 

• »i 

6, Okhaldanga ■ 

. Trea sury Officer 

ORISSA : 

1. Balangirpatna . 

. Treasury Offioer 

2, Balasore 

• .» 


L Bhavanipatna . 

. ♦ Treasury Offioer 

4. Baripada , . ... 

5. Chattarpur 


6. Cuttack 


7. Dhenkanla 


6. Keonjhar (Keendu Jhargad) 


9, Karapat 


10. Phulbani 


11. Puri . . , . 


12. Sambalpur 


13. Sundeigarh 


PONDICHERRY ; 

3. Pondicherry . 

. Pay r & Accounts 

PUNJAB : 

Officer, Pondi¬ 
cherry. 


1. Amritsar (^Defence pensioners Treasury Officer 
including DAD pensioners in 

Amritsar are paid by the PPM 
Amritsai) 

2. Bhafinda . n 

3. Chandigarh (Punjab) . ,, 

4. Chandigarh (Central Treasury) )( 

5. Faridkot .... ,, 

6. Fei'ozepur , )t 

7. Gurdaspur .... Jt 

S, Hoshiarpur* ... * M 

9. Jullundut .... tl 

10. Kapurthala .... I( 

11. Ludhina .... ,, 

12. Patiala. f , 

13. Rupar. ,, 

14. Sangrur. ,, 


RAJASTHAN C 


1. Ajmer . 



Treasury Officer 

2. Alwar(*) 



h 

3. Banswara 



»> 

4. Barmer . 



1t 

5. Bharatpur(*) . 




6. Bhilwara 

. - , 


11 

7. Bikaner . 



»i 

8. Bundi(*) . 




9. Chittorgarii . 




10. Chum . 



> i 

11. Dholpur(*} 



*) 

12. Dungarpur 



11 

13, Ganganagar . 



ii 

14. Jaipur(*}. 



i* 

15. Jaisalmer 



SI 

16. Jalorc . 



II 

17. Jhalwar . 



,, 

18, Jhunjhunu (*) • 



IS 

19. Jodhpur ■ 



,, 

20. Kotah(*) 



11 

21. Nagaur . 



SI 

22. Pali 



SI 

23. Sambhar Lake 



' > 1 

24. Sawai Madhopur 



11 

25. Sikar(*) . 



S t 






















fl'2 


26. ..Treasury Officer 

27. TonkC*) .... » 

28. Udaipur (Bhim) - »' 

(*) Defence pensioners includ¬ 
ing DAD pensioners in 
these stations ate paid 
by the P.P.M, Jaipur. 

SIKKIM : 

Gangtok .... Political Offic&i 

(Bhutan) 

TAMILNADU : 

h Coimbatore .... Tieasuiy Officer 

2. Cuddalore (South Arcot Dt.) ■ „ 

3. Dharmpuri .... >> 

4. Kancheepuram (ChingleputDt.) >> 

5. Madurai CMadurua Dt.)- ■ »i 

6. Madurai (Ramnathpuram) n 

Dt,) 

7. NagcrcoiJ (Kanya Kumari Dt.) ,, 

8. Ootacamund (Nilgiris Df.) . i> 

9. Salem. n 

10. Thanjavur .... ,, 

11. Thiruchirapalli . n 

12. Tirunelvelli .... „ 

13. Vellore (North Arcot Dt.) . „ 

TRIPURA : .... 

1. Agartala- . . - Treasury Officer 

UTTAR PRaDESH ; 

1. Agra ..... Treasury Officer 

2. Aligarh. 

3. Allahabad .... ,, 

4. Almora. ,, 

5. Azamgarh .... ,, 

6. Bahraich . . 

7* Bahia. „ 

8. Banda. ,> 

9. Batabanki .... ,, 

10. Bareilly. ,, 

11. Basti. ,, 

12. Bijnore. ,, 

13. Budaun. ,, 

14. Bulandshahar .... „ 

15. Chamoli . . . , ,, 

16. Dehradun .... ,, 

17. Deoria ..... ,, 

IS. Etah. 

19. Etawah ..... ,, 

20. Faizabad .... ,, 

21. Fatchpur .... ,, 

22. Fathegarh (Farm kha bad) , ,, 

23. Ghazipur .... ,, 

24. Gonda. , } 

25. Gorakhpur .... ,, 

26. Hamirpur ... . Pl 

27. Hardoi. ,, 

28. Jaunpur. „ 

29. Jhansi. „ 

30. Kanpur. , y 

31. Kaiagarh .... t> 


32. Lakhimpur (Kheri) * - Treasury Officer 

33, Xandsdownc . • ■ • »• 

34. Lucknow .... ■« 

35, Mainpuri . • * • ■ n 

36 .Mathura . • » * 

37. Mccutt .. »» 

38. Mirzapur. *» 

39. Moradabad .. • • - >» 

40. Muzzaffiarnagar ... M 

41. Nainilal. n 

42. Naicndra Nagai(Tolu'i Gaiiiwnl) ,, 

43. Orai (Jalaun)- ... 

44. Paftapgarh .... ,, 

45. Pauri Garhwal ... ,» 

46. Pilibhit. i> 

47. Pithoigarli ... * ,, 

48. Rac Baieili .... ,, 

49. Rampur .... », 

50. Roorlcce .... ,, 

51. Sahaninpur ... ,, 

52. Shajalianpur .... ,, 

53. Sitapur . ■ » * «> 

54. Sullaupur .... ,, 

55. Unnao » n 

56. UUarkashi ...» f , 

57. Varanasi ...» ,, 

WEST BENGAL : 

1. Aliporc (24 Pargaaas) , . Treasury Officer 

2. Balmrampur (Murshidabad) . , > 

3. Balurghal (West Dinajpur) . » 

4. Bankura .... ,, 

5. Burdwan .... ,, 

6. Chinsuva (HooghbO ■ n 

7. Cooch Behar ...» », 

8. Darjeeling ...» ,, 

9. Howrah . • • . < n 

10. Jalpaiguri . . » n 

It. Krishnagar (Nadia) . . . >» 

12. Maltha ..... ,, 

13. Midnapur ... ,, 

14. Puiulia .... * ,» 

15. Suri (Birbhum) , 


LIST-H 

Pension Fay Masters 


SI. Pension Paymasters 

No. 

Stations at which 
pension is disbuised 
by P.P.M. 

1 Pens j on Pay Mas ter, Amr J l- 

(i) Amritsar 

sar (Punjab) 

(ii) Ajnala 

(iii) Batala 

(iv) Patti 

(v) Taran Taran 

2 Pension Pay Master, Banga- 

Bangalore, 

lore (Mysore). 

3 Pension Paymaster, Calcutta 

Calcutta. 

(W. Bengal) 

4 Pension Paymaster, Hydera- 

■ Hyderabad. 

bad (A.P.) 
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SI. Pension Paymaster, 

Stations at which 

LIST III 

Head Post Offices Paying Armed Forces Pensioners 

No. 

pension is disbursed 
byP.P.M. 



5. Pension Paymaster, Jaipur (i) Alwar 

( Other Than Commissioned Officers & Civilians'; 

(Rajasthan) 

(ii) Bharatpur 


(ill) Bundi 
(iv) Chirawa 

Delhi Territory 


' (v) Deoli 

1. Delhi G. P. 0- 


(vi) Dholpur 

2. New Delhi 


(vii) HJndan 

3, New Delhi Parliament Street 


(viii) Jaipur 
(ix) Jhmyunu 

4. New Delhi Sarojani Nagar 


(x) Karauli 

(xi) Kota 

Haryana 


(xii) Kotputli 

1 ■ Ambala 


(xlll) Khatrl 

2. Ambala City 


(xiv) Sikar 

3. Gurgam 


(xv) Nimlca Thana 

4. Hissar 


(xyl) tonk 

5. Karnal 

6 . Narnaul 

6 , Pension Paymaster, Madras 

Madras 

(Tamil Nadu) 


7. Rohtak 

7, Pension Paymaster, Secun- 

Secunderabad 

Himachal Pradesh 

dorbad (A.P.) 

Bolwinm 

8 , Pension Paymaster, Trl- 

(i) Alleppey 

3. Dharamsala 

vandmm (Kerala) 

(ii) Mavelikaia 

2. Kangra 


(iii) Neyyatlnkara 

3. Mandi 


(Iv) Quilon 

4. Fala p r 


(v) Triyendmm 

5. Rampur Bushehr 


(vl) Thuckalay 

6 . Simla 

9 Pension Paymaster, Trlchur 

(i) Emahilam 

Jammu & Kashmir 

(Kerala State) 

(ii) Irinjalakucfa 


(iii) Kottayam 

1. Anahturg 


(iv) Tirunvella 
(V) Trichur 

2. Jammu Tawi 


(vi) Wadakancherj. 

3. Srinagar 

4 . Udhampnr 

10 Pension Paymaster, Rohtak 

(i) Gohana 

(Haryana) 

(ii) Sonepat 
(iii) Sampla 

Punjab 


(iv) Mahem 

1. Bhatinda 


(v) Jind 

(vi) Narwara 

2, Chandigarh 


(vii)Safdon 

3. Ferozepur 


(viii) Jajjar 

4 . Gurdaspur 


(ix) Bahadnrgarh 

5. Hoshiarpur 

11 Pension Paymaster, T-tlssar 

(}) Bhiwani 

6 . JuHundur City 

(Haryana) 

(ii) Han si 

(iii) Toharu 

7, Jullundur CantU 


(iv) Tohnaa 

8 . Kapurthala 


(v) Fathehabad 

(vi) Sirsa 

9. Ludhiana 


(yii) Dabwali 

10. Moga 

11 , Patiala 

12 Pension Paymaster Hoshiar- 

(j) Talwara 

12 . Rupar 

pnr (Punjab) 

(ii) Garhshankar 

(ill) Dasuya 
(iy) Balachor 

13. Sangrrn. 



I. COMMISSIONED OFFICERS 


Army 

Navy 

Air Force 

Field Marshal 

Admiral of the 
Fleet. 

Marshal of the 
Air Force. 

General 

Admiral 

Air Chief Mar¬ 
shal. 

Lieutenant-General 

Vice Admiral 

Air Marshal. 

Major General 

Rear Admiral 

Air Vice Marshal 

Brigadier 

Commodore 

Air Commodore 

Colonel 

Captain 

Group Captain 

Lieutenant-Colonel 

Commander 

Wing Commander 

Major 

Lieutenant-Coin- Squadron Leader 
ciander. 

Captain 

Lieutenant 

Flight-Lieute¬ 

nant. 

Leiutenant 

Sub-Lieutenant 

Flying Officer 

Second-Lieutenant 

Acting Sub- 
Lieutenant. - 

Pilot Officer 


Warrant Officer 

Midshipman. 


II—ARMED FORCES (OTHER THAN COMMIS¬ 
SIONED OFFICERS* 

(A) Junior Commissioned Officers 


Risaldar Major ' 
Subedar Major 
Risaldar 

Subedar 

Naib-Subedar. 

•• 

Master Varant 
Officer, 


Appendix II 

{Referred to in Note V under para 2,2) 

Equivalence of ranks in the three services 

(B) Warrant Officers 

Warrant Officm-Ctoss Chief PetlyOffi- Flight Scrgc^m 
Air Force II. ccr 

-- (C) Non-Commissioned Officers 


(i) Havildnr Major 
Dafadai Major 
Havlldar 
Dafadar. 

(ii) Lance-Dafadar h 
Naik. 

Lanee-Havildar _ 


Petty Officer Sergeant 


Corporal 


-Loading Sen- 
man, 


(iii) Acting Lance’) 

Dafadar. }■ A We Seaman 

Lance-Nalk. 8 \ 

(iv) Sepoy 
Gunner 
Sowar 
Driver 
Sapper 

Signalman 1 Ordinary Sea- 

Rifleman man. 

Armourer 

Trumpeter 

Bugler 

Piper 

Druromt { 

Bandsman 
Signal lar 
Rider RVG 
Dressor KVC 
Farrier 
Craftsman 


(D) Non-Comp atants (Enrolled) 


Lending A 
Craftsman. 


Air Craft sman 


Sweeper 

Masalchi 

Water-Mess 

Kennelman 

Cook Mess 

Waterman 

Barber 

Cook Special, 
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APPENDIX III 
(Referred to in Para. 4) 
(Allotment of PS NofTS Nos. to Pensioners) 


All classes I, II & V pensioners will be allotted 
pensioner’s Serial Number, (P. S No) by pension 
^Disbursing Officers in one numerical Senes commenc- 
/ine from No. L The P. S. Nos. will run in a series 
far~aIT"TFiese three classes of pensioners i,e„ I, U & 
V irrespective of the Army Service or Department to 
which they belonged. 

2. As soon as ail anticipatory Payment Authority 
or Pension Payment Order is received by the Pen¬ 
sion Disbursing Officer in respect of a pensioner 
who is newly admitted into the Pension Establish¬ 
ment, the relevant particulars will be entered in the 
"Register” for allotment of pensioner’s Serial No to 
class T, II and V pensioners” (shoit term-P. S. Regis¬ 
ter) maintained for the purpose in the proforma given 
below, 

Proforma for the Register for allotment of Pensioner's 
Serial No. (Class /, II Sc V) Pensioners 


Name of the oensioner 
with rank and unit/dc- 
pariment (in the case 
of family pensioners 
and relationship to and 
name of deceased on 
whose account Pen¬ 
sion granted andlalters 
rank Unit /Department) 


PS No. Class 
Allotted of 
pens¬ 
ioner 


Nature 

of 

pension 



1 

2 3 

4 



No. & date 

payment 

authority/ 

To be filled in ihe case of pensioners 
transferred from other Pension 
Disbursing Officers 

Pension 

Payment 

order 

(or Pons Ion 
circular 
with serial 
No.) . 
sanctioning 
pension 

Name of 
office From 
which 
transferred 

PS No- 
Allotted 
by that 
Office 

Date upto_ 
which pension 
last paid by 
office from 
which 
transferred 

5 

' ~JT 

7 

8 



Check/ 
Payment 
Register 
Volume & 
Page No¬ 
rn which 
pension 
particular's 
are entcied 

personal 
case file 
No. of 
the 

pensioner 

Initials of the Remarks 

pension Here enter the 

Disbursing month and 

Officer Item No. ot 

form I where 
the name of 
the pensioner 
appears on 
transfer out 
death and 

cessation of 
pension 

9 

10 

11 

12 


Similar action will be taken in the case of a pen¬ 
sioner whose account is received in a Pension Dis¬ 
bursing Officer’s office on transfer from ano*her 
P. D. 0, The pensioner should be informed of the 
P S. No allotted to him, at the earliest opportunity 
and advised to quote that No. in all correspondence, 
with the P. D. O./C. D. A. (P) etc, and bills and 
claims. 

3 Care will be taken to see that once a P. 3. No. 
is allotted to a pensioner, he/she is not allotted 
another P. S. No. by the same P. D. O. for so long 
as the pensioner continues to be on bis pension 
strength. If a P. S. No. is already allotted on the 
receipt of the Anticipatory Payment authority, the. 
same No. will be quoted on the_ Pension Payment 
Orders that may be subsequently received. 

4. If any individual is granted only gratuity i.e., 
without any Pension, no P. S. No. is to be allotted 
to him. 

5 Pensioner’s serial numbers should be assigned in 
running serial order and no number should be omit¬ 
ted. If any number is inadvertantly omitted to be 
allotted, that number should be treated as Blank for 
all purposes and the same will not be allotted to anv 
Pensioner in future, Care will be taken to see that 
the same number is not allotted to more than one 
pensioner; similarly, more than one P. S. No. should 
not be allotted to one and the same pensioner. 

6. If a pensioner, who had been transferred out 
earlier from one P. D. O. to another P. D. 0, is 
'UibseauenTtv taken back on his payment strength, a 
fresh P. S. No should be allotted to him, the former 
P S. No. will not be operated for any purpose. 

7. Form II (IAFA-390) containing full particulars 
of the entries made in the P. S. Register during each 
month will be rendered to the Controller of Defence 
Accounts (Pensions), bv the 10th of the following 
month. ‘NIL’ report will also be sent for the month 
in which there is no entry in the P.S. Register As 
soon as this report is rendered to the Controller of 
Defence Accounts (Pensions), a certificate m the fol¬ 
lowing form will be endorsed under the. signature of 
the Pension Disbursing Officer in the Register, below 
the last entrv of the month. 

“Certified that item numbers from 
i have been included m Form 

n for "the month of.of *0 year." 

8 Pensioners serial number allotted to the pen¬ 
sioned should he noted in all the pension documents, 
Ek V Tension Payment Orders, f Pa™ent Re e ,ster. 
Pensioner’s and Disburse: s halves of the Pension Cer 
dficate and quoted In all correspondence With the 
Controller of Defence Accounts (Pensions) and in all 
pension bills of the pensioners. 

Renditi on of Form U A 

st-sur sK »;r 3as 

him/her by the P. D. 0. is quoted against his/her 
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name in. the Form II. This report (Foim II) should 
be sent to the Controller of Defence Accounts (Pen¬ 
sions) every month alongwith Form I. ‘’NIL 5 report 
will also be sent for the month m which there is 
no entry. 


Allotment of Treasury Serial Numbers (TS No.) to 
Classes VI, VII &. VIII Pensioners. 


10. The instructions in paragraphs 1 to 9 should be 
observed for allotment of TS Nos. to the above 
classes of Pensioners; the only change being that 
instead of PS Nos. the classes VI, VII & VIII pen¬ 
sioners are allotted TS Nos. A separate register for 


allotment of TS Nos. to Gp VI, VII & VIII 
pensioners will be maintained for the purpose in the 
same Proforma as used for P. S, No. 

Note I.—It is very necessary to ensure that P. S. 
Nos. and T. S, Nos. are not mixed up. e.g. p, S. 
No. only, not T. S. Nos. should be allotted to 
classes I, If & V pensioners. Similarly only T, S. 
No. (Not P. S. No.) should be allotted to classes 
VI, VII & VIII pensioners. 

Note 2.—Forms 1 & II reports in respect of classes 
I II Sc V pensioners should be addressed to the C. D. 
A. (P), Allahabad, (AT-I Section) and Forms I & It 
in regard to classes VI, VII & VIII pensioners, should 
be sent to CD A (P) Allahabad (CCL Section). 



APPENDIX IV 


Instructions relating to the maintenance of payment jCheck 
Registers 


Classes I, II & V Pensioners ; 

1. Form IAFA-330 is used for maintaining the Pay¬ 
ment Registers in respect o£ classes 1, II and V 
pensioners/ Sufficient number of Uiese forms should 
t»e got stitched or bound in convenient volumes. 

2. If the number of pensioners so warrants, sepa¬ 
rate registers in respect ot class I, class 11 and class 
V pensioners can be maintained. If there is a large 
number o£ pensioners in any particular class, more 
than one volume could be maintained. In openmg 
the volumes, the convenience of th e P- D. O. in 
handling the registers should be kept in view. 

3. The registers should be page numbered. 

4. An alphabetical index should be maintained in 
each regisier showing, U) the name o£ the pensioner, 
(u) class- of pensioner, fm) PS number, (iv) page num¬ 
ber allotted to the pensioner, and (v) remarks Column 
to indicate casualties, e.g., LTA paid, struck, off 
strength etc. (See paras. 13 and 14}. 

5. The entries in each page should generally follow 
the headings of the register. The name of the pen- 
sioner should be written in block, letters, in the s(pnfc 
manner as it is given m the PPO. The P. S. number 
allotted to the pensioner may be written prommentiy 
on the top of the page or below the name of the 
pensioner. The photogiaph of the pensioner where 
one is furnished may also be got affixed below the 
column ‘Address’. The marks of identification given 
in the Descriptive return and/or the Pension Certifi¬ 
cate (Disburser's Half) may also be noted in the left 
side of the page, in the space available below columns 
1, 2 &nd 3. If the specimen signature or thumb 
impressions of the pensioner are obtained by the 
P. D. 0. for reference/record purposes, these may 
also be taken in the Register on the left side, below 
the column for 'name 5 . 

6. Under column 4, against item 2, the date from 
which the individual is sanctioned pension should be 
maintained; this date. It may be _ noted* is the date 
with effect from which the individual is transferred 
to the Pension Establishment. In cases where a pen¬ 
sioner after initially dtawing pension in another PDO’s 
office gets his channel of payment changed, the new 
PDO should show distinctly the two dates, viz. (i) 
date from which pensioner against item 2 under column 
4, and (it) date from which he is disbursed pension 
in his office^ in the Remarks Column. Please also 
see para. 8 below. 

7. In the column 'Rate of Pension" (l.e., column 5), 

in addition to the rate of pension which is currently 
in issue, the date from which such rate was sanction¬ 
ed should be noted. Also, each time there is a 

change in the rate of pension, the earlier entry under 
this column should be neatly ringed in red ink and 
the new entry for the Rate as well as its date of 
effect should be written below. It will be advantage¬ 
ous to assign indicative numbers for the entries in 
this column; for example : 

r 

No, Rate Dare of effect 

(i) Rs. 40/- p.m. w.e.f, 17-3-73 

(ii) Rs, 63/- p.m. w.e.f. 17-3-73 

(lii) Rs. 42/- pm. w.e.f, 25-4-73 

Simultaneously, the entry against item' 4 of column 
4. l.e., CD A (P) PPO No. should be 

linked with the corresponding entry in the ‘Rate’ 


column, by use a£ the same indicative number assign¬ 
ed m the ‘Rate’ column. For example : 

In respect of the first entry above: 

(0 GT/C/23344Gp. XIV, dated 10th March 1973, 
In respect of the second entry: 

(ii) PPO No. C/564;73, and 
In respect of the third entry : 

CiiO C/876/73, will be made in column. 4. against 
item No. 4. 

If Lhe spaee for item 4 under column 4 is not suffi¬ 
cient, entries may be made in the same column 
betow item 5, wnere space is available. Care should 
be taken to see tftaL periodicity of payment, viz. 
mommy, annual etc., as the case may be, is cor¬ 
rectly entered in this column. Also, if the pension 
is up to a particular date only the date of termina¬ 
tion or the cause of termination is prominently noted 
in this column. The entries in column 5 should 
invariably be attested by the PDO under his dated 
initials and it should be so written that the current 
entry is always distinctly visible, so as to facilitate 
admitting the correct date of pension. 

8. In the case of a pensioner who is taken on 
the strength of the PDO, the date up to which he was 
paid by the former Put) should be entered in the 
‘Remarks’ column the.. Column 19) and the number 
and date ot the UPC received from the former 
PuO quoted in support of the entry. All entries in 
die remarks column should be attested by the PDO 
under his dated initials, The payment columns (i.e., 
Columns 7 to 18) against the yearfs) concerned (l.e., 
Column 6) should also be defaced in a suitable 
manner and superscribed to indicate the fact of the 
pensioner having been paid by a former PDO and 
the date upto which he was so paid. The entry 
should be attested by the PDO under his dated 
initials In other cases where a pensioner is paid 
by the PDO right from the date he was granted 
the pension, the date from which he Is so paid should 
be written in the remarks column. The payment 
columns (ie., columns 7 to 18) and the yearfs) column, 
i.e., column 6 in this case also should he so defaced 
and superscribed to indicate the fact of the pensioner 
having been taken on the pension establishment and 
the date from which he so taken, The entry should 
be attested under the dated initials of the PDO, 

i/9. The monthly columns, (columns 7 to IS) repre¬ 
sent the months FOR WHICH ■ pension is paid and 
not the month in which the payment is made. 
The amount paid and the date of payment are re¬ 
quired to be shown m each of the monthly columns 
and the entry attested under the initials of the PDO; 
for example, In April column the entry *100 

2*=S 

XYZ 

should be made to indicate that a sum of Rs. 100/- 
being the monthly pension due for the month of 
April has been paid on the 2nd May by the PDO. 

10. When pension is paid for two or more months, 
the months for which the pension is paid should be 
bracketted together, the amount, paid and the date 
of payment should be so written that the entry 
extends right across the bracketted portion. 

11. Income-tax and other deductions should be 

entered in the remarks column. , 
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12. When the pension sanctioned is ‘Temporary 

the word Temporary should he entered in red ink 
in column 1 immediately below the name of the pen¬ 
sioner, and the date of expiration of such pension, 
and if pensions granted upto a prescribed age in the 
case of children should be entered in column ‘Rate 
of Pension’ in red ink, and if the date of expira¬ 
tion falls within the period of the Register, the 
columns 6 to 18 in the register should be ruled 
through diagonally in red ink and the words ‘pen¬ 
sion ceases from..... ...entered over the red 

mk line, so as to ensure that payment of the pen¬ 
sion is not made beyond the authorised period. 

13. On the change of the channel of payment of 
a pensioner to another station, after the issue of the 
Last Pension Certificate, the remaining columns of 
that block should be ruled through in red ink diago¬ 
nally and the station to which his pension accounts 
are transferred should he noted, together with the 
Mo. and date of the LFC issued to the new PDO/ 
CDA (P). The entry should be initialled by the PDO 
and a suitable remark should also bo made in the 
Index to indicate the casualty. 

14. When a pensioner dies, marries or remarries 
etc. and his/her pension, ceases to be admissible by 
reason of the conditions of grant a red ink diagonal 
line should be drawn, so as to cancel all periods 
succeeding the month 'in which the pensioner dies, 
marries or remarries, the cause of cessation being, 
written over the line and initialled by the PDO. A 
suitable remark should also be made in the Index 
to indicate the casualty. 

15. Suitable notes in respect of demands and other 
recoveries ordered to be made from the pension 
should be kept in the remarks column of the Register 
and when recoveries are made from pension, suit¬ 
able note of the date on which such recoveries are 
made should also be kept in the page. Any 
advances recovered/adjusted etc. should also be kept 
note of, ^ Similarly, instructions relating to suspen¬ 
sion/holding in abeyance of payment etc. should be 
kept in the remarks column and suitably connected 
with the ‘month’ column, so as to act as a check 
against any erroneous admission of pension beyond 
the due date. 

16. Erasures and overwritings in the Payment Re¬ 
gister are prohibited. When alterations are neces¬ 
sary, the original entry should be neatly scored 
!Lhrough in red ink and the fresh entry made in 
black ink under the PDO’s initials. 

Note.—T he column numbers referred to above 
are with reference to the 6th April, ’68 print of the 
form IAFA-330. 

Classes VI, VII and VIII Pensioners: 

17. The Check Register in respect of the above 

classes of pensioners is maintained in form IAFA- 

389. 

18. The instruction given above in respect of 

classes I, II and V pensioners generally apply in. 

the case of maintenance of the Check Registers on 
IAFA-389. The TS No. allotted to the pensioner 
should be entered in column 1 and the photograph 

affixed in column 3. If no descriptive serial No. 

is given to the pensioner, column. 2 will be blank. 
The marks of identification should be entered from 
the Descriptive Roll in column 8. There is no 
provision for taking the thumb impression or speci¬ 
men signature of these classes of pensioners in the 
Check Register. Under column 5, in addition to the 
particulars as per the heading, the date upto which 
the pensioner was paid in the former PDO’s office 
may also be noted; and similarly in column 14, the 
date from which the pension is payable in the PDO’s 
office may be noted. In cases of transfers from some 
other PDO, the months in column 16 should be 
defaced suitably to indicate the end of month upto 
which he has already been paid by the former PDO. 


19. Check Registers may be opened as convenient 
to the PDO, but the Pension Disbuising Officer 
should he able to identify at a glance the class of 
the pensioner, the historical classification for the 
incidence of chaige of the payment (e,g., ‘Retired 
befuie 1-4-37’ etc.), it would be desirable to open 
the registers in the subsequence of the programme of 
pension disbursement so that, the PDO finds it con¬ 
venient to handle mmimum number of payment re¬ 
gisters on each day oi the payment. 

20. If a pensioner is in receipt of any other allow¬ 
ance' such as OBI allowance etc., the apiount and 
particulars thereof should be enteied in column 13. 

21. If a pensioner is in receipt of AHI/TI and is 
le^employed, the particulars of re-employment should 
be noted in. the Check Register. 11 such a pensioner 
subsequently ceases to be re-employed, a suitable re¬ 
mark of his ceasing to be re-emp/oyed should be 
kept in the Register Instructions regarding the pay¬ 
ment or cessation of the AHI/TI received from the 
CDA (Tensions) should also be kept note of in the 
Register. 

22. When a pensioner who is convicted of any 
offence oi a ielemous or disgraceful nature involving 
forfeiture of his pension is subsequently reinstated, 
either on the original or on a reduced pension, the 
necessary notes regarding the period during which he 
was imprisoned and the pension forfeited and the 
date from which pension was restored, either on the 
original or on a reduced rate, with the numbei and 
date ol the authority for the restoration, should be 
made in red mk in the column for ‘Remarks’ and the 
entry initialled by the PDO. If the pension, is reduc¬ 
ed, the rate of pension as shown in. column J3 should 
be neatly ringed round in red ink and the reduced 
rate entered below in black ink under the initials of 
the PDO. 

23. In the case of renewals of pension certificates 
or identification ( of pensioners (other than Annual 
Identification, which will be recorded in column 17), 
etc., the necessary notes will be made m the remarks 
column of the Register against, the name of the pen¬ 
sioner concerned. The entries of special payments 
which do not recur monthly or quarterly -should be 
connected with explanatory notes in the remarks 
column. 

Note, —The column numbeis given above are with 
reference to the diglot edition ol‘ the form printed on 
22nd June, 1972, 

Class IX WC Pensioners! 

24. The Payment Register in respect of Indian sol¬ 
diers of a Local (Asiatic) Company of Royal Garrison 
Artillery, e.g., Hong Kong and Singapore Royal Gar¬ 
rison Artillery etc. who are treated as Class VI pen¬ 
sioners will be maintained in IAFA-389 and the ins¬ 
tructions in paras, 17 to 23 will apply. 

25. The Payment Register in lespect of other UK 
pensioners will be maintained in form 1AFA-331. In 
opening the Register the instructions in para. 1 of 
part 11 will be kept in view. 

26. It will be noted that the columns of the Regis¬ 
ter are set in a pattern different from either IAFA- 
330 or IAFA-389. The entries in the Register should 
be made according to the headings of the form. Care 
should be taken to note the periods and manner of 
payment (i.e.) whether payable weekly in advance or 
monthly/quarterly in arrears etc. The dates of birth 
of children and dates of cessation of their allowances 
should be prominently kept note of to ensure that 
the allowances are not admitted beyond the due 
periods. The date of rendition of the Annual Life 
Certificate and the date it is next due should be not¬ 
ed in the remarks column. The register should be 
periodically reviewed and the pensioners reminded to 
furnish the Life Certificate as due. 

27. In other respect the instructions given in the 
Paras 1 to 16 should be followed rnutatis mutandis . 




APPENDIX V 
(Referred to in Para. 34) 

Instructions relating to the rendition of Form I and Form II. 


Form I showing the names of pensioners struct off 
the pension strength of a PDO during a month is a 
report prepared on IAFA-383-A and rendcied to the 
C. D. A. (P) so as to reach CDA (P) by the 10ih of 
the month following. 

Only one copy of the report need be submitted. 

The names of classes I, II and V pensioners should 
be included in one report and similarly classes VI, VII 
and VIII pensioners in. a separate report In the case 
of classes I, II & V pensioners the P. S. No, will be 
shown m Coi. 2 In the Remarks Col. the ‘Class* of 
the pensioner should be indicated. 

If there is no name to be included in the report 
NIL reports should be submitted. 

Form TI showing the names of pensioners taken on 
the strength of a PDO during a month is a report 
to be prepared on IAFA-390 and rendered to the 
CDA (P) every month so as to reach him by the 10th 
of the month following. Only one copy of the re¬ 
port need be sent. 

The repoit m respect of classes I, II & V pensio¬ 
ners should b c included in one report and the names 
of classes VI, VII & VIII in a separate report. While 


completing the report in respect of classes I f II and 
V pensioners the headings may be suitably altered. 
Example, Columns 2 & 8 l PS Nos' instead of 'TS 
No.’ If there is no name to be included in the report 
of an} month, NIL reports should be sent. 

The data for Form I should be collected by keep¬ 
ing notes in a separate file as and when casualties 
occur striking off pensioners from the strength of a 
PDO and this should be checked with the entry (as 
also the Index in the Payment/Check Registers), 

The data for Form II can be obtained from the PS 
Register. The instructions in paras. 7 & 9 of Appen¬ 
dix III should be followed. Since PS/TS Nos. run 
in one series, it is evident that the PS/TS Nos. reflec¬ 
ted in the Forms II successive months also run. in 
one series. It should be ensured that Numbers which 
are cancelled or left blank are clearly indicated in the- 
report. 

It should particularly h& noted that there is no mix 
up of the names of classes VI, VII 8c VIII pensioners 
in the reports in respect of classes I, II & V pensio¬ 
ners and vice versa . 

Observations raised on Forms I & Forms II and 
the directions given thereon by the CDA (P) should 
be implemented immediately. 


>1 
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No. of the form 


APPENDIX VI 

List of Mian Army forms in use in pension disbursing offices 

Description of the farm IAFA-401 


Statement_ of misconduct warrant in 
deprivation of pension. 


IA.FA-1) 5 Contingent Bill. 

IAFA-125* Cash Book. 

TAFA-129* List of cheques & RTR’s drawn. 

IAFA-133* List of cheques & RTR’s cancelled. 

IAFA-276* Cash assignment register, 

IAFA-818* Pension Bill for Class II Family pension- 
ers-wldows and children. 

IAFA-410 Pension Bill for class II dependants (other 
than wl dows and children) 

IAFA-319 Pension Bill-Class I pensioners. 

IAFA-320 Pension bill certain UK pensioners. 

1AFA-328 Last pension certificate 

1&FA-330 Pension Payment / Check; Register for 
/ class I, II, &V pensioners. 


1AFA-409 Life certificate-cum Authorisation-cum 
receipt (Armed Forces pensioners clas¬ 
ses VI, VII & VIII). 

IAFA-507* Receivable Order. 

IAFA-526 (Inner & Outer) statement of further re¬ 
plies tore-audit decisions. 

IAFA-^ld* Register of cash received (otherwise than 
by deduction from bljls In the shape 
of cheques, remittance transfer receipt, 
money order, etc.,for credit to Govt.) 

IAFA-642 Indemnity Certificate in support of claims 
of arrears of pension. 

IAFA-642 A Extract from Check; Register. 

IAFZ-2002- Indent for forms. 


1AFZ-2011 Memorandum Books. 


IAFA-331 Payment Register certain U.K. pensioners. IAFZ-2106* Assignment olPass Books. 


IAFA-348 Pension Bill for families of British N.C.Os. 

and men killed in war service. 

IAFA-353 Pension Bill for civilians pensioners. 

1AFA-366 Descriptive Roll of Armed Forces Family 
pensioners. 

1AFA-369 Descriptive Roll of Armed Forces pen¬ 
sioners, 

IAFA-373 Pension Certificate for Armed Forces 
pensioners and Families classes Vl, 

vii &vm. 

IAFA-373 A Wallentfor LA.FA.-373 

IAFA-376 Pension Certificate for class Vpensioners. 

IAFA-378 Widowhood and no marriage certificate. 


IAF(CDA)14 Parliculats of transfer of Armed Forces 
Family pensioner. 

IAFA-2067 Check Register of Money Orders. 

IAF fCDA)- Cheque slips. 

223 

IAF(CDA)- Top Schedule. 

649 


IAF(CDA)- 
649 A 

IAF(CDA)- 

651 


Sub-Schedule. 


IAF(CDA>- Claim for arrears of pension in. respect of 
651 Armed Forces pensioners 

IAF(GDA)- Claim for life time arrears of pension in 
6^2 respect of deceased Armed Forces pen¬ 

sioners. 


IAFA-379 Declaration of employment for class VI, 

VII, VIII pensioners. 

IAFA-380 Schedule of payments (Armed Forces pensio¬ 

ner & ners classes VI, VII & VIII). 

Outer) 

IAFA-380 Bill form or classVI, VII, VIII pensioners, 
(a) 

IAFA-3S1 Declaration of heirship. 

IAFA-3S3 Pension Transfer Certificate. 

IAFA-383A Form I—Statement of pensioners’s Struck 

off strength from check Register. 

IAFA-3S4 Declaration of pensioners applying for 
new Pension Certificate 

IAFA-387 Death Report of Armed Forces, pension¬ 

ers. 

IAFA-389 Check Register for class VI, VII and VIII 

IAFA-390 List of pensioners brought on the Check 

Register (Form II) 


AFO-1707 Death certificates. 

♦THESE FORMS ARE GENERALLY IN USE IN 
PPMs OFFICES ONLY. 

MPLC-22 

MPLC-23 
MPLC-24 
MPLC-44 

PF-28 L Constant attendance certificate. 

PF-38-H Pensioners certificate. 

Ex-5/102 *) 

Ex-5/lOS | 

Ex-5/111 

Ex-5/115 

Ex-5/116 

Ex-5/117 

Ex-9/U5 ^ Yearly declarations and Life certificates of 

l/Alr/25 I U.K. pensioners. 

MG-655 J 
AG-623 & 1 
AG.-623A | 

AFD-440B J 
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APPENDIX VII 
Period of Retention of Records 


Serial No. Descript ion of Records 
1 Cash. Book (IAF. 125) 


2 Cori espondence— 


(a) Pension arrears claims’ files of, 

(b) Miscd Ianeous.fi les of 

(c) Used up pension certificates 
In lieu of which fresh ones were 
Issued, files ‘of. 

(d) Objection Statements, files of 

3 years 

3 years 

3 years. 

5 years. 1 

3 Check Register of Armed Forces 
pensioners (classes VI, VII, VIII 
pensioners) (IAFA-389) 

for ever. 

4 Check Register of payment by 
money order. 

For ever. 

5 Pension Payment and check Regis¬ 
ter forclassl, II,&V pensioners 
(IAFA-330) 

For ever. 

6 Payment Register of U.K. 
pensioners (IAFA-331) 

For ever. 


7 Payment Register of subsistence all¬ 
owance to orphans (IAFA-332) For ever. 


1 2 3 

17 Descriptive Rolls (IAFA-369), 0) In ordinary 
(IAFA-36G) etc. cases 3 years af¬ 

ter the accounts 
to which they 
relate have been 
settled- 

(2) When a pen¬ 
sioner has not 
drawn pen¬ 
sion for 3 con¬ 
secutive years,— 
3 years from the 
date of last pay¬ 
ment. Roll to be 
returned to the C, 
D.A. (P) there¬ 
after. 

(3) When no claim 
to arrears is rece¬ 
ived from the 
heirs, after the 
pensioners’ de¬ 
ath 3 years from 
the date of death. 
Roll to he retur¬ 
ned to the CD. A 
(P), thereafter. 


Period of re¬ 
tention 

20 years 


S Payment Register of widows and 
maintained in charitable 
institutions (IAFA-336) For ever. 


Memo explanatory of each instruction in the revi m 
sed addition of the P.PX vis-a-vis the 1966 reprint 
of the 1935 edition of the book 


9 Pension Circulars/Pension Payment 

Orders. For ever. 

10 Lists of cheques and R.T. Rs. drawn 

(IAFA-129) 3 years exclu¬ 

ding the year of 
issue. 


11 Lists of cheques and R.T.Rs. cance¬ 
lled (IAFA-133) 3 years inclu¬ 

ding the year of 
issue. 


12 RecivabIeGrdcrBook'(IAFA-507) 2 years. 


13 Cash'AssisgQiacntRegisterCIAFA- 

276) 

14 Authorities for payment of pen¬ 

sions with cannected papers 
(othei than A ruind Forces pensi¬ 
oners) 


15 Authorities for pay mom of pen¬ 
sions to UK pensioners with 
connected papers. 


3 years. 

Life time of 
the pensioner 
up to the end of 
one year after 
the year in 
which his death 
occurs. 

Currency of the 
award ortill tran" 
sfar. To be retu¬ 
rned to , the 
CDA (P) soon 
after pensioner’s 
death. 


16 Demand Registers. 


3 years 


No. of No. of the 
the instruction in 

instructi- the 1966 Remarks 

on.in the reprint of the 
revised 1935 
book edn.ofP.P.I. 


1 2 3 


Preface 1 Being more appropriate. 

1 2 Revised. DAD pensions though 

debitable to the Civil Estimates 
from 1-4-71, the channels of 
payment continue to be as 
before. Govt, of India Min. 
of Finance (Depth of Econo¬ 
mic affairs) No. F. 1 (15VB/69 
dated 6-3-71. CGDA’s No. 
A/II/im, dated 20-3-71. 


Heading _ and substance ampli¬ 
fied without changing the 
scone of the instruction, 
Military Chest Officers Political 
Officer, Agents etc. deleted. 
The last MTC in Lands- 
downe ceased to function with 
effect from 1-3-71, Min. of 
Def. No, 85695/AG/PS3 
(d)/362/D (Pay/Ser) dated 
19-1-71. 


NWFP and Quetta are now 
In Pakistan, hence deleted. 
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1 2 3 


Campbell Bay (Gieat Nico¬ 
bar) included with reference 
to Govt, of India OM 4(2)/ 
69/D(Pen/Scrv) dated 3-1-70- 
CGDA's No. 5034/AT-P 
dated 7-12-70. Pension Disbu¬ 
rsing Officers in foreign 
countries also incjtided, to 
conform to actual practice. 
Reference t o Audit Area removed 
since the funtinoal Controller 
viz. CDA (P) has jurisdiction 
throughout the countiy. 

Nolc-1—: Vide Rule 335 CTR. 

Note-2—: Vide Appdx- and lists thereto 

of Pen. Regs. Array Yol. II 
(1961). 

2 3 Revised. System of issue of 

Pension Payment Orders in¬ 
troduced with effect from 1-10- 
51 GGDA’s No. 10612-AT 
dated 18-8-51. Procedure for 
disposal of P. P. Os through 
Record Offices introduced with 
effect from 1-3-67 vide CGDA’s 
No. 5138/AT-P dated 26-1 i-65. 
26-6-66 and 20-8-66. 

3 .. PPO Register introduced vide 

At-Coord. Section No, AT/ 
Coord/80-11 dated 7-9-53 
consequent on the Issue of 
instructions regarding the sys¬ 
tem of issue of PPOs vice 
printed Pension Circulars with 
effect from 1-10-51. 

4 .. Newly introduced. 

PS Nos. for classes IJI&V 
Pensioners introduced on the 
lines of TS Nos. for classes 
VI, VII and VIII pensioner— 
At-I No. At-M/03 dated 
7-7-67. 

5 4 Revised and scope of para 

ampliSed slightly. ‘Military 
Nusing Service’ added since 
they are treated as Commis¬ 
sioned Officers vide Regulations 
14,36 etc. PR Pt. I Army 
1961. 

♦Including Mutiny Pensioner’s 
in the note below class I 
deleted being ‘not known to 
exist’ now. Class IV deleted 
as this category does not 
exist. Class V; Reworded to 
conform to present position. 
Class VI . .Do. ■ 

HKSRA pensioners taken to 
UK pensioners Chapter. 

6 5 Revised, recast and amplified, 
Note 1 below making the para applicable to 
para 14,25&43 all classes pt pensioners. 

Photographs : Paras 7 (x) and 
120 of existing PPI for Com¬ 
missioned Officers-vide Min. of 
Defence No.75426/AG Ps/4(c)/ 
5797 D(Pens/Ser) dated 13-6-63. 
Photographs are treated merely 
as additional means of iden¬ 
tification-This point has been 
stressed in the revised para. 

7 9 Revised, recast and amplified 

bringing the provisions at one 
place. 


2 3 


8 9,10,11,12,13, Re-arranged, bringing the 

14 15 and 16. provisions at one place. Perio¬ 

dicity of‘June and December 1 
inserted, on the lines of 
the provisions exsiting in CTR. 
The advantage m fixing 
specific months for furnishing 
the Life Certificate is that 
thfe requirement could be looked 
in the prescribed months. 

9 11 & Note Rearranged in a classified form 
1 below 12. No change m substance. 

10 14 No change. 

11 5, 17,55, 56, Amplified bringing the impor- 
57,78,100,101, tance of the process of identifi- 
120,121,130, cation and the responsibility 
171, sub-para attached to the P.D.Gs In this 
below para 14 regard. Also the general 
& Note 2 characteristics of the process 
ther-under. of indentification in respect of 

all classes of pensioners arc 
brought in one place. 

Regarding Indentity cards of 
commissioned officers, para 31 
of Special A.O. 9/6(5 refers. 
Regarding introduction, Com¬ 
pare P.56 ofP.P.I. The note 2 
brings the essence of Para 121 
P.P.I. 

12 17 Amplified to include Provi¬ 

sion regarding Annual lden- 
tification- 

13 15,15-A 16 Revised and enlarged regarding 

Pensioners in India and ex- 
India desiring to draw through 
An Agent in India by executing 
a Power of Attorney On 
the basis of Paras 345-347 
CTR and Paras 54 PR Pt. 
II 1961 and paras 15-15-A 
and 16, the para has been re¬ 
vised. 

14 16-A Revised and amplified, incor¬ 

porating a provision in the case 
of P.D.Os other than P.P. 
Ms. Rule 300 F.R.1.1963. 

15 18, App/C’5 Revised and amplified* Min. of 
th Sentence of Def. No. A/22299/PS4 (a)/8593 
para 164. D(pen/Ser) dated 25-9-68 and 
Note 7 below A/07629 AG/PS4(b) 5678/D 
para 147. (PeffiSer) dated 3-7-71; CTR 

360; Min. of Fin. (DepU.Eco. 
Affairs) No F. 10 (84)'B/71 dated 
22-11-71 regarding exemption 
from personal appearance for 
arranging for M.O. remittance: 
P 264/1 P&T Manual regarding 
money order receipt in case 
of lepers; Min. of Fin. No- 
F. I0(49)-B/68 dated 2-9-69 
regarding marking M.O. form 
"‘Account Payee only.” 

16 Newly introduced: Govt, of 

India Min. of Fin. (Deptt. of 
Economic Affairs) OM No. 
F. 10 (43) -B/71 dated 

31-8-71 received with Mini¬ 
stry of Def. (Deptt. of Expdr,) 
(Def./Ser; No. F. 17(3)-E/IIl/ 
C/71 dated 6-9-71 and CODA 
circulation slip dated 17-9-71, 
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1 2 3 


17 22 Reworded keeping in view the 

order* »n Govt, of India 
Min. of Fin. Depth of Eco¬ 
nomic Affair No. F. 10(2) B/63 
dated 27-3-65. 


18 

7 

Revised without much thang" 
ing the substance. 

19 

19 

No change. 

20 

20 

‘Fund Examiner * delated, as 
such an authority does nut 
seem to exist now. 

21 

21 

Opening sentence reworded- 
It TV amplified to connote 
import, since provision for. 
LTA exists in Note 4 below 
the para. 

22 

23 

Revved and amplified in. order 
to mike the instruction Iuc/d 
and purposeful. 

23 


Newly introduced, being a 
general instruction applicable 
to all classes of pensioners. 

24 

S 

Revised and general instruction 5 
applicable to all classe 5 
of pensioners incorporated- 
Reference to transfers fiom 


Burma and Colonies Omitted 
being obsolete. Form I 
and Form,, II introduced 
in para being new provision- 


25 . . Newly introduced being a 

general instruction applicable 
to all classes of pensioners. 

26 24 Revised, separating ‘Attach¬ 

ments’ and ‘Public claim 
and Regimental Debts’ 
position regarding tecovery 
fiom Family Pension and 
from Class V pensioners 
clarified with lefevence to 
Govt, of India Decision 
No. 6 under Art 351 -A 
CSR-Chaudhun’s compilation 
Vol. I, 7th Edn, 


27 26 Slightly amplified without 

changing < substance. 

28 27,28,29*30 No change In substance. 

&3J. 


29 32,33 No significant change. PV@ 

MG, VG as also Ashok 
Chakra, Kirti Chakra and 
Shaurya Chakra inecuporated 
AI 3S/57 and Min. of Home 
Affaiis No. 18/6/67/pub- II 
dated 26-8-67. 


30 

24 

(See remarks hgainls para 
26 ; provisions amplified 

31 

36, 37 

Revised and amplified. 

32 

44, 45, 46. 

No change in substance. 

33 


Nowly introduced in the 



genet al chapter since 

it ifia common feature to all 
classes of pensioners. 


1 

2 

3 

34 


Newly introduced. 

35 

48 

No change insubstance. 

36 

49 

Slightly modified. 

37 


Newly introduced. Govt, of 
India No. 3495 0/4/A. G. 14 
dated 2*-742. 

38 

34 

No change. 

39 

35 

Slightly amended without 
changing substance. 

40 

47 

Revised linking with O.M. 
Part IV (1973). 

41 


Newly introduced. 

43-44 


Blank for future use. 

45 

• • 

By way of introduction. 

46 

50 

No change in substance. 

47 

51 

No change. 

48 

52 

Para 52(b) and Para 52(c) 
omitted being not longer appli¬ 
cable. 

49 

54 

No change. 

50 

54-A 

Revised in "view of instructions 
in para 33, 

51 

55, 56 

Revised, taking Into account 
instructions in revised para 11 
NCOs and Men of Late Local 
Corps and Mutiny Veterans 
omitted as they are (if at 
all, existing) a wasting out 
Category. 

52 

57 

No change in substance. 

53 

58 

Modified to accord with proce¬ 
dure in vogue. 

54 

59 

Revised and linked with para 
23. 

55 

60 

No change. 

56 

61,62,63,64. 

Revised and linked with para 
24 and 25. 

57 

65 

No change in substance, 

58 

66 

No change in substance note 
below para omitted as pensio¬ 
ners of the Madras Establish¬ 
ment do not seem to exist now. 

59 

67 

No change. 

60-64 


Blank for Future use. 

65 

68 

Revised without changing the 
substance, 

66 

69 

“children” also added; oth¬ 
erwise no change. 

67 

70 

Revised, linking it with re¬ 
vised para 48. 

6S 

77 

No change. 

69 

77. A 

Revi sed-provisions incorporated 
in revised paras 24-25. 

70 

78 

Revised without changing sub¬ 
stance and linked with revised 


para 51, 


17-3CDA/73 
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71 79 No change except for ommiting 

note 1, as pensioners men¬ 
tioned there in aic a wasting 
out category. 

72 80 Revised to accord with the pro¬ 

cedure In vogue. 

73 81 No change. Note deleted In view 

of the provisions in revised 
para 72. 

74 ., Newly incorporated. Reg. 105 

PR Army Pt. I (1961) and 
Min. of Def. No-182925(Pen-C) 
dated 26-9-64. 

75 82 Revised and linked with revised 

para 23. 

76 S3 Revised and linked with paias 

24-25, 

77 84 Slighly amplified. 

78 85 No change. 

79 Blank for fiPuie use, 

80 96 Amplified to indicate the present 

procedure. 

97 No. change. 

9S Last Sentence of para 98 

omitted. The P & A O Bombay 
records the Payments, on the 
Disburses Half of the P.C. 

99 It (i) omitted as LPCs are not 

issued to civilians. It (ii) 
omitted since conditions of 
grant arc specified in the 
payment Authority/PPOs and 
bill forms etc. provide for 
necessary declaration by pen¬ 
sioners, It (iii) periodici¬ 
ty changed to once a year in 
December on the lines of CS 
39 dated 8-11-63 to Rule 353 
CTR Voi. I. All provisions 
relating to payment brought 
in our levised para. 

81 99-A Revised and linked with levised 

para 33 

S2 100 No change in substance. The 

note is omitted being redund¬ 
ant and covered by para 80-3. 

83 101 Revised linking para with 

levjscd para 12 and keeping 
rule 367 OTR in view. 

84 104 Revised and amplified la be 

in accord with present pro¬ 
cedure for despatch of com¬ 
mutation P.P.O. and amended 
P.Cs. 

85 105 Revised linking with levised 

para 23 and amplified. The 
financial limit raised to Rs. 
2500/- on the basis of Govt, 
of India, Ministry of Fin. 
Deptt of Economic Affairs No. 
FJ0 (34) B/62 dated 31-12-63 
and CS 395 to Rule 369 CTR, 
Provision in respect of Gra¬ 
tuity also Incorporated on 
the lines of Rule 369(2) CTR 
Vol. I. 


1 

2 

3 

86 

106 

Revised treating (i) completion 
(ii) wearing out and (iii) loss 
of P Cs. distinctly. 

87 

107 ' 

Govt. etc. establishments 
employment with which would 
affect payment of AHI/Tl, 
are incorporated and instruc¬ 
tion amplified. 

38 

108 

Revised and linked with paras 
24-25. 

89 

112 

No substantial change. 

90 

114 

(a) No change. 


(b) ‘Legal’ inseited before‘hen’ 
to make instruction cleai 
Ins i me t i o ji intro duced regard i n g 
LTAimespectofa case where 
the pension remained unclai¬ 
med for 3 years or over and the 
pensioner was struck off strength 
in View of revised para 23. 

(c) No substantial change, 

(d) No change. 

Provisions of paras 115,115-A 
and 116 (with slight ampli¬ 
fication) also incorporated. 
Fresh provision in respect of 
gratuity claim also incor¬ 
porated, based on pension rule. 

91-94 .. Blank for future use, 

95 117 Revised and enlarged due to 

change. 

118 In procedure—Now the P. P. 

Os are sent direct to P. D. 
Os in All cases CGDA’s 
No. 5138/At.P dated 25-6-66 
and 20-8-66. 

117 (b) Category does not exist. 

Hence omitted. 

117 (c) Taken to Part TI U.K. 

pensioners, paia 11S incor¬ 
porated without much sign- 
ficant change. A footnote is 
added asP.P, Ms compile the 
account themselves. 

96 119,128 Rc-arranged and revsied to make 
the instruction more expla¬ 
natory, clause (ii) is omitted 
as this instiuction is already 
incorporated in para 4 chapter 
I. Clause (viii) also omitted 
here as provision regarding 
Forms I & II is made in para 
34, chapter I. The latter part of 
para 128 is brought inhere as 
being moie appropriate in the 
levised para. 

97 143,144,124 The gist of the fhsi sub-para 
of paras 143 and 144 is incorpo¬ 
rated as it is a connected 
matter. Otheiwisc no change. 

9S 129 Revised and brought upto date. 

99 128 The later pail of para 128 re¬ 

lating to TS No- has been 
taken to revised para 96 as 
being a connected subject. 
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300 

120 

Revised and linked with parall, 
chapter I Wherein the subject 
has been dealt with. 

101 

122 

Slightly revised. 

302 

131,132 

No change In substance. 

103 

134 

Note below U(l) omitted as 


being no longer valid. lt(v) 
omitted as rice money Is not in 
issue now. Slight verbal 
changes made. It (vlH) added 
now. 

104 130 Phrase ‘When the stipends of any 

such pensioner are changed' 
omitted, bsing self evident. 

105 I29, A Phrase ‘Ordinary* special 

Note 2 under (mustering out) or Invalid pen- 
P-M3 sionsr deleted and ‘Disability 

substituted, Chapter VII P. 
Regs. Army Part I 3961 (and 
corresponding Regs, for A.F.and 
Navy) as corresponding Regs, 
for A F. and Navy as inserated 
hy CS 79/IV/67 and CS 127 
X/70 to Regs. 351. AHI and 
additional pension granted to 
raise the pensionary benefit 
to minimum Rs. 40/.p.m, s 
enumerated in the exclusion 
(Grant. 1 Tech 0129 dated 
14-12-70 of GDA (P)). 'Office 
seal’ substituted by’ payment 
authority seal’, being more 
appropriate. Slight verbal 
changes made. Matter In 
Revised para 305-5 now 
added-Govt. of India Min. 
of Def. No. 92785/AG/PS4 
(a) /11/11227/D/Penslon/Servi- 
ces) dated 36-13-63 repro¬ 
duced In A.O. 639/63. 

106 149-153 Heading and Text enlarged to 

325 include PVC, MVG VC and 

Ashoke Ghakra AI 263/50, AI 
369/52, AT 38/57 


107 127 J54 System of issuing indentity 

cards not in vogue since 3955, 
the sentence in brackets in 
Para 127 omitted Military 
Br. 1 Embassy of India, Nepal 
No. 4605/21(70) Mise/1 
dated 9-9-70 Note 2 below para 
154 omitted here and taken 
under para 114*1. 


108 

155 

No significant change. 

109 

135 

No substantial change. 


135-A 

“Auditoffice’ 3 in its (vi) and 

no 

337 

Note 1 under paras 137 substi- 


tuted by “CDA (pensions) Note 
2 added now (Local Decision 
At/Coord/I8 6 dated 29-7-66) 
Slight verbal changes made. 

Ill 138 Revised keeping in view. Note in 

cong. 86/65 to AI 101/62, 
Position regarding admissi¬ 
bility or otherwise of AHI/TI 


clarified. Note 2 under para 
138 omitted since rice money 
is not in issue. 

112 139 No change, 

313 141 No change, 

314 342, 144, 145 Para 142 re-drafted. 

146, 147, 148 Opening part of para 144 has 
Note 2 under been taken to revised para 97- 
154 It (vii) of Note 7 below para 

147 omitted since the ‘issue 
of ‘LPC is not in vogue 
now. 

115 .. New para introduced AI66/57 

corrg. 82/61 AI 19/S/63 
Govt, of India No- A f 

06289/AG/PS4 (a) 11354/ 

D (Pensions /Services) dated 
23*30-64 CGDA No. 
615S/AT-P dated 31-5-61 etc. 

116 162 No change. 

117 164, 165, 166, Revised and linked with paras 

167 24.25. 

118 333 Amplified andl inked with para 

33. Note against schedule's 1 
deleted as LPCs are not 

now in issue. Reference to 
widow-liood certificate against 
shedule'D 1 omitted here and 

taken to chapter VI Reference 
to pension circular omitted 
against schedule ‘F’. 


119 

168 

No change. 

120,324 


Blank for further use. 

125 

169 

Slightly modified, in view of 
the revised procedure for 
forwarding Pension documents 
to the officer in-charge, Reco¬ 
rds ‘concerned. 1 Last sentence 
of 2nd sub-para omitted as 
issue of Printed Pension 
Circulars is no longer in vogue 
Otherwise no change in sub¬ 
stance. 

326 

170 

No substantial change. 

327 

171 

No substantial change. 

128 

171 2nd 
sub-para 

No change. 

129 

171 3rd sub¬ 
para 

No change. 

130 

172 

The 2nd and 3rd sentence of 
existing para 172 are taken to 
revised para 135, 

131 

173 

Amplified keeping audit and 
compilation processes in 

view. 

132 

176 

The second sentence in the 

179 

177 

note below existing para 

180 

178 

376 is omitted as beingr^ 
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dancfant. Revised class (iii) 
now added-Govt, of India 
Min. of Def. No. 50268 
AG/PS5 (b) 2427-A DGS II 
dated 3-8-65. 

Note* 2 below existing para 
177 slightly Modified bringing 
out the position of eligibility 
in respect of special Family 
Pension awardees only, and 
incorporated in revised clause 
(iv). Provisions of existing 
para 180 revised, vide clause 

(vii). 

133 175 The pay and pension limits 

mentioned in (b) below note 
under it (2) of existing para 
175 is omitted since their 
limits arc surpassed in the pre¬ 
sent Pay and Pension structure 
clause (ix) m Revised para 
is now added Govt, of India 
Min. of Defence No. A/1362S/ 
AG/PS4(a) 12971/Pen-c dated 
15-10-65. 

134 189 Heading amplified to include post 

Indepenance Awards. 

135 190 & 

Last two sen- No change, 
tences of para 
172 


136 

188 

No substantial change. 

137 

182 

184 

Slightly modified-Govt. of 
India Min. of Def. No. 

A/13628/AG/PS4(a)/1297/pen-C 

dated 15-10-65. 

138 


New provision. 

139 

185 

186 

187 

No significant change. 

140 

181 

Slightly, modified in view of 
modification to existing para 
169. 

141 

191 

No significant change. 

142 

143 

192 

193 

Slightly amplified. 

No change. 

144 

174 

133 Sch.TT 

Slightly modified. 

145 

to 149 

Blank futuie use. 

150 

194 

sub para 1 
196 

Modified slighly. 

151 

195 

No change. 

152 

197 

No change. 

153 

198 

No change, except that Note 
helow it(i)is omitted as being 
no longer operative. 

154 

Second Sub 
para of p. 

194 

No Change. 

155 

199 

200 

201 

No change. 


156 

202 

Note 3 added now. 

157 

158 

203 

No change. 

New para introduced. 


Memorandum explanatory of each Instruction tit 
the Pension Payment Instructions, revised edition 
yis-a-vis the 1936 Edition [1966 Repiim) of the 
boon. 

No. of Nos(s)) of the 
the Ins- Instruction in 
tructions the 1966repri- 

in the nting of the Remarks, 

revised 1936 edition, 

edition 
Part II 

1 2 3 


1 Chapter X- Amplified to highlight functions 
Heading R at various levels. 

117(c) 204, It 
IX and sub 
para of 4. 


2 206, 207,210, Brought up to date to conform 

222,216, 217, to actual practice and amplified 
248 263. 267, and text re-arranged; provision 
287, 289, 314, for exemption from alloting 
and 318 PS/TS Nos. made. 

3 208 and 270 Revised under the Income Tax 

Act 1961, exemption from 
Indian Income Tax is not 
available. 


4 212,238,259 
277, 280, 

309, and 
318 (d) 


Rewritten to brmg provisions 
under one Heading in a lucid 
form. Admiralty pensioners 
and pensioners of other 
deptts, respecting whom no 
provisions exist, also covered. 
The instructions are amplified 
to conform to actual practice. 


213,239,260, Provisions in respect of transfers. 

278,279,281, outside India, simplified since 

330and318(d) we do not now deal with 

Burma or other erstwhile 

British Colonies. 


5 214,215,240, 
261,282,331, 
312,313 and 
318 (e) 


Rewritten to bring provisions 
under one heading in a lucid 
form. Admiralty pensioners 
and pensioners of other Deptts. 
respecting whom no provisions 
exist, also covered. 


6 

205 

No change. 

7 to 9 


Blank for fuiture use. 

10 


By way of introduction. 

11 

207 

No change. 

12 

209 

No change. 

13 

211 

No change. 

14 

212 

213 

Linked with procedure in para 
4, Section I. 

15 

214 

235 

Linked with procedure in 
PW 5, sectipn I, 
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16 to 19 

Blank for future. 

20 


By way of introduction. 

21 

216, 221,223 
224 and 225 

, Rewritten and amplified bri¬ 
nging together instructions 
scattered in different paras, 
in view of general instructions 
in para 2 section I. 

22 

227 

No change. 

23 

228 

No change. 

24 

229 

No change. 

25 

230 

No change. 

26 

231 J 232and233 No change. 

27 

234 

No change. 

28 

235,236and237 No change. 

29 

218 

No change. 

30 

219and220 

Rewritten to make para more 
simple. 

31 

238 & 239 

Linked with para 4 section I. 

32 

33-35 

240,242,243, 

244,245,246,$ 

247 

Linked with para 5 section 
. I and existing special features 
included. 

Blanks for future use. 

36 

248,249&250 

Linked with para 2 section 

1 and other special features 
incorporated, 

37 

251 

No change. 

38 

252 

No change. 

39 

253,254,255, 
256 and 257 

No change. 

40 

258 

No change. 

41 

259 & 260 

Linked with para 4 sn. I. 

42 

261 & 262 

Also linked with para 5 sn.I. 

5 To 49 

M 

Blank for future use. 

50 


By way of introduction. 

51 

263,264,265,266 No change, 
and 267 

52 

268 

No change. 

53 

269 

No change. 

54 

271,272,273, 
274 and 275 

Opening sentence slightly 

re-cast; otherwise no change. 

55 

276 

No change. 

56 

277, 278,279 
& 281 

Linked with para 4. 

57 

282 

Also linked with para 5. 

58 

2S4 

Text of para 305 given in the 
para. 

59 

285 Text of para 306 given in this 

para. 

60 

286 

No change. 

To 64 


Blank for^ future use. 


65 

66 

287* & 2S8 

Introductory. 

No change in substance. 

67 

290 

No change. 

68 

291 

No change. 

69 

292 

No change in substance Text 
slightly rewarded. 

70 

293 

Linked with paras 53 and 
51*1 

71 

72 

73 

74 

294 

295 & 296 

297 

298 

No change. 

No change. 

Linked with para 52. 

No change. 

75 

76 

77 

299 

300 

301,302 303& 
304 

No change. 

No change. 

No change. 

78 

305 

Linked with para 58. 

79 

306 

No change. 

80 

307 

No change. 

81 

308 

Linked with para 60. 

82 

309 & 310 

Linked with para 4, section I 

83 

311, 312,313 

Also linked with para 5 section 

84 to 89 


Blank for future use, 

90 


Introductory. 

91 

314 & 315 

Also linked with para 2 section 

92 

316 &. 317 

Substance of para 317 dropped 
otherwise no cnange. 

93 to 95 


Blank for future use. 

96 

• • 

Introductory. 

97 

318 (a) to(c) 

No change. 

98 

318 (d) 

Linked with para 4 section I 

99 

318 (e) 

Linked with para 5 section I* 

lOOtoKM 

105 

..319 

Blank for future use. 

No Change. 

106 to 109 

Blank for future use. 

110 


Introductory. 

111 

117 (c)&163 
163(first part) 

No change in substance 

112 

163 (later pail) No change in substance. 

1 

Preface 

Being of general nature. 

2 

1 

Revised. 

3 

2 

Modified. 

4 

5 

No change in substance. 

5 

6 

Revised. 


6 ., Cancelled in view of. modified 

procedure as in revised para 6 
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1 2 3 


7 

18 

No change. 

S 

24 

Revised. 

9 

7, 8 

Revised, 

10 

S 1 

[ Incorporated in a single amplified 

11 

8j9 ! 

12 

8 

f para. 

13 

S J 

1 

14 

10 

Also revised para8. change. 

15 

8,13") 


15*A 

8,13 

y Incorporated in single para. 

16 

13 J 

I 

17 

11 

Amplified. 

18 

15 

Revised. 

19 

19 

No change. 

20 

20 

No substantial change. 

21 

21 

Slightly revised. 

22 

17 

Slightly revised. 

23 

22 

Revised and amplified. 

24 

26 

No change. 

25 

6 

Incorporated in a single para. 

26 

27 

Slightly amplified. 

27 

27 

No change. 

28 

28' 

1 

29 

30 

28 1 
28 ■ 
28 

L Incorporated in a single para. 

31 

1 

32 

29 

Post 15-8-47 awards also inclu¬ 
ded. 

33 

29 

Incorporated in single para. 

34 

3B 

No change. 

35 

39 

No change. 

36 

31 


37 

31 


38 

31 

Incorporated in a singlepara and 

39 

31 

amplified. 

40 

31 

41 

31 


42 

" 

Cancelled - no longer in vogue 

43 

6 

Incorporated in a single para 

44 

32 


45 

45 

32 

32 

In coroprated in single para. 

46 

32 


47 

40 

Modified. 

4S 

35 

No change. 

48 

35 

No change. 

49 

36 

No change. 

SO 

46 

No change in substance. 

51 

41 

No change in substance. 


1 

2 

3 

52 

48 

No change in Main Para 52(b) 
and note the reunder; para 52 
(b) and 52(c) deleted since 
pensions are now sanctioned 
in Rupees in India vide 
Pension Regulations 1961. 

53 


Deleted as no pension at daily 
rates is sanctioned now. 

54 

49 

No change. 

55 *A 

50 

Revised in view of the general 
instructions in paia 33. 

55 

51 

Revised invited to Revised 
para 71, 

56 

51 

Reference to NCOs and Men 
of the late Local Corps and 
Mutiny Veterans omitted as 
they arc (if at all existing) 
wasting out category. 

57 

52 

No change in substance. 

58 

53 

Modified lo accord with pro¬ 
cedure in vogue. 

59 

54 

Revised and linked with revised 
para 23. 

60 

55 

No change. 

61 

56 


62 

57 

Revised in a single para and 

63 

56 

with revised para 24-25. 

64 

56 

65 

57 

No change in substance. 

66 

58 

No change in substance, 

67 

59 

No change. 

6S 

65 

Amplified. 

69 

66 

No change. 

70 

67 

Revised and linked with revised 
para 48. 

71,76 

*• 

Already blank. 

77 

68 

No change. 

77*A 

69 

Revised andlinked with revised 
paras 24-25, 

78 

70 

Revised and linked with revised 
para 51, 

79 

71 

No change. Note 1 omitted 
as pensioners mentioned 

therein axe of a misterious 
category. 

80 

72 

Revised, to accord with pro¬ 
cedure in vogue. Provision 
relate toj war^wants omitted. 

81 

73 

No change: Note deleted as 
provisions are incorporated 
in revised para 72. 

S2 

75 

Revised and Jinked withieyiscd 
para 23. 

83 

76 

Revised andlinked with revised 


paras 24-25. 
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1 

2 

3 

84 

85 

77 

78 

Slightly amplified. 

No change. 

91 

95 

omitted as captation allowance 
not now granted. 

961 
91 \ 

98 f 

99 J 

30 

Revised and provision brought 
under one para, bringing 
provisions upto date. 

>*A 

81 

Revised. 

100 

32 

No change in substance. 

101 

83 

Revised keeping Rule 369 CTR 
in view* 

102 


Omitted being redundant. 

103 


Omitted being redundant. 

104 

S4 

Revised and amplified to bring 
piocedurc upto date. 

105 

85 

Revised and amplified 

106 

86 

Revised without substantial 
change m content. 

107 

87 

Slightly amplified. 

1081 

109 ! 

110 f 

nij 

88 

Revised. 

112 

89 

No substantial change. 

113 


Omitted being redundant. 

1141 
ns y 

116 J 

90 

Revised and slightly amplified. 

117 

M 

95 

Revised and enlarged due to 
change in procedure- 
CGDA’s No. 5138/AT2P dated 
25-6-66 and 20-8-66. 

117(b) Omitted as the cate¬ 
gory as much does not exist. 
117(c) taken to Part II-U.K. 
pensioners. 

118 

95 

No sciostantial change. 


119 96 Re-arranged and revised, clause 

(i) omitted as this instruction 
T is already incorporated in 
' para 4, chapter. I clauses 
(vi) and (viii) omitted in 
view of para 34 chapter I 
Reference to procedure in 
paras 131 and 123 omitted 
since a suitable provision is 
incroporated in revised para 
11 item (ix) take revised it(iv). 


120 

J 100 

Revised linking with revised 



para 11. 

121 

11 

Redrafted based/ on the exis¬ 



tence of the provision in the 
Descriptive Roll (IAFA- 


369 ) 


1 2 3 


122 

101 

No substantial change. Notes 
and 3 omitted as the main para 
itself covers (o requirement. 

123 


Omitted, since the matter is a 
repetition of para 119 (Revised 
para. 96). The 3rd sentence 
conflicts the existing para 
119(iv). 

124 

97 

No substantial change. 

125 

106 

Slightly modified as the content 
of existing para 149, 150,151, 
152, 153 one all incor¬ 

porated in single para. 

126 


Omitted, as rice money is not 
issued now. 

127 

107 

Reference to indenlity cards m 
respect ofGorkhas omitted as 
this system is not in vogue 
now vide embassy of India, No 
Nepal No. 4605/1(70) Mics/1 
dated 9-9-70; otherwise not 
change. 

128 

99 

Slight verbal changes made. 
The last sentence is taken to 
revised para 96(iv) being more 
appropriate there. 

129 

98 

Revised and brought upto dale 
in view of changes in the 
periodicity. 

129* A 

105 

Slighly modified ; CS 121/x/70 
to Rea. 351 chapter VII P, 
Regs. Army Pt. I (1961). 

‘AHI and the additional 
pension granted to raise Mini¬ 
mum pension to Rs, 40/-p,m. 
also added to the 'exclusion 1 - 

130 

104 

The clause “where the stipends 

omitted as being redundant, 

131 

102 

Slightly modified. 

131-A 


Omitted, since the system of 
issue of Identity cards is not 
in Vogue, see against para 
127 above. 

132 

102 

No change. 

133 

118 

Revised linking with para 33 
noted against Schedule l B’ 
omitted. Widowhood cer¬ 

tificate against schedule ‘D 1 
omitted here as it pertains to 
class VII pensioners dealt with 
in chapter VI- 



Reference to Pension circular 
against Schedule *F 4 ami tide. 

134 

103 

No significant change. It (IV) 
omitted and in its place a 
new item regarding AHI/TI 
introduced as rice money is 
not in issue. 

135 

109 

No significant change made. 

135‘A 

110 

No significant change made. 

136 

113 part II. 

No change. 
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1 

2 

3 

1 2 

171 127') 

137 

no 

No substantial change. 

first sub [ 

138 

in 

Revised. Corrg 86/65 to A.I. 
101/62. Note appearing in 
two places in the existing para 
are mdentical and its repe¬ 
tition is omitted. 

para 171 128 5 

2nd sub 

para 172 12£> J 

3rd sub 
para | 

172Ftist | 130 

139 

112 

No change. 

part y 

172Last | 135 

140 

Already cancelled in the 1966, Edn. 

2 Sent. J 

173 131 

141 

113 

No change. 

142 

114 

Modified to make para sound 
more practicable. 

174 144 

175 133 

143 

114 

Part of the para is redundant- 
vide existing para 124. In 
view of existing para 119, 
tins instruction is not neces¬ 
sary. Documents required to 
be produced are incorporated 
in. revised para. 3rd sub¬ 
para revised, omitted refer¬ 
ence to pension Regulation 
since excepting P,P. Ms. 
office PDOs would not be 
in possession of Pen. Regu¬ 
lations. 

Note—T taken to revised para 

97. The sup-para also taken to 
revised para 97. 

Note—2 has been taken to 
revised para 105. 

176 132 

1771 132 

178 V 

179 f 

178 J 

181 140 

182 137 

144 

114 

No substantial change. 

145 

114 

No change. 


146 

114 

No change. 

183 

147 

114 

No change. 

184 137 

148 

114 

No change. 

1851 

186 l 139 

1 87 J 

188 136 

149 

106 

Enlarged to include PVC, 
MVC» VC and Ashok Chakia 

A.I. 268/50 AI 369/52 and 

A.I. 38/57. 

150 

106 

No change. 

189 134 

151 

106 

No change. 


152 

106 

No change. 

190 135 

191 141 

153 

106 

No change. 

192 142 

154 

106 

Nu change. 

193 143 

155 

108 

No change. 

156 to 161 .. 

Omitted as issue of Rice money 
is not now in vogue. 

194 150*1 

154/ 

162 

116 

No change. 

195 151 

163 

Para ill 
part II 

No change. 

196 150 

■ to 167 

117 

Revised and linked with para 
24-25. 

197 152 

198 153 

168 

119 

No change. 


169 

125 

Slightly modified. Last sen¬ 
tence of 2nd sub para omitted 
as printed Pension, circular 
are replaced by issue of PPOs. 

199 1551 

200 155 V 

201 155 J 

202 156 

170 

126 

No substantial change. 

203 157 


3 


No substantial change. 


No change, 

No change. 

Amplified Keeping audit and 
compilation processes in view. 

No substantial change. 

Slightly modified clause (ix_) 
Govt- of Indm Min. ofDef, 
No.A/l3628/AG/PS(4)ia)/12971 
Pen- C dt. 15-10-65. 

2nd sentence in the note is 
omitted as being redundant. 

Note—2 below existing para 17/ 
slightly modified bringing 
out the position of eligibility 
in respect of special Family 
pension Awardees only, 
para 180 revised vide 
clause (vii). 

Slightly modified in view of 
modification/exiatijng para 169, 

Slighlty modified Govl. of India 
Ministiy of Defence No. A/ 
J3628/AG/P$4(a)/J2971/Pen C 
dated 15-10-65. 

is already blank in the 1966 
reprint. 

No significant change. 

No significant change. 


No substantial change. 

Heading amplified to include 
part Independence gallantry 
awards 

No change. 

No significant change. 

Slightly amplified. 

No change. 

Modified slightly. 


No change. 

No change. 

No change 

No change, expect that Note 
below it (i) omitted as being 
no longer operative. 

No change. 


Note 3 added now. 
No change. 
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No. of the No. of the 

Instruction Instruction REMARKS 

in the 1966 in the Revised 


reprint 

edition Part II 

1 

2 

3 

204 

1 

Incorporated in a single para 
withour changing substance. 

205 

6 

No change. 

206 

2 

Amplified. 

207 

2,11 

No change. 

208 

3 

Revised bringing liability to 
pay Indian IT and British 
Income tax more clearly. 

209 

12 

No change. 

210 

2 

Substance incorporated in a 
single para. 

211 

13 

No change. 

212 

4,14 

Amplified. 

213 

4 

Revised in view of the consti¬ 
tutional change in the country 
after 15-8-47. 

214 

5 

No change m substance. 

215 

5,15 

No change in substance. 

216 

2,21 

Amplified. 

217 

2 

Incorporated ma single para. 

218 

29 

No change. 

219 

30 

Incorporated in a single para 
wihout changing substance. 

220 

30 

Incorporated in a single para 
without changing substance. 

221 

21 

Revised without changing sub¬ 
stance 

222 

21,2 

Amplified. 

223 

211 

Incorporated in a single para 

224 

21 I 

without changing substance. 

225 

21 f 

Note 2 under para 226 has been 

226 

2JJ 

omitted as this is provision 
for a category which it is felt 
is wasting out and the rates arc 
now notified in the revised 
decimal coinage system. Note 
3 is omitted as administratively 
such instructions do not 

seem feasible now. 

227 

22 

No change. 

228 

23 

No change. 

229 

24 

No change. 

230 

25 

No change. 

231 

261 

subjects ‘Arrears’ and ‘Forfe¬ 
iture 5 separated. 

232 

26 L 

233 

26j 


J34 

n 

Np change. 


1 

2 


3 

235 

236 

237 

281 

28 y 

28 J 

Brought under a single para. 

238 

239 

31,41 

31,4/ 

Amplified and brought under 
single paras. 

240 

32,5 

No change in substance. 

241 



already cancelled. 

242 

32 


No change in substance. 

243 

244 

245 

246 

247 

32] 
32 | 
32 j 
32 
32 J 


Brought under a single para 
without changing stibslance, 

248 

2 


Amplified. 

249 

250 

361 
36 j 


No change. 

251 

37 


No change. 

252 

38 


No change. 

253 

254 

255 

256 

257 

39" 
39 1 
39 
39 
39_ 

i 

i 

No change. Brought under a 
single para. 

258 

40 


No change. 

259 

41,4 

Amplified. 

260 

41,4 

Revised. 

261 

5,42 

No change in substance. 

262 

42,32 

No substantial change. 

263 

264 

265 

266 
267 

51 51. n 

51.2 | 

51.3 V 

51.4] 

51.5) 

Amplified and brought under 
one para. 

268 

52 


No change. 

269 

53 


No change. 

270 

3 


Revised. 

271 

272 

273 

274 

275 

541 

54 

54 f 

54 

54) 

Opening sentence slightly 

modified; otherwise no change 
in substance. 

276 

55 


No change, 

277 

278 

279 

280 
281 

56,41 
56,4 1 
56,4 V 
56,4 

56,4j 

Revised and provisions brought 
under one single para. 

282 

57,5 

Revised. 

283 

•• 


Already incorporated in para 
54 hence omitted. 

284 

58 


Contents of para 305 of old 
edition brought in here. 

285 

59 


No change. 



132 


1 

2 

3 

286 

60 

No change. 

287 

66,2 

Amplified. 

288 

66,51 

Slightly revised. 

289 

2 

Amplified. 

290 

67 

No change. 

291 

68 

No change. 

292 

69 

No change. 

293 

70,53 

No Subsiantial change. 

294 

71 

No change. 

295 

72 

No change. 

296 

72 

No change except the last 
sentence which docs nol 
seem necessary; omitted. 

297 

73,52 

No change. 

298 

74 

No change. 

299 

75 

No change. 

300 

76 

No change. 

301 

77 

No change, 


1 2 


302 

303 

304 

771 

77 V 

77 J 

No change. 

305 

78,58 

Revised without changing 
substance. 

306 

79,59 

Revised without changing 
substance. 

307 

80 

No change. 

308 

81 

No change. 

309 

310 

82,41 

82,4/ 

Revised and amplified. 

311 

312 

313 

83,51 

83,5 V 
83,5 J 

Revised without changing 
substance. 

314 

315 

91,21 

91,2/ 

Revised and amplified. 

316 

92 

No change. 

317 


Omitted as administratively 

such instructions do not seem 
feasible now. 

318 

5.97,98,99 

No change in substance, 

319 

105 

No change. 
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